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ain vd thd thric vi ki tlru4t trinh bly van bin

Can c(r Nghi dinh sd 4-5l2003/l\lD-cP ng)ry 09 thdng 5 ndm 2003 cfia chinh
phi quy tlinh chrft: nilg, nhiem vu, quydn ltan vi co cdu tii chrlc cua Bd NOi vu;

Can cfr Nghi dinh sd I8/2003I'{D-CP ngiy 20 thaiug 02 nam 2003 cita

Chinh phi quy 
-,linh 

"1t,1" 
nlng, nhiOm vu, qr:ydn har vi co cliu tti chfc ctia VIn

phi,ng Clrirrh pbu:

Ctur cr? Diiu 5 vi Didu 35 cua Nghi dinh s6 110i2004/ND-CP ng)y 08 thzing

4 narm 2004 cia Chinh phu vd cting t6c vln thu, Didu 3 cira -Nehi dlnh sei

135/2CI03/ND-CP ngdy 14 thdng l1 nnrn 20t)3 cia Chinh phu vd krdm tm vl xrl lf
vrin biln qLty grham phr:ip lrriil,

l)0 NQi vu v) Van phdng Chinh phi htt(rng dAn vd thd thr?c v)r kt thuat linh
hiry van hin nhu sau:

r. HU6NG lAt cgut'lc

l. I'hann vi vi ildi trrong iP dung

'l h6ng tu nly hr(rng din vd thc thr?c vir k! Lhuirt lrirh hiry r rn hiur quy pham

uhao tulL. 
"vtn 

brin hnnh chinh vir biin sao vin btin; duo-c 6p dung ddi vdi ct'rc crl

i,,un t,hi nrrr". td chric xfr htli, td chfc xd h6i - ughd lghiep, td chfc kinh td vli

tiirn vi vd tlang nhAn clhl (sau dAy goi chung l) cd quan, tci clL(tc)'

2. Thd th(tc van bin

'l hd thfc varn bain lit tlp hqr cdc tiirnh phitn ctil thrtnh virr hiiu, btto gr)n.r

ofrfng ifrenft phdn chung ap igng aOi vdi c6c loai vdn bAn vi c6c thinh phAn bd

.,,,rgir,,ng rhinrg tnrirrr"g txlrr cu tlrd horlic diii vt'ti mOt sii krli vitn bhn nhdt dinh

rlr",iquy llntr tuiNgl,i Jinti rO ito/ZOo+/NO-Cp rrgiiy 08 rhhlg 4rrzirr 2004 cira

Chinli phir vd cc)ng t6c van Lhu vi hudng dAn tai Thong tu n'ry'

3. KY thuet trirh biy van bin

NV lt)uirl lrirrh hiy ritn hiin quy'Jintr lai thi'ng tLr niry hao giim klrCr giay'

kii, i,i";';;;,,i';lt i:,r"n,; u,,rr'hin. ui i'i trinlr hriy r:Jc llirnh plran tlri: thtie'

irr''"g ;iiit, .,i.h'r, kidu ehii-vir caic chi tidt l nh biry kh/Lc, drroc hp clung ddi vdi

i,on ulin auq" soan thho tren mziy vi tfnh s& dung chlrng tlinh soan lhlo virn bain

i"fru I'il",,ri"ii Wolcl lbl Wirdows) vi in ra git'y; c6 lho rip dlng d6i vdi vdn btin

;;; r,;4" ittL,, ting ciiic phutrrg phrip hay phLrrrng ticn ky thuat khtic hoac ddi



v<li viur biin dtJdc lem tten liit'y miu in sin; khdng 6p dung'ddi v(li vin biin dLtoc

Jn thirnh sdch, ir tr'0n b6o, tap chi vir ciic loai An phdm kltzic.

4. Ith0ng chft trinh bi]Y vrrtl bin

Ph0ng chfr' sir clung cld tr"inh biry vdn brin phii ln c6c phdng chft tiing Viet

vdi ki0u cif chan phrrrlng, blo clim tinh llang uong, nghi0m tfic cria vin bin'
Ddi vdi nhiing van tan AJng fong tlao ddi tho;g tin cli0n tt gifra c6c ccr quan, td

chfrc cia Nhi nudc, phAi sft <lung c6c phirng chil cfra bO me ki tu chil Viet
(pha)ng ch'il tidng Vi0t Unicodc) thco Tieu chudn Vi0t Narn TCVN 6909:2001

rr.'l'Ht rHUC vAw TAN

1. Qudc hiQu

Qudr hi0u ghi trtn viin bin bao gdm 2 ddng chi: "C6ng hod xi h6i chrl

nghla Viqr Nam" vii "Doc lap - Tu do - I{anh phric".

2. 'f,cn cd quan' td chirc ban hinh vin bin

TOn cd quan, td chrlc ban hlnh vin bin bao gdm 1en cila cd quan, td.ch(tc

ban hlnh van'bAn var ten cta cd quan, td chrlc ch0 clurin cdp h'en ['uc tidp (niu c6)

cirn cir rluy rlinh cfra phrip Iuar hotic cirn ct1 viin biin thirnh liip, quy dinh td chfrc

ht', rniiy erla crr rlurtt. tfi clrLic ci' thiirn quydn, tlir tldiJlrg hltP ddi v6i utic ll0, cd

qron ngong 80, co quan thuOc Chinh phrt; Van phdng Qu6c hdi, I'{Oi ddng dan

ti,. ui r'li,: U;i hrrn ctia Qrriic lr,ri.

