UBND TINH HOA BINH CONG HOA XA HOI CHU NGHIA VIET NAM

SG GIAO DUC VA PAO TAO Poc 1ap - Tu do - Hanh phiic
So6: 139 /Qb-SGD&DT Hoa Binh, ngay 19 thing 1 ndam 2010
QUYET PINH

Vé viéc ban hanh Quy ché Vin hoa cong sé
nganh Gido duc va Pao tao tinh Hoa Binh

GIAM POC SG GIAO DUC VA PAO TAO TiNH HOA BINH

Can ctt Quyét dinh s6 12/2009/Qb-UBND ngay 10 thiang 02 nam 2009 cua
Uy ban nhan dan tinh Hoa Binh vé viéc ban hanh Qui dinh vi tri, chiic nang, nhiém
vu, quyén han va co ciu t6 chic ctia S& Gido duc va Pao tao Hoa Binh;

Can ctt Quyét dinh s6 129/2007/Qb-TTg ngay 2 thang 8 nam 2007 cta Thu
tu6ng Chinh pht vé€ viéc ban hanh Quy ché van hod cong s tai cic co quan hanh
chinh Nha nuéc;

Xét dé nghi cua Chanh Vian phong S6 Gido duc va DPao tao,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay ban Quy ché van hoa cong s&
nganh Gido duc va Dao tao tinh Hoa Binh.

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky ban hanh. Nhitng vin ban trai
v6i quy dinh tai Quyét dinh nay déu bai bo.

Piéu 3. Chianh Vin phong, Trudng cic phong chiic ning, chuyén mon,
nghiép vu S6& GD&DT, Thu trudéng cac don vi, truong hoc can cit Quyét dinh
thi hanh./.

GIAM POC

Noi nhdn:
- Bo GD&DT:;
- UBND tinh;
- S& Noi vy; (Paky)
- GD, cic PGP S¢;
- Cb GDHB;
- Nhu Diéu 3;
- Luu: VT, VP (NTOanh 80).

Nguyén Minh Thanh



UBND TINH HOA BINH CONG HOA XA HOI CHU NGHIA VIET NAM
SG GIAO DUC VA PAO TAO Poc 1ap - Tu do - Hanh phiic

QUY CHE
Vin hoa cong sé nganh Giao duc va Pao tao Hoa Binh
(Ban hinh kém theo Quyét dinh so: 139 /0D-SGD&DT
ngdy 19 thing I nam 2010 cia Gidm doc S0 GD&PT)

Chuong 1
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi va déi tuong diéu chinh

Quy ché nay quy dinh vé trang phuc, giao ti€p va ting Xt ciia can bo, chuyén
vién, cong nhan vién, giang vién, gido vién trong nganh GD&DT Hoa Binh (Trong
van ban goi chung la can bo, cong chiic, vién chic); quy dinh vé bai tri co quan,
don vi, truong hoc tinh Hoa Binh.

Diéu 2. Nguyén tic thuc hién vin ho4 cong sé trong nganh GD&DT

Viéc thuc hién van hod cong s tuan thu cdc nguyén tic sau day:

1. Phi hop véi truyén thong, ban sic van hod dan toc va diéu kién kinh t€ -
xa hoi cuia tinh;

2. Phu hgp v6i dinh huéng xay dung doi ngti cdn by, cong chirc, vién chic
nganh GD&DT theo huéng chuyén nghiép, hién dai.

3. Phut hop véi cac quy dinh cua Phap luat va muc dich, yéu cau cai cach
hanh chinh, cht truong hién dai hoa nén hanh chinh nha nudc.

4. Phu hop véi yéu cau, nhiém vu chung va dac trung cia nganh GD&DT.

Diéu 3. Muc dich

Viéc thuc hién vian hod cong sé trong nganh GD&DT nham cdc muc dich
sau day :

1. Bao dam tinh trang nghiém va hiéu qua hoat dong cua co quan, don vi,
truong hoc trén dia ban tinh.

2. Xay dung phong cach ting x{r chudn muc cta cén bo, cong chiic, vién chiic
nganh GD&DT trong hoat dong cong vu, hoat dong day va hoc va cac hoat dong
khdc. Muc tiéu nham xay dung doi ngii cdn bo, cong chic, vién chic nganh
GD&DT c6 pham chat dao diic t6t, hoan thanh xuat sic nhiém vu dugc giao.

