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S6: /CDGD
V/v lap ho so hoat dong cong doan 

nam hoc 2024 - 2025

Hod Blnh, ngay oil thdng 8 nam 2024

Kinh gui: Cong doan cac dan vi, trudng hoc true thuoc.

De hoat dong Cong doan nam hoc 2024 - 2025 dat hieu qua, Ban Thudng 
vu Cong doan Giao due de nghi Cong doan cac don vi, trudng hoc trien khai 
thuc hien mot so noi dung sau:

I. VIEC XAY DUNG TO CHUC CONG DOAN

1. Cong doan cac don vi, trudng hoc quan tarn kien toan Ban nu cong 
quan chung cong doan co so (CDCS) neu co thay doi ve nhan sir. Ban hanh 
quyet dinh cong nhan cac chuc danh to trudng, to pho cong doan, dinh kern 
quyet djnh la danh sach doan vien cong doan cac to.

2. Cac don vi khi co ngudi lao dong co nguyen vong muon gia nhap to 
chuc cong doan thi Ban Chap hanh cong doan hu'dng dan ngudi lao dong viet 
don, to chuc ket nap va ban hanh quyet djnh ket nap, dong thdi bao cao bang 
van ban viec phat trien doan vien ve Thudng true Cong doan Giao due chain 
nhat sau 1 5 ngay ke tu ngay ky quyet djnh. Trudng hop co sir bien dong ve doan 
vien thi CDCS viet giay chuyen sinh hoat cho nhung ngudi chuyen di va luu giu 
giay chuyen sinh hoat cua ngudi mdi chuyen den (do don vi cong tac cu cua 
doan vien gui), dong thdi bo sung thdng tin doan vien vao so theo doi to chuc 
cong doan.

3. Cong doan cac don vi, trudng hoc phoi hop vdi chuyen mbn dong cap 
xay dung va to chuc thuc hien dan chu co so, to chuc va hoat dong cua Ban 
Thanh tra nhan dan (theo Huong dan so 272/HD-CDGD ngay 03/10/2023 cua 
Cong doan Giao due ve viec Cong doan tham gia xay dung va to chuc thuc hien 
dan chu co so; to chuc va hoat dong cua Ban Thanh tra nhan dan d co quan, 
don vi). Bao cao ket qua to chuc hoi nghi can bo, vien chuc, ngudi lao dong 
(CBVCNLD) va pho to bien ban hoac nghi quyet hoi nghi nop ve Thudng true 
Cong doan Giao due trade ngay 30/ 10/2024.

Doi vdi hoat dong cua ban Thanh tra nhan dan, neu het nhiem ky (2 nam) 
thi to chuc bau lai tai hoi nghi CBVCNLD bang nguyen tac bo phieu kin. Cham 
nhat sau 5 ngay lam viec ke tu ngay ket thuc hoi nghj CBVCNLD bau thanh 
vien Ban Thanh tra nhan dan, Ban Chap hanh cong doan co quan, don vi nhan 
ket qua bau thanh vien Ban Thanh tra nhan dan va to chuc cuoc hop vdi cac 
thanh vien Ban thanh tra nhan dan de bau Trudng ban, Pho trudng ban; ra quyet 
dinh cong nhan Ban thanh tra nhan dan va thdng bao cho can bo, nha giao, 
ngudi lao dong (CBNGNLD) trong co quan, don vi biet. CDCS phoi hop vdi 
chuyen mbn quan tarn boi dudng nang cao nang lire, nghiep vu hoat dong cho 
cac thanh vien Ban Thanh tra nhan dan.
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Doi vdi cong tac thu dua, khen thirdng Cong doan Giao due se ban hanh 
van ban hudng dan rieng.

