LDLD TINH HOA BINH CONG HOA XA HQI CHU NGHIA VIET NAM

CONG DOAN GIAO DUC DPdc 1ap - Tu do - Hanh phic
S6: 44 /CDGD Hoa Binh, ngay 2F thing 3 ndm 2017

V/v huéng dan thu, chi tai chinh
cong doan co s¢

Kinh gtri: Cong doan cac don vi, truong hoc truc thudc.

Can cr Nghi dlnh 56 191/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh
phu quy dinh chi tiét vé tai chinh cong doan;

Can cur Luat Cong doan nam 2012;

Can ct Diéu 1é Cong doan Viét Nam Khoa XI;

Cin cir Quyét dmh s6 1908/QD-TLD ngay 19/12/2016 cua Téng Lién doan
Lao dong Viét Nam vé v1ec ban hanh Quy dinh vé quan ly tai chinh, tai san cong
doan, thu, phan phm nguon thu va thuong, phat thu, nop tai chinh cong doan;

Cin ctr Quyét dmh s0 1910/QD-TLD ngay 19/12/2016 cia Tong Lién doan
Lao dong Viét Nam vé viéc ban hanh Quy dinh thu, chi, quan ly tai chinh cong
doan co so;

Can ctr Hudng dan sb 229/LDLE) ngay 22/10/2013 cta Lién doan Lao dong
tinh Hoa Binh vé viéc thyc hién phu cép can bo cong doan,

Cong doan Gido duc Hoa Binh hudng dan cac cong doan co s (CDCS) thuc
hién mot s6 ndi dung thu, chi tai chinh cong doan nhu sau:

A.NGUON THU TAI CHINH CONG POAN

I. Thu kinh phi cong doan:

- Kinh phi cong doan do O quan, don vi, truong hoc déng theo Luat Cong
doan nam 2012 va Nghi dinh so 191/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phu quy dinh chi tiét v tai chinh cong doan.

- Thu kinh phi c6ng doan ctia cong doan co sé thuc hién theo Quyét dinh sb
1908/QD-TLD ngay 19 théang 12 nim 2016 ctia Tong Lién doan.

I1. Thu doan phi ¢6ng doan:

Doan phi cong doan do doan vién dong thuc hién quy dinh theo Quyét dinh sb
1908/QD-TLD ngay 19 thang 12 nim 2016 ctia Tong Lién doan.

III. Thu khac:

Thu khéc cta cong doan co s gom thu do chinh quyén hd tro, thu tir khen
thudng, thu tur hoat dong tang gia san xut cta cong doan,.. . Cong doan co so duoc
st dung 100% s6 thu khéc nhung van phal dua vao quyét toan hang nam.

B. CHI TAI CH[NH CONG POAN CO SO

I. Phan b6 nguon thu kinh phi, doan phi cong doan, cong doan co s&
dwgc sir dung cho cac khoan, muc chi:

1) Chi phu cap can by cong doan khong chuyén trach khong qué 30% tong sb
thu doan ph1 va s0 kinh ph1 duogc cap cua don vi (khéng tinh s6 du ky trude chuyén
sang). Néu chi khong hét thi duoc chuyén sang chi cho céc hoat dong khac. Trong



truong hop thiéu, cong doan co so phai xem xét giam ddi tuong, muc chi phu cap
can bo cong doan cho phu hop voi ngudn tai chinh duge phén bo.

2) Chi quan ly hanh chinh 10%.

3) Chi hoat dong phong trao 60%

Viéc phan bo kinh phi cho cac hoat dong phong trao do cong doan co so
quyét dinh, uu tién chi td chire hoat dong dai dién, bao vé quyén, loi ich hgp phap,
chinh dang cua doan vién cong doan va nguoi lao dong, chi phat trién doan vién
cong doan, xay dung cong doan co so ving manh, chi dao tao can bo.

Trong do chi ho trg du lich 10% cta chi hoat dong phong trao.

II. Nguon thu khac cia cong doan co so' do cong doan co s& quyét dinh
viéc phan b6 cho cac khoan muc chi.

I11. Huéng dén cac muc chicy thé nhu sau:

1. Chi phu cip can by cong doan khong chuyén trach

Phu cdp duoc chi cho cac déi tuong sau: Uy vién BCH cong doan, Uy vién
UBKT cong doan, tb truong td cong doan, ké toan, thi quy cong doan.

Cach tinh nhw sau:

Phu cép can b cong doan co s& = (hé s6 phu cap) x (mirc luong co s6) X (s6
thang dugc huong).