Diéu 4. Cic hanh vi bi nghiém c4m trong nganh GD&DT.

1. Sir dung d6 udng c6 con tai co quan, don vi, trudong hoc ( trir trudng hop
duoc su dong y cta lanh dao co quan, trudng hoc vao cac dip lién hoan, 1€ tét, ti€p
khach...).

2. Choi s6 dé, danh bai, danh bac du6i moi hinh thitc (ké ca choi vui) tai co
quan, don vi, truong hoc.

3. Quang cao thuong mai tai co quan, don vi, truong hoc.



4. Hut thuoc 14 trong phong lam viéc, trén 16p hoc, trong thoi gian hoi, hop
va trong khi thuc hién nhiém vu.

Chuong 2
TRANG PHUC, GIAO TIEP VA UNG XU
CUA CAN BO, CONG CHUC, VIEN CHUC NGANH GD&PT

Muc1l
TRANG PHUC CUA CAN BO, CONG CHUC, VIEN CHUC

Diéu 5. Trang phuc

1. Trong thoi gian lam viéc, thuc hién nhiém vu, 1é€n 16p, can bo, cong chic,
vién chic trong nganh GD&DPT phai an mac gon gang, lich su, kin ddo. Khuyén
khich cén b, cong chic, vién chiic ciac don vi, truong hoc miac dong phuc, thong
nhat, phtu hgp véi dac trung ctia nganh GD&DT va phu hgp véi ting don vi, truong
hoc.

2. Khi 1én 16p va lam viéc hang ngay tai co quan, don vi, truong hoc:

- Khuyén khich nit can bo, cong chiic, vién chic, nhat 1a giang vién, gido
vién, cong nhan vién cac don vi, trudng hoc mic 4o dai truyén thong; bd com 1€ ni;
hodc mac bo vdy, 4o cong s& (40: c6 ve do, coc tay hoic dai tay; vay: ¢ chiéu dai
ngang hoac dudi dau goi).

- Khuyén khich nam cén b, cong chiic, vién chic, nhit 1a giang vién, gido
vién, cong nhan vién trong cac don vi, truong hoc mic 4o so mi trang, that Calavat;
b6 com lé.

3. Khong mic 4o khong c6 ve ¢d, 40 c6 ¢6 tré, 40 khong co tay, quin 4o qué
mong , hd hang khi 1én 16p, dén noi 1am viéc, hoi hop, ti€p khach.....

Diéu 6. Lé phuc

L& phuc ctia cén bo, cong chiic, vién chitc nganh GD&DT trong cdc budi L&
va cac cudc tiép khach trong va ngoai nudc...

1. L& phuc ctia nam: Bo comple, 40 so mi, Clavat.

2. L& phuc ctia nit : 40 dai truyén thong, bo comple nit; bd vay 4o cong sO.

3. D6i véi can bo, cong chiic, vién chiic 12 nguoi dan toc thiéu so, trang phuc
ngay hoi cta cac dan toc ciing coi 1a 1€ phuc

Diéu 7. Thé can bé, cong chirc, vién chirc

1. Can bo, cong chiic, vién chiic nganh GD&DT phai deo thé cong chic khi
lam viéc, khi giang day va thuc thi nhiém vu ...

2. Thé can b, cong chiic, vién chic phai cé tén co quan, anh, ho va tén, chiic
danh, s6 hiéu cua can bd, cong chic, vién chic.



Muc 2
GIAO TIEP VA UNG XU
CUA CAN BO, CONG CHUC, VIEN CHUC

Diéu 8. Giao tiép va ing xir

- Céan b9, cong churc, vién chic nganh GD&DT khi lam viéc, 1én 16p va thi
hanh nhiém vu phai thuc hién cic quy dinh vé nhiing viéc can phai lam va nhiing
viéc khong duoc lam theo quy dinh ctia Phép luat.

