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Ban hinh bi6u miu sfr dgng trong
c6ng t6c bio vQ bi m$t nhir nufc

Luqt Bdo v€ b{ mqt nhd nadc ngdy I 5 thdng I I ndm 20I8,

Cdn c* Nghi dinh s6 26/2020ND-CP ngay 28 thdng 02 ndm 2020 cua

Ch{nh phil quy dinh cht ttdt m|t sti diiu ct)a Luqt Bdo v€ bi mqt nhd nudc;

Cdn cth Nghi dinh s6 0t/2019/NE-CP ngdy 06 thdng 8 ndm 2018 cila
Chinh phil quy dinh chfic ndng, nhiQm ur,,, quyin hqn vd co cdu t6 chac cila
BQ Cdng an;

Theo di nghi cila Cqrc trudng Cqrc An ntnh chinh tri n\i b0;

Bp trudng BQ C6ng an quy dinh bt€u mdu s* d,WnE trong c6ng tdc
bdo v€ bi mqt nhd nuoc.

Di6u 1. Ph4m vi tlitiu chinh, drii tuqng 6p dgng

l. Th6ng tu ndy quy dlnh ve UiOu m6u vi vi6c sri' dUng bi6u mdu

trong c6ng t6c b6o vQ bi mat nhd nu6c.

2. Th6ng tu ndy 6p dgng aOi vOi co quan, t6 chric, c6 nhAn c6 li6n
quan tti5n viQc thgc hi€n c6ng tdcbin ve bi mat nhd nu6c.

, Di6u 2. Bi6u miu sri dgng trong c6ng tr{c bio vQ bi mft nh}r nu6'c

1. Ven b6n x5c dinh dO mflt d6i v6i vft, tlia ili6m, ldi n6i, hopt dQng,

hinh thric kh6c chria bf m4t nhi nu6c: MIu sO Ot.

2.Dl'uchi dQ TuyQt m6t, TOi mQt, Mft: M5u sO OZ.

3. D6u ky hiQu A, B, C: MAu sO O:.

4. D6u Thdi han bio vQ bf mpt nhi nu6c; d6u Gia han thdi hqn b6o

vp bf mft nhi nu6c: MAu sO O+.

5. Ddu Gini mpt: MAu sO OS.

6. D6u di6u chinh dQ mpt: MIu sO OO.

7. DduTii lieu thu h6i; d6u Chi ngudi c6 t6n m6i tlugc boc bi: MIu
sti oz.

8. D6u quan ly sO luqng tii liQu bi m4t nhh nu6c: MAu sO Og.

eeru i;;
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9. D6u sao, chgp bi mat nhi nu6c: MAu sO Og.

10. Vdn b6n trfch sao: Mdu sO tO.

I l. DAu BAn sao: M5u sO t t.

12. 56 quAn ly sao, chup bf mfltnhinudc: M5u sO tZ.

13. Ven ban ghi nhfln viQc chpp tdi liQu, v6t chria bi mpt nhd nu6c:
MAu sO t:.

14. S6 deng ky bi mflt nhi nu6c cli: M6u sti t+.

15. 56 deng ky bi mft nhd nu6c tltin: MAu sO tS.

16. 56 chuy6n giao bi mflt nhi nu6c: MIu sO tO.

17. Van ban d6 nghf cung c6p, chuy6n giao bi mft nhd nu6c: M6u sti tZ.

18. Th6ng k6 bi mAt nhi nu6c: MAu sO t8.

19. Scv d6 vf trf dAu mft tr6n van ban: M5u sO tq.

Didu 3. Sft drlng bi6u m6u

1. Co quan, t6 chirc, c6 nh6n khi su dUng bi6u m6u quy dlnh tai Di6u
2 Th6ng tu niy ph6i b6o dAm dAy du nQi d*g, th6ng ntr6t ve hinh thric,
kfch thu6c dugc quy dlnh cu thC t4i cdc bi6u mdu.

2. Mgc dung dO dong c6c lo4i dAu chi dO mQt ld mgc miu tl6.

3. Trulng ho.p str dgng co sd dir liQu Ae Aang ky, qran ry tai liQu, v6t
chria bi mAt nhi nu6c trOn m6y tffi phAi bAo tl6m dAy dri nQi dung theo

m6u "56 dang ky b( mat nhe nu6c di", "SO d6ng k), bf mOt nhd nu6c d6n"
quy dinh tpi Th6ng tu ndy.

4. Truorng hqp tAi liQu bi mat nhi nu6c, s6ch chria dung nQi dung bi
mQt nhi nu6c dugc in, xu6t ban v6i sO luqng lcrn thi co quan, t6 chric soan

th6o, t4o ra bi mQt nhi nu6c dugc in ddu d0 mflt bang mgc miu d6 d b6n
ngodi tii li€u, bia s6ch.

Eidu 4. HiQu lgc thi hinh

1 . Th6ng tu ndy c6 higu lgc thi hanh fi ngdy 01 th6ng 7 ndm 2020.

2. Bei bo Thdng tu sO lltZOlslTT-BCA ngiy 201712015 cua BQ

trudng BQ C6ng an hu&ng d6n thgc hiQn mQt sd diAu cria Nghi dinh s6

3312002/ND-CP ngey 28/3/2002 oiua Chinh pht quy dinh chi ti6t thi
hanh Ph6p lQnh 86o vQ bf mft nhi nu6c t<C ttr ngey Th6ng tu niry c6 hiQu

lyc thi hinh.

3. Tni liQu, vft chira bi mat nhi nu6c tld tlugc tt6ng d6u chi d0 mflt
tru6c ngey Oll7l2020 theo m6u quy d[nh t4i Th6ng tu siS W2015/TI-BCA
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ngdy 201712015 cria 86 trucrng B0 C6ng an htr6'ng d6n thuc hi6n rn6t so

cli6u cira Nghi dinh s6 II1ZOO2AID-CP ngey 28l3l2OO2 ci,r- Chinh phu quy
dinh chi ti6t thi hanh Ph6p lqnh 86o vQ bf mpt nhd nu6'c titip tpc duoc bAo

vQ theo quy dlnh cira phSp luQt vA b6o vQ bi mpt nhir nu6'c.

