LDLP TINH HOA BINH CONG HOA XA HQI CHU NGHIA VIET NAM
CONG POAN GIAO DUC Poc lap - Tw do - Hanh phiic
6: 40 /CBGD Hod Binh, ngay 2thdng 3 nam 2022

V/v huéng dan thu, chi tai chinh
cong doan co s&

Kinh gui: Cong doan cac don vi, truong hoc truc thudc.

Can cir Nghi dinh s 191/2013/ND-CP ngay 21/11/2013 ctia Chinh phu quy
dinh chi tiét vé tai chinh céng doan;

Can cir Quyét dinh s6 1908/QD-TLD ngay 19/12/2016 cua Tong Lién doan
Lao dong Viét Nam vé viéc ban hanh Quy dinh vé quan ly tai chinh, tai san cong
doan, thu, phan phdi ngudn thu va thuéng, phat thu, ndp tai chinh cong doan;

Can cr Quyét dinh sé 4290/QD-TLD ngay 01/3/2022 cua Tong Lién doan
Lao dong Viét Nam vé viéc ban hanh Quy dinh thu, chi, quan ly tai chinh, tai san
tai cong doan co s0;

Can cir Cong van sé 61/LPLD ngay 21/3/2022 vé thuc hién Quyét dinh sé
4290/QD-TLD ngay 01/3/2022 cua Tong LDLP Viét Nam;

Can cr Cong van sd 216/LBDLD ngay 30/11/2021 ctia Cong doan Gido duc
Hoa Binh vé viéc thuc hién phu cép can by cong doan,

Cong doan Gido duc Hoa Binh huéng dan céc cong doan co s (CDCS) thuc
hién mot sb ndi dung thu, chi tai chinh cdng doan nhu sau:

A.NGUON THU TAI CHINH CONG DPOAN

I. Thu kinh phi cong doan

- Kinh phi cong doan do co quan, don vi, truong hoc dong theo Luat Cong
doan nam 2012 va Nghi dinh s 191/2013/ND-CP ngay 21/11/2013 cua Chinh phu
quy dinh chi tiét vé tai chinh céng doan.

- Phuong thuc thu kinh phi cong doan thuc hién theo Quyét dinh 1908/QD-
TLD ngay 19/12/2016 cua Tong Lién doan quy dinh vé quan ly tai chinh, tai san
cong doan, thu, phan phdi ngudn thu va thuéng, phat thu, ndp tai chinh cong doan.

II. Thu doan phi cong doan
- Doan phi cong doan do doan vién dong.

- Phuong thirc thu doan phi cong doan thuc hién theo Quyét dinh sb
1908/QD-TLD ngay 19/12/2016 cua Tong Llen doan quy dinh vé quan ly tai
chinh, tai san céng doan, thu, phan phdi ngudn thu va thudéng, phat thu, nop tai
chinh cong doan.

III. Thu khac

Nguon thu khac thuc hién theo Khoan 4 Diéu 26 Luat Cong doan va Quyét
dinh s6 1908/QD-TLD ngay 19/12/2016 ctia Tong Lién doan, bao gdm:



- Kinh phi do co quan, don vi cép mua sém phuong tién hoat dong c6ng
doan, ho trg kinh phi hoat ddng cho CDCS; kinh phi t6 chirc cac hoat dong phdi
hgp nhu: t6 chitc phong trao thi dua, hoat dong vén héa, thé thao, tham quan du
lich, khen thudng, phtc lgi... ciia can bd cong doan va mdt s6 hoat d(f)pg nhim
dong vién, khen thudng con doan vién cong doan va ngudi lao dong; ho tro cia
cac to chirc, ca nhén trong nude cho CDCS.

- Thu tir hoat ddng vén hoa, thé thao; nhugng ban, thanh ly tai san; thu 1ai
tién guri; tir cac hoat dong kinh té, dich vu ciia CDCS....

B. CHI TAI CHINH CONG POAN CO SO

I. Ngudn tai chinh céng doan co s& dwge siv dung va phéin bb cho cac
khoan, muc chi

1. Cong doan co sé dwgc sir dung 75% s6 thu kinh phi cong doan, 60% s6
thu doan phi cong doan theo quy dinh ciia Doan Chi tich Tong Lién doan va
100% tong sé thu khdc cia don vi theo quy dinh cia phdap lugt va Tong Lién
doan.

2. Phin bé nguén thu kinh phi, doin phi céng CPCS dwgc sit dung cho
cdc khodn, muc chi sau

2.1. Phén bé ngué‘n thu doan phi céng doan CDCS duwoc sw dung cho cdc
khoan, muc chi sau:

- Chi phu cp can b cong doan tbi da 45% ngudn thu doan phi cong doan
CDCS dugc sir dung. Trong trudmg hop thiéu, CDCS phai xem xét giam doi tuong,
mtrc chi phu cap can bg cong doan cho phu hgp véi nguodn tai chinh duge phén bd.

- Chi tham hoi doan vién cong doan t5i thiéu 40% ngudn thu doan phi cong
doan CDCS dugc str dung.

- Chi khéc t6i da 15% ngudn thu doan phi cong doan CDCS dugc sir dung.

2.2. Phdn b6 ngubn thu kinh phi céng doan CPCS dwoc si dung cho cdc
khoan, muc chi sau:

- Chi tryc tiép cham lo, bao v&, dio tao, bdi dudng, tap huén doan vién va
ngudi lao ddng toi thiéu 60% nguon thu kinh phi cong doan CBCS dugc sir dung.

- Chi tuyén truyén, vin dong doan vién va ngudi lao dong tdi da 25% ngudn
thu kinh phi cong doan CDCS dugc st dung.

- Chi quan ly hanh chinh t3i da 15% ngudn thu kinh phi cong doan CDCS
dugce str dung.