'fen cia ccr quan, tti c'hfc ban hlnh vln bein phiii drroc ghi ddy di theo €n 89i
chilh rhftc cln cLl viur bhn thilnh ilip, quy,linh tt1 ihtie h'l muy, lliC uhulin, c{p gi.dy

rrhi'n hr)al dOns hule cOng nhln ru.a.it pttip nltdn cia cLl quan' tj clrric cr-' thim

lluyin, ,"n .l,jo'"n,.lunn. t7, chLic chu,1uin cip trtn llrtc li'iP ('i thi viiit tiit nlrtrng

cuin rir thdng dung nhrr Uli' ban nhan dan (UBND), l'loi d(ing nltan dAn (I'IDND)'

Vi iLu:

- TOn co c1uan, tii ch(rc ban hinh vln bhn:

rlo crA0 luON(; v,|N 1'Al

TONC CONG IIY
I)IDN LUc vlil't'NAM

- Ten co qttan, td chirc ban hirnh van ben (fudng htrp c6 co quan, td chfc

chir qu/rn ctlp t€n u'uc tiiP):

BO GIAO TH6NC VAN TAI

CUC HANG IIAI VIDT NAM

\49.N I:HOA HQC XA Hol
VIET NAM

vr0N DAN't'oc Eoc

Ir0 Nol w
U* BAN NHAN DAN
1.iNH THAI NGUYiiN

UBND TiNH THAI NCUYEN

scl XAY DUNG

T6NG CONG TY
DI€N LUC VIET NAM

coNc rY DI0N Llrc r

a



3. Sd, kf hii0u cia vxn bin

a) Sr5, k! hieu cia vrn bhn quy pham phdp luat

56, kf hiou cira vln bin quy pham ph6p lult do Qudc hoi, U! bar drudng vu

Quaic hoi ;I cdc cd quirn nhh nrrfc cii thdm quydn khic tl Tlung uong ban hinh
drrdo thrtc hi,3n theo quy dinh tai Didu 3 cira Nghi dinh sd 101/CP ngiy 23 th6ng

9 nam i997 ciia Chinh phir quy clinh chi tiit thi hdnh mot sd didu ciia Luat Ban

hAnh vnn bin quy pharm ph6p'luat vd httdng d5n tai Th6ng 1u n)y, cu thd'nhu sau:

- Sii cria vin brin quy pham Phr{p luat bao ga;m sd thf tu ddng k! clugc d6nh

thco (ing loii v:in biin do cd quan ban hinh trong mdt nam vir nlm ban hlnlt vln

bhn tlc1. Sd clLroc ghi bing chlr sd A-rAp, bdt rldu ti sd 0l vio ngLy.ddu nlrn vi kit
thric vircr ngiry 3I th6ng 

-12 
hAng narm; nlm ban hlnh phli ghi ddy clir c6c sd, vi

du: 2004, 2005;

- K! hi0u r:iia van bltn quy pham ph6p luAt bao gdm chi viit tft ton loiri van

bAn rhco Bring chii vidt tit lon logi van bln vi br,in sao kdm theo Thong tu nly
(i)hu luc I) vichfi viei tft lOn co quan hoic chfc danh nhit nrr<1o (Chii tich nitdc,

Thi tlrdng Chfuh phLi) ban hirnh vin blin.

fid, kf hietr cita van bhn cluy pham ph6p luat do l{oi dcing nhdn dAn, U1i ban

niran,lan Lan hlnh ilLtcrc thdc hien thco quy dinh tai Didu 7 cLia Lullt Barr hinh

viur brin quy phrim plitip lult ctla l-l0i Jdng nhan dan, Uli bar nhan dan s"
3 l/2004/Qtll 1 ngiy 03 thdng 12 ni\m 2004.

. 
b) Sai, kj hieu cfia van hiin hirnh ch(nh

Iid cua vin brin hlnh chinh ld sd thLl trr cling kf vln brin do ccr c1uan, td clr(c

ban hlnh trong m6t nam- Tu' thco tiing si' van hiin vir sr.r lucing nr'.ri krai vln bin
hinh chinh rlrr'lc ban hinh, c?c co quoi. Lti chLic quy dinh cu thc vi0c dhng k! v)

tlr,'rnh sd vdn bin. Sd cira vitn bin duoc ghi birng cho sd A-r'ap, bht diu Lir sd 01

viro ngiry ddu niim v) kOi thric vlo ngiy 31 th6ng l2 hlng nlm.

J(! hit,u cira van biin hinh chinh

- Ki hiou :ua quyit <linh (cd bier), chi rhi (cd biet) v) ciia cric hr'nh thflc vttr

bhn .,<i tin 6ni kh,irc ba. gfl* 
"t,ii 

u;Ot tirt (er lo,i vI' bhn thc. Bri'g chl viit tht

tOn loai viul bdn v)r btin srio klm theo'lb6ng tLr niry (Phu luc I) v) chlr viit tit ten

r:rt riuan, td chirc hoatc cht?c clanh nhl nu6c ban hlnh viin biin.

- K! hieu cira cirtrg vitn bao gdm chd viit tdt ten cLt quan, td chfc holc ohflc

clanh nhi nubc ban h)n-h c0ng vdn vh ch0 vidl tit lon ddr vi soan thAo hoic chu

tri soan thl() c6ng vdn d6 (nCu c6), vi.du:

Cdng van cira Chinh phit <1o Vu lllnh r:hinh Van phdng Chinh phu soan

thio: Sd: ..- /CP-HC;

C0nB Van cira Thri tudng Chinh phir clo Vu Vrrn xir Virn phdng Chinh phii

s,,:rn Ihiio: Ji,j: ... ,rff!-''iX:
C0ng van oira Bd ){Ay durg c1o Cuc Quln lf uhe BO Xay dung soan thio: Sd:

...EXD-QLN:



C6ng vdn cira Uj ban nhan dan tinh ... do td chuydn vion Goac thu ki) theo

ddi h-nh wc vdn ho6 - xA h0i soan thAo: Sd: ... /IJBND-VX;
rcong vdn cua S0 Cdng nghi0p Linh... do Vrn phbng Str soan thio: Sd: ..

/SCN-VP.

,Cht vidt tit too cd quan, td chfrc ban lrlnh vln brin vd chd vidt ttt ton c6c

tlon ri tlong miii cd quan, td ch(c phiri drroc cluy dinh cu thd, brio clim ngdn gc-'n,

.li hrLiu.