- Trong giao ti€p va tng x, can bo, cong chiic, vién chiic phai c6 thai do lich
su, ton trong cong dan, dong nghiép, hoc sinh. Ngon ngit giao ti€p phai ro rang,
mach lac; khong néi tuc, khong chiri bay, ndi ti€ng 16ng, quat nat hoc sinh, khong
ndi to gay on ao ...

Diéu 9. Giao tiép va itng xir v6i nhan dan

- Trong giao ti€p va tng xu v4i nhan dan, can bo, cong chiic, vién chiic phai
nha nhin, lang nghe y kién, giai thich, huéng dan rd rang, cu thé vé cdc quy dinh
lién quan dén giai quyét cong viéc.

- Can bo, cong chiic, vién chiic tuyét doi khong dugc c6 thai do hach dich,
nhiing nhiéu, gay khé khan, phién ha khi thuc hién nhiém vu.

Diéu 10. Giao tiép va img xu v6i dong nghiép.

Trong giao tiép va tng xir v6i dong nghiép, can bo, cong chiic, vién chiic
phai c6 thai do trung thuc, than thién, hop tac, giip d& 1an nhau hoan thanh nhiém
vu.

Diéu 11. Giao tiép qua dién thoai

Khi giao ti€p qua dién thoai, can bo, cong chic, vién chic phai xung tén, co
quan, don vi, trudng hoc noi cong tdc; trao doi ngin gon, tap trung vao noi dung
cong viéc; khong ding dién thoai co quan trao d6i viéc riéng. ..

Chuong 3
BAI TRi NOI CONG SO
Muc1
QUOC KY
Diéu 12. Treo Quéc ky

1. Quoc ky duoc treo trang trong trudc co quan, don vi, truong hoc. Quoc ky
phai ding tieu chudn vé kich thudc, mau sic da duge Hién phdp quy dinh.

2. Viéc treo Quéc ky trong cdc budi LE, don ti€p khach tuan theo quy dinh
vé Nghi 1& nha nudc.



Muc 2
BAI TRi KHUON VIEN CONG SO, CAC PON VI, TRUGNG HOC.

Diéu 13. Bién tén co quan, don vi, trudng hoc.
Co quan, don vi, trudng hoc phai ¢6 bién tén dugc dit tai cong chinh, trén
do ghi 16 tén goi diy du bang ti€ng Viét va dia chi clia co quan, don vi, trudng hoc
theo dung quy dinh.

Diéu 14. Phong lam viéc, phong chitc ning, phong b mén

- Phong 1am viéc, phong chitc nang, phong bdo mon phai c6 bién tén ghi 1o
tén don vi, ho tén, chiic danh ctia nhiing can bo, céng chic, vién chic lam viéc
trong phong va duoc treo phia ngoai clra phong dé cong dan, hoc sinh, sinh vién
tién lién hé. Trong phong, trén ban lam viéc cua timg can bd, cong chic, vién chiic
c6 bién ghi tén, chiic danh tiig ngudi va dat ding vi tri 1am viéc.

- Viéc sip xé€p, bai tri phong lam viéc, phong hoc, phong chitc ning khdc
trong co quan don vi, trudng hoc phai bao dam gon gang, ngin nap, khoa hoc, hop
ly, dep.

- Khong lap ban tho, thip huong; khong dun, nau trong phong lam viéc va
trong 16p hoc.

Piéu 15. Khu virc dé phuong tién giao théng

- Co quan, don vi, trudng hoc c6 trach nhiém b tri khu vuc dé phuong tién
giao thong ctia can bo, cong chiic, vién chic va cia hoc sinh, sinh vién, clia cong
dan, hoc sinh va nhan dan dén giao dich.

- Khong thu phi gui phuong tién giao thong clia nguoi dén giao dich, lam
viéc tai don vi, co quan.

Piéu 16. Piéu khoan thi hanh

Thu trudng cac co quan, don vi, trudng hoc ¢6 trach nhiém chi dao thuc hién
va cu thé hod nhitng quy dinh trong Quy ché nay cho phu hop véi thuc t€ clia nha
truong./.