H¢ s6 phu cap dwgc dp dung nhu sau:

Chi phu céap can bo cong doan khong chuyén trach khong qué 30% tong 50
thu doan phi va s6 kinh phi dugc cap ctia don vi (khong tinh sé du ky trudce chuyén
sang), cac don vi can d6i ngudn kinh phi duge huong dé chia cho cac dong chi la
uy vién Ban chap hanh, cach tinh ¢6 thé tham khao bang hé s6 dudi day.

- Déi v6i nhing cong doan co s ¢o tir 100 doan vién cong doan tro lén:

TT Chire vu Hé so
I | Chutich 0,2
2 | Pho Chu tich 0,15
3 | Uy vién BCH, Ké toén 0,14
4 | Uy vién UBKT 0,12
5 | Tha quy, T6 truong CD 0,12

- Dbi voi nhitng cong doan co s& ¢6 dudi 100 doan vién cong doan

TT Chirc vu H¢ s6
I | Chutich 0,1
2 | Ph6 Chu tich 0,05
3 | Uy vién BCH, Ké toén 0,04

4 | Uy vién UBKT 0,03
5 | Thu quy, T6 truong CD 0,03

Luu y: Ddi voi nhitng dbi tuong gitt 02 chie vu trd én trong t6 chirc cong
doan thi chi dugc huéng 01 mirc phu cap cao nhat.



2. Chi quéan ly hanh chinh

- Chi hop Ban chap hanh CDCS (i thiéu 2 ldn/nim, téi da 4 lan/nam,
nhitng truong hop khéng can thiét c¢6 thé long ghép noi dung trong céc budi hop
khac, cong doan co s¢ khong chi boi dudng hop BCH theo timg thang).

- Chi Dai hoi CDCS, bao gom: trang tri, in tai lidu, bdi dudng dai biéu, nude
uong,...

- Chi mua van phong pham, tai san, dung cu lam viéc, stra chita nho viin
phong l%lm viéc clia cong doan, tién buu phi, théng tin lién lac, cong tac phi, nudce
uong, tiep khach.

Cac don vi cdn clr vao ngudn kinh phi cdng doan dé quyét dinh murc chi phu
hop; cac don vi khong thue hién khodn chi cong tac phi.

3. Chi hoat dong phong trao

3.1. Chi phdt trién doan vién cong doan, thanh lip cong doan co so, xiy
dung cong doan co so vitng manh:

- Chi tuyén truyen gi6i thidu vé t6 chirc cong doan, Pidu 1é Cong doan Viét
Nam; phat trién doan vién, thanh lap cong doan co sd.

- Chi t6 chire két nap doan vién, thanh 1ap ra mét céng doan co so, khen
thuong cho cac ca nhan ¢6 thanh tich xuét sic trong vi¢c van dong thanh 1ap cong
doan co so.

- Chi cdc hoat dong xdy dung cong doan co s& viing manh; danh gia phan loai
doan vién; phan loai t6 cong doan co sé viing manh, khen thudng xay dung cong
doan virng manh.

3.2. Chi tuyén truyén:

- Chi mua séch, bdo, tap chi, an phim cta td chic cong doan phuc vu cho
cong tac tuyén truyén, gido duc cua cong doan co so.

- Chi tién gidy, but cho cic hoat dong tuyén truyén trén bang tin, phat thanh,
bao tudng, mang thong tin ctia cdng doan co sé.

3.3. Chi to chirc phong trao thi dua:

- Chi phdi hop té chirc phat dong thi dua trong nam nhu 8/3, 20/3, 20/10,
20/11, ngay qudc té thiéu nhi 01/6, ngay tét Trung thu... chi t& chic hoi nghj so
két, tong két hoat dong cong doan, chi khen thudng tap thé, ca nhan dat thanh tich
Xudt séc trong cac phong trao thi dua.

3.4. Chi dao tao cdn bg:

- Chi tién mua tai liéu, tién cong tac phi cho doan vién cong doan va nguoi
lao dong do cong doan co s6 ctr di du céc 16p boi dudng nghiép vu.

- Chi thu lao bdo céo vién, nude udng théng thuong cho ngudi du cac budi
ndi chuyén thoi sy, chinh sach, phap luét... do cong doan co sd t6 chire.

- Chi hd trg cho nit co con dudi 36 thang tudi duoc cong doan co s& cur tham
gia cac lop dao tao, tap huén, mire hd tro tuy thude vao diéu kién cia cong doan co
SO.

3.5. Chi to chirc hoat djng vin hod, thé thao, du lich:

a) Chi 16 chikc hoat dong van hoa, thé thao:



_ Chi hd tro mua sim dung cu thé thao khi can thiét.