4. Dia danh vh ngiry, tluing, niim ban hinh vin bin
a) Dia d4nh ghi tren virn bin lir ton goi chinh thitc cita don vi h2inh chinh

(ten lieng crla linh, thlnh phd LILtc thu6c Trung rrong; huyon, quan, thi xA, th.'inh

phd thuOc liulfr x:i, phrrdng, thi lr.fr) ndi co c1uar, td chfc d6ng tlu sirl ddi vdi
nhffn1g don vi l]nh chinh ductc dal len reo tcn ngudi horc bing cht sd lhi phiii
ghi ta)n goi ddy di ciia tlcrn vi hdnh chinh d6, cu thd nhu sau:

" Dia,Janh ghi tltn vln ban cia c6c cd quan, tt1 chfc Tlung uong li ton cr]a

tid1, tharnh phdi truc thudc Tlung rtong ho4c tcn ctra thlnh phd thu0c tinh (n6u c6)
ntti c,J quan, td chrlc d6ng tlr; s6, vi dg:

Vtn biin cfra B0 Cong nghi0p, crla Cuc Xudt hrin thuoc Bd Vnn hori - Thong
tin, ciia Cdng ly Dien llrc I thuoc Tdng c6ng ty Dien luc ViCt Nam (c(r tlu srl tai

thirnt, phii I tir IJrlit: //,r Nr;i:

Vln brin cira Nhir m{y'fhuj <lien Hoir' Binh (c<i tlrr srl tni thi xd Lkrir Binh,
tiulr l3o) Brinh): IIoc) I:lirth; cr.la PhAn xi Thdng ldn xa Viet Nam tai tinh Quring
'fri thuoc Thong taln xa Vict Nam (c6 t|u sd tai thi xa Ddng H), tinh Quing TIi):

Quting'!'ri;cl1a. Tluirng Cao dring QLrhn tli kinh doarh thu0c BO Tiri chinh (c<i tlu
s6 ral rhi tfin blhu Qulnh, huycn M! Vln, tinh llLtng Ycn): I lullq yttri

Vin t,/rn cta Vi0n Hhi dLrong hoc thu.',c Vitn Kh,,a hoe v) Ctrng nghe ViCl

Nam (c6 rru sO tai thinh phd Nha Trang, tinh Khd[h Fkr]): NhaT'rang.

- Dia tlaqh ghi tlon viln ben cia c6c co quan, td chrlc cdp tinh:

+ Ddi voi cdc thdnh phfi ttlrc thu6c Trung uorg: li ton cua th)rnh phd tluc
thu(),. 'li ung liung. vi du:

Van ban cila U! ban nhan din thirnh phd Hi NOi vl cia c6c s6, ban, ngirnh

thuQr: lhlnh phd: /1d Nrli; clia Uji ban nhan diir thirnh ph6 Hd Chi Minh vir cia
ciic s0, ban, nglnh thu0c thlnh ph6: 'l'hanh phd I l6 Chl Minh..

+ Ddi vcri c6c tinh: liL ton cta fii xi, thlnh phd thuoc tinh hoirc cua huyer
n(ti cd quan, td chfc ding t|u s&, vi du:

Vtrn brin cria Uji ban nhan dan tinh I{i Nam v) cr.ia cric str, ban, nglnh thudc

tinlr (c6 tru s& hi thi xa Phii L!, tinh Hl Nam): Phri Li;

Van bln crla Uj ban nhan ddn tinh Hii Dudng Yd cia c6c s&, ban, nglnh
rhuO,; tinh (c6 tlU s6 tai rhlnh phd Hli Dudng, tinh I-{ii Duong): IIdi Dtong; cia
Uj t,an nh&n lin tinh Quing Ninh vi cita c6c stl, ban, nginh thuoc tinh (c6 tlu str



tai thlnh phd Ha Long, Linh Quing Ninh): 11a Long; cia Uj' ban nhAn dAn tinh

I-am Ddng v[ cira cdq sir, ban, ngdnh thudc tinh (c6 tru sE tai thinh phc5 E) Lat,
tinh Llim Ddng): l)a Lrl,

\i in ben ciia Vrrdn Qudc gia Ba Bd (c6 lru sil tai huyen Ba Bd, tinh B6c

Kan): Ba Bd: cfra Ban QuiLn lj Cua khdu qudc td Bd Y (c6 tlu s6 lai huy€n Ngoc

H6i. tinh KonTum): Ngoc Ilii.
- Dia danh ghi trcn vdn bin cia cdc co quan, k5 ohilc cdp huy€n il tcn cia

huyen., quan, lhi xa, thAnh phd lhu6c tinh, vi du:

Vdn bfir ciia Uf ban nhAn d0n huyen S6c Son (thirnh phd Hir Ndi) vir cia
chc phbng, ban thu6c huyen: Sric S'cul;

\,'irn biin c a Ull ban nhin dar quan t (thnnh phd l-ld Chi Minh) vir ciia cdc

phr)ng, han ftu(ro qu4n: Que2tt l; cia U;i ban nhan dAn quAn Gd Vzip (thlnh phd

Hii Chi Minh), cua cdc phing, ban thuOc qudn: Gd Vr?p;

\'[n brin ciia Uj ban nhan dan d]i xa I{) Dong (inh H} Tay) vd cira cdc

phinrg, ban thui)c thi xl:. IId DArry;

Vitn bin cira Uyi ban nhtn dln rlnh phti Di€n Bidn (thrh Dien Bioll) vI cia
ciic phdng, ban thu0c thinh ph6: DiAn llitn.

- Dia danh ghi trtn virn b{n ciia Fl6i ddng nhan dan' uji ban nhal ddn vl ctla

c6c td chrlc cdp xi ll ten ciia xa, phudng, thi tr'{n d6, vi du:

Vnn brin crla U! ban nhAn dAn xd Kim Li0n (huy0n Nam Dln, tinh Ngh0

An): Iiim Litttl

\/al biin ciia Uli ban rrhiin dan phudng Nguy6n Trdi (thi xa HA D0ng, tinh

Il Tay)t Phud B Ngufdn\rdi.: cua Uji ban nhat dan Phudng Cdng Vi (qu0n Ba

Dinh, thdnh phd tlir NOi): Cdirg Vll

\/rn biru cita U;ii ban rhln dhn thi tr'lin Cr! Chi (huyen Cii Chi, thirnh phii t'k)

Chr ItJi[h): t ii C/rl.

Dia danh ghi trOn vdn bAn cua c6c cd quan, td cirrlc vlL clon vi vfr trang nhan

d[n th ui)c pham vi quAn lf cfia BO Qu6c phdng aludc thuc hien theo quy dinh ciia

ph6p luirt vd quy dinh cu thd ctia Bd Qudc phdng.

l) Ngly, th6ng, nirur ban hlnh vin bln

I'lgly, rtr6nrg, nam ban hlnh virn bin quy pliam phdp luAL do Qudc hdi, Uy

ball t][rdng vu QLr6c h6i, I-{6i ddng nhdn dAr ban hdnh 1l ngiry, th6ng, nam v[n
bln d'ruc rhirng quu.