3. Cdc npi dung dwoc quy dinh ty I¢ chi tdi da néu khéng chi hét bé sung
cho cic npi dung chi cé 1y I¢ toi thiéu.

4. Ngubn thu khdc: CDCS quyét dinh viéc phin bé cho cic khoin muc
chi, muc chi.



IL. Hwéng din cic muc chi cu thé nhw sau

1. Chi truec tiép chdm lo, bio vé, ddo tao, bdi dwong, tip huin doén vién va
ngwoi lao dong

1.1. Chi hoat déng dai dién, bdo vé quyén, loi ich hop phdp chinh ddng cia
doan vién cong doan, nguoi lao dong

- Cac hoat dong tu van hd trg CDPCS tham gia x4y dung cac ché d6 chinh
sach, ndi quy lao dong; quy ché; théa thuan khac; quy ché phoi hop; thoa udc lao
dong tdp thé, thang bang luong (d6i véi don vi C.ty CP Sach TBTHHB) cé lién
quan dén quyeén va loi ich cua doan vién cong doan, nguoi lao dong. Poi thoai voi
chuyén moén va nguodi sir dung lao dong dé giai quyét cac van d€ lién quan dén
quyeén va lgi ich cua doan vién, ngudi lao dong; kiém tra, giam sat viéc thuc hién
phap luat vé lao dong cdng doan.

- Chi c4c hoat déng tu van cho ngudi lao dong vé phap luat lao dong, cong
doan, an toan vé sinh lao dong, bao hi€ém x4 hdi, bdo hi€m y té€ va phap luat khéac
c6 lién quan dén quyén va loi ich hop phép, chinh dang cia ngudi lao dong.

- Chi céc hoat dong khoi kién, tham gia giai quyét tranh chép lao ddng tap
thé va tranh chap lao dong ca nhan.

- Chi hd céc hoat dong giip CDCS t chirc, 1anh dao dinh cong theo quy
dinh cta phap luat.

- Chi céc hoat déng phong, chdng chay nd, an toan vé sinh lao dong, bao vé
moi trudng theo Luat An toan vé€ sinh lao dong thudc trach nhi€ém cia t6 chirc cong
doan

- Chi céc hoat dong td chirc hoi thao chuyén dé vé quan hé lao ddng; cac
hinh thic tuyén truyén, pho bién phap luét lao dong, cong doan, bao hiém xa hoi,
bao hiém y t€, bao hiém that nghiép, an toan v¢ sinh lao dong; tdp huédn bo6i dudng
kén thirc cho nguoi lao dong vé an toan vé sinh lao dong.

1.2. Chi hé tro du lich, nghi dwing

Chi phéi hop véi co quan, don vi tham gia kinh phi dé té chirc cho doan vién
cong doan va nguoi lao ddng di du lich, nghi dudng,

1.3. Chi dpng vién, khen thucng

- Chi tién thudng kém theo cac hinh thirc khen thuéng cho can bd, doan vién
cong doan.

- Chi khen thuéng ngudi lao dong dat thanh tich xut sic trong cong tac.

- Chi khen thudng con ctia doan vién cong doan va ngudi lao dong dat thanh
tich tiéu biéu trong hoc tdp va rén luyén. Tuy tirng don vi, Ban chap hanh CDCS ban
hanh quy dinh cu thé vé doi tugng con doan vién, ngudi lao dong dugce khen thudng.

- Chi phéi hop td chirc hoat dong nhan ngay Quéc té thiéu nhi, Tét trung thu.
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- Chi khen thuéng hoat ddng chuyén dé.

1.4. Chi dao tao can bé

- Chi thu lao giang vién, bdi dudng hoc vién, nudc ubng, tai lidu, thué hoi
truong, trang thiét bi phuc vu 16p hoc va cac khoan chi hanh chinh khéc cia cac
16p boi dudng tap huan k¥ nang nghiép vu do CDCS t6 chirc.

- Chi tién mua tai liéu, tién cong tac phi cho doan vién cong doan va ngudi
lao dong do CDCS cir di dv cac 16p bdi dudng nghiép vu.

- Chi hd tro cho nit ¢6 con dudi 36 thang tudi dugc CDCS ctr tham gia céc
16p dao tao, tap huan.

2. Chi tuyén truyén, viin djpng doan vién vi ngwoi lao djng
2.1. Chi tuyén truyén, vén déng

- Chi mua sach, bdo, tap chi, 4n phim ciia t§ chitc céng doan nhu: Béo Lao
dong, Tap chi Lao dong va Coéng doan, Chuyén dé An toan vé sinh lao dong va
sach, 4n phdm ctia Nha Xuét ban Lao déng... phuc vu cho cbng tac tuyén truyén,
gido duc cia CDCS.

- Chi cho céc hoat ddng tuyén truyén gido duc chinh tri, tu tuéng, phap luat
chung va viéc hoc tép, lam theo tu tudong, dao dirc, phong cach H6 Chi Minh.

- Chi tién gidy but, thii lao cho cdc hoat dong tuyén truyén trén bang tin, phat
thanh, bao tuong, mang thong tin cia CDCS.

2.2. Chi phdt trién doan vién céng doan, thanh lgp CDCS, xdy dung CDCS
vitng manh

- Chi tuyén truyén gidi thiéu v& t§ chirc cong doan, Diéu 1& Cong doan Viét
Nam; lam viéc, trao d6i v4i chuyén mén, ngudi sit dung lao dong vé hoat dong
cong doan, phat trién doan vién, thanh lap CDCS.

- Chi tb chirc két nap doan vién, thanh 13p ra mit CDCS, khen thudng cho
cac ca nhan co thanh tich xuat sac trong viéc van dong thanh lap CDCS.