4. Trong qu5 trinh trii5n khai thgc hiQn, n6u c6 l<h6 lften, vu6ng mic
d6 nghi c6c ccy quan, t6 chirc, c6 nhAn kfp thcri phin Snh vO BQ C6ng an dC

nghiCn cfu, stra d6i, bO sung cho phtr hqp.l.Az"-!-

Noi nhQn:
- Thri tu'6ng, c6c Ph6 Thfr tu6'ng Chinh phrh;

- C6c bQ, co quan ngang b0; co quan thuQc CP;
- I{DND, UBND c6c tinh, thinh ph6 trgc thu6c trung
- Vdn phdng Trung uong vi c6c Ban cfta EAng;
- Vin phdng T6ng Bi flru;
- Vbn phdng Chri tich nu6c;
- HQi d6ng ddn tQc vdchcUy ban cria Qu6c hQi;

- Vdn phdng Qu6c hQi;
- Tda 5n nhdn ddn t6i cao;
- ViQn ki6m s6t nhAn d6n t6i cao;
- Ki€m to6n nhd ntr6'c;

BQ rRrIoNG

D3i tufng T6 Lim

- Uy ban trung uong M?ttrAn T6 qu6c VigtNam;
- Co- quan trung uo-ng ctra c6c tlodn th6;
- Cuc ki6m tra v6n bin, B6 Tu ph6p;
- Cdng b6o Chinh phrh;

- BQ C6ng an: C6c Thir tnr6ng; tlon vi trgc thuQc B0; hqc

viQn, trudng CAND; C6ng an c6c tinh, thdnh phti trr;'c thuQc

trung uong;
- C6ng th6ng tin diQn tu'BQ Cdng an;

- Luu: VT, ANCTNB(P9).(S,265).
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tvtl,u s6 ot

(Ban hdnh kdm theo 
'^*:r':;;'"(';':#T::!,:f* 'o 

thdng j ndm 2020

ceNG HoA xA net cHU Ncnia vrET NAM
DQc l$p - Trp do - H4nh phric

vAN BAN xAc DINH DQ M,iT DoI voT vAT, DIA DrEM, Lor NOI,
HOA,T DQNG, niNn rHuC rnAc cHuA ni u4r NHA NIIOC

TOn ggi ctra vQt, dia dii5m, ho4t dQng, nQi dung loi n6i hoac hinh th(rc kh6c chira

bi mQt nhdr nu6c

Co quan, tO chfc x6c ctinh:

Ngudi cld xu6t:.

DQ mft (3):. .

Cdn cri x6c dinh (4):..

Ngdy, th6ng, ndm x6c dinh:

Lenh d4o co guffi, tO chirc x6c dinh
bi mflt nhd nu6c

(ki, ghi rd hp ftn, ch*c vt1)

Ghi chri: Miltndy dugc 6p dgng eOi vOi vflt, ttia di€.m, ldi n6i, hopt d6ng hodc

hinh thfc kh6c chfa bi mat nhd nudc md kh6ng th6 d6ng diu d0 mat.

(1) TCn c0 quan chri qu6n.

(2) TCn co quan, tO chric x6c tlinh bi mft nhd nu6c.

(3) Ghi theo d0 mflt cria vQt, dla di6m, hopt ilQng, nQi,dung tdi n6i ho4c hinh

thric kh6c chria bi mflt nhd nudc. Truong hgrp trong vat, dia di6m, ho4t dQng, nQi dr'rng

lli n6i chrla nhi6u thOng tin c6 d0 m0t ktr6c nhau thi x6c dinh theo dO m0t cao nh6t.

(4) Ghi rd viQc x6c dinh dQ mqt cdn cri vdo quy <tinh tai di0u, khoan, diiSm ndo

cria danh mpc bi mflt nhd nudc cg th6.
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MAU s6 oz

(Ban hdnh kdm theo Th6ng u sd 24/2020/TT-BCA ngdy t 0 thdng 3 ndm 2020 cila 86
trudng 89 C6ng an)

1. MAu d6u "TUYET MAT": Hinh chfi nhft, kich thu6c 40mm x 8mm,
c6 hai duong vidn xung quanh, kho6.ng c6ch gifia hai cluong viAn ld 01mm; b6n
trong cria hai ducrng vi6n li chfi "TUY-ET MAT" dugc trinh bdy bing cht in
hoa, cd cht 13, ki6u chft times new roman, dimg, dflm; c6ch d6u ilucrng vi6n
bOn ngodi ld 02mm.

Imm
2mm

2mm

2.Mdud6u "TOI MAT": Hinh chfi nhQt, kfch thu6c 30mm x Smm, c6 hai
.x , r r j , I '- 1 ' +

duong vi6n xung quanh, khoang c6ch gifia hai tludrng vi6n ld 01mm; b6n trong
cira hai dudrng vi6n li cht "TOI MAT" dugc trinh bny bing cht in hoa, cd cht
13, ki6u cht times new roman, dimg, dflm; c6ch d6u ducrng viAn b6n ngodi ld
02mm.

lmm
2mm

2mm

3. M5u dAu "MAT": Hinh cht nhflt, kich thu6c 20mm x 8mm, c6 hai
duong vidn xung quanh, kfroang c6ch gifra hai <Iudrng viAn ld 01mm; b6n trong
cua hai dudrng vi6n ld cht "MdT" dugc trinh bny beng cht in.hoa, cd cht 13,

kiOu cht times new roman, dimg, <10m; c6ch ddu duong vidn b6n ngodi ld
02mm.

AT I\/IAT

r rvraT

2mm

2mm

lmm
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vrAu so 03

(Ban hdnh kim theo Th6ng tu sti 24/2020/TT-BCA ngdy I0 thdng 3 ndm 2020 cita B0
trudng Bq Cdng an)

1. Mdu d6u cht "A": Hinh trdn, dudrng kinh 15mm, c6 hai dudrng vi6n
xung quanh, khoang c6ch gita hai duong vi0n ld 01mm, chi6u cao cta chfi "A"
li 10mm, dugc trinh bdy & gita hinh trdn, bing cht in hoa, cd chft 40, ki6u cht
times new roman, dirng, dAm. MAu d6u "A" dugc su dpng d0 dOng bOn ngoii bi
dUng tdi liQu bi mAt nhd nu6c clg TuyQt mat.