I'lgiry, th{ng, nhm ban hirrh van bin quy pham phiip luat khdc vi vrn triin

hlnh,:hinh ll ngdy, lhzing, rim vrn bln drlr:c k! ban hinli.

l'lgly, thdng, nim ban hirnh vln brin phaii duoc vidt ddy dri ngay "' th6ng '
nam ...; cric sd chi ngly, th6ng, nam cling chfr sd A-l Ap; ddi v6i nhftng sd chi

rgiy nhr5 brrn 10 vl thing 1, 2 phii ghi them sfi 0 6 trurlc.



5. T€n krai vi trich ydu n6i dung cria vin bin

a) T'on loai vdn brin li ton cia timg krai van birn do co quan, .tfi chrlc bar

haruh. i'i.hi ban irlnh van t,il quy pha,n ph,'rp iuat vir van bln hlnh chinh, ddu phii
ghi ten Ir,rai. l ir cJng virn.

b) Trich yeu nOi dung ciia vrn biin li mQt cari ngin gon hoic m6t cum tit'

phhn r'Llh khii qu6t nQi drrng chu ydu cira vrn br,in.

6" NQi dung van bdn

a) NOi dulg vin bri'n

NOi dung vln bln l) thdnh phdn chir ydu cira mQt vln bin, tlong 116, c6c quy

phorn 1*r/rp l,iat (adi vCi vrn bin quy pham phz'Lp luat), cdc quy clinh dr-toc rllt n;
cric vAn dC, su vi0c drrrJc trinh hiry.

Ndi dung vain bin plrtii blo drim nh(ng y0u cilu cd bin sau:

- Phi hrlP v,3i hinh ttrrlc vln brin duoc sft dung;

- Phir h,.D vdi tlLtdu15 llii, chir tlr-rong' chinlt sdcit ciia Diing; phi hop v(ri cluy

dinh ciia ph6p luht;

- Cdc qrry pham ph/rp hat, o6c quy dinh hay c6c vt'n dd, srr vi0c phrii clrtrrc

tr'inh bir,y ngin g,:rn, l6 r'ing, chlnh xdc;

- Sil rlgrg ng6n ngii vidt, c6ch di6n dat clon giln, d6 hidu;

- Dirng tit ngfi phd thdng; khdng dirng ttr ngir d-ia phrjollg vir. t] ngtr nudc

ngoiri :niu k"hong ihtr" t,r 
"dn 

tiidt. Diji viri thu4t ngf chuyin mon cin x6c dinh l.6

noi ilung thi phlii clLrrlc gihi thieh lxrug viil biirt;

- Khorlg vidt tft nhihrg til, cum tir kh6ng thong dung.' D6i v6i nhilng tit' :qT
tir,l,rqc J dilng nhidu ldnilong vin bhn thi-o6 thd vjdt r'lit nhmg cdc chf viCt tht

iiJdo 
",iu 

tl,""r- tir phei du; dnt trong ngoirc don ngay sau til' cum Or d6:

- Vi0c vidt hoa clutvo (lrc hien thco quy titc chinh th tidng Viet;

- Khi vion clAn ldn rldu van bin co lien quan, phni ghi day. dLi len loti' ll'ich

viu nQl-Juug u,itt biin; sd, k! hiou vun bir; ngly, ihring, nam.bal.h)nh vrn biin

i,i, ,en' 
".t 

q,ion, td 
"h,t" 

ban hirnh van birn (tlir trudng hop ddi vdi lu1it vi PhiP

iil; t;;"i 
"4" 

tdn uien dan lidp thco' c6 thd ghi t€r loai vii sd, ki hi0u c a vln

biil r'lti.

b) Bd cuc cira vdn brln

'l'ui thr:o rlrd loai vi noi rlulg, vrn btin c6 thd c6 phdn can cr1ph6p.l! dd ban

fri"f.r.'nf"an- t.r lau ua .O ttt.i r't,toi hai cuc lhco phin' chuong muc di'iu klroin'

,ilC," ,i"a. tJLtt.ic phlin chia tlrirnh . ic phun. muu tir lcrn dcir nh6 lhco mJl trinh lu

nhdt diinh.

tld cgc cia luat, plit'tP lOnh duoc thrrc hi0n

LuAt llall hinh varn b?in quy pham phrip luAt ngiry
thco quy dintr tai Didu 27 cua

12 th6ng 1 1 natm 1996 v) Luql

6



sLla rldi, bd siung mOt sd didu cira LuAt Ban hinll vin brin quy pham ph{p luAt s6
(J2120(,tZlQI111 ngdy 16 thring l2 lrdm 2002.

Vdn bAn quy pham phdp luat kh6c c6 thd drrtrc bei cuc nhrr sau:

- Nghiouyit: lhc\, diiu. klr)iin. diem h(,r,j tlrcLr kh<,iin. cliilm:

- Nghi rXinh; thco chudng, muc, didu, khotin, didm; c{c quy chi (diiiu I0) ban

hirnh kirn theo nghi dinh: thco chucrng, rnuc, didu, khoAn, didm;

- Quyet dinh: theo didu, khotin, didm; cric quy chd (quy dinh) ban hdnh kdm
thco quyit dinh thco chdclng, mqc, didu, khoilrn, didm;

- Chi thi: tlrco khohn, didn;

- Thdng td: thco muc, khorin, didm.

Van brlin hlnh chinh c6 thC drroc bd cuc nhu sau:

- Quydt dinh (c6 biel): thco didu, khoin, didm; c6c quy chd (quy dinh) ban

hAnh kdm thco quyCt dinh: thco chudng, muc, didu, kholn, didm;

- Chi Lhi (cti biet): thco khoin, didm;

- Cdc hinh thfc van blin hinh chinh khdc: theo phdn, muc, khotin, clidm.