- Chi céc hoat dong x4y dung CDCS vitng manh; danh gia phéan loai doan
vién; phén loai cong doan bd phén, t0 cong doan; to chirc boi dudng cho cong doan
b0 phén, t0 cong doan vé hoat dong xay dung CDCS vimg manh, khen thudng xay
dung cong doan vimg manh.

- Céc ndi dung chi phét trién doan vién céng doan va thanh 1ip CDCS, xiy
dung CDCS vimg manh cong doan cap trén da chi thi CDCS khong thyc hién chi.

2.3. Chi 16 chike phong tréo thi dua

- Chi phéi hop 4 chirc phat dong thi dua; hoi nghi so két, tdng két thi dua,
khen thudng tap thé, ca nhin dat thanh tich xuét sic trong céc phong trao thi dua.



- Chi t6 chirc gip mit, tuyén dwong tap thé, c4 nhan dién hinh, tién tién
trong cac phong trao thi dua, cac hoat dong chuyén dé cia cong doan.

- Chi t6 chirc hoi thi can bd céng doan gioi.

2.4. Chi t6 chikc hoat dong van hoa, thé thao

- Chi phong chéng t& nan xa hdi cho doan vién cong doan va ngudi lao
dong; chi t6 chirc cho ngudi lao ddng tham gia cac hoat ddng vin hoéa, thé thao; chi
khen thudng tong ket hoat dong van hoda, thé thao, phong chong té nan xa hdi cua
CDCS.

- Chi h trg mua sim phuong tién hoat dong van hoa, van nghé, thé thao.

- Chi bbi duong cho Ban t chirc, van dong vién, dlen vién tham gla hoi
dién van nghé, thi ddu thé thao do CDCS va cong doan céc cip trén co sd td chirc;
chi khen thudng tép thé, ca nhan dat giai trong céc cudc hdi dién, héi thao do
CDCS t6 chirc.

2.5. Chi tuyén truyén cdc hoat dong vé gidi va binh ding gidi

- Chi cho cac hoat ddng tuyén truyén vé gidi, binh déng gi6i va 1ong ghép
gidi cac hoat dong vé dan so, sirc khoe sinh san, ké hoach hda gia dinh, phong
chong bao luc gia dinh.

- Chi tuyén truyén, t& chirc hoat dong nhan ngay Quéc té phu nir 8/3, ngay
Phu nitr Viét Nam 20/10, ngay Gia dinh Viét Nam 28/6, ngay Quoc té Hanh phuc
20/3, ngay Dén s6 26/12.

- Chi hoat ddng cta Ban Nit cong quén chiing, Cau lac b nit cong co s, hoi
thi can by nir cong gidi, hoi thi chuyén dé€ nit cong, phong trao thi dua gidi viéc
truong ddm viéc nha.

2.6. Chi Dai héi CDCS, bao gom: trang tri, khdnh tiét, in tdi liéu, boi dudng
dai biéu, nwoc uong, cdc hgi nghi chudn bi cho Dai hdi

3. Chi qudn ly hanh chinh

- Chi t chirc hoi nghi Ban Chip hanh CBCS.

- Chi mua véan phong phém, tai san, dung cu lam viéc, sta chita nhé vén
phong 1am viéc ciia cong doan, tién buu phi, théng tin lién lac, cong tac phi, nudc
udng, tiép khach, phi phat sinh tai ngan hang noi CDCS mé tai khoan giao dich
(CPCS cdn cik mikc d6 sir dung hang ndm va cén doi nguon KP dé quyét dinh sé
lwong mua hang thuc té cho phis hop).

- Chi phuong tién vén tai: thué phuong ti€n vén tai, phi, 1€ phi ciu pha...

4. Chi phu cdp cdn b cong dodn

Thuc hién theo Céng van sé 216/LPLD ngay 30/11/2021 cia Coéng doan
Giao duc Hoa Binh vé viéc thuc hién phu cép can b cong doan.



5. Chi tham héi, trg cip

- Chi tham hoi doan vién cong doan:

+ Chi tham hoi doan vién cong doan ém dau, thai san, tai nan, gia dinh co
viéc hiéu (cha, me dé hodc bén vo, bén chong; vo; chong; con) va viéc hi, viéc hiéu
ctua doan vién cong doan.

+ Chi tham héi, ting qua cho doan vién nhéan dip 1&, tét...; ngay thanh l1ap tb
chirc Coéng doan 28/7; ting qua sinh nhit cho doan vién cong doan; ting qua cho
can b cong doan khi thoi khong tham gia Ban chap hanh CDCS.

- Chi trg cAp doan vién va ngudi lao dong:

+ Chi trg cip, cho doan vién cong doan va ngudi lao dong gip kho khan do
tai nan lao dong, tai nan rii ro, bi anh hudng do thién tai, dich bénh, héa hoan, méac
bénh hidm nghéo, anh hudng chit doc mau da cam gay ton thit vé sic khde hodc
tai san.

+ Murc chi tham hai, trg cip cho doan vién céng doan va dbi tugng khong
phai la doan vién cong doan do CDCS quy dinh.

6. Chi khdc

- Chi phédi hop hoat ddng véi cac t6 chirc Chinh trj - X4 hdi khac...

- Chi cho céc cong viéc hoan thién cac thu tuc dé doan vién wu ta dugc két
nap Pang Cong san Viét Nam.

IIL. Phan biét mot s6 khoan chi ciia cong doan co sé

1. TS chic phong trao thi dua, hoc vin héa, hoat dong vin héa, thé thao,
tham quan du lich, phuc loi, trg cdp, h trg céc ngay I cia ngudi lao dong va
cham lo, t4 chirc cac hoat dong cho con ciia ngudi lao ddng 14 trach nhiém cia thu
trudng co quan, don vi st dung quy phiic lgi, qu§ co quan, don vi dé chi theo Diéu
24 Luat Cong doan nam 2012.

