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Kmh gui: Cong doan cac don vi, truong hoc true thuoc

Thuc hien H uong dan so 11/HD -TLD ngay 14/3/2024 cua Tong Lien doan 

Lao dong Viet Nam ve viec H uong dan Cong doan tham gia thuc hien dan chu 

o co so. Cong van so 102/LDLD, ngay 18/3/2024 cua Lien doan Lao dong tinh 

Hoa Binh ve viec trien khai, thuc hien H uong dan so 11/HD-TLD cua Tong 

LDLD Viet Nam.

Cong doan Giao due Hoa Binh sao gui toan van H uong dan so 11/HD - 

TLD ngay 14/3/2024 cua Tong Lien doan Lao dong Viet Nam, de nghi Cong 

doan cac don vi, truong hoc nghien cum, quan triet trien khai thuc hien, dong
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thoi nop bao cao dinh ky cung bao cao so ket hoc ky I va tong ket nam hoc gui 

ve CDGD de tong hop bao cao ve Lien doan Lao dong tinh.

Cong doan Giao due Hoa Binh de nghi Cong doan cac don vi, truong hoc 
nghien cuu, quan triet trien khai thuc hien./.

Nffinhan
- Nhu kinh gui;
- Lanh dao CDGD;
- Websites nganh;
- Luu: VP



TONG LIEN DOAN LAO DONG 
VIET NAM

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu” do - Hanh phuc

Sd: 11 /HD-TLB HdNoi, ngay 14 thang 3 nam 2024

HUONG DAN
Cong doan tham gia thuc hien dan chu d cu sd

Can cu- Bo luat Lao dong nam 2019; 

Can cu Luat Cong doan nam 2012;

Can cu Luat Thuc hien dan chu d co so nam 2022;

Can cu Nghi dinh so 145/2020/ND-CP ngay 14/12/2020 cua Chlnh phu quy dinh 
chi tiet va hudng dan thi hanh mot so dieu cua Bo luat Lao dong ve dieu kien lao dong va 
quan he lao dong;

Can cu Nghi dinh so 59/2023/NB-CP ngay 14/8/2023 cua Chinh phu quy dinh chi 
tiet mot so dieu cua Luat Thuc hien dan chu d co sd nam 2022;

Can cu Dieu le Cong doan Viet Nam;

Be thuc hien quyen va trach nhiem cua to chuc cong doan trong tham gia thuc 
hien dan chu d co sd, gop phan xay dung co quan, don vi trong sach, vung manh, xay 
dung quan he lao dong hai hoa, on dinh va tien bo trong doanli nghiep, Boan Chu tich 
Tong Lien doan Lao dong Viet Nam (sau day viet tat la Tong Lien doan) Hudng dan 
“Cong doan tham gia thuc hien dan chu d co sd” trong cac co nha nude, don vi su nghiep 

cong lap, to chuc chinh tri, to chuc chinh tri - xa hoi (sau day viet tat la co quan, don vi) 
va to chuc co su dung lao dong (sau day viet tat la doanh nghiep) da thanh lap cong doan 
co sd hoac chua thanh lap cong doan co sd (sau day viet tdt la Cong doan), noi dung cu 

the nhu sau:

PhSnl
CONG DOAN THAM GIA TIIl/C HIEN DAN CHU 

6  CO QUAN, DON VI

I. THAM GIA XAY DUNG QUY CHE DAN CHU

Cong doan chu dong de xuat vod ngudi dung dau ca quan, don vi xay dung Quy 
che dan chu d co sd cua co quan, don vi minh (sau day viet tit la Quy che) theo quy dinh 
tu Bieu 46 den Bieu 63 Luat Thuc hien dan chu d co sd. Ngoai ra, Cong doan de xuat bo 
sung vao Quy che mot so noi dung sau:

1. Cong khai cac chinh sach ho tro1 phuc lgi cua co quan, don vi doi vdi can bo, 
cong chuc, vien chuc, ngudi lao dong (sau day viet tat la CBCC) dang lam viec tai co 
quan, don vi.
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2. CBCC dirge ban, quyet dinh tham gia: Cau lac bo, to eh ire xa hoi nghe nghiep, 
to chuc chinh tri xa hoi - nghe nghiep, to eh ire xa hoi khac theo quy dinh cua phap luat.

3. CBCC dirge sir dung mang xa hoi de tham gia y kien trong truong hgp co quan, 
don vi to chuc lay y kien CBCC thong qua mang xa hoi nhung khong trai vbi quy dinh 
cua phap luat.

4. CBCC dugc su dung cac thiet bi ghi am, ghi hinh theo quy dinh cua phap luat 
khi thuc hien viec kiem tra, giam sat cac noi dung quy dinh tai Dieu 56 Luat Thuc hien 
dan chu b ca so trir truong hgp phap luat co quy dinh khac.

5. To chuc hoi nghi CBCC: Hoi nghi CBCC dugc to chuc tu cap phong, ban, don 
vi true thuoc. Khuyen khich co quan, don vi co tir 07 CBCC trd xuong to chuc hoi nghi 
CBCC.

H. THAM GIA TO CHL C HOI NGHI CAN BO, CONG CHlTC, VIEN 
CHLTC, NGlTCH LAO D0NG

Can cu quy dinh phap luat, thuc te dieu kien tai tung co quan, don vi, Cong doan 
co quan, don vi tham gia to chuc hoi nghi CBCC nhu sau:

I. Cong tac chuan b]
r  9

1.1. Xdy dung ke hoach to chuc hoi nghi can bo, cong chuc, vien chuc, nguvi 
lao dong

Cong doan chu dong de xuat va phoi hgp vod nguoi dung dau co quan, don vi xay 
dimg ke hoach to chuc hoi nghi CBCC cua co quan, don vi minh va pho bien ke hoach 
den toan the CBCC trong co quan, don vi. Noi dung ke hoach gom mot so noi dung chinh 
nhu sau:

- Hinh thuc to chuc hoi nghi CBCC (hoi nghi toan the hay hoi nghi dai bieu).

- Then gian, dia diem to chuc hoi nghi CBCC.

- Noi dung chuong trinh cua hoi nghi CBCC.

- Thanh phan tham du hoi nghi CBCC: Dai bieu mai; dai bieu duong nhien, dai 
bieu bau (neu la dai hoi dai bieu).

- Trach nhiem cua cac ben.

- Kinh phi bao dam.

1.2. Xdy dung cac bao cao

- Ngubi dung dau co quan, don vi co trach nhiem xay dung: Bao cao kiem diem 
viec thuc hien duong loi, chu truong cua Dang, chinh sach, phap luat cua Nha nuoc co 
lien quan den chuc nang, nhiem vu cua co quan, don vi; bao cao danh gia, tong ket va 
kiem diem trach nliiem cua ngubi dung dau co quan, don vi trong viec thuc hien ke hoach 
cong tac nam; bao cao tong ket phong trao thi dua, ket qua xet khen thubng, noi dung giao 
ubc thi dua nam tiep theo; bao cao viec thuc hien cac quy dinh, quy che noi bo cua co 
quan, don vi (neu co).
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- Cong doan co quan, don vi co trach nhiem xay dung: Bao cao kiem diem viec 
thuc hien nghi quyet Hoi nghi CBCC trudc do va nhung quy dinh ve thirc hien dan chu 
tai co quan, don vi; bao cao tong hop cac de xuSt, kien nghi cua CBCC.