7. Chitc vu, ho tOn vri clrir kj cria nguiti ci) thdnt {luydn

a) Vi0c ghi quyin han cita riguiri k! drroo thLrc hi0n nhu sau:

- Trudng hdp ky thay mirt tap thd th) phAi ghi chfr vidt tdt'TM." (thay mnt)

vio tfidc ten up thd ldnh dqo hoqrc ten cc, quan, tti; chrlc;

- Trudng hdp ki thay ngudi ctirrg tldu co quan, td chfc thi phii ghi chil vi6t

tft "l ." (kji thay) viLo lludc chfc vu clia ngttt)i dLing cldu;

- Trtdng hgp k! thira lcnh thi phai ghi chtr viit tit "TL." (th a ldnh) vlo
trut(lc r:hr1c vu cita nguiJi dihg ddu c{r quan, td chrlc;

- Truirng hcrp ki thlra ui cluydn thi phAi ghi chr Yiit tit "TUQ." (lhila ui
cluyin) vlo tltr6r; chrlc vu cila lgudi diing cldu co c1uan, td chr1c.

ht ClrLi: vu uua ngLriri k17

Chrlc vu ghi tr0n vin brln li chrlc danh lSnh dao chinh thrlc cira ngudi kj vin
bhn tlrng co (Lran, td chr?c; chi ghi chtc danh nhlr Bo trucng (BQ tlr;6ng, Chii

nhi.'ml, Ttli turJng, Chu rieh, Ph6 Chri tich, Cidm ddc, Ph6 Gi6ri ddc v.v.,
kh,,ng ghi lai tdn co quan. td chLle, tril c6c vin brin li€n 1ich, vin bln do hai hay

nhidu cb quari, [d chr?c ban h]nh; vrrn bhn kj th]a linh. thira uy quydn vi nhi]ng

rlLrong; hop rdn rhict khric do t dc ccr quan. rii chfc quy dinh cu thi-

Chr?c vu ghi tren viin bain do c6c td chrlc tu Ydn nhu Ban, HOi ddng cila NhI
nu6-c hoic cria cd quan, rd chfc ban hlnh li chtc danh ldnli dao cira ngudi ki vdn

bi trong Barr boirc ]-{0i d(ing d6. Ddi vdi nhtng Ban, FIdi di}ng khdng du'crc ph6p

srl dung lon ddu ctia ccr quan, td chrlc thi chi ghi chrlc danh ciia ngudi k! van brin

trong Ban hoirc Hdi cldnlg. Ttrrdng hop Ban hoic H6i ddng drroc ph6p su dung con



dA'u r:ira co quan, td chrlc th) c6 thd ghi thom chrlc danh lanh dao tlong cd quan,

td chrlc cia nguiri kf r) drrtli, v( du:

- Chrlc vu cria ngrrdi kt var ban do Fldi ddng hoitc Ban chi dao ciia Nh),
nu(rc ban hLinh mi l6nh dao Bd XAy drrng lirur Tlurmg ban hoic Ph6 Trrl6ng ban,

Chir tich holc Ph6 Chti tich I'l6i ddng duoc ghi nhu sau:

'r'M. Hor DdNG KT. TlrutiNc IIAN'
CHU TICH P}I6 TITUONG I}AN

('ihft kl;, dafu rfla B,c k)y dtnql Gltit kj,, ddu ctia ll() )ftiy dt.tr|i)

fio Tn[Jdr\c D0 xAy r)r]Nc rHU Tr{tJoNc B0 xAY DUNG
Ngruy6n Ydn A Tldn Virn B

- Chrlc vq cria nguUi k! van bln do Ban hoic I{Qi il6ng cia Bd Xdy drtng

ban hlnh rnd'lhrl tlrr&ng Bo Xny dmg l)m Trv&ng ban honc Chii tich HQi ddng,

liinh ciao cric Cuc, Vu thuoc B0 XAy dung lirm Ph6 Tfu,]rrg ban hodc Ph6 Chri tich
LI6i ,ldng rluoc ghi nhu sau:

'IM. HOI T)ONG KT. TRUONG BAN

CHU'T'ICH PH6 TITUdNG BAN

()lfi kj;, dai citct Bi Xdy chrtLg) (Chit kj,, ddit cila Bb Xiv dttttg)

'r'HO TRUTJNG vu 'l'l{udNc vu rei cutrc can lQ
Triin Van B Le Vnn C

c) Ho tdn bao gdm hg, ten dcm (niu c6) vl tOn cfra ngrrdi k! virn brin. D6i

vrli vrn bin quy pham phdp luat vd vf,n bin hlnh ch(nh, h u6c hg tOn crla ngudi

k9, kh6ng ghi hoc hdm, hgc vi vi cdc danh hiOu danh du khdc, tlir van brin cira

ci,: td ch-iJ su nghidp gi6o <tuc, y to, nghien crlu khoa hgc, uong nhilog trulng
hdp cdn ftidt, c6 thd ghi them hoc hirm, hgc vi.

8. Ddu ciia co quan, ld chrlc

Viec <16ng dtu tlon vin bin dr-toc thttc hien thco quy dinh tai Nghi clinh s6

I 10/2004/ND-CP ngiry 0t3 th6ng 4 narm 2004 cira Ch(nh phu vd cOng 6c vin thLr

vir quy dinh cria ph/rp lult c6 li0n quan.

9. Ncri nhdn

Ncri lhQn x6c itinh nhtng ctr quan, td chr1c, don vi vl cd nhAnrhAn vin bin
vdi rriuc dich vir tr'6ch nhi0m cu thd nhu dd kidm tla, gi6m s{t; dd xem x6t, gi'ii
quytlr; dd thi hirnh; dd tlao ddi cong vioc; rld biCt v) dd luu

Noi nhtn phhi dLtoc xric tlinh eq thi ttu,ng vin biin. Cin cf, quy clirh cria

ph6p luatl can cil chrlc ndng, nhidm vu, quyin han cua c(r quan. td chrlc vi quan

lr0 i6ng tlic vdi c6c cd quan, td ch(c, don vi holc cd nh0n c6 liOn quan; can cr1



v.:, ciiu liai uuvrir e3na vi('(- ddD vi huic ;d nltatt soan thio hoit' Jhii tli soan

i;;:;;tt"j.;;;14. J.iiuar'nltti,tt ''i '1uan' 
rii chrtc' tlun vi vit cii rthtn nhlin vin

birn trinh ngtrdi k! virn brin quyit dinh'

Ddi vdi van birn chi grli cho mQr s6 tl6i luong cu thd thi plii ghi tOn tilng cd

nu"n."rd 
"h(rr. 