2. Phuong tién hoat dong cia CDCS do thu truedng co quan, don vi c6 trach
nhiém cung cap theo Diéu 24 Luét Cong doan nim 2012.

3. Hoat dong cia Ban thanh tra nhan dan, hoat dong binh ding gidi va vi su
tién bo cia phu nit, hoat dong ké& hoach héa gia dinh, hoat dong xay dung doi séng
vin héa do co quan, don vi chi theo quy dinh cla nha nudc va cac co quan chirc
nidng lién quan.

C. HUONG DAN CACH VAO BAO CAO QUYET TOAN

1. Phin thu

Hién nay, dé thuan tién trong qua trinh hoat dong, CDGD Hoa Binh thuc
hién cAp bu trir giita sé doan phi CDCS giit lai véi sé kinh phi CDCS d4 ndp vé
Cong doan Giao duc Hoa Binh. Do véy khi vao bao céo quyét toan, CDCS ap
muc nhu sau:



- Thu doan phl cong doan Ap vao muc 22 trong béo céo quyet toan.

- Kinh phi cap trén cap Ap vao muc 28 trong bdo cdo quyet toan.

2. Phan chi

- Téng kinh phi “Chi truc tiép cham lo, bao vé, dao tao doan vién va nguoi
lao dong” + “Chi tham hoi doan vién cong doan” ap vao muc 31 trong bao cdo
quyét toan.

- Kinh phi chi “Tuyén truyén doan vién va nguoi lao dong” ap vao muc 32
trong bao cao quyét toan.

- Kinh phi chi “Quan ly hanh chinh” ap vao muc 33 trong bao cao quyét toan.

- Kinh phi chi phu céap can bd CD” p vao muc 34-02 trong bao cao quyét toan,

- Kinh phi “Chi khéc” ap vao muc 37 trong bo cdo quyét toan.

D. TO CHUC THU'C HIEN

1. Cong doan cac don vi, truong hoc truc thude can dbi nguén tai chinh cong
doan duoc st dung va thuc té hoat dong cong doan tai don vi dé xdy dung tiéu
chuén, dinh murc chi tiéu tai CDCS dam bao ding dbi twong, tiét kiém, hiéu qua,
ding quy dinh phép luat hién hanh va cac Quyét dinh ctia Téng LDLD Viét Nam.

2. Thu, chi tai chinh CDCS phai duoc cép nhat chimg tir tai chinh day du,
phan anh kip thoi vao sb ké toan, tién hanh quyét toan hang nam theo quy dinh cua
cong doan cap trén. Thuc hién nghiém tic viéc cong khai tai chinh theo quy dinh
ctia Tong Lién doan.

3. Uy ban kiém tra CDCS c¢6 trach nhiém kiém tra viéc xay dung, thuc hién
du toan, quyét toan thu, chi tai chinh CPCS hang nam.

4. Can clr vao ty 1& phan b ngudn tai chinh cho cac khoan chi, muc chi quy
dinh tai muc B cta Cong véan nay, dé nghi Ban chip hanh c6ng doan cac don vi,
trudng hoc truc thude xay dung quy ché chi tiéu ndi bd tai don vi (theo mau dinh
kém) va giri 01 ban vé CDGD Hoa Binh trude ngay 10/4/2022 d¢ CBGD Hoa
Binh kiém tra, tham dinh.

Céng van nay thay thé Cong van sé 44/CDGD ngay 27/3/2017 cia Cong doan
Gigo duc Hoa Binh vé viéc hudng dan thu chi tai chinh CDCS.

Cong doan Gido duc Hoa Binh dé nghi cong doan cac don vi, truong hoc
nghiém tuc trién khai thuc hién./.

Noi nhin: TM. BAN THUONG VU
- Nhu trén;
- Lanh dao CBGD Hoa Binh;

- Website nganh;
- Luu VP.

Bui Dire Ngoc



CONG POAN GIAO DUC HOA BINH CONG HOA XA HQI CHU NGHIA VIET NAM

CONG POAN TRUONG.............. Pic lap — Tw do — Hanh phiic
Sb: /QD-CDBCS Hoa Binh, ngay thdng ndam
QUET PINH

V& viéc ban hanh Quy ché chi tiéu ndi bd nim 2022
Cla cONZ doAN .......coevviiiniiiiiiiiiiiii

BAN CHAP HANH ....ooonieiitiie et eee e eneeeensseesesnarnnees

Cin cir Luat Cong doan Viét Nam nidm 2012;

Can cur Piéu 1é Cong doan Viét Nam;

Can cir Quyét dinh sb 1908/QD-TLD ngay 19/12/2016 cua Tong Lién doan
Lao dong Viét Nam vé viéc ban hanh Quy dinh vé quan ly tai chinh, tai san cong
doan, thu, phan phdi ngudn thu va thudng, phat thu, ndp tai chinh céng doan;

Cin cir Quyét dinh sb 4290/QD-TLD ngay 01/3/2022 ciia Tong Lién doan
Lao dong Viét Nam vé viéc ban hanh Quy dinh thu, chi, quan 1y tai chinh, tai san
tai cong doan co sé;

Can cur Cong van s6 216/LPLD ngay 30/11/2021 ctia Céng doan Gido duc
Hoa Binh vé viéc thuc hién phu cép can bd cong doan;

Cin cir Quyét dinh sé 143/QD-TLD ngay 14/8/2020 cia Lién doan Lao
dong tinh Hoa Binh vé viéc ban hanh Quy ché khen thudng ciia t6 chirc cong doan
tinh Hoa Binh;

Can ctr Cong van sb ...... /CDGD ngay ...... cia Cong doan Gido duc Hoa
Binh vé viéc hudng din thu, chi tai chinh CDCS;
Cin cir vao du toan tai chinh cong doan ndm 2022 dugc CBGD Hoa Binh phé
duyét,
QUYET PINH:

Pidu 1. Ban hanh Quy ché chi tiéu ndi bd, quan 1y va sir dung tai san nim
2022 cua Cong doan trudng.........