- Ban Thanh tra nhan dan: xay dung bao cao hoat dong cua Ban Thanh tra nhan 
dan trong nam va chuong trinh cong tac nam tiep theo (Cong doan co quan, don vi hudng 
dan Ban Thanh tra nhan dan thuc hien).

1.3. Thanh phan tham du hoi nghi can bo, cong chuc, vien chuc, ngudi lao
dong

- Hoi nghi torn the: Thanh phan tham dir la toan the CBCC cua co quan, don vi.

- Hoi nghi dai bieu:

+ Dai bieu duong nhien: Cong doan de xuat vdi ngudi dung dau co quan, don vi 
danh sach dai bieu duong nhien gom lanh dao; cap uy dang; hoi dong trudng, ban giam 
hieu trudng (doi vdi khoi giao due); ban giam doc (doi vdi khoi san xuat, kinh doanh); 
ban chap hanh Cong doan; Ban Thanh tra nhan dan; dai dien cac to chuc chinh tri - xa hoi 
khac trong co quan, don vi.

+ Dai bieu bau: Cong doan de xuat co cau, so luong dai bieu bau cho phu hop; to 
chuc bau dai bieu tai hoi nghi CBCC cua cac phong, ban, don vi true thuoc bao dam dan 
chu, khach quan, co tinh dai dien, gidi tinh, dan toe... Can cu vao dieu kien to chuc hoi 
nghi CBCC, Cong doan phoi hop vdi ngudi dung dau co quan, don vi thong nhat ty le 
dupe bau tren so CBCC tang them. Vi du: Co quan, don vi co tu-101 CBCC trd len thi cu 
10 CBCC tang them duoc bau them 01 dai bieu.

1.4. Maket hoi nghi can bo, cong chuc, vien cliuc, ngudi lao dong

Cong doan de xuat, thong nhat vdi ngudi dung dau co quan, don vi ve mau, noi 
dung maket hoi nghi CBCC (Mau 06 phu luc).

2. To chuc hoi nghj can bo, cong chuc, vien chuc, nguoi lao dong

2.1. Dieu hanh, thuky hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong

- Chu tri: La ngudi dieu hanh hoi nghi CBCC va giai quyet cac van de phat sinh tai 
hoi nghi theo tham quyen. Cong doan de xuat va thong nhat vdi ngudi dung dau co quan, 
don vi thanh phan chu tri hoi nghi CBCC gom 02 thanh vien la ngudi dung dau va chu 
tich cong doan co quan, don vi. Cac thanh vien chu tri hoi nghi binh dang ve quyen, phan 
cong nhiem vu dieu hanh phu hop, tirong xung vdi vai trd, trach nhiem cua tung thanh 
vien.

r

- Thu- ky: La ngudi ghi chep bien ban hoi nghi, giup chu tri hoi nghi xir ly cac van 
de lien quan den hoi nghi, hoan thien cac van ban hoi nghi ngay sau khi hoi nghi ket thuc. 
Thu ky hoi nghi gom 02 thanh vien do chu tri hoi nghi cir.

- Khi dien ra hoi nghi CBCC, trong trudng hop cac thanh vien chu tri hoi nghi 
khong thong nhat dupe ve mot van de cu the thi xin y kien hoi nghi quyet dinh.
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2.2. Dien tien hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong

- Tuyen bo ly do, giod thieu dai bieu.

- Chu tri len dieu hanh hoi nghi.

- Khai mac hoi nghi.

- Trinh bay cac bao cao.

- Dai bieu thao luan, trao doi.

- Chu tri hoi nghj giai trinh, tiep thu y kien, kien nghi cua CBCC va tra ldi kien 
nghi thuoc trach nhiem; ket luan thong qua cac bao cao, noi quy, quy che noi bo cua co 
quan, don vi (neu co).

- Dai dien Ban Thanh tra nhan dan trinh bay bao cao hoat dong cua Ban 
Thanh tra nhan dan trong nam va chuong trinh cong tac nam tiep theo.

- Moi lanh dao co quan, don vi cap tren phat bieu (neu co).

- Bau Ban Thanh tra nhan dan (neu co).
r f

- Khen thubng, phat dong thi dua, ky ket giao uac thi dua (neu co).

- Hoi nghi quyet dinh cac noi dung CBCC da ban tai hoi nghi (neu co).

- Bieu quyet thong qua nghi quyet hoi nghi.

- Be mac Hoi nghi.

Lieu y: Neu to chuc hoi nghi CBCC bang hinh thuc true tuyen thi Cong doan de 
xuat voi ngu'eri dung dau ca quan, don vi quy dinh ro trong ke hoach to chuc hoi nghi 
CBCC ve dieu kien, each thuc to chuc dam bao an toan, thuan tien; each thuc bieu quyet, 
thao luan; hinh thuc, mau phieu, thbi gian, thoi lupng bo phieu, phieu hop le, khong hop 
le, xac nlian ket qua bo phieu true tuyen...

3. To chuc thuc hien nghi quyet hoi nghi can bo, cong chuc, vien chuc, nguol 
lao dong

Ngay sau khi ket thuc hoi nghi CBCC, Ban Chap hanh Cong doan chu dong tham 
gia voi nguoi dung dau thuc hien cac noi dung sau:

- Pho bien nghi quyet hoi nghi CBCC den toan the CBCC.

- Tiep thu hoan thien noi dung cac bao cao da dupe hoi nghi CBCC thong qua de 
ban hanh va gui bao cao len cap tren.

- Sua doi, bo sung noi quy, quy che cua co quan, don vi theo nghi quyet hoi nghi 
(neu co).

- Chi dao cap true thuoc theo chuc nang, nhiem vu dupe giao trien khai thue hien 

nghi quyet hoi nghi CBCC.

- Dinh ky 6 thang danh gia thuc hien nghi quyet hoi nghi CBCC (danh gia nhung 
noi dung da thuc hien, nhung ton tai, vuong mac, phat sinh trong qua trinh thuc hien), de
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xuat cac giai phap de thirc hien nghi quyet hoi nghi CBCC trong thdi gian tiep theo.

Luu y: Doi vdi cac co sd giao due, ngoai viec thirc hien cac khoan 1,2, 3, muc II, 
phan I cua Hirdng dan nay, Cong doan de xuat, thong nhat vdi hoi dong trudng, ban giam
hieu trudng, ban giam doc trudng/hoc vien to chuc hoi nghi can bo, vien chuc, ngudi lao

\

dong vao dau nam hoc mdi, nhung khong qua 03 thang tinh tu ngay khai giang nam hoc 
moi va duoc ghi vao Quy che cua don vi.

Phan II
CONG DOAN THAM GIA XAY DUNG VA THUC HIEN DAN CHU 

6  TO CHlTC CO SET DUNG LAO DONG

Muc 1. CONG DOAN THAM GIA XAY DUNG VA THlfC HIEN DAN CHU
6  DOANH NGHIEP NHA NI OC

I. THAM GIA XAY DUNG QUY CHE DAN CHU

Ngoai noi dung lien quan theo quy dinh tir Dieu 64 den Dieu 81 Luat Thuc hien 
dan chu d co sd, van dung, ap dung cac khoan 1, 2, 3,4, 5 muc I, Phan I cua Hudng dan 
nay, Cong doan de xuat vdi ngudi su dung lao dong (NSDLD) bo sung them vao Quy 
che noi dung:

1. Chu tich Cong doan co sd duqc tham gia vao cac hoi dong hoac ban chi dao cua 
doanh nghiep (Hoi dong thi dua, khen thudng, ky luat; Hoi dong nang luong; Hoi dong 
sang kien....).