*e nlin nnln v;n biiril d.i vrri r an hdn ,ludc grJi cho m6t ho,c mdt

li "ii.. .fr;i tu(rng nhal dinh thl nni nhan 
'luLtc 

ghi ehung' vi du:

- C6c 80, co quan ngaog llo, cd quan thudc Ch(nh pht;

- Uji ban qhtn dlin c6c thrh, thiuh phii ti'trc thuOo Trung udng;

- Uj, ban nhtn din c6c huy0n, thi xd (lhuoc tinh " )'

Ddi v(ri nhtng viin bin c6 ghi ten loai, ndi nhan bao 8i)m til "ndi nhAn" vl
phiin lict ke.i..,t-.1u"n. lf; (hri( J'Jn ri vl ea nltatt nhAn virl h;rn'

Diii vdi cdng van hirnh chfirh, noi nhfn bao g6m hai phdn:

- Phdn thrl nhat bao gdm tir "kinh gtri", sau d6 li ton c6c co quan' tti chtlc

hoac drtn vi, c6 nhan tflrc tidp giaii quydt c6ng viec;

- Phdu thf hai bao gdm tit "noi nh[n", phia rlrrdi ll tU'hhu utn"' tidp thco ll
ten cac co-iuan, td clt(cl clcin vi vir ci nhAn c6 liOn quan khdc nh{tr c6ng vin'

10. Ddu ctri rnfc tlQ khdn, rnit

a) Di{u chi mrlc dO khdn:

Viec x6c <linh mrlc dQ khdn ciia v6r berr du'Jc thdc hidn nhu sau:

- TuV lhcu mtt. .1,' . jn du'rc ehuytin phiit nhanlr' vin hdn dddc xic Jinh dn

khdn thco ha mdc sart: lt,,ii lrj.. thunng khtrn hoic khan:

- Khi soan thrio vf,n brin c6 tinh chdt khlin' <lon vi hodc cf nhln soan thAct

vrin triin-rlC xudt rnrlc r.10 khdn tr"inh ngutli ki v:rn bin quydt dinh'

Ddu d6 khtin ph;r dultu khie sin theo hudug r.l5n tai di0m k khoiin 2 Muc III

.1," fr;;;-;;'Mrrc Ji,ng Ji oong Jdu 'l, ktrin dirnt mdc mau tl6 rrrcri

b) Ddu chi mrlc r1o mat;

Vilc;uie Llinh v)r tlring tlJiu du mat {ruy"l lniil' t"i mirt lloiic lnlit)' Jau lhu hJi

,t,ti "L'i';;?;';: ".ij"is 
ir mir ;hir n;ic rluoc thrrc hicn thco quv dinh tua

phrip luft vi bio vc bi mltL nhh nu('tc'

11. Cfc thirnh Phdn thd thfc khic

C6c thiurh phAn thd thitc kh6c ciia van bin bao gdm:

,) Di,r chi ed ttuan' ld elrtiul rlia chi E-MLrill ,.lia chi lttn lnang {Wchsitc t: sd

,ti." iil;1. ;i'iill, ; tr; Joi "oi 
.'"ng vin 'ont 

rlicn giav. gitri thi''u' ti6v

i',,i. nnia," til. lftliL.huS"n Jlrtau dicu kien rhunn loi eho vi'''u IiJn hir

hlCLieclridinviph:-rmvilrrrrlrirnlrnbrr'.rriilaisaukhihgp(hoinghi)'..
,,.* l*..* ,tJ rr- "t,r,l ninn noi bn' rfui vr'ri nhimg van hin cd lham vi' ddr

,iq"t pr'?i"ligt, ;tt clqng h4n chi i1o4c chi dAn vd clu lhtio van bLn nhrr "du thrio"
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hay'11tJ. thiio ldn ...". C6c chi dlin tl.dn ca) thC dudc clzinh m6y holc ding con dlfu

khic sin dd d6ng 10n vln bin ho[c du thlo vln bz'rnl

c) Kf hieu nguati denh m6y vl sd luong bt'rn phdt hinh tl5i v6i nhing vau

biin ctin dr.rcrc quiin lj chit chc vd sd luong brin pht'Lt hlnh;

d) Tluing hgp vln bril c6 phu luc kdm thct.r thi trorg vdn brin phii c(r chi
din vd phu luc dr'r. Phu luc viin biin phiii o6 tieu dd; vin bln c6 Lti hai phu luc uct

len th) cdc phu luc phii duttc dhnh sd thrl tu birng chfr sd La Md;

c1) SCi tlang: vin biin vir phu luc vdn biin gdm nhidu trang thi t} ti'ang thf hai

m <li phii aludc ddnh sd thf tu bing chil sd A-r'ap; sd traug cttr phu luc van bAn

duoc d6nh ri6ng, theo ttrng phu luc.

12. Thd thfc bin sao

ltd thrlc bAn sao dLrgi: thuc hiqn nhu sau:

a) Hinh thfc sao bao gtlm mot trong c6c ddDg chfr "sao y b/rn chinh", "tlich
sao" lrtrlc "sro luc". Viec xdc dinh hinh thfrc bhn sao dLrcrc thLrc hien thco quy

dinh Lai c6c khr:rrin 4, 5 vir 6 Didu 2 cira Nghi dinlt s6 1102004/ND-CP rgdy 08

tlrring 4 nlm 2004 cira Chinh phtr vd c0ng t6c vin thu;

b)'l'0n ctt quer , td chirc sao r'!n hrin ll tcn cuu eri quun, tt1 chtc thdc hieIr

vi0c sari van biin;

c) Sti, k! hiou bin sao bao gdm sd thtl tLr dang k! drtoc d6nh chung cho crie

logi biir sao do cd quarn, td chfc tirrc hien ve, chil vidt tit tOn lo4i bzin sao thco

Bhng chf vidt tiit ten lo1i viin brin vd bhn s;ro kdm theo Th6ng tr.t ndy (PhLr luc I).

Sii tltroo ghi hing chi s6 A-rap, bit dliu t sd 01 viro ngiry dAu nam v) kdt thtic

vio ngiry 3l th6ng 12 h)ng nnm;

cl) Cdc thlnh phdn thd thrlc khdc cila biin srLo van bln gdm dia danh vir ngdy,

lhzing, nim saol cliirc vg, hq ton vd chl ki cua ngttdi cri thdm quydn; ddu cira co

qLran-, ti1 ch(c sao viln bin vir noi nh{n dLroc [rrrc hien $co hudng din tai cdc

khoiirr 4, 7, 13 viL 9 Muc Il ciia'fhdng tu nly.

nu. Kf 'I'HUAI"I.RINH ltAY

t. Khii gii(y, kidu trinh biy vi dinh Id trang vin bin

rrt Klrii gity
'Virn brln quy pham ph6p luat vi vau bin hlnh chinh durvc tdnh bly trOn gi'[y

khJ li4 (210 mm x 297 mm).