Piéu 2. Quyét dinh nay co hiéu luc thi hanh tir ngdy ky, thay thé Quyét dinh

Diéu 3. Poan vién cbng dodn trudng ...........ceeeevvveneernnnnn. chiu trach
nhiém thi hanh quyét dinh nay./.
Noi nhgn: TM. BAN CHAP HANH
- CBGD Hoa Binh; CHU TICH
- Nhu Diéu 3; :

- Luu/.



CONG DOAN GIAO DUC HOA BINH CQNG HOA XA HQI CHU NGHIA VIET NAM
CONG DOAN TRUONG......cce0rc. Péc 1ap — Tu do — Hanh phiic

QUY CHE
Chi ti€u ndi bo cong dodn trudng ........cceveeeeeveircnseeirecnenenn
(Ban hanh kém theo Quyét dinh sé: .../OP- CPCS ngay .../...2022)

Can cir cac quy dinh ctia Nha nude, huéng din cia Tong LDLD Viét Nam,
LDLD tinh Hoa Binh, Céng doan Gido duc Hoa Binh v& viéc quan ly tai chinh
cong doan;

Nhim tao quyén chu déng trong quan ly, chi tiéu ngan sach cong doan va
tao diéu kién cho doan vién cong doan trong don vi hoan thanh tt nhiém vu
dugc giao.

Ban chip hanh CP trudng quy dinh mét s6 ndi dung chi cho hoat dong ctia
co quan, cu thé nhur sau:

I. NQI DUNG THU TAI CHINH CONG POAN.

1. Thu doan phi cong doan

CDBCS duoc sir dung 60% doan phi cong doan (1% quy tién lwong lam cén
cr dong BHXH cho nguoi lao dong, do CDCS tu thu).

- i tugng thu: Poan vién cbng doan.

= ThOi Glan thU: ......cceiiieiirerereeneeere e st ssresses et sat e

- Hinh thirc dong: .......cccceeenneee (Ghi 5 thu qua tai khoan hoéc thu tién mat).

2. Thu kinh phi cong doan

CDCS duoc sit dung 75% kinh phi cong doan (2% quy tién luong lam cin
cir dong BHXH cho ngudi lao dong, do chuyén mén ndp vé Cong doan cip trén).

3. Thu khac

- Do chuyén mon hd trg (NEU CO)..u.vuvveivriiiireereerenteseese s sesssssssessssssssssssens

- Thu tir kinh phi khen thudng..........ccccvvevveeiinniniecen e

- Thu 13i tién giri ngan hAng (NEU €8)euuvvuvvvverrieirereeiesve e saaenes

- Thu ttr cac hoat ddng don vi giao cho CD quan ly.......

I1. NQI DUNG CHI TAI CHINH

1. Chi truc tiép chdam lo, bdo vé, dao tao, boi dwdng, tap huén doan vién va
nguwoi lao dong

1.1. Chi hoat déng dai dién, béo vé quyén, lpi ich hop phdp chinh déng cua
doan vién céng doan, nguoi lao dong:

- Céc hoat dong tu van hd trg CPCS tham gia xdy dung cac ché d6 chinh
sach: ndi quy lao dong; quy ché; théa thuan khac; quy ché phdi hop; théa uéc lao
dong tip thé, thang bang lwong (di véi don vi C.ty CP Sach TBTHHB) c6 lién
quan dén quyén va lgi ich ciia doan vién céng doan, ngudi lao dong. Péi thoai véi
chuyén mén va ngudi sir dung lao dong dé giai quyét cac vin d lién quan dén
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quyén va loi ich ctia doan vién, ngudi lao dong; kiém tra, gidm sat viéc thyc hién
phép luat vé lao dong cong doan.

- Chi céc hoat dong tu van cho ngudi lao dong vé phap luat lao ddng, cong
doan, an toan vé sinh lao ddng, bao hiém x4 hoi, bao hiém y té va phap luat khac
c6 lién quan dén quyén va lgi ich hop phép, chinh dang ctia nguoi lao dong.

- Chi céc hoat dong khai kién, tham gia giai quyét tranh chip lao dong tap
thé va tranh chép lao dong c4 nhan.

- Chi hd cac hoat dong giup CDCS tb chirc, 13nh dao dinh cong theo quy
dinh cia phap luat.

- Chi céc hoat dong phong, chdng chay nd, an toan vé sinh lao ddng, bao vé
moi trudng theo Luit An toan vé sinh lao dong thudc trach nhiém cua td chirc
cong doan.

- Chi céc hoat dong td chirc hdi thao chuyén dé vé quan hé lao dong; céc
hinh thirc tuyén truyén, phd bién phap ludt lao dong, cong doan, bao hiém x4 hdi,
bao hiém y té, bao hiém thét nghiép, an toan vé sinh lao dong; tap huin bdi dudng
kén thirc cho ngudi lao dong vé an toan vé sinh lao dong.

1.2. Chi hé tro du lich, nghi dwdng

Hang nim CBCS phéi hop véi co quan, don vi t6 chirc cho doan vién va
ngudi lao dong di du lich (H6 so thanh todn gom: ké hoach; dw todn chi phi cho
chuyén di: téng sé kinh phi phdi chi, trong dé: chuyén moén chi..., CP hé tro ....;
kém theo hop dong, thanh Iy hop dong; héa don tai chinh; danh sdch ngudi tham
du; hodc lgp danh séch cé chit ky nhén cia doan vién trong trieong hop CD hé tro
tién dn cho doan vién. Néu la chuyén moén dimg ra té chire thi CDCS nép tién cho
chuyén mon cé phiéu thu ciia chuyén mén va 1 b hé so thanh todn photocopy nhw
da néu lam co s6 viét phiéu chi va luu giit hé so).