2. Hoi nghi ngudi lao dong (NLD) duoc to chuc tu cap to, doi, phong, ban, phan 
xuong, don vi true thuoc (theo co cau to chuc va quy mo cua doanh nghiep).

3. Khuyen khich doanh nghiep co sir dung dudi 10 NLD to chuc hoi nghi NLD.

H. THAM GIA TO CHI C HOI NGHI NGLOI LAO DONG

I. Cong tac chuan bj

1.1. Xay dung ke hoach to chuc hoi nghi ngudi lao dong

Cong doan chu dong de xuat, thong nhat vdi NSDLD van dung, ap dung khoan 1, 
muc II, phan I cua Hudng dan nay de xay dung ke hoach to chirc hoi nghi NLD va pho 

bien den NLD trong doanh nghiep.

1.2. Xay dung cac bao cao

- NSDLD co trach nhiem xay dung: Bao cao kiem diem viec thirc hien nghi quyet 
Hoi nghi NLD trudc do va nhung quy dinh ve thuc hien dan chu d co sd tai noi lam viec; 
bao cao tinh hinh san xuat, kinh doanh cua doanh nghiep nam trudc va phuong hudng, ke 
hoach san xuat kinh doanh nam tiep theo lien ke; bao cao danh gia, tong ket va kiem diem 
trach nhiem vai trd cua NSDLD trong viec thirc hien ke hoach san xuat, kinh doanh nam 
trudc; bao cao tong ket phong trao thi dua, ket qua xet khen thudng, noi dung giao ude thi 
dua; cac noi quy, quy dinh, quy che noi bo, thoa ude lao dong tap the cua doanh nghiep
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(neu co).

- Cong doan co trach nhiem xay dung: Bao cao tong hop cac de xuat, kien nghi 
cua NLB tai cac hoi nghi NLB cua cac don vi true thuoc doanh nghiep.

- Ban Thanh tra nhan dan: xay dung bao cao hoat dong cua Ban Thanh tra nhan 
dan trong nam va chuong trinh cong tac nam tiep theo (Cong doan hudng dan Ban Thanh 
tra nhan dan thirc hien).

1.3. Thanh phan tham die hoi nghi ngiedi lao dong

- Hoi nghi toan the: Thanh phan tham du la toan the NLB cua doanh nghiep.

- Hoi nghi dai bieu:

+ Bai bieu duong nhien: Cong doan de xuat, thong nhat vdi NSBLB thanh phan 
duong nhien ben NSBLB gom thanh vien Hoi dong quan tri, Hoi dong thanh vien hoac 
Chu tich cong ty; Tong giam doc, Pho Tong giam doc, Giam doc, Pho giam doc; Ban 
kiem soat; Ke toan truong, Truong phong nhan su; dai dien cap uy dang; dai dien cac to 
chuc chinh tri - xa hoi (neu co); Ban Thanh tra nhan dan; ban chap hanh cong doan hoac 
dai dien ban chap hanh cong doan cap tren noi chua co cong doan co so (tren co so thong 
nhat voi NSBLB) va cac truong hop khac do hai ben thoa thuan, thong nhat va dugc quy 
dinh trong Quy che.

+ Bai bieu bau: Cong doan de xuat, thong nhat vdi NSBLB doi tuong, so luong 
bau dai bieu du hoi nghi cho phu hop, to chuc hoi nghi bau bao dam dan chu, khach quan, 
co tinh dai dien cac to, doi, phong, ban, phan xudng, gidi tinh, dan toe (neu co)... Can cu 
vao dieu kien to chuc hoi nghi, Cong doan phoi hop vdi NSBLB thong nhat ty le dugc 
bau tren so NLB tang them. Vi du: doanh nghiep co tu 101 NLB trd len thi cu 100 NLB 

tang them thi dugc bau them 02 dai bieu.

1.4. Maket hoi nghi nguvi lao dong

Cong doan thong nhat vdi NSBLB ve mau, noi dung maket to chuc hoi nghi NLB 
(Mau 06 phu luc).

Lun y: NSBLB co trach nhiem ban hanh van ban mdi va Lieu tap toan the thanh 
phan tham du hoi nghi NLB theo su thong nhat giu'a 02 ben.

2. To chuc Hoi nghi nguoi lao dong

Cong doan chu dong de xuat, thong nhat vdi NSBLB van dung, ap dung khoan 2, 
Muc II, Phan I cua Hudng dan nay de to chuc hoi nghi NLB. Bong thdi bo sung them 

vao dien tien hoi nghi noi dung: Bau thanh vien tham gia doi thoai ben NLB (sau noi 
dung Chu tin hoi nghi giai trinh, tiep thu y kien).

3. To chuc thuc hien nghj quyet hoi nghj nguoi lao dong

Cong doan chu dong de xuat, thong nhat vdi NSBLB van dung, ap dung khoan 3, 
Muc II, Phan I cua Hudng dan nay de to chuc thuc hien nghj quyet.
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Khuyen khich cong doan cap tren co sd phoi hop vdi NSDLD to chuc hoi nghi 
NLD cap tap doan, tong cong ty. Thdi diem to chtrc do hai ben thong nhat.

Trinh tu, noi dung to chuc hoi nghi NLD do hai ben thong nhat, van dung theo 
diem 1,2,3, khoan II, Muc 1, Phan II cua Hudng dan nay.

III. THAM GIA TO CHlfC DOI THOAI TAI NOT LAM VIEC
•  •  •

A  > r

1. So lu’ong, thanh phan tham gia doi thoai ben nguoi lao dong

4. To chuc hoi nghj nguoi lao dong cap tap doan, tong cong ty

Sd luong, thanh phan tham gia doi thoai duoc xac dinh theo quy dinh tai Dieu 38 
Nghi dinh sd 145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy dinh chi tiet va 
hudng dan thi hanh mot so dieu cua Bo luat Lao dong ve dieu kien lao dong va quan he 
lao dong (Nghi dinh 145). De tham gia doi thoai dat hieu qua, Cong doan can chu dong 
thuc hien cac noi dung sau:

r

1.1. Doi vdi doanh nghiep co 100% nguoi lao dong la doan vien cong doan

Cong doan chon cu hoac bau thanh vien tham gia doi thoai, lap danh sach gui 
NSDLD va cong khai tdi toan the NLD.

1.2. Doi vdi doanh nghiep co ngudi lao dong khong la doan vien cong doan

Cong doan chu dong gap gd, trao doi, ho trq NLD khong la doan vien cong doan 
thanh lap nhom dai dien doi thoai cua NLD. So luong thanh vien tham gia doi thoai cua 
moi ben duoc xac djnh tuong ling theo ty le sd luong NLD la doan vien cong doan, sd 
luong NLD khong la doan vien cong doan tren tong sd NLD tai thoi diem xac dinh. Cong 
doan lap danh sach thanh vien tham gia doi thoai, gui NSDLD va cong khai toi toan the 
NLD.

Luu y: Nen lira chon thanh vien tham gia doi thoai la nhung NLD am hieu ve 
phap luat, che do, chinh sach lao dong, viec lam, tien luong, tinh hinh doanh nghiep, co 
kha nang thuyet phuc va duoc NLD, NSDLD tin nhiem.