tSiic loai vin bin nhr-r gidy giiri thieu, gidy bicr nhan hd so, phidu giti, phiiu
chuydn c(r ftd duoc tdnh b)ry tfon gi{y khd ,A5 (l4lt mm x 210 mm) holc trtn
giiry rniu irr si'r .

o1 K i(;r trinh biy

Van brln quy pham phdp luqt vi vnn bain hinh ch(nh dutrc tlinh hiy thco

chidu diri cria trang gi{y khd A4 (dinh hu6ng bhn in thco chidu dii).

l0



Trrriing lt.rl) n(ii dunF van b;111 c'i ciie h:ing hi'{u nllljnU klrf'l)P JLld' llm

rlrlnh c,it nhu luc ticng thl virr han t" iitt 'rrt.i'l trinlr hav tlico ehiiu ltlng curr

r,,'^r, g,al i.tintt il,r,in5 t"l n in tlreo '1:itlu 
lotrgt

c) Dinh Ii ti rlng viur r'Lriin (liii v<1i kh{i gia'y A4)

- 'llrang rolt tl.lJdc:

Ld lrtnr c6ch m6p tlor lir 20-25 lrlm;

Ld rludi: chch m6p du(ti tit 20-25 mm;

Ld r'6i cich mriP tldi tir 3G35 mm;

Ld phii: ct'tch mdp phiri tir 15-20 nm'

- 'frang ln4t sau:

Ld t|erL: czich n1'p t|en ti 20-25 mm;

Ld rludi: orioh rn6p drrdri tit 2G25 mn;

Ld tr'6i: cich m6P tl6i til l5-20 mm;

Li pliiii: chch rn6p phei lil 30-35 mm'

2. Kt Lhuit trinh br\y chc thinh ptrdn thi th(Ic van biin

\fi ui tr.inh biry ci,rc thhnhphdn thi thirc vin bdn tlon mot,trang gidy khri A4

(lu\J.. rl!rr(. hiin lhc., s,i dir r,,r tri .1,.1 iiti,,,r, prrin rlre rht'rc van birn kim thcu 'llrung

;i;';1,,1'il;i;:'lr,. vi rri rr.in' r,ty'"i,. ,i,i"r', phin rhj rhrie v:rn biin rrin rniit

il";r",;y'i";;i ;i.'u"ii 'tung tLr'irrg tu rhe'' Srr d'i t'cn'

Caic thnrh ph,in 01d thl'tc van ber dudc trinb biiy nhu sau:

r) Qu, j hil-u

Qudc hicu du<ic t!'lnh bly tri 6 s6 I '

Dd[P chti tron: "COlg hoir xl hQi chir nghia Vict Nad' dudc irinh bly birng

.ftu i,iit.'i, .r.t i' 
'n 

l2 din t I' kiiru chii ''lfn8 rlam'

Ddngclrildu6i:..DoclaP.Trr<lo-H4nhphric,,drroo,tt.inhblyb}ngchiiiri
,t',,ir,[:':i'ii;"t;"i: io" ral r'ii'i "r'r 

iii'g' iq-; chii cdi clductra clic cum ttr

ilrroc vier h.a, giiia c.ic cun ,* J gi.i'u-"e rlir!; phia dLrtli c6 dtttlng krl ngang'

;1iu6", .6 oo 'jei b)ing do cl)ri cira dt)ng chit'

b) T0tr ccr c1uan, td chftc ban hirnh virn bltn

.fen co quan, rd chfc ban hirnh vdn b'in clrroc ttinh bdy tai 6 sii2'

Ten c() quarl, td chric chu qulLn ca'p ltn trtJc tidp clutJc tinh bdy bing chi in

h,,a, c;r chir tir l2Jch ll' ki'':u ihrr clring'

Toncc,quan,ttichitcbanhinh.vf,nbirrrlrroctrinlrbiybingchfinhoa,cd
cht tir 12 ,lin 13, kidu chii crLrne,'.-iir"' rlftt' i"';i t" cludng- ki ngang' n€t lidrr' c6

il"ae: #"ftlil;t; li2 
'lo 'rii:i'" 

J;"s (hir \l dat cirtl dLii s' vr3i ddng chr'
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c) Sei, ki hieLl cira vdn bAn

Sd, kf hiOu cia van brin duoc trinh biy tai 6 sd 3.

1ir "sd" ,lur:c tdnh bdy bing chti in thudnS, kj' hieu bing chi in hoa, cd chil
13, kidu r:hii dring; sau t "sd" c6 dfu hai chlm; gifa sd, nam ban hlnh vl k!
hi0u vrn bin c6 ddu gach ch6o (/); gifra ciic nh6m chti vidt tft tlong ki hieu vdn

brlrn c6 d{u gach ndi khdng cfch chf O, v( du:

Sd: 33/2002/ND-CP; Sd: 15/QD-LIBND; S<J: 23EC-BNV; Sd: 234lsCN-VP.

d) Dia danh vi ngly, thhng, nlm ban hdnh van bln

Dia,lanlr vir ngiy, thring, nln ban hiLnh viu bin dugo trinh bly tai 6 sd 4,

biug chf in thudng, cd chii tir l3 dCn 14, kidu chf nghieng; sau dia danh c6 ddu

lhiiy.
\,/( du Ild N Ai, ngciy 05 thdng 02 nd.nt 2004

d)'lin l,,ai vl tri.h )'eu rrii Jtrng ritt hiin

Ten krai vtr trich yiu nQi dung cria cdc kri,ri viu l.rrin c6 ghi LOn loai dLtcrc tlinh
biry tai O sd :ia; t0n loiri vin biur (nghi diuh, quydt dinh, kd hoach, bdo ciro, td

trinti vi crlc loai van bAn kltric) duoc dart oauh giiia (can dOi cr gifa ddng) bing
clr0 in horL, cai chir tit 14 din I 5, kidu chii d(rng, d;lm; trich yiu n6i duug vrn bln
drtctc cldt canh gifra, ngay dd(li ter loai vin bin, bing chii in thudn8,, cd chfi 14.

kid.u chii rlfin;3,-dam; 6en clurli tlich ydu cd dLrdng k6 ngang, n6t lidn, c6 dd ddi

bing tu 1//3 deh l/2 dO dari cira ddng chii vi dlt cAn c16i so v(li ddng chf.

fi ich yiu n6i c.lung cdng vaul du{tc tliDh bly tai 6 sr5 5b, sau chii vidt tit
"V/v" (vd vied br\ng chti in rhrrdng, cit chir til 12 ddn 13, kidu chii dr1ng.

c t Nii drtng virtt hrin

NOi dunlg vdn brir drtoc tlinh biry tai 0 s6 6.