1.3. Chi dong vién, khen thuong

- Chi khen thudng t6 cong doan, doan vién cong doan xuét sic dugc nhan
gidy khen ctiia CPCS (Do Chu tich CDCS ra quyét dinh). Murc chi theo Quyét dinh
s6 143/QD-TLD ngay 14/8/2020 ctia Lién doan Lao ddng tinh Hoa Binh vé viéc
ban hanh Quy ché khen thuéng cia td chirc cong doan tinh Hoa Binh, cu thé:

+ Tb cong doan: 0.3 x mirc lwong co sd;

+ Ca nhén: 0.15 x muc luong co s6.

- Chi khen thudng, ddong vién con doan vién CD, con ngudi lao dong dat két
qua cao trong ndm hoc. Ban chidp hanh CDCS ban hanh quy dinh cu thé vé d6i
tuong con doan vién, ngudi lao ddng dugc khen thuéng nhung mirc chi téi da
khéng qua 300.0004/HS.

- Chi phéi hop véi co quan, doanh nghiép, Poan Thanh nién t& chirc hoat
dong nhén ngay qudc té thidu nhi 1/6, tét trung thu. Mirc chi téi da: 100.000d/chau
(Tiy vao ngudn kinh phi cia CPCS, BCH CDCS quyét dinh mikc chi).

1.4. Chi dao tao can bo



- Chi th lao giang vién, bdi dudng hoc vién, nudc udng, tai ligu, thué hoi
trudng, trang thiét bi phuc vu 16p hoc va cac khoan chi hanh chinh khac cua céc
16p bdi dudng tap huin k§ néng nghiép vu do CDCS td chirc.

- Chi thi lao béo cdo vién, nudc udng thong thuong cho ngudi du céc budi
noi chuyén thoi sy, chinh sach, phap luat... do CBCS tb chirc.

- Chi tién mua tai liéu, tién cong tac phi cho doan vién cong doan va ngudi
lao dong do CPCS cir di du cac 16p bdi dudng nghiép vu.

- Chi hd trg cho nit c6 con dudi 36 thang tudi duoc CDCS cir tham gia cac
l6p déo tao, tAp hudn. Mirc chi: tdi da 100.000d/ngudi/ngay.

2. Chi tuyén truyén doan vién va nguoi lao dpng

2.1. Chi tuyén truyén, vén déng

- Chi mua séch, bao, tap chi, 4n phém ctia td chirc cong doan nhu: Bao Lao
dong, Tap chi Lao dong va Cong doan, Chuyén d& An toan vé sinh lao dong va
sach, 4n phdm ctia Nha Xuit ban Lao dong... phuc vu cho cdng tac tuyén truyén,
giao duc cua CDCS.

- Chi cho céc hoat dong tuyén truyén gido duc chinh tri, tu tudng, phap lut
chung va viéc hoc tép, lam theo tu tudng, dao dirc, phong cach Hd Chi Minh.

- Chi tién gidy but, thi lao cho cac hoat ddng tuyén truyén trén bang tin, phat
thanh, bao tuong, mang thong tin cuia CDCS.

2.2. Chi phdt trién doan vién céng doan, thanh ldp CDCS, xdy dung CDCS
vitng manh

- Chi t6 chirc bubi 1& két nap doan vién.

- Chi céac hoat déng danh gia, phan loai doan vién, phén loai t6 CD.

2.3. Chi t6 chike phong trao thi dua

- Chi phéi hop td chirc phét déng thi dua; hdi nghi so két, tbng két thi dua,
khen thudng tap thé, ca nhan dat thanh tich xuét sic trong cac phong trao thi dua.

- Chi td chuc gip mit, tuyén dwong tap thé, c4 nhan dién hinh, tién tién
trong cdc phong trao thi dua, cac hoat dong chuyén dé ciia cong doan.

- Chi tb chirc hoi thi can bd cong doan gidi.

2.4. Chi t6 chikc hoat dong van hoa, thé thao

- Chi vin nghé, thé thao do cép trén td chirc:

+ Chi bdi dudng luyén tip cho dién vién, van dong vién di thi cdp trén: tir
30.000d dén 50.000d/ngudi/ngay (t6i da khong qué 5 ngay).

+ Chi bdi dudng cho dién vién, van dong vién, truéng doan di dy thi cép
trén: tir 50.000d dén 100.000d/ngudi/ngay (cho nhimg ngay thi thyc té).

- Chi tb chirc giai thé thao, vin nghé do CPCS t6 chiic:

+ Mirc chi do BCH CD quyét dinh, nhung mirc bdi dudng t6i da cho Ban )
chirc, Ban giam khao, trong tai, thu ky va van dong vién, dién vién khdng qua
50.000d/ngay, thoi gian khong qua 3 ngay.

+ Chi giai thuéng: Mirc chi do BCH quyét dinh nhung mirc tbi da:



Giai tip thé: Nhat 600.000d, Nhi 450.000d, Ba 350.000d, Khuyén khich
200.0004;

Giai c4 nhan: Nhét 400.000d, Nhi 300.000d, Ba 200.000d, Khuyén khich
100.0004;

+ Chi nu6c ubng va mot sb ndi dung khac phuc vu giai do CDCS quyét dinh
muec chi tir 500.000d dén 1.000.000d/1 14n t& chirc (tiy theo CDCS c¢6 s6 lao dong
it hay nhiéu dé dua ra quy mé t chirc va chi phi thuc hién).

- Chi hd trg mua sim, thué muén trang phuc, dao cu, dung cu, phuong tién
phuc vu cho hoat déng van héa, VNTT, BCH CDCS cin cr vao nguén KP dé
quyét dinh mirc chi.