I0 mm 15 mm

2. Mdu d6u cht "B": Hinh tron, dudrng kinh 15mm, c6 hai dudrng vidn
xung quanh, khoang c6ch gita hai ducrng vi6n ld 01mm, chi6u cao cta cht "B"
ld 10mm, dugc trinh bdy 6 gita hinh tron, bing cht in hoa, cd chfi 40, kitiu chft
times new roman, drkrg, dflm. MAu d6u "B" dugc sri dpng dC d6ng bOn ngoii bi
drng tii liQu bi mflt nhd nu6c d0 f6i mflt.

3. Mdu d6u cht "C": Hinh trdn, dudrng kfnh 15mm,.c6 hai dudrng vidn
xung quanh, khoang c5ch gifra hai dudng viOn li 01mm, chiOu cao cta chft "C"
li 10mm, dugc trinh bny 0 gita hinh trdn, bing chfr in hoa, cd chfr 40, kir5u cht
times new roman, dimg, dQm. Mdu ddu "C" dugc sri dgng de d6ng b6n ngoii bi
dung tai liQu bi mQt nhi nu6c d0 Mat.

l0 mm l5 mm

l0 mm 15 mm
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tvtAu s6 o+

(Ban hdnh kdm theo Th6ng w s6 24/2020/TT-BCA ngdy t0 thdng 3 ndm 2020 cua 86
trudng Bp Cdng an)

1. Mau d6u "THoI HAN BAO VE Bi MAT NHA Nu6C": I{inh chfr nh$t,
kich thu6c 70mm x 12mm, c6 hai duong viAn xung quanh, khoang c6ch gifra
hai ducrng vidn ld 01mm; hdng thft nh6t ld ddng chfr "THOI HAN BAO VE
BIVININ", trinh bdy b[ng chfi in hoa, cd cht 13, ki6u cht times new rom€ul,

dung, dflm; hang tht hai la ddng chfi "Ttr ...ngey...th*g...n[m...di5n
ngay...thang...ndm...", trinh bny b6ng cht thudrng, cd cht 10, kiiSu cht times
new roman; khoang c6ch gita hang chfi thf ntrAt va hang cht thil hai li 02mm.

MAu d6u "THOI HAN BAO V-E Bi M4.T NHA NLfdC" duo. c 6p dung doi
v6i thoi h4n bio vQ bi mft nhi nu6c theo quy dinh tar khoin 2 Eidu 19 Luflt 86o
vp bi mQt nhd nu6c.

lmm

2 nrm

2. Milu d6u "GIA HAN THoI BAO VE Bi MAT NHA Nt-[6C": Hinh cht
nhat, kich thu6c 70mm x 12mm, c6 hai duong vidn xung quanh, khoang c6ch
gita hai dudrng vi6n ld 01mm; hune thf nhdt ld ddng chfi "GIA HAN THOI
HAN BAO \IE BMNN", trinh bdy bing chft in hoa, cd cht 13, kiiSu cht times
new roman, df.rg, dflm; hdng thft hai la ddng chfi "Tt
.. .ngay. ..thang.. .n6m. . .dtin ngey. . .thang...n[m. ..", trinh bdy bdng cht
thudrng, cd cht 10, kiiSu cht times new roman; khoang cdch gita hang cht thri
nn6t ve hdng cht thri hai li 02mm.

lmm

2 mnr

.thdng.....nam.......d0n

BMNN
....nam......

HAN B o

IA HAN TH BMNN
.nim-....ttt

- a^t
.n4m.......oen

IHANB o
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MAU s6 os

(Ban hdnh kim theo Th6ng tu s6 ZL/2020/TT-BCA ngdy 10 thdng 3 ndm 2020 cia BQ

trudng 89 C6ng an)

M6u d6u "GIAI Md.T": Hinh chfi nhpt, kich thu6c 30mm x 13mm, c6 hai
a \ .X I t t | , t .r - I -: -+--duong vi6n xung quanh, khoang c6ch gita hai ctudrng vi0n ld 01mm; hang thu'

nh6t la ddng chfr "GIAI MdT", trinh bdy bdng chfr in hoa, cd cht 14, ki6u ch-fr

times ,r.* ro-*, dfng, dQm; 4rg thf hai li cht "Ttr:....." 6 day hang vd c6c d6u

rhim cho d6n triit, trintr bny b6ng chfr thuon1, cd cht 13, kitiu cht times new
roman; khoang cSch gifia hang cht thri nhdt vd hing chfi thrl hai Id 02mm. Sau

khi'd6ng d6uI'GIAI MAT" o ddng "Ttr:.....".ph6i ghi p thdi gian giAi mpt bet
dAu tri rigiy, th6ng, ndm l6nh dpo c6 thAm quy6n lci quytlt dinh gini mat.

D6u "GIAI M4.T" dugc str dr,rng de AOng tr6n tiri liqu bf mflt nhd nu6c k6
, A. r. 1 ..

tu ngdy c6 quy6t dinh gi6i mpt ctra ngudi c6 thdm quy6n vir tu 
-"_gal 

nhan.doq.
th6ng b6o gi6i mft ho{c d6i v6i truong hqp quy dinh tai di6m c, kho6n 2 Di6u22
Luflt 86o vQ bf mpt nhir nu6c.

I n.lm

2 mrn
uArAI
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rvrAu sO oo

(Ban hdnh kdm theo Th6ng w s6 24/2020/TT-BCA ngdy t0 thdng i ndm 2020 cia BQ
truong BQ Cdng an)

1. MAu d6u "GIAM xUoNG 16l uAT": Hinh cht nh4t, kich thu6c
55mm x 13mm, c6 hai ducmg vi6n xung quanh, khoang c6ch gita hai ducrng

vi6n ld 01mm; hung thir nh6t ld ddng cht "GIAM XUONC TOI MAT", trinh
bdy bing cht in hoa, cd cht 14, ki6u cht times new roman, dfurg, i10m; hung
thir hai ld chfi "Ttr:....." d dAu hang vd c6c d6u ch6m cho d6n h6t, trinh bdy beng
cht thudrng, cd cht 13, ki6u chfi times new roman; khoang c6ch gita hang cht
thri nh6t vd hdng cht thir hai li 02mm.