2. To chuc doi thoai dinh ky
t r  > # i

To chuc doi thoai dinh ky thirc hien theo quy dinh tai Dieu 39, Nghi dinh 145. Be 
cuoc doi thoai co hieu qua, Cong doan chu tri, thong nhat vod to chuc cua NLD tai doanh 
nghiep (neu co), nhom dai dien doi thoai cua NLD (neu co) thirc hien cac noi dung sau:

2.1. Chuan bi doi thoai

- Xay dung ke hoach tham gia to chuc doi thoai; dir kien thod gian, dia diem, thanh 

phan tham gia doi thoai ben phia NLD; each thuc lay y kien NLD ve noi dung du kien doi 
thoai dinh ky; co che phoi hop, phan cong trach nhiem thirc hien giira cong doan, to chuc 
cua NLD tai doanh nghiep, nhom dai dien doi thoai cua NLD; each thuc pho bien ket qua 
doi thoai...

- Tren co so nam bat tarn tu, nguyen vong cua NLD, lira chon nhung noi dung phu 
hop vod dac thu, tinh hinh doanh nghiep, iru tien cac noi dung nhu: tien luong, tien 
thudng, thod gia lam viec, thoi gia nghi ngod, chat luong bua an ca, chinh sach BHXH,

7



BHTN, BHYT; sang kien, giai phap cua NLD gop phan nang cao chat luong san pham,
r

hieu qua san xuat, kinh doanh, cai thien moi truong lam viec; trach nhiem cua cac ben 
trong viec to chuc thuc hien ket qua doi thoai trade do (neu co)... de du kien noi dung de 
nghi doi thoai dinh ky.

- Chu rich cong doan chu dong gap NSDLD, trao doi de thong nhat ve noi dung, 
dia diem, thoi gian, so luong, thanh phan tham gia doi thoai cua moi ben va cong khai cho 
tap the NLD biet. De xuat nguoi ghi bien ban cuoc doi thoai la dai dien cua hai ben, moi 
ben mot nguoi.

- To chuc lay y kien NLD ve nhung noi dung du kien de nghi doi thoai dinh ky (co 
the qua cac hinh thuc nhu phat phieu lay y kien, nghe NLD phan anh, hop to cong doan, 
cong doan bo phan, cong doan co so thanh vien, horn thu gop y, khao sat true tuyen, khao 
sat qua cac mang xa hoi nhu Facebook, Zalo (do cong doan lap), mang thong tin noi bo 
cua doanh nghiep...

- Tong hop, quyet dinh lira chon noi dung de nghi doi thoai dinh ky (luu y: sap xep
r  \

noi dung theo thu tu uu tien, phu hop vdi tung cuoc, hinh thuc doi thoai). Khong nen de 
nghi qua nhieu noi dung. Cac van de lira chon doi thoai phai bao dam tinh kha thi, dugc 
so dong NLD quan tarn.

- Phan cong nhiem vu cho timg thanh vien tham gia doi thoai nhu: Chuan bi y 
kien, lap luan, tai lieu lien quan...

- Gui noi dung de nghi doi thoai bang van ban cho NSDLD cham nhat 05 ngay 
lam viec trude ngay bat dau to chuc doi thoai dinh ky.

- Neu co y kien phan hoi hoac noi dung de nghi doi thoai tu phia NSDLD, cong 
doan chu tri, ciing to chuc cua NLD tai doanh nghiep, nhom dai dien doi thoai cua NLD 
xem xet, ban bac de chuan bi cac lap luan, phan bien, tai lieu... Co the thong tin lai vdi 
NSDLD de tao su dong thuan cao trude khi doi thoai.

- Hop cac thanh vien tham gia doi thoai trude khi dien ra cuoc doi thoai dinh ky de 
ra soat cong viec, noi dung phan cong, hoan thien cac tai lieu, so lieu lien quan den noi 
dung doi thoai, cac y kien va y kien phan bien, dong thdi dir kien cac tinh huong phat sinh 

va phuerng an xir ly.

2.2. Tien hanh doi thoai

- Khi tien hanh doi thoai, cac thanh vien tham gia doi thoai the hien tinh than hop 
tac, chia se, vi loi ich chung de thao luan dat dirge dong thuan doi vdi cac noi dung doi 
thoai. Truong hgp phat sinh nhung noi dung mdi thi de nghi NSDLD cho hoi y trao doi 
noi bo hoac tarn dimg doi thoai de thong nhat y kien, sau do trd lai doi thoai tiep hoac 
chuyen noi dung sang cuoc doi thoai tiep theo.

- Lap bien ban doi thoai phai co chu ky cua ngubi dai dien theo phap luat cua 
doanh nghiep hoac ngubi dugc uy quyen va chu ky cua ngubi dai dien cong doan, ngubi 
dai dien t6 chuc cua NLD tai doanh nghiep (neu co) va cua nguoi dai dien cho nhom dai 
dien d6i thoai cua NLD (neu co). Cuoc doi thoai dugc phep ghi am, ghi hinh theo thong
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nhat cua hai ben.
r  r  r  r  r

- Ngay sau khi ket thuc doi thoai, hai ben hoan thien bien ban doi thoai, thong nhat 
huong giai quyet cac noi dung clura dat ket qua trong cuoc doi thoai (neu co).

2.3. Cong bo ket qua doi tlioai

Trong thoi gian 03 ngay lam viec ke tu khi doi thoai ket thuc, Cong doan chu tri, 
phoi hop vdi to chuc cua NLD tai doanh nghiep (neu co) va nhom dai dien doi thoai cua 
NLD (neu co) pho bien ket qua doi thoai toi toan the NLD; de nghi NSDLD cong khai

r

nhung noi dung chinh cua cuoc doi thoai.

3 n r ^  1 r - * a  • i ■  •  i  i  • a / \  X. To chuc doi thoai khi co yeu cau

Viec to chuc doi thoai khi co yeu cau cua mot hoac cac ben duoc tien hanh theo 
quy dinh tai Dieu 40, Nghi dinh 145. Ngoai ra, cong doan can chu tri, phoi hop voi to 
chuc cua NLD tai doanh nghiep (neu co) va nhom dai dien doi thoai cua NLD (neu co) 
quan tarn mot so noi dung sau:

r  -\

3.1. Doi thoai theo yeu cau ben nguoi lao dong

3.1.1. Truong hop ngudi lao dong la doan vien cong doan yeu cau doi thoai

- Tiep nhan yeu cau doi thoai: Khi doan vien yeu cau cong doan dai dien to chuc 
doi thoai voi NSDLD, Cong doan tong hop kien nghi cua doan vien, lam ro ly do co kien 
nghi, de xuat, buc xuc cua doan vien. Truong hop doan vien true tiep gui yeu cau doi 
thoai den NSDLD, Cong doan chu dong thu thap thong tin, gap go doan vien de trao doi, 
tu van, huong dan noi dung, quy trinh tien hanh doi thoai theo quy dinh cua phap luat va 
de nghi doan vien de cong doan dai dien thirc hien doi thoai.

- Lay y kien thanh vien tham gia doi thoai cua cong doan ca sa: Cong doan to chuc 
hop thanh vien tham gia doi thoai (tai muc 1/II3, Phan II Huong dan nay), lay y kien bieu 
quyet cua cac thanh vien de quyet dinh de nghi NSDLD doi thoai. De nghi doi thoai chi

> r t f  >

duoc thong qua khi duoc sir dong y cua it nhat 30% tong so thanh vien dupe quyen tham 
gia doi thoai. Truong hop de nghi doi thoai khong duoc thong qua thi Cong doan thong 
tin toi doan vien va tim giai phap phu hop.