(H6 so thanh todn gém: Ké hoach t6 chire, Quyét dinh ban hanh kém theo
Diéu I 16 chirc gidi, dw todn kinh phi, quyét dinh thanh Igp doan vdn dgng vién,
dién vién kém danh sdch; quyét dinh thanh 1dp 16 trong tdi, ban gidm khdo, thw ky;
héa dom ti chinh (néu cd); quyét dinh va DS chi thudng,).

2.5. Chi tuyén truyén cdc hoat dong vé gidi va binh ding giéi

- Chi cho cac hoat dong tuyén truyén vé gidi, binh déng gidi va 16ng ghép
gidi cac hoat dong vé dén sb, sic khoe sinh san, ké hoach héa gia dinh, phong
chéng bao luc gia dinh.

- Chi tuyén truyén, tb chirc hoat dong nhan ngay Quéc té phu nit 8/3, ngay
Phy nit Viét Nam 20/10, ngay Gia dinh Viét Nam 28/6, ngay Quédc té Hanh phuc
20/3, ngay Dén s 26/12, ngay thanh 1ap td chirc Céng doan 28/7.

- Chi hdi thi cén bd nir cong gidi, hoi thi chuyén d& nir cong, phong trio thi
dua gidi viéc truong dam viéc nha.

2.6. Chi Bai hdi céng doan co so, bao gém: trang tri, in tai liéu, béi dwong
dai biéu, nude uo"ng, chi cdac hgi nghi chudn bi cho dai héi CDCS...

3. Chi quan Iy hanh chinh (Téi da 15% ngudn kinh phi céng doan CDCS
dugc su dung).

- Chi ché 6 dai biéu hop BCH murc chi ti da: 100.000d/ngudi/ngay

- Chi mua vin phong phdm, tién buru phi, théng tin lién lac, nude udng, tiép
khéch: chi theo thuc té trén tinh than tiét kiém tranh 13ng phi.

- Cong tac phi (Thyc hién theo thong tu 40/2017/TT-BTC ngay 28/4/2017
cia B9 tai chinh): Cén bg, doan vién khi di cong tac cach tru sé co quan tir 10km
tré 1én (d6i voi céc x3 thudc dia ban kinh té x& ho kho khin, dic biét khé khin theo
cac Quyét dinh ctia Tha tudng Chinh pht) va tir 15 km trd 1€n (d6i véi cac xa con
lai) ma tu tac béng phuong ti€n cd& nhan cua minh thi dugc thanh toén
khoén tién ty tic phwong tién bing 0,2 lit xing/km tinh theo khoang cach dia
giéi hanh chinh va gia xang tai thoi diém di cong tac (H6 so thanh todn gom cé:
Vin ban hodc ké hoach cong tdc da dwoce phé duyét; cong vin; gidy mdi; gidy di
duong cia nguoi di cong tde cé déng ddu xde nhdn cia co quan, don vi noi dén
cong tac; bang ké do dai qudng dwong di cong tdac dwoc lanh dao CP phé duyét).



4. Chi phu cip can b cong doan: tdi da 45% ngudn thu doan phi cong
doan CDCS dugc sir dung (Thuc hién theo Céng van s6 216/CDGD ngay
30/11/2021 ciia Céng doan gido duc Hoa Binh vé viéc thuc hién phu cdp can bd
cong doan)

- Chu tich CDCS, hé sb phu cip: ....... X tién luong co sd;

- Phé Cha tich CDCS, hé s6 phu cép: ....... X tién luong co s&;

- Uy vién BCH, Chud nhiém UBKT hé sb phu cép: ... X tién luong co s6;

- T6 truéng CP, Uy vién UBKT, hé sé phu cép: ...... x tién luong co sé;

- T phé t& CD, thanh vién Ban nit céng quén ching, hé sb phu cip:
...... x tién luong co sd;

Thoi gian chi tra phu cp: 6 thdng 1 lan.

5. Chi tham héi, trg cip

5.1. Chi tham hoi doan vién cong doan

- Tham héi ém dau:

+ Poan vién céng doan dm dau, tai nan, dich bénh (ndi, ngoai tri1) trong thoi
gian qua 3 ngay muc chi tdi da: 300.000d/ngudi

+ Cha, me dé hoéc bén vg, bén chéng, vo hodc chéng, con bj 6m ndm vién: mirc
chi téi da 200.000d/ngudi/lan/nam.

(Truong hop ddc biét do BCH quyét dinh; viéc tham héi cée t6 CP phai bao
cdo BCH CP va chii dpng lam phiéu tham hdi doan vién ciia té minh dé to chire di
thdm héi. Hang théng cdn cir vao phiéu thim héi ké todn tdng hop chi tiét ting
phiéu thiim héi ghi vao gidy dé nghi thanh todn dé viét phiéu chi. Luu y mbi phiéu
tham hoi chi dwoc thanh todan cho 1 doan vién).

- Viéc hiéu:

+ Poan vién CP chét, mirc chi téi da: 500.000d/ngudi va tién huong hoa.

+ Cha, me dé hodc bén vo, bén chéng, vo hodic chdng, con chét, mirc chi téi da:
300.000d/ngudi va tién huong hoa.

- Viéc hy:

Poan vién két hén duoc ting qua, tri gia: 300.000d (ngudn KP cao co thé
chi ¢ mirc 500.0004).

- Chi sinh nhét cho doan vién:

Hang thang t6 cong doan tdng hop ngay sinh ciia doan vién, ngudi lao dong
dé phéi hop voi chuyén mén ting qua sinh nhat cho doan vién (hink thirc, thoi gian
ting qua do CPCS quyét dinh). Mirc chi khong qua: 100.000d/ngudi.