Imm

2. Mdu d6u "GIAM XUONG MAT": Hinh cht nhflt, kich thu6c 50mm x
13mm, c6 hai ducmg vi6n xung quanh, khoang c6ch gita hai tludrng vi6n ld
01mm; hdng thft nh6t Id ddng chfr "GIAM XU6NG Md.T", trinh bny b6ng cht
in hoa, cd chir 14, ki6u cht times new roman, dimg, dflm; harrg tht hai li cht
"Ttr:....." 6 dAu hdng vd c5c d6u chAm cho d6n h6t, trinh bdy bdng cht thudrng,

cd cht 13, ki6u cht times new roman; khoing c6ch gifia hang cht tht ntrAt va
hang chfr tht hai ld 02mm.

2 rnnr

2 nun

I nun

D6u "GIAM xUONG r6t uAr" vi d6u "GIAM xuONG M4.T,, dusc
str dpng OC d6ng tr6n tii lieu bi m4t nhd nu6c te tu ngey c6 quy6t dffi giam dQ

mft cta ngudi c6 thAm q,rydn vi ttr ngay nhan dugc th6ng b6o gi6m d0 mfll
Sau khi d6ng d6u "GIAM XUONG 16l iraAf" vd d6u "GIAM xUONG I\rIAT,,
o ddng "Ttr:...." ph6i ghi 16 thoi gian giAm mft bdt dAu tt ngdy, th,Lng, n6m ldnh
dpo c6 thAm q,ryAn quy6t d[nh gi6m mft.

I MATMXU NG

rArrr xu NG MAT
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3. MAu d6u "TANG LEN TLTYET MAr": Hinh cht nhpt, kich thu6c
55mm x 13mm, c6 hai duong vidn xung quanh, kho6ng c6ch gifta hai dudrng vidn
ld Olmm; h*g thri nh6t Ii ddng cht "TANG LEN TLIYET MAT", trinh bdy
b6ng cht in hoa, cd chfi 14, kitiu chft times new roman, d@g, dQm; hing- thri hai
h cht "Tir:....." 6 ddu hang vd c6c d6u chAm cho d6n h6t, trinh bly bdng chfr

thr4ong, c0 chfr 13, ki6u chfi times new roman; khoang cSch gita hdng chfr thri'

nhdt vi hang cht thf hai li 02mm.

lmm

4. M6u d6u "TANG LEN ToI MAT": Hinh cht nhft, kich thu6c 50mm x
13mm, c6 hai dulng viAn xung quanh, khging c6ch gita hai ducrng -vi6n Ii
01mm; harrg thf nhaa ld ddng chi ';TANG LEN ToI M4.T", trinh bdy bing cht
in hoa, cd cht 14, ki6u chfi times-new ronlan, dring, dQm; h.*g thir hai ld chft

"Tt:....." & dAu hang vi c6c d6u ch6m cho iI6n h6t, trinh bny bdng chfr thudrng, cd

cht 13, kiiSu cht times new roman; khoang c6ch gifra harrg chfi thri nh6t vd h*g
chft thri hai ld 02mm.

2mm

2 nrn

I mnr

D6u "TANG rBN TLTYET M4T" vi d6u "TANG rBN ToI MAT" duoc

str dgng d6 d6ng tr6n tii 1i9u bi mQt nhi nu6c tc6 ttr ngey c6 quy6t dinh tdng dq

m4t ctra ngudi c6 thAm quy6n vi tu ngey nhen dugc th6ng b6o tdng dq m$l Sau

khi d6ng Or, "$NG LEN TLTYET M4.T" vd d6u "TANG I.pN TOI MAT" &

ddng "Ttr:....." phii ghi rO thdi gian t[ng d0 mdt bat dAu tir ngdry, th6ng, ndm

16nh tlao c5 thAm quyAn quyi5t dinh tang d0 mQt.

ANG LEN TTIYBT TUAT

ANG I,BN IMAT
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nnAu sO oz

(Ban hdnh kOm theo Th6ng tu sd 24/2020/TT-BCA ngdy t0 thdng 3 ndm 2020 cua BO
trudng 89 C6ng an)

1. MAu d6u "TAI LIEU THU HOI": Hinh cht nhft, kich thudc 55mm x
13mm c6 hai ducrng vidn xung qua{r, kh^oang c6ch gita hai dudmg vi6n ld
01mm; hdng thri nh6t li dong cht "TAI LIEU THU HOI" dugc trinh bey beng
cht in hoa, cd cht 14, ki6u cht times new roman, dfng, dflm; hang thri hai li
dong chfi "Thli han" d dAu hang vd c6c d6u ch6m cho d6n h6t, trinh bny bing
chfi thuong, cd cht 13, kii5u cht times new roman; khoang cdch gifia hang cht
tht nhAt vh hirng cht thri hai ld 02mm.

D6u "TAI LIEU THU HOI" sri dpng trong truong hgp tai liQu bi mat nhd
nu6c dugc pht.r- ra trong mQt thoi gian nh6t dinh, ngudi sri dpng chi dugc sri
dUng trong thli han d6 vd nQp lai cho noi ph6t tii liQu. Sau khi ct6ng d6u "TAI
LIEU THU HOI" o ddng "Thli han" ph6i ghi 16 thoi gian thu h6i tai liQu tru6c
ngdy, gio cp th6.

I rnnr

2. MdU d6U ''CHi NGUOI CO NEN MOI EUOC BOC Bi":HiNh Chfr

nhat, kich thu6c 70mm x 9mm, c6 hai ducrng vidn xung
gifla hai duong vi6n td 01mm, b6n trong h hang cht " NG

2 rnrtr

lmm

cdch
rpN

MOI DI-fQC BOC Bi" trinh bdy bing cht in hoa, cd cht 14, ki6u cht times
new roman, dtmg, dam, c6ch ddu duong vi6n b6n ngodi 02mm.