II. LAP HO SO HOAT DONG CONG DOAN VA CONG TAC KIEM 
TRA, GIAM SAT NAM HOC 2024-2025

1. Ho so’ nop ve Thirdng true Cong doan Giao due

Be chi dao hoat dong cong doan co hieu qua, Cong doan Giao due de nghi 
CBCS xay dung ke hoach va nop ve Thudng true Cong doan Giao due cung vdi 
bao cao ket qua to chuc hoi nghj CBVCNLB va pho to bien ban hoac nghi quyet 
hoi nghi tru’dc ngay 30/10/2024. Cac loai ke hoach gom:

Ke hoach hoat dong cong doan nam hoc 2024-2025;

Ke hoach cong tac Kiem tra, giam sat nam hoc 2024-2025;

Ke hoach hoat dong nu’ cong nam hoc 2024-2025.

2. Ho so- tai cong doan co’ so gom

- Ke hoach hoat dong cong doan (theo mail 01 dinh kem);

- Ke hoach cong tac Kiem tra, giam sat (theo mau 02 dinh kem);

- Ke hoach hoat dong nu’ cong (theo mau 03 dinh kem);

- Ke hoach hoat dong Ban thanh tra nhan dan (theo mau 04 dinh kem);

- So nghi quyet Ban chap hanh cong doan (theo mau 05 dinh kem) va nghj 
quyet cac to cong doan. No’i khong co Ban Thirdng vu, Ban chap hanh CBCS 
hop 3 thang 1 lan va hop dot xuat khi can thiet; nhu'ng don vi co Ban Thudng vu 
thi ngoai cac cuoc hop cua Ban Thudng vu (2 thang 1 lan, hop dot xuat khi can 
thiet), yeu cau Ban Chap hanh hop it nhat 6 thang 1 lan;

- Nhung don vi co sir thay doi ve nhan sir trong Ban Chap hanh, UBKT, 
Ban nu cong thi bo sung ban phan cong nhiem vu cua Ban Chap hanh, UBKT, 
Ban Nu cong.

- So ghi nghi quyet cua UBKT cong doan (UBKT hop 3 thang 1 lan va 
hop dot xuat khi can thiet); Nghj quyet Ban Thanh tra nhan dan.

- Quy che chi tieu noi bo cua cong doan (tinh theo nam ngan sach);

- Quy che dan chu cua don vi;

- So theo doi cong tac to chuc cong doan (theo mau 06 dinh kem, neu don 
vi khong co sir thay doi thanh phan Ban Chap hanh, Uy ban Kiem tra, Ban nu 
cong thi chi bo sung vao danh sach doan vien cong doan neu co).

- Ho so theo doi thi dua cong doan gom (ket qua thi dua cac nam hoc trude).

- Ho so quan ly thu, chi tai chinh va tai san cong doan (thuc hien theo 
hudng dan cua Cong doan Giao due tai Cong van so 78/CBGB ngay 24/3/2022 
V/v hudng dan thu, chi tai chinh CBCS; Cong van so 33/CBGB ngay 
20/02/2023 V/v hudng dan CBCS thuc hien chi phu cap can bo cong doan;
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Cong van so 220/CDGD ngay 04/7/2023 V/v tang cu'dng cong tac quan ly tai 
chinh tai CDCS va phan phoi nguon thu tai chinh cong doan. Hang nam co bao 
cao cong khai du toan, quyet toan thu chi tai chinh cong doan.

- So theo doi cong van di, cong van den (lu'u tru day du cac cong van di va 
den, ke ca cong van cua Cong doan Giao due dang tren Website).

3. Cong tac kiem tra, giam sat

Uy ban kiem tra cong doan xay dung ke hoach tu kiem tra, giam sat cua 
don vi minh. Noi dung kiem tra, giam sat theo chuc nang, nhiem vu dupe quy 
dinh tai Dieu le Cong doan Viet Nam (van ban tham khao Quyet dinh so 
684/QD-TLD ngay 08/6/2020 cua Tong LDLD Viet Nam ve viec ban hanh 
Quy trinh kiem tra, giam sat, xu ly ky luat va giai quyet khieu nai, to cao cua 
Cong doan).