- Chi ting qua nhén dip 1§, tét, ngay thanh lap CDVN (28/7):

Can cir véao ngudn kinh phi cia CDCS dé ban hanh quyét dinh chi kém theo
danh sach cua doan vién, ngudi lao dong, muc chi tbi da: 200.000d/ngudi

- Chi tdng qua cho can bd cong doan khi théi khong tham gia Ban Chip
hanh CPCS: Mirc chi tbi da: 300.000d/ nguoi

5.2. Chi tro cdp doan vién va ngudi lao dong

- Doan vién, ngudi lao dong bi chét, muc trg cép: 500.000d/ngudi;



- Doan vién, nguoi lao dong gidp khé khin do tai nan LD, tai nan ruii do,
thién tai, dich bénh, héa hoan, méic bénh hiém nghéo: muc trg c'flp 300.000d/
ngudi/ nim (CDCS c6 nguon KP cao mikc chi: 500.0004).

- Trg cép Poan vién, ngudi lao déng c6 hoan canh khé khin nhan dip tét
nguyén dan, murc trg cap: 300.000d/ngudi.

(Luu y, mirc tro cip cho dbi tuong 13 doan vién cong doan va ddi tuong la
ngudi lao dong khdng phai 14 doan vién cng doan do Ban chép hanh CDCS quyét
dinh. Hb so chi trg cp, cac td cong doan lam dé nghi xin trg cip cho doan vién ghi
rd ndi dung, ly do phai tro cip giri Ban chip hanh CDCS ban hanh quyét dinh chi
tro cip, kém theo danh séch nhan tién ciia doan vién, ngudi lao dong dé luu hd so
thanh toan).

6. Chi khac

- Chi phéi hop hoat dong véi cac té chirc Chinh tri - X& hoi khac...

- Chi cho cac cong viéc hoan thién cac thu tuc dé doan vién uu ti duoc két
nap Dang Cong san Viét Nam.

I11. TO CHU'C THUC HIEN.

1. BCH c6ng doan trudng........... c6 trach nhiém trién khai ndi dung ciia quy
ché chi tiéu dén céc td cong doan, cac td cong doan trién khai ndi dung quy ché
dén cac doan vién cong doan. M3i doan vién cong doan trong nha trudng cb trach
nhiém thuc hién nghiém tuc ndi dung cua quy ché chi tiéu ndi bo trén tinh than tiét
kiém, tranh lang phi va hi€éu qua cong viéc.

2. T4t ca cac khoan chi déu phai c¢6 chimg tir hop 1é theo quy dinh cua bd
Tai chinh, mirc chi trén co s& thuc t& nhung khong vuot qua cac quy dinh trong
Quy ché nay.

3. Quy ché nay c6 hidu lyc ké tir ngay ky, hang nam c6 didu chinh, bd sung
cho phi hop véi tinh hinh thuc té./.

Noi nhin: TM. BAN CHAP HANH
- CBGD Hoa Binh; CHU TICH

- BCH CBCS; :

- Poan vién CD trudmg;

- Luu/,



Ghi chii: Ban Chdp hanh céng doan quan Iy va si dyng tai chinh cong doan
theo quy dinh cua Nha nudc va Tong Lién doan, Hu’ang dén ciia CD cdp trén, theo
nguyén tic céng khai, minh bach, tiét kiém, hiéu qua.

Chii tich CDCS la chii tai khoan cia CDCS quyét dinh cdc khoan thu, chi
theo cdc ngi dung da quy dinh trén Quy ché chi tiéu ndi bg cia CDCS. Hang nim
Chu tich cong doan co trach nhiém coéng khai quyét toan thu chi tai chinh céng
doan trucc Ban chap hanh CD theo huéng déan so 460/HD-TLD ngay 17 thang 4
nim 2014 ciia Téng Lién doan Lao déng Viét Nam vé viée "Hudmg dén cong khai
tai chinh cong doan".

Ké todn CDCS c6 trdch nhiém ghi chép, phdan dnh day dii va kip thoi cdc ngi
dung thu, chi; trudc khi viét phzeu thu - chi phai kiém tra chu'ng twr phat sin;, s6
tiéen gui ngdn hang (Kho bac), s6 thu, chi tai chinh CD va cdc s6 chi tiét khdc theo
quy dinh; bao quadn va luu trit chimg ti, ho 50, 56 sdch ké todn theo quy dinh clia
Luat ké todn. Hang thang doi chzeu quj tién mdt véi thit qu c6 bién bdn kiém ké,
doi chiéu sé tién  gui xdc nhdn s6 du ciia ngdn hang (KBNN). Dinh ky 6 thing/I
lan ldp bdo quyét todn tai chinh CP trinh Ban chdp hanh CPCS ngp Céng doan
cdp trén theo quy dinh.

Thu quy céng doan chiu trdch nhiém quan Iy thu, chi tién mdt, kzem tra
chumg tw thu, chi trudce khi thu va chi tién. Hang thdng kiém ké doi chiéu sé liéu
trong sé qup tién mdit voi ké todn, vao bién ban kiém ké quy.

S6 du ton qup tién mdt cudi thang 16i da bang 2%/tong chi hoat déng thuong
xuyén, vi du t6n quy: 600.000d ( néu CDCS 1 ndm chi 30 triéu x 2% = 600. 0004),
han ché chi tiéu bang tién mdt, cdc khodn mua bdn hang héa, ddt com trén 2 triéu
dong lay héa don tai chinh va thanh todn bang 1ty nhiém chi chuyén khodn qua tai
khoan tién giri tai KBNN hodic NH).

Hang nam vao cudi kp quyét todn nim Uy ban kiém tra CPCS phdi ban
héanh quyét dinh kiém tra viéc thwe hién thu, chi, quan ly tai chinh cia CDCS c6
bién ban kiém tra, két ludn kiém tra dé giri cing h6 so bdo cdo quyét todn lén CD
cdp trén lam cén cik phé duyét./.