DAu "CHi NCUOT CO TEN MOI D[/QC BOC Bi" sri dung trong truong
hgp chuytin tdi liQu, vft chira bi mflt nhA nu6c mi chi nguli nhan m6i dugc b6c
bi de b6o dAm bi mft cria tii liQu; ngoii bi ghi 16 t6n nguoi nhAn, b0 ph6n

chuy6n tdi 1i0u phii chuy6n tan tay nguli c6 t6n tr6n bi.

2mm

Ar r,mu rHU H
han

I

cui NcUdr cd rSN udr C BOC
2mm
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MAU so 08
(Ban.hdnh kdm theo Th6ng u s6 24/2020/TT-BCA ngdy l0 thdng 3 ndm 2020 cia B0

truing BQ C6ng an)

MIu d6u "BAN 56" hinh chfr nhQt, kich thu6c 30mm x 8mm, c6 0l
.),

duong vi6n xung quanh, b6n trong tludrng vi6n ld hdng chfr "BAN SO", dugc
trinh bdy b6ng cht in hoa, cd chfi 14, kiiSu cht times new roman, dimg, dflm.

M6u'd6u "BAN 56" dugc su dpng dO quan ly sO lugnB tdi liQu bf mat nhA nu6c, 
"ph6t hanh dOn c6c co quan, t6 chric; mdu ddu "BAN SO" duoc dong trOn trang

-L' ' ,r. r.A o 'd6u cua tdi liQu, o phia tr6n bOn tr6i. Vi dp: Ban sd 1 dugc gui cho BQ Ngoai
giao sE ghi nhu sau "BAN SO: 01".

8mm
Cr(

BAN SO aaaaaaaaa

30 mm
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wrAu so 09

(Ban hdnh kim theo Th6ng tu s6 24/2020/TT-BCA ngdy t0 thdng 3 ndm 2020 cila 86
truong Bp Cdng an)

M5u d6u "BAN sAo gi MAT NHA NUdc": Hinh cht nhat, kich
thu6c 60mm x 40mm, phia tr6n ln hang cht "TEN CO QUAN, T0 CIil/C",
trinh bdy bing chfr in hoa, cd cht 14, kii5u cht dirng, dflm; dudi hang cht t6n co
quan, t6 chirc li cdc hang cht "Sao y ban chinh/Sao luc", "ngiy, th6ttg, n6m",
"s5 lugng", "noi nhan", "ThAm quydn sao", trinh biy bdng cht thuong, c0 cht
13. Kitiu chfr ctra c6c hang cht trong d6u "BAN SAO gi MAT NHA NII6C" ld
ki6u chfr times new roman.

Mdu d6u "BAN sAo Bi MAT NHA NIJdc" dugc str dpng khi thyc hiQn

"Sao y bin chinh" ho{c "Sao lpc". NOu li b6n sao y bin chinh thi ghi 16 li sao

y,bin sao luc thi ghi 16 ld sao lpc. T4i ddng "ThAm quyAn sao" ghi 16 chirc vu
cira ngudi cho ph6p sao; kho6ng tr6ng b6n duoi ddng "ThAm quytin sao" ld chfi
ky cria ngudi c6 thAm q,rydn, con d6u cria co guffi, t6 chtrc (ntiu c6), hg t6n cria

, ',Anguoi c6 thdm quy6n cho ph6p sao.

D6u "BAN SAO Bi MAT NHA NUdC" dugc cl6ng o phia duoi cung tpi
A.

trang cu6i cria b6.n sao tii liQu bi mAt nhh nu6c.

i rBN co euAN, rd cHuc
, Sao y bin chinh/Sao luc:............

Ngiy..........tldng.........nim
40 nrnr

Sd lugng

Noi nhAn:.....

. Thdm quydn sao:.

60 mm
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tvtAu so 10
(Ban hdnh kdm theo rh6ng ," ', ##:t#t:::,:f, 

t 0 thang 3 ndm 2020 cila 86

(1)
.(2)

rn[cn s^q.o

...(3)..,/TS-...(4) ..(5)....., ngdy thdng ndm 20

NQr DUNG rniCU SAO

(6).....

- Luu: VT, (7). (8) (Ch'ft hj,; dliu ctla co quan, td ch*c)

.(e)

nhfin:Noi

Ghi chil:
(l) TCn co quan, tO chric chri qu6n (n6u c6).

(2) TCn co quan, t6 chric sao v[n b6n.
(3) SO cria ban trich sao.

(4) Ky hiQu ctra vdn bin dugc trich sao, vi dq: QD-TTg hoflc BC-BCA.
(5) Dia danh.
(6) Chric vg cria ngudi c6 th6m quy6n sao.

(D Vi6t t1thoi1cghi phi6n hiQu co.quan, t6 chirc sao.

(8) ViCt tdt tOn ngudi sao, ghi 16 sO lugng b6n sao, vi dp: (Q, 05).
(9) Ghi rd hg t0n cria ngudi c6 thdm quy6n cho ph6p sao.
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b) PhAn qu6n ly sao, chup bi mQt nhd nu6c

PhAn quin ly sao, chup bf mflt nhd nu6c dugc trinh biy trOn tang gi6y

UrO e+ (210mm x 297mm) bao g6m 09 cgt theo m6u sau:

2. Hudng d6n quin If
COt 1: Ghi sO ttli tU tu 01 tl6n khi sri dpng hi5t quyi5n s6.

CQt 2: Ghi ngiy, th6ng, n[m sao tdi liQu, vflt chria bf mflt nhd nu6c; Otii vOi

nhirng ngdy du6i 10 vd thring 1, 2 thi phAi th€m sti O O trudc, vi dg: 03/01,27/7,

3t/12.

COt 3: Ghi t€n loai vd trich y6u nQi dung tii liQu, vflt chria bi mft nhd nudc

dugc sao.

CQt 4: Ghi 16 d0 mflt cria tdi liQu, vflt chr?a bi mft nhi nudc dugc sao (TuyQt

mat, T5i m4t, Mflt hopc ghi ky hieu A, B, C).

CQt 5: Ghi rd sti lugng bin sao.

CQt 6: Ghi tOn co quan, t6 chric hoflc don vi, c6 nhan nhAn bAn sao tdi liQu, vflt
chfa bi mflt nhd nudc.