Quy trinh mot cuoc kiem tra, CDCS van dung theo Hudng dan so 
197/HD-CBGD ngay 23/8/2022 cua Cong doan Giao due va bieu mau dinh kem 
da dupe dang tren Website cua nganh trong muc van ban Cong doan Giao due.

Ve cong tac giam sat, CDCS van dung Hudng dan so 17/HD-CDGD ngay 
22/02/2021 cua Cong doan Giao due ve thuc hien Quy djnh Giam sat trong to chuc 
Cong doan, van ban nay da dupe dang tren Website cua nganh trong muc van ban 
Cong doan Giao due.

III. THUC HIEN CAC CUOC VAN DONG VA PHONG TRAO THI DUA

1. Phat huy ket qua da dat dupe cua nhung nam hoc trubc, Cong doan cac 
don vi, trudng hoc tiep tuc phoi hop vdi chinh quyen dong cap xay dung ke 
hoach to chuc thuc hien cac cuoc van dong, cac phong trao thi dua, trong tarn la 
tiep tuc thuc hien Ket luan so 01-KL/TW ngay 18/5/2021 cua Bo Chinh tri ve 
tiep tuc thuc hien Chi thi so 05-CT/TW ngay 15/5/2016 cua Bo Chinh trj ve “day 
manh hoc tap va lam theo tu twang, dao due, phong each Ho Chi Minh"', phong 
trao thi dua “Doi mai, sang tao trong day va h o c cuoc van dong “Dan chit - Ky 
cuong - Tinh thuomg - Trach nhiem'’ gan vdi cuoc van dong “Moi thay, co giao let 
mot tdm guang dao due, tu hoc va sang tao"; tiep tuc thuc hien Ke hoach so 
96/KH-CBGD ngay 01/7/2019 cua Cong doan Giao due ve “Nang cao nang lire 
ting xu sir pham, dao due nha giao, nguai lao dong dap ting yen can nhiem vu 
trong tinh hinli mai

Cong doan cac don vi chu dong lua chon, long ghep noi dung cac cuoc 
van dong va phong trao thi dua vao trong ke hoach hoat dong cong doan hang 
thang cho phii hpp vdi tinh hinh thuc te cua don vj.

2. Cac don vj tu ra soat ket qua dat chuan don vi van hoa cua don vi minh 
theo Cong van so 297/CDGD ngay 06/11/2023 cua Cong doan Giao due ve hoan 
thien ho so de nghi cong nhan co quan, don vj dat chuan van hoa (da dang tren 
website nganh) de hoan thien ho so de nghi cong nhan giai doan 02 nam hoac 05 
nam. Neu don vi nao du dieu kien de nghi cong nhan giai doan 02 nam hoac 05
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nam thi nop ho so ve Thudng true Cong doan Giao due tru'dc ngay 10/11/2024 
(CDGD se khong nhan ho so nop sau thdi han tren).

IV. CHE DO THONG TIN BAO CAO

Yeu can cac don vj thuc hien nghiem tuc che do thong tin bao cao:

- Doi vdi bao cao ket qua hoat dong cong doan, nu cong, UBKT

Bao cao so ket ky I trude ngay 25/01/2025 va bao cao tong ket nam hoc 
trude ngay 10/6/2025.

- Bao cao chuyen de

Cong doan Giao diic se yen cau cac cion vi bao cao hoat dong chuyen de 
vao tung thdi diem cu the sau.

Cong doan Giao due de nghi Cong doan cac don vi, trudng hoc nghiem tuc 
trien khai thuc hien cac noi dung tren, trong qua trinh thuc hien neu co sir thay doi 
Cong doan Giao due se thdng bao va hudng dan./.

Noinhan:
-  Nhir tren;
- LDLD tinli;
- CDGD Viet Nam;
- Dang uy So' GD&DT;
- LD CDGD;
- UVBCH, UBKT CDGD;
- Website nganh;

- Liru: VT. CD (LTTH 03).