\  r  '  /  t

- Giri noi dung yeu cau doi thoai cho NSDLD: Cong doan gui van ban yeu cau dot 
thoai toi NSDLD, trong do de nghi thoi gian, dia diem, thanh phan, noi dung doi thoai cua 

ben NLD.

- Thong bao noi dung doi thoai toi NLD: Tren ca sa phan hoi, thong nhat cua 
NSDLD, Cong doan thong bao cho NLD, nhom NLD, tap the NLD biet trong thoi gian 

som nhat.

- To chuc doi thoai: Thirc hien tuang tu nhu to chuc doi thoai dinh ky (theo diem 
2, khoan III, muc 1, Phan II Huang dan nay).

3.1.2. Truong hop ngudi lao dong khong la doan vien cong doan yeu cau doi thoai

Khi NLD hoac nhom NLD khong la doan vien cong doan de nghi cong doan dai 
dien thirc hien doi thoai hoac true tiep gui yeu cau doi thoai den NSDLD thi Cong doan
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ket hop viec van dong, thuyet phuc NLD gia nhap Cong doan voi viec thuc hien cac budc 
nhu noi dung tai 3.1.1 neu tren.

3.2. Doi thoai theo yeu cau ciia nguoi su• dung lao dong

- Noi dung yeu cau doi thoai phai dugc su dong y cua nguoi dai dien theo phap 
luat cua NSDLD va gui cho Cong doan bang van ban.

- Neu yeu cau doi thoai chi lien quan den NLD la doan vien cong doan thi Cong 
doan chu tri phoi hop voi NSDLD thuc hien doi thoai. Neu yeu cau doi thoai chi lien 
quan den NLD khong la doan vien cong doan va to chuc cua NLD tai doanh nghiep thi 
Cong doan ket hop viec van dong, thuyet phuc NLD gia nhap Cong doan vdi viec thuc 
hien hudng dan NLD tu- minh doi thoai hoac uy quyen cho Cong doan dai dien doi thoai. 
Neu yeu cau doi thoai lien quan den NLD la doan vien cong doan va NLD khong la doan 
vien cong doan thi Cong doan phoi hop vdi to chuc cua NLD tai doanh nghiep ma NLD 
la thanh vien (neu co), NLD de thuc hien doi thoai.

- Sau khi tiep nhan yeu cau doi thoai, Cong doan to chuc hop, ban bac, thong nhat 
noi dung, quy trinh, thanh vien tham gia; nghien cuu, phan rich cac noi dung dua ra doi 
thoai, chuan bi ky y kien, lap luan, phan cong ngubi phat bieu; dam bao nhung y kien dua 
ra trong cuoc doi thoai co sue thuyet phuc, hieu qua, bao dam quyen, lgi ich cua NLD.

4. To chuc doi thoai khi co vu viec

Day la truong hop doi thoai de giai quyet cac tinh hudng thuc te trong quan he lao 
dong, doi hoi to chuc Cong doan can:

- Nam chac ban chat vu viec;

- Nghien cuu ky cac quy dinh cua phap luat va quy dinh cua doanh nghiep de xu ly 
tinh hudng;

- Van dung ky nang doi thoai nhuan nhuyen, bao ve tot nhat quyen lgi NLD;

- Khong lam cho vu viec phat trien theo chieu hudng phuc tap hon, dan den ngung 

viec tap the, dinh cong trai phap luat;

- Lang nghe y kien NLD true tiep lien quan den vu viec, phoi hgp tot vdi NSDLD.

Trinh tir, thu tuc doi thoai do hai ben thong nhat va van dung theo diem 2, khoan 
III, muc 1, phan II Hudng dan nay de thuc hien.

Luu y: Doi vdi tung vu viec cu the, Cong doan co the xem xet mbi them mot so 
NLD khong phai la thanh vien tham gia doi thoai, am hieu ve llnh virc, noi dung lien quan 
den vu viec do cung tham gia doi thoai hoac tham van y kien cua cac chuyen gia, cong 
doan cap tren trude khi tien hanh doi thoai.

Muc 2. CONG DOAN THAM GIA THUC HIEN DAN CHU O DOANH 
NGHIEP, TO CHUC KHAC CO THUE MlTOTV, SU DUNG LAO D0NG  THEO

HOP DONG LAO DONG THUOC KHU VUC NGOAINHA NUOC • • • •

Can cu Dieu 82 Luat Thuc hien dan chu d co sd, dac diem, tinh hinh lao dong,
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hoat dong san xuat kinh doanh, quy mo cua doanh nghiep, to chuc khac co thue muon, sir 
dung lao dong theo hop dong lao dong thuoc khu virc ngoai nha nude, Cong doan chu 
dong de nghi vdi NSDLD xay dung hoac sua doi, bo sung Quy che dan chu d co sd tai 
noi lam viec. Khuyen khich NSDLD su dung dudi 10 NLD ban hanh Quy che.

L THAM GIA XAY DUNG QUY CHE DAN CHU

Cong doan de xuat vdi NSDLD bo sung vao Quy che nhung noi dung sau:

1. Noi dung, hinh thuc nguoi sir dung lao dong phai cong khai

Ngoai quy dinh tai Dieu 43, Nghi dinh 145, Cong doan de nghi NSDLD cong khai 
them cac quy dinh mod cua NSDLD lien quan den quyen loi cua NLD; ket luan cua co 
quan thanh tra, kiem tra, kiem toan, thuc hien kien nghi cua thanh tra, kiem tra, kiem toan 
lien quan den quyen lod cua NLD (trir nhung noi dung lien quan den bi mat nha nude)...

2. Noi dung, hinh thuc nguoi lao dong duoc tham gia y kien

Ngoai quy dinh tai Dieu 44, Nghi dinh 145, cong doan de nghi NSDLD bo sung 
them noi dung NLD duoc tham gia y kien nhu: Noi dung doi thoai dinh ky; each thuc tien 
hanh va ket qua thirong luong tap the; noi dung, hinh thuc cong khai...

3. Noi dung, hinh thuc nguoi lao dong duoc quyet dinh

Ngoai quy dinh tai Dieu 45, Nghi dinh 145, Cong doan de nghi NSDLD bo sung 
them quyen duoc quyet dinh cua NLD nhu: Quyen tham gia cac cau lac bo, chuong trinh 
tinh nguyen; muc dong cac loai quy xa hoi, quy tu thien tai doanh nghiep; tham quan, 
nghi mat hang nam; quyen duoc hoc tap, nang cao trinh do, tay nghe;... phu hop voi tinh 
hinh thuc te tai doanh nghiep.

7

4. Noi dung, hinh thuc nguoi lao dong duoc kiem tra, giam sat

Ngoai quy dinh tai Dieu 46, Nghi dinh 145, Cong doan de nghi NSDLD bo sung 
them noi dung NLD duoc kiem tra, giam sat nhu: Viec thirc hien che do, chinh sach doi 
voi NLD, nhat la cac chinh sach ho tra NLD cua Nha nude thong qua NSDLD, tra cap 
thoi viec, mat viec lam; thirc hien ket qua doi thoai, thoa ude lao dong tap the ma NSDLD 
tham gia; ket qua thirc hien nghi quyet cua hoi nghi NLD, ket luan cua thanh tra, kiem tra, 
kiem toan, thirc hien kien nghi cua thanh tra, kiem tra, kiem toan lien quan den quyen lgi 

cua NLD (neu phap luat khong cam)...