CQtT: Ghi t0n, chric vg cria ngudi c6 thAm quy6n cho phdp sao.

CQt 8: Ghi rd hq t6n vi cht ky x6c nhfln cria nguli thgc hiQn sao.

CQt 9: Ghi nhiing nQi dung 
"an 

tni6t kh6c.

56 thrl tU Ngiv,

thang,

n[m sao,

chup tdi

li6u, vft
chria

BMNN

TCn loai vir trich

y6u nQi dung tai

li0u, v4t chira

BMNN dugc

sao, chgp

D0 m0t S6

luqmg

ban

sao,

chup

Noi nhan

bfur sao,

chup

Nguoi c6

thAm quy6n

cho ph6p sao,

chup

Nguoi

thUc

hi0n

sao,

chup

Ghi

chri

(1) (2) (3) (4) (s) (6) (7) (8) (e)
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MAU s6 rr
(Ban hdnh kdm theo Th6ng tu sd Z4/2020/TT-BCA ngdy l0 thdng 3 ndm 2020

cila B0 trudng Bq C6ng an)

.( 1)

.(2)
CQNG HOA XA Ugr CHU NGHIA VrEr NAM

DQc l$p - Tg do - H4nh phric

VAN BAN GHI NIIAN VIEC CHUP TAI LIEU,
vAr cHUA si MAr NHA NrIOc

T6n, lopi tii liQu, vQt chria bi mdt nhir nu6c dugc chpp:

56 luqng ban chpp:....

Noi nhfn bin chr,rp (3)

E0 mflt ctra tii liQu, vpt chira bi mpt nhd nudc dugc chpp (a)

Ngiy, th6ng, ndm chqp tii liQu, vft chtia bi mQt nhd nu6c:...

LAnh dpo co quan, t0 chric cho phdp chpp
tdi liQu, vflt chria bi mft nhd nudc

(ky, ghi rd ho tAn, ch*c vq)

Ngudi thgc hiQn chgp tdi liQu, vdt chira bi
mft nhd nu6c

(ki, ghi rd he t€n)

Ghi chil: Mdu niy 6p dUng OOi vOi ban chgp tdi liQu, v4t chria bi mflt nhd nudc

kh6ng th6 cl6ng d6u bin sao, chgp ho{c trudng hAp chgp tdi liQu bi rapt nhi nudc dr5

,A ,t t , 1grii co guffi, t6 chric theo ph6p luat v0 co y6u; mdu ndy dugc grii kdm theo b6n chpp

tii liQu, vflt chria bf m4t nhd nudc cho co quan, t6 chric nhan b6n chUp.

(1) TEn co quan, t6 chtic.

(2) Ten co quan, tO chtlc quan ly, sri dqng tai liQu, v4t chria bi mdt nhd nudc.

(3) Ghi rO tOn co quan, t6 chric nhAn ban chUp.

(4) Ghi 16 d0 mat cria tii liQu, v6t chta bi mft nhd nudc dugc chgp (Tuyqt mflL

Ti5i m6t, I\4fl1ho4c ghi ky hiQu A, B, C).



r6

ruAu s6 r+
so oANc x.f ni uAr NHA xtloc Br

(Ban hdnh kdm theo Th6ng tu s6 24/2020/TT-BCA ngdy I0 thdng 3 ndm 2020
cila B0 rrudng BQ C6ng an)

L. Miu s6

SO dang ky bf mQt nhi nu6c di dugc in sin, kich thu6c 21Omm x 297mm.

a) Bia vir trang dAu

Bia vd trang dAu cria SO Oang ky bi mflt nhi nu6c di dugc trinh bdry theo

hinh minh hga du6i d6y:

.( 1)

.(2)

sO oANc rcf ni MAT rurA NIIOC DI

lu ngay

Ti sd ...

Ndm: ... (3)...

... diinngdy.... (4).,

. ddn sii ..... ... (5)

Quy6n sii: ....(6)...

Ghi chil:

(1): TOn co quan, td chtc cht quin cAp t6n tfuc ti6p (ni5u c6).

(2): TCn co quan, t6 chric.

(3): NAm rn& 56 dAng ky bf mflt nhd nudc tli.

(a): Ngdy, th6ng Uat aAu vd ktit thric tlang ky ven ban trong s6.

(5): SO thti tU ilang ky vAn ban m4t <li dAu ti6n vd cutii ctng trong s6.

(6): SO thri tg cria quy€n s6.
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b) Phin ddng bi mat nhlr nu6c di.
-a

Phdn quin l)i bi mOt nhd nudc di dugc trinh biy tr6n trang gi6y kh6 ,{4
(21Omm x 297mm) bao gdm 09 cQt theo m6u sau:

2. Ilu6ng d6n dnng kf
COt 1: Ghi s6 thti tu tu 01 d6n khi sri dung h6t quyen sO.

CQt2: Ghi sd vd ky hiQu cria tdi ligu, vflt chria bi m4t nhir nu6c.

cqt 3: Ghi ngiy, th6ng, ndm cria v6n b6n; aoi voi nhtng ngdy du6i 10 vd th6ng

l, 2 thi phii th0m sO O O trudc, vi du: 03/01, 2717,31,112.

COt 4: Ghi t@n loai vi trich ytiu nQi dung tdi IiQu, vdt chrla bi mft nhd nu6c; ddi

vdi bi mat nhi nudc di c6 d0 mflt "TuyQt mflt" thi chi dugc ghi vdo cQt trich y6u nQi

dung sau khi tlugc ph6p cria l6nh dao x6c dinh d0 mQt bi mflt nhd nudc d6.

cQt 5: Ghi 16 d0 mflt cria tii IiQu, vQt chua bi mflt nhd nu6c (TuyQt mflt, T6i

m0t, M+t ho{c ghi ky hiQu A, B, C).

CQt 6: Ghi t€n cria ngucri ky tai liQu bi rn4t nhd nudc.

Cqt 7: Ghi t$n cdc coquan, td ch0c ho{c don vi, c6 nh6n nhdn tii liQu, vft chira

bi m6t nhd nu6c nhu dugc ghi t4i phAn noi nhdn cria tdi liQu.

COt 8: Ghi t6n don v! luu tii liQu.