Phdn ndi dung (bln vdn) dudc tdnh bny bing chii in thrrdng, cd chii tit 13

rlin 14; khi xudng ddng, chft tldu dbng c6 thd liri vlo tU 1cm d€n 1,27cm (I
rlellult tab); kho6ng c6ih gifa c6c rloan vdn (paragraPh) <tat tdi thidu l] 6pt;

khc,ring clich gita cZc tldng hay c6ch ddng (line spacing) chon tdi thidu ttr cdch

dbng drrn (single line spacing) ho4c til 15pt (exactly line spacing) tr6len

Ddi vdi nhilng virn bin quy pham ph6p lual va van bin hirnh chinh c6 phdn

cin cr1 phrirp lf c1d ban hinh thi sau mOi crin c(r phhi xu6ng..dirng, cudi ddng c6

<lau chdm phliy, r'ieng can cr:r cudi c ng k6t thfc bing dt'u phdy

T|rrdng lhop nQi clung van birn drroc bd cuc theo phdn' chrr<rng, muc, diir'r,

kh, 'in, rlilim thi trirrh hly nhr.t sru:

- Philn, chrrolg: t '!hdn", "chu<lng" vir sd tlrrl trl cia phdn, chuclng dud-c

tlinh bdy tl€n rn0t 
-ddng 

ilong, cnnh gita, tring chr in thudng, cd chf 14, kidu

chlrrlLlng, d4rn. Sd thrl tir cua phdn, chtrong diing chil sd La N4e. Tiou dd (en) cira

ph:in, ch-rrong dudc alnt ngay drrrli, canh gita, bing ch0 in hoa, cir cht tir 13 ddrr

1,1, krCu drrJ riing. ,-llim:
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- Muc: tU ''mgc" vir sd thrl tu cta mrlc dddc trinh biy ucn mot ddng ridng,

canh g,ita, bing chii in 0lrrdng, cd chfi 14, kidu chii d(rng, dam. Sd thf tlr cta muc

cling r;hf sd A-lnp. Ti0u dd cira muc duoc tlinh biy canh gita, bing chf in hoa,

cd chii dr 12 ddn 13, kidu cht diirrg, dam;

- Didu: tlr "didu", s6 thf tu vl tieu rlC cira didu dudc tdnh biy bing chf in
thudnlJ, cd chil tring cd cht ciia phdn ldi vdn (13- l4), kidu cht d(rng, dam. Sd thrl

tu cira didu dtrnp; cht sd A-mp, sau sei thf tu c6 dau ch{m;

- Khoin: sd thf llr (:ric khorin trong m6i cliiu ding chf sd A-rap, tidp Lheo lir
tlt'u clLdrn, cil chd bing cd chf cria phdn ldi vdn (13-14), kidu chti dtrrg;

- Didm: thti tu c6c didm trong m6i khoiin dirng cdc chil c6i tidng Viot thco

thrl td abc, sau r:6 ddu d{ing ngolc don, bing chii in thudng, cd chf bing cd chfi
cira phLdn ldi vln (13-.14), kidu cht dL1ng.

T'rLrdng hqr n6i dung vin biin duoc phAn chia thdnh cdo plia'n, mlc tii ldn
dCn nh6 rhi tr)rhL bAy nhu sau:

- Phdn (ndu c(r): tit "phdn" vd sd th* tu cira phdn duqc liDh bily tron mc)t

ddng li0ng, :anlh giila, bing chii in thrring, cd chfr 14, kidu chli dring, dam. Sd

thf tu cila phAn dirng chii sd La M[. Ti0u cld ctia phdn drroc dat ngay dddi, cadl
gifia, bing chii in hoa, cd chf tir l3 din 14, kidu chir dr1ng, tlam;

- Muc: sd thr11u c6c muc ditng chii stJ La M6, sau c6 dxu chdm; tiOu dd ciia

muc tlugc trinh biy bingl chil in hoa, cd chii tt 13 ddn 14, kidu ch0 dt1ng, dam;

- Khoin: srJ thf tu c6c khoAn trong m5i muc ding chir sd A-r'ap, sau d6 c6

rjfu chf(m; s6 thf tu vl liou ald cr]a kholn (ndu c6) dudc trinh biy bing chtr in

thrrrmg, cd clhl1 bing cd chii cira phdn ldi van (13-14), kidu chil drlng, dAm;

- Didrnr thL? tu c6c didm tlong m6i kholn dirng c6c chii c6i tidng ViQl theo

thf tu abc, sau ,J6 c6 dt'u cl6ng ngo[c dctn, bing chfi in thudng, cCt chii bing cd

chfr cira phdn ldi vln (13-14), kidu cht drlng.

g) Chrlc vu, h9 tOn vi chfr k! cua ngudi c6 ttidm quydn

()uydn han, cht?c vu cita ngudi ki du-d. c trinl biy tai 6 sd 7a; chfic vu kh6c

cia n1;udi kt drtde tli h hay tai o sd 7b; ctic chf vidt t6t 'TM.", "KT.", "TL ",
"fUQ." Loai "(1." (quyin,, quyjn hdn vI chirc vl1 ciia ngrriri ky ducJc tinh biy
bing chfi in hoa, c0 chfr t 13 cldn 14, kidu cht dLing, dAm.

llo tOn cira ngrrdi ky' vnn brin vi hoc him, hc.rc v! (ndu c6) cludc trinh bey tai

o sd ?b; binlg cht in thu,)ng, cd chii til l3 ddn 14, kidu chii dring, dam.

Cht kf cira ngrrdi c6 tlrdm quyin dugc trinh bdy tai 0 sd 7c.

h.; D{u cia cd quan. hl chdc

Ddu cia ccrquan, til chic drtgc trinh bay tai 0 sd 8.

i) Ndi nhan

l{di nhlin ddgc u'inh bly tai 6 sd 9a vir 9b.
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lPhdn ncri lh{n tai er srJ 9a (chi rip dung d6i vdi cdng viin hdnh chinh) drloc
trinh bly nhu sau:

-'f ir "hinh grli" vi ten c6c cd quan, td chrlc hoirc c6 nhtrn nhdn van bAn drrgc
llinh bly biing chd in thrilng, c0 ohf