5. Doi thoai tai noi lam vice

Ngoai quy dinh tai Dieu 37, 38, Nghi dinh 145, Cong doan de nghi NSDLD bo 
sung them mot so noi dung sau: Trinh tu doi thoai, cac hinh thuc doi thoai khac theo 

khoan 3, Dieu 63, Bo luat Lao dong.

6. Hoi nghi nguoi lao dong

Trong Quy che can neu rd mot so noi dung ngoai quy dinh cua Nghi dinh 145 
gom: Trinh tu, thdi diem to chuc hoi nghi (theo quy dinh tai tieu muc II, muc 1, phan II 
Hudng dan nay va Quy che mau dinh kem — Phu luc 04); hinh thuc to chuc hoi nghi (true 
tiep, true tuyen); quy mo to chuc hoi nghi (toan the, dai bieu).



7. Cac hinh thuc dan chu khac

Ngoai tham gia xay dung noi dung Quy che tai muc 1, 2, 3,4, 5, 6 neu tren, Cong 
doan de xuat vdi NSDLD quy dinh them cac hinh thuc dan chu khac vao Quy che nhu: 
Hinh thuc dan chu thong qua hop thu gop y, thu ngo, hien ke, dien dan, tai lieu, an pham, 
ban tin, trao doi true tiep vdi NLD...

II. THAM GIA THUC HIEN QUY CHE DAN CHU

1. Cong doan chu dong de xuat, phoi hop vdi to chuc cua NLD tai doanh nghiep 
(neu co), nhom dai dien doi thoai cua NLD (neu co) va NSDLD to chuc pho bien, tuyen 
truyen noi dung Quy che den toan the NLD; ket qua to chuc thuc hien dan chu d co sd; 
ket qua cac cuoc doi thoai, hoi nghi NLD va ket qua thuc hien cac hinh thuc dan chu khac 
(neu co).

2. Ra soat, nghien cuu cac quy che, noi quy, quy dinh noi bo cua NSDLD, chi rd 
nhung quy dinh khong phu hop vdi quy dinh cua phap luat; danh gia ket qua thuc hien 
Quy che de kien nghi, de xuat vdi NSDLD sua doi, bo sung cho phu hop, dong thdi phoi 
hop vdi NSDLD trien khai thuc hien bao dam hieu qua. Viec tham gia cua Cong doan 
phai thuc chat, hai hoa, tren co sd nghien cuu, lay y kien cua can bo cong doan va NLD.

3. To chuc trien khai, giam sat viec to chuc thuc hien Quy che tai don vi minh, cap 
minh, phan anh kip thdi nhung vudng mac trong qua trinh thuc hien de de xuat, phoi hop 

vdi NSDLD xem xet, giai quyet.

III. THAM GIA TO CHUC HOI NGHI NGlTOI LAO DONG•  •  •

1. Trinh ty, noi dung to chuc

Cong doan chu dong bam sat quy dinh cua phap luat va Dieu 47, Nghi dinh 145 de 
de xuat hinh thuc, noi dung, quy trinh to chuc hoi nghi NLD; khuyen khich Cong doan co 
dudi 10 doan vien phoi hop vdi NSDLD to chuc hoi nghi NLD.

Dong thdi, Cong doan de xuat, thong nhat vdi NSDLD ap dung, van dung cac noi 
dung tai khoan II, muc 1, phan II cua Hudng dan nay de phoi hop to chuc hoi nghi NLD, 
bao dam chat luong, hieu qua, phat huy dugc quyen dan chu cua doan vien, NLD, gop 
phan xay dung quan he lao dong hai hoa, on dinh va tien bo tai doanh nghiep.

2. Thoi diem to chuc

2.1. Doi vdi hoi nghi nguoi lao (tong cap true thuoc doanh nghiep

Hoi nghi cac don vi true thuoc tien hanh theo ke hoach to chuc hoi nghi NLD cua 
doanh nghiep do NSDLD thong nhat vdi Cong doan ban hanh.

2.2. Doi voi hoi nghi nguoi lao dong cap doanh nghiep

Can cu tinh hinh thuc te, cong doan de xuat vdi NSDLD thdi diem to chuc hoi 

nghi NLD cho phu hop va dugc quy dinh trong Quy che.

De phat huy quyen dan chu cua NLD trong viec danh gia ket qua hoat dong cua 
nam trude va de xuat giai phap thuc hien nhiem vu nam cong tac mdi, Cong doan nen de

r t  '  •> >

xuat vdi NSDLD to chuc hoi nghi vao quy I hang nam. Doi vdi cong ty co phan, thdi
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diem to churc nen trudc Dai hoi co dong thudng nien de NLD co the kien nghi nhung noi 
dung thuoc tham quyen quyet dinh cua chu sd huu va duqc trinh, giai quyet kip thdi tai 
Dai hoi dong co dong cua doanh nghiep.

r  r  ?

2.3. Doi vdi hoi nghi nguoi lao dong cap tap doan, tong cong ty

Khuyen khich cong doan cap tren co sd phoi hop vdi NSDLD to chuc hoi nghi 
NLD cap minh. Thdi diem to chuc do hai ben thong nhat (sau khi cac don vi true thuoc 
da to chuc xong hoi nghi NLD).

Trinh tu, noi dung to chuc hoi nghi NLD do hai ben thong nhat, van dung theo 
khoan II, muc 1, phan II Hudng dan nay.

2.4. Doi voi cac co’so'giao due ngoai cong lap, ngoai viec

Thirc hien theo diem 1, diem 2, khoan III, muc nay, Cong doan de xuat, thong nhat 
vdi hoi dong trudng, ban giam doc, ban giam hieu trudng to chuc hoi nghi NLD vao dau 
nam hoc moi, nhung khong qua 03 thang tinh ter ngay khai giang nam hoc mdi va duoe 
ghi vao Quy che.

IV. THAM GIA TO CHlfC DOI THOAI TAI NOT LAM VIEC
•  •  •

A A A

1. So luong, thanh phan tham gia doi thoai ben nguoi lao dong

So luong, thanh phan tham gia doi thoai theo quy dinh tai Dieu 38, Nghi dinh 145. 

De tham gia doi thoai dat hieu qua, cong doan can chu dong thirc hien cac noi dung sau:
r

1.1. Doi vdi doanh nghiep co 100% ngudi lao dong Id doan vien cong doan, 
doanh nghiep co ngudi lao dong khong la doan vien cong doan

Cong doan de xuat, thong nhat vdi NSDLD ap dung, van dung cac noi dung quy 
dinh tai y 1.1 va 1.2, diem 1, khoan III, muc 1, phan II Hudng dan nay de phan bo, lira 
chon sd luong thanh phan tham gia doi thoai.