COt 9: Ghi sO lugng ban ph6t hdnh tii IiQu.

CQt 10: Ghi nhfrng nQi dung can tfrii5t kh5c.

SO tfrt
t.u

Sti, t<1i

hiQu tdi

liQu, v4t

chria

BMNN

Ngdv

thang

xdc dinh

tdi liQu,

vf,t chira

BMNN

TCn loai vi trich

y€u nQi dung tdi

IiQu, vdt chria

BMNN

D0 mat Nguoi

ky

Noi

nhan

Don vi

luu

S6

luqng

Ghi

chri

(1) (2) (3) (4) (s) (6) (7) (8) (e) (1 0)
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wrAu so ls
so oANc rv rf udr NHA Nuoc oBN

(Ban hdnh kdm theo Th6ng tu s6 24/2020/TT-BCA ngdy I0 thdng 3 ndm 2020
cfia BQ truong Bq C6ng an)

1. MAu s6

56 dang b, bi mat nhd nu6c d6n dugc in sEn, kich thu6c 210mm x
297mm

a) Bia vd trang dAu

Bia vdr trang dAu cria SO Oang ki bi m$t nhd nu6c il6n dugc trinh biy
tuong tg nhulia vd trang dAu cua S.o Aang ky bi mflt nhA nu6c di, chi kJr6c t6n
gei ld "sO DANG KV gi MAr NHA NtJOc DEN".

b) PhAn dlng ky bi m6t nhd nu6c d6n

Phan qu6n ly bi mft nhd nudc d6n dugc trinh bdy tr6n trang gi6y kn6 a+
(21Omm x 297mm) bao g6m 09 cQt theo mdu sau:

2. Hu6'ng dfrn dnng kf
COt l: Ghi sO thri qu fi 01 c16n khi sri dgng h6t quy6n s6.

CQt2: Ghi theo ngdy, th6ng dugc ghi tr6n d6u d6n.

CQt 3: Ghi theo s5 dugc ghi tr6n d6u rl6n.

cOt 4: Ghi cq quan, td chric ban hinh tdi liQu, vft chta bi mflt nhd nu6c.

CQt 5: Ghi sO va ky hiQu cta tdi tiQu, vft chta bi mOt nhi nu6c drin.

cQt 6: Ghi ngdy, th*g, nd.m cria vdn ban mgt il6n; ooi voi nhihrg ngdy du6i l0
vd thang 1,2 thi ph6i th6m sii O O trudc, vi dp: O3lOl,27/7,31112.

CQtT: Ghi t€n lo4i vd trich yi5u nQi dung cria tdi liQu, bi mflt nhd nudc rl6n.

cOt 8: Ghi 16 rI0 mflt cta tdi liQu, vflr chrla bf mflt nhd nudc (Tuygt mat, Ttii
m{t, Mflt hoflc ghi ky hiQu A, B, C).

CQt 9: Ghi t€n tlon vi ho{c c6 nh6n nhpn tdi liQu, vft chria bf m0t nhi nu6c d6n.

CQt 10: Ghi nhtrng nQi dung cAn thitit kh6c.

56 thu

tU

Ngdv
-Aoen

SO ACn Co quan, t6

chric ban

hdnh tdi liQu,

v6t chria

BMNN

SO, tyi

hiQu

Ngdy

thang

T6n lo4i

vi trich

^ ^.yeu nor

dung

D0 mOt Don vi

ho[c

ngudi

nhan

Ghi

chri

(l) (2) (3) (4) (s) (6) (7) (8) (e) (l 0)
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rvrAu so ro
sO cnuvEN crao si IvIAr NHA NIroc

(Ban hdnh kdm theo Th6ng u s6 24/2020/TT-BCA ngdy I0 thdng 3 ndm 2020

cfia B0 traong BQ C6ng an)

1. Miu s6

56 chuy6n giao bi mAt nhd nu6'c dugc in s8n, kfch thu6c 2l0mm x

, 297mm.

, u) Bia vd trang dAu

Bia vd trang ddu cua sO dugc trinh bdry tuong tg nhu bia vi trang dAu
I

ctra 56 d6ng k), bi mpt nhd nu6c di, chi kh6c t6n ggi le ''SO CHUYEN GIAO
Bi vAr NHA Nt-I6c".

b) PhAn chuy6n giao bi mft nhd nudc

PhAn chuy6n giao bi mflt nhi nu6c dugc trinh biy tr6n trang giAy kh6 Aa

theo chidu rQng (21Omm x297mm) hoac theo chidu dii (148mm x 210mm) bao

g6m 06 cQt theo mdu sau:

Ngny chuy6n Sd tl6n hoSc
r-.

so ot

DQ mft Don vi ho{c

nguli nhfn

Ky nh$n Ghi chri

(1) (2) (3) (4) (s) (6)

2. Hufng d6n ghi

CQt 1: Ghi ngdy, th6ng, ndm chuyOn giao bi mpt nhd nudc cho c6c co quan, t6

chrlc, c6 nhdn; tt6i vdi nhtng ngiy dudi 10 vd th6ng 1, 2 thi phii thOm sd 0 & trudc;
\ra

n6m dugc ghi bdng hai cht s0 cudi ctia ndm, vi dp: 03/01, 27/7,31112.

COt 2: Ghi theo si5 dugc ghi trOn dAu "d6n"; s5 vdn ban di.

COt 3: Ghi 16 mric dQ mflt cria bi mat nhi nudc (TuyQt m4t, Ttii mflt, M6t ho4c

ghi kf hiQu A, B, C).

COt 4: Ghi t6n don vi ho[c c5 nhdn nhan bi m0t nhd nudc.

CQt 5: ChU ky ctia nguli tr.uc titip nhfln bi m6t nhd nu6c.