- Chl thué muon trang phuc, dao cy tham gia van ngh¢ do CBCS hoac cong
doan cép trén t6 chirc, boi dudng cho Ban t6 chirc, van dong vién, dién vién tham
gia hoi dién van nghé, thi dau thé thao do cong doan co so va cong doan cac cap
trén co s& to chire; chi khen thuong tap thé, c4 nhan dat giai trong cac cudc hoi
dién, hoi thao do cong doan co so t6 chic.

b) Chi hé tro du lich:

Chi phdi hop véi co quan, don vi t6 chirc cho doan vién cong doan va nguoi
lao dong di tham quan du lich. Muc Chl khong vuot qua 10% tong s6 kinh phi
trong nam cua don vi (khong bao gom s6 du ky trude chuyen sang).

3.6. Chi to chirc cac hoat dong vé gidi va binh ding grm

- Chi tuyén truyén, to chirc hoat dong nhan ngay Qubc té phu ni 8/3, ngay
Phu nir Viét Nam 20/10, ngay Gia dinh Viét Nam 28/6, ngay Quée té Hanh phuc
20/3, ngay Dan s6 26/12.

- Chi hoat dong cuia Ban Nir cong quan chung. Chi thudng cho nit can bo,
gido vién, nhan vién c6 thanh tich trong phong trao thi dua "Gio6i viéc truong, dam
viéc nha".

3.7. Chi tham héi, tro' cap:

a) Chi tham hoi:

- Chi tham hoi doan vién cong doan va nguoi lao dong dm dau, thai san, tai

nan, gia dinh c6 viéc hiéu (cha, me dé hodc bén v, bén chong; vo; chdng; con) va
viéc hi cua doan vién cong doan.

- Chi tham hoi, tang qua cho ngudi lao dong nhan dip tét ¢ truyén, ngay nha
gido Viét Nam 20/11; tang qua cho can bd cong doan khi théi khong tham gia Ban
Chép hanh cong doan co s6.

b) Chi tro cap:

Chi trg cap cho doan vién cdng doan va nguoi lao dong gap kho khan do tai
nan lao dong, tai nan rdi ro, thién tai, hoa hoan, bénh tat hiém nghéo gy ton that
vé strc khoé hodc tai san.

Mic chi tham hoi, trg cdp kho khin gitta doan vién cong doan va dbi tugng
khong phai 1a doan vién cong doan do cong doan co s¢ quy dinh.

Cong doan cac don vi, truong hoc cén cir vao nguon thu dé dinh mirc chi
tham hoi cho phu hgp nhung khong vuot qua 10% tong so thu doan phi va s6 kinh
phi dugc cap cua don vi.

3.8. Chi dong vién, khen thuong:

- Chi tién thudng kém theo céc hinh thire khen thuong cho céan bg, doan vién
cong doan, Ky niém chuong vi su nghlep xdy dung to chirc cong doan.,

- Chi khen thuo’ng chuyén dé (cac d1p s0, tong két cac dot thi dua). Muc
thuong do Ban chap hanh cong doan quyét dinh nhung khong vuot qua, hoac bang
mtc khen thuong khi tap thé, cd nhan duge ting gidy khen cua Cong doan Giao
duc Hoa Binh.



- Chi khen thuong con cla doan vién cong doan va nguoi lao dong dat thanh
tich xuat sic trong hoc tap.

Chi cac hoat dong phong trao trén khong dugc vuot qua 60% tong sb thu
doan phi va kinh phi dugc céap, do nguén kinh phi cong doan han hep, cac don vj
uu tién chi cho hoat dong phong trao. Ddi voi nhitng don v1 muén to chire sinh
nhat cho doan vién thi van dong doan vién xay dung quy dé t6 chirc.

C.TO CHUC THUC HIEN

Dé chu dong st dung kinh phi hoat dong, Ban chap hanh cong doan cac don
vi, truong hoc true thude hang nim xay dung quy ché chi tiéu noi bo. Trude khi
ban hanh quy ché thi toan b noi dung dy thdo quy ché phai dugce dua ra ban bac,
lay y kién ctia doan vién cong doan va nguoi lao dong.

Cong doan cac don vi, truong hoc trye thude can cir vao ngudn thu cia nam,
mirc chi cia ndm trude dé dinh muc chi cho pht hgp va khong vugt qua quy dinh
theo huéng dan tai khoan 11l muc B vé chi tai chinh CDCS cuia cong van nay.

Coéng vin ndy thay thé Cong van sé 155/CPGD ngay 08/10/2014 cua Cong
doan Gido duc Hoa Binh.

Cong doan Gido duc Hoa Binh dé nghi céc don vi nghiém tdc trién khai thuc
hién./.
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