1.2. Doi vdi doanh nghiep dong thdi co nguoi lao dong la doan vien cong doan, 
nguoi lao dong Id thanh vien cua to chuc ciia nguoi lao dong tai doanh nghiep, nguoi 
lao dong khong Id thanh vien ciia to chuc dai dien nguoi lao dong tai co' so'

Cong doan, to chuc cua NLD tai doanh nghiep va nhom dai dien doi thoai cua 
NLD (ben NLD) thong nhat ve so luong, danh sach thanh vien tham gia doi thoai tuong

r  r  ?

ung theo ty le sd luong NLD la doan vien cong doan, sd luong NLD la thanh vien ciia to 

chirc ciia NLD tai doanh nghiep, sd luong NLD khong la thanh vien ciia to chuc dai dien 
NLD tai co sd tren tong sd NLD ciia doanh nghiep tai thdi diem xac dinh. Cong doan lap 
danh sach thanh vien tham gia doi thoai giri NSDLD va cong khai tdi toan the NLD.

1.3. Doi vdi doanh nghiep dura thanh lap cong doan va to chirc cua ngiroi lao 
dong tai doanh nghiep

Can cir de nghi ciia NLD, cong doan cap tren true tiep co sd trao doi, thong nhat 
vdi NSDLD ve noi dung, each thirc ho trp NLD trong doanh nghiep thanh lap nhom dai 
dien doi thoai ciia NLD de to chirc doi thoai dinh ky dam bao dan chii, tuan thu cac quy 

dinh cua phap luat.
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Luu y: Nen lira chon thanh vien tham gia doi thoai la nhung NLD am hieu ve 
phap luat, che do, chinh sach lao dong, viec lam, tien luong, tinh hinh doanh nghiep, co 
kha nang thuyet phuc va dugc NLD, NSDLD tin nhiem.

2. To chuc doi thoai djnh ky

Cong doan de xuat, thong nhat voi NSDLD ap dung, van dung cac noi dung quy 
dinh tai diem 2, khoan III, muc 1, phan II Huong dan nay de phoi hop to chuc doi thoai.

r  >

3  m A  i  r  •  i i  •  1 1 •  *  a  a

. To chuc doi thoai khi co yeu cau

To chuc doi thoai khi co yeu cau thuc hien theo quy dinh tai Dieu 40, Nghi dinh 
145. Ngoai ra, cong doan can chu tri, phoi hop voi to chuc cua NLD tai doanh nghiep 
(neu co) va nhom dai dien doi thoai cua NLD (neu co) quan tarn mot so noi dung sau:

3.1. Doi thoai theo yeu cau ben nguoi lao dong

3.1.1. Truong hop nguoi lao dong la doan vien cong doan yeu cau doi thoai

Cong doan de xuat, thong nhat vdi NSDLD ap dung, van dung quy dinh tai noi 
dung 3.1.1, y 3.1, diem 3, khoan III, muc 1, phan II Hudng dan nay de to chuc doi thoai.

3.1.2. Truong hop nguoi lao dong khong la thanh vien cua to chuc dai dien nguoi 
lao dong tai co so  yeu cau doi thoai

- Khi NLD hoac nhom NLD khong la thanh vien cua to chuc dai dien NLD tai co 
sd de nghi cong doan dai dien thuc hien doi thoai hoac true tiep gui yeu cau doi thoai den 
NSDLD thi noi dung, quy trinh, each thuc doi thoai thuc hien nhu y 1.1, diem 1, khoan 

IV, muc nay.
r r  t  r  r

- Lay y kien thanh vien tham gia doi thoai cua ben NLD: Thanh vien lay y kien 
thuc hien theo y 3.1, diem 3, khoan III, muc I phan II Hudng dan nay.

3.1.3. Truong hop nguoi lao dong, nhom nguoi lao dong bao gom ca doan vien 
cong doan, thanh vien cua to chuc cua nguoi lao dong tai doanh nghiep, ngubi lao dong 
khong la thanh vien aia to chuc dai dien nguoi lao dong tai co so  yeu cau doi thoai

- Khi NLD hoac nhom NLD bao gom ca doan vien cong doan, thanh vien cua to 
chuc cua NLD tai doanh nghiep, NLD khong la thanh vien cua to chuc dai dien NLD tai 
co sd dong thdi gui yeu cau cho cong doan, to chuc cua NLD tai doanh nghiep, NSDLD 
ve cung noi dung thi cong doan chu dong phoi hop vdi to chuc cua NLD tai doanh 
nghiep, NLD khong la thanh vien cua to chuc dai dien NLD tai co sd thuc hien doi thoai 
nhu diem 1.1 neu tren.

- Lay y kien thanh vien tham gia doi thoai cua ben NLD: Thanh vien lay y kien 
thuc hien theo y 3.1, diem 3, khoan III, muc 1 phan II Hudng dan nay.

3.1.4. Truong hop to chuc cua nguoi lao dong tai doanh nghiep de xuat doi thoai 
voi ngubi su  dung lao dong moi Cong doan, thanh vien tham gia doi thoai cua Cong 
doan ciing tham gia doi thoai

Khi to chuc cua NLD tai doanh nghiep mdi Cong doan, thanh vien tham gia doi 
thoai cua Cong doan cung tham gia doi thoai vdi NSDLD, thi Ban Chap hanh Cong doan
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de nghi to chuc cua NLD tai doanh nghiep cung cap noi dung yeu cau doi thoai de nghien 
cuu, trao doi, tu van, hudng dan to chuc cua NLD tai doanh nghiep thuc hien quy trinh 
doi thoai bao dam theo quy dinh cua phap luat, dong thdi cu dai dien tham gia doi thoai 
de bao ve quyen, lod ich hop phap, chinh dang cua NLD.

Luu y: Neu cong doan khong tham gia doi thoai thi co trach nhiem theo doi, giam 
sat qua trinh doi thoai de kip thdi bao ve quyen, lod ich hop phap, chinh dang cua NLD.

3.2. Doi thoai theo yeu cau cua nguoi sic dung lao dong

Cong doan de xuat, thong nhat vod NSDLD ap dung, van dung quy dinh tai y 3.2, 
diem 3, khoan III, muc 1, phan II Hudng dan nay de phoi hop to chuc doi thoai.

4. To chuc doi thoai khi co vu viec

Cong doan de xuat, thong nhat vdi NSDLD ap dung, van dung quy dinh tai diem 
4, khoan III, muc 1, phan II Hudng dan nay de phoi hop to chuc doi thoai.

Phan III
TRACH NHIEM CUA CAC CAP CONG DOAN VA HIEU LlTC THI HANH

I. TONG LIEN DO AN LAO D0NG VIET NAM

1. Trien khai Hudng dan “Cong doan tham gia thuc hien dan chu d co sd” va xay 
dung tai lieu phuc vu tuyen truyen, tap huan cho cac cap cong doan.

2. To chuc pho bien, quan triet, tap huan cho cac Lien doan Lao dong tinh, thanh 
pho, Cong doan nganh Trung uong va tirong duong, Cong doan Tong Cong ty true thuoc 
Tong Lien doan ve cac quy dinh tai Luat Thuc hien dan chu d co sd, Nghi dinh 145, Nghi 
dinh 59 va cac quy dinh phap luat khac lien quan ve thuc hien dan chu d co sd.

3. Dinh ky kiem tra, giam sat cac cap cong doan trien khai thuc hien chu truong 
cua Dang, phap luat cua Nha nude, quy dinh cua Tong Lien doan ve thuc hien dan chu d 
co sd; phoi hop vdi co quan chuc nang thuc hien thanh tra, kiem tra, giam sat viec thuc 
hien dan chu d co sd cua cac co quan, don vi, doanh nghiep.