CQt 6: Ghi nQi dung can tfriiit kh6c (nhu bf,'n sao, sti lu-tng tdi liQu...).
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, MAU SO 17

(Ban hdnh kdm theo Th6ng tu s6 24/2020/TT-BCA ngdy l0 thdng 3 ndm 2020 cfia 86
tradng BQ C6ng an)

CQNG HOA XA nQr CHU NGHIA VIET NAM
DQc lflp - Trp do - H4nh phric

vAN nAN BB NcuI crrNc cAp, cHUyEN GrAo ni nnd.r NHA NrIoc

(1)
(2)

Kinh grii: . .(3)

TCn co quan, tO chric ho{c c5 nhdn d€ nghi cung cAp, chuy6n giao bi mflt nhd
nuoc

H9 vd t6n ngudi dai dien cria co quan, t6 chfc ho4c c6 nhdn dC nghi cung c6p,
chuy6n giao bi mQt nhd nu6c:

Vi tri c6ng tdc crtangudi dai diQn hoflc c6 nhdn

Bi mflt nhir nudc dO nghi cung c6p, chuy6n giao:

..i... ..(4).

E0 mflt cria bi mpt nhd nu6c dC nehi cung c5.p, chuy6n giao.

MUc dich sri dUng bi m4t nu6c:

Cam k6t Uao vq bi mflt nhd nu6c: ..(5).

Co quan, t6 chrirc ho{c c6 nhffn tld
(ki, ghi rd h9 ftn, ch*c vq vd d6ng

Ghi chil:

(1) TOn co quan, t6 chtc ct6 nehi crng .5p, chuy6n giao bi mflt nhi nudc

(2) SO, ky hiQu cta vdn bdn tl€ nghi cung c6p, chuy0n giao

(3) Co quan, t6 chric quan ly, xdc ttinh bi mgt nhd nudc

(4)Lo4i, trfch y6u nQi dung cria bi mft nhd nudc

(5) Truong hqp cung c6p,. chuytin giao bi mft nhd nu6c cho co guffi, t6 chric,
c6 nhdn nudc ngoii ph6i cam ktit kh6ng cung c6p cho b€n thr? ba, ntiu kh6ng c6 sy
d6ng y cria b€n cung cdp.

nghi
dA")
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. wtAu so L8

(Ban hdnh kdm theo Thdng ta s6 24/2020/TT-BCA ngdy l0 thdng 3 ndm 2020 cila BA

trudng BP C6ng an)

TH6NG Tf gi MAT NHA NIIOC

STT s6, ky
hiQu ctra

tii iiQu,

vflt chta
bi mdt nhd

nu6c

T€n lo4i,
trich yi5u tdi

liQu, vft chr?a

bi m6t nhn

nu6c

D0 m0t Thli gian x6c

dinh hoac titip
nh4n, luu git

Ccr quan, t6

chric x6c

dinh hoac

ti6p nhfln,

luu git

Ghi chri

(i) (2) (3) (4) (s) (6) (7)

Lflnh tl4o co quan, t6 chric thiing k0
(k!, ghi rd ho ftn, ch*c vt4)

Ngudi thting kO

(lcy, ghi rd hq ftn)

Ghi chti: MAu th6ng k0 bi mflt nhd nufc dugc sri dqng dti th6ng k€ tii liOu, v0t

chria bi mflt nhd nudc ph6t hnnh vd tiiip nhfln trong n[m c6ng t6c.

(1): Ghi s0 thf t.u tdi liQu, vflt chria bi mflt nhd nudc dugc ph6t hdnh hoac tii5p

nhan, luu gifi.

. (2): Ghi s6, ky hiQu, ngay, thang, n[m x6c dinh tai [0u, vflt chria bi rnat nhd nu6c.

(3): T6n loai, trich y(iu noi dung cira tdi liQu, vft chria bi mat nhd nu6c.

(a): Ghi tlO mat cta tii liQu, v4t chria BMNN (TuyQt m4t, TOi rn{t, Mdt ho{c

ghi ky hiQu A, B, C).

(5): Ghi cg thiS ngdy, th6ng, ndm xiic dinh hoac titip nhfn, luu git.

(6): Ghi cU thO co quan, t6 chrlc x6c dintr hoflc ti6p nhfln, luu git bi rn0t nhd nu6c.

(7): Ghi nhtng nQi dung can tnict kh6c (b6n sao, s6 lugng b6n luu git...).
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tvtAu s6 rq
so Eo v1 rni cAc DAU MAr rnnx vAN nAN

(TrGn mQt trang gidy A4z 210 mm x 297 mm)
(Kim theo Thdng ttt sii /2020/TT-BCA ngry thdng ndm 2020 caa BA rudng Bp C6ng an)

llb 20-25mm llc

l8-2Omm

+-+
30-35 mm

16

20-25 mm

ll lla

I

4
15

J

5b 5a

9a10a l0c

I

l0b 12

6

7a

l3

9b
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6s6

I

2

3

4

5a

5b

6

7a,7b,7c

8

9a,9b

10a

l0b

10c

l0d

1l

lla
llb
llc
t2

13

t4

15

16

Ghi chti:

Thdnh phAn th6 thric vln bin

Qu6c hiQu

TEn co quan, t6 chrlc ban hinh vdn bin

s6, t<>i nieu cta vdn bdn

Eia danh vd ngdy, th6ng ndm ban hdnh v6n b6n

TCn loai vd trich yi5u nQi dung v6n bin

Trich y6u nQi dung vEn ban

NQi dung vln ban

Quy6n h4n, chrlc vq, hg t6n vd chii k! cria ngubi c6 thAm quy6n

D6u cta co quan, t6 chuc

Noinh6n

D5u chi d0 mat (TuyQt mat, T(iimit, Mflt)

D6u chi itO khAn

^IIJaU glar m?t

DAu tlng m4q gidm mft

D6u th&i hpn bio vQ bi mqt nhd nu6c

Ddu tai liQu thu trOl noAc d6u Gia h4n thdi han bdo ve bi mOt nhi tru6c

DAu "Bdn s6"

D6u "Bin sao s6"

Chi d6n v6 dg thdo vin bdn

K! hiqu ngudi so4n thiro, s6 luqng bin phdt hinh; tlugc phdp ho{c kh6ng duo. c ph6p

sao, chgp

D6u bin sao bi mflt nhi nu6c

Logo: ln chim dudi t6n co quan, t6 chric ban hanh vln bin (ntiu c6)

Dia chi co quan, t6 chric; tlia chi E-Mail; dia chi Website; sO Oign thoai; s6 Telex; sO

Fax