4. Dinh ky so ket, tong ket danh gia ket qua, bieu duong, khen thudng cac tap the, 
cac nhan co thanh rich trong viec Cong doan tham gia thirc hien dan chu d co sd; hang 
nam bao cao Ban Chi dao Trung uong ve ket qua thuc hien dan chu d co sd cua Cong 

doan Viet Nam.

5. Tham gia, kien nghi vdi cac co quan nha nude co tham quyen xay dung, sua 
doi, bo sung va hoan thien quy dinh phap luat ve thuc hien dan chu d co sd, nhat la cac 
noi dung kien nghi nham giai quyet nhung vudng mac trong qua trinh thuc hien.

II. LIEN DOAN LAO DONG TINH, THANH PHO, CONG DOAN 
n g An h  TRUNG UONG VA TlTONG DUONG, CONG d o An  TONG CONG 
TY TRlfC THUOC TONG LIEN DOAN

1. To chuc pho bien, tuyen truyen ve chu truong cua Dang, phap luat cua Nha 
nude va Hudng dan nay den can bo cong doan, doan vien, NLD thuoc phan cap quan ly;
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de xuat voi cap uy, chinh quyen dong cap ban hanh van ban chi dao viec thuc hien dan 
chu a  ca sd; chu dong phoi hop vdi cac nganh, dia phuong, co quan chuc nang to chuc 
tuyen truyen, van dong viec thuc hien dan chu d co sd den ngudi dung dau co quan, don 
vi, NSDLD tren dia ban.

2. Chi dao va hudng dan cong doan cap tren true tiep co sd ho tro cong doan co sd, 
tap the CBCC, NLD tai co quan, don vi, doanh nghiep tham gia thuc hien dan chu d co 
sd; to chuc lam diem, rut kinh nghiem de thuc hien dien rang trong pham vi quan ly.

3. Tap huan nghiep vu, ky nang cho can bo cong doan cac cap de nam dugc noi 
dung, quy trinh va ky nang trong tham gia, ho tro thuc hien dan chu d co sd.

4. Dinh ky kiem tra, giam sat cong doan cap dudi hoac phoi hop vdi chuyen mon 
thuc hien kiem tra, giam sat viec thuc hien dan chu d co sd theo quy dinh cua phap luat va 
Hudng dan nay.

5. Dinh ky 6 thang (trude 15/6), mot nam (trude 30/11) to chuc so ket, tong ket va 
bao cao ket qua thuc hien dan chu d co sd ve Tong Lien doan (theo phu luc sd 05 dinh 
kern Hudng dan nay).

HI. CONG DOAN CAP TREN TRUC TIEP CO SO

1. To chuc hoac phoi hop vdi chuyen mon dong cap va cac co quan chuc nang pho 
bien, tuyen truyen cac quy dinh cua Dang, Nha nude, Tong Lien doan ve thuc hien dan 
chu d co sd den can bo, doan vien cong doan, NLD, ngudi dung dau co quan, don vi va 
NSDLD.

2. To chuc boi duong tap huan cho can bo cong doan co sd true thuoc ve cac chu 
truong, duong loi, chinh sach cua Dang, phap luat cua Nha nude va hudng dan cua cong 
doan cap tren lien quan den viec thuc hien dan chu d co sd. Quan tarn tap huan, boi 
duong ky nang doi thoai, thuong luong tap the, tap hop NLD ... cho can bo cong doan co 
sd va cac thanh vien tham doi thoai.

3. Ra soat cac cong doan co sd thuoc phan cap quan ly, cac doanh nghiep tren dia 
ban ve tinh hinh xay dung va thuc hien dan chu d co sd de kip thdi ho tro.

4. Dinh ky so ket, tong ket, bao cao cong doan cap tren ket qua thuc hien dan chu d

co sd.

5. Thuong xuyen theo ddi, giam sat viec thuc hien dan chu d co sd cua co quan, 
don vi, doanh nghiep de kip thdi co y kien vdi chinh quyen, chuyen mon dong cap trong 
viec don doc, nhac nhd cac co quan, don vi, doanh nghiep trien khai thuc hien theo quy 
dinh, bao dam quyen va loi ich cua CBCC, NLD.

IV. CONG DO An CO so
1. Phoi hop vdi ngudi dung dau co quan, don vi, NSDLD pho bien, tuyen truyen, 

trien khai thuc hien cac quy dinh cua Dang, Nha nude, Tong Lien doan va cong doan cap 
tren ve thuc hien dan chu d co sd den can bo, doan vien cong doan, NLD trong co quan, 

don vi, doanh nghiep.
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2. Be xuat, phoi hop voi NSDLD to chuc boi duong tap huan cho can bo cong 
doan cu so va thanh vien tham gia doi thoai ve cac chu truong, duong loi, chinh sach cua 
Dang, phap luat cua Nha nude va huong dan cua cong doan cap tren lien quan den viec 
thirc hien dan chu a ca sd. Tap trung tap huan, boi duong ky nang ddi thoai, thuong luong 
tap the...

3. Dinh ky 6 thang, hang nam to chuc so ket, tong ket, bao cao cong doan cap tren 
ket qua thuc hien dan chu d co sd cua ca quan, don vi, doanh nghiep minh.

4. Thudng xuyen theo ddi, giam sat viec thuc hien dan chu d ca sd cua ca quan, 
don vi, doanh nghiep de kip thdi co y kien vdi ngudi dung dau ca quan, don vi, NSDLD 
trong trien khai thuc hien dan chu d ca sd theo quy dinh, bao dam quyen va loi ich cua 
CBCC, NLD va doanh nghiep.

V. HIEU LlTC THI HANH

Hudng dan nay co hieu lire thi hanh tu ngay ky va thay the Hudng dan sd 41/HD- 
TLD ngay 11/11/2021 ve “Cong doan tham gia to chuc doi thoai va thirc hien quy che 
dan chu d ca sd tai noi lam viec”. Trong qua trinh thirc hien, neu co virong mac, phan anh 
kip thdi ve Tong Lien doan (qua Ban Quan he Lao dong) de nghien cuu, xem xet, de xuat 
sua ddi, bo sung cho phu hop./.,

'  ___________

TM. DOAN CHU TICH
Noinhan:
- Ban Chi dao TW thirc hien QCDC;
- Van phong TW Dang;
- UB TW MTTQ Viet Nam;
- Van phong Chinh phu;
-BoLDTB&XH;
- Thucmg true DCT;
- Cac ban, VP UBKT, VP TLD;
- Cac doanh nghiep true thuoc TLD;
- Cac LDLD tinh, TP;
- CD nganh TW va tuung duong,
Cong doan TCTy true thuoc TLD;
- Cac co quan bao chi cong doan;
- Luu: VT, QHLD.



PHU LUC • •

MAU VAN BAN AP DUNG TRONG THUC HIEN DAN CHU 6  CO SO
•  •  •

(Kem theo Huong dan so 11 /HD-TLDngay 1 4 / 3  /2024cuaTLD)

Mau 01 Bien ban doi thoai dinh ky/khi co co yeu cau/khi co vu viec

Mau 02 Nghi quyet hoi nghi ngudi lao dong nam ...

Mau 03 Bien ban hoi nghi ngudi lao dong nam ...

Mau 04 Quyet dinh ban hanh Quy che dan chu d co sd

Mlu 05 Bang tong hop so lieu ket qua thuc hien dan chu d co sd 6 thang/nam.....

Mau 06
Maket hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong; hoi nghi ngudi 
lao dong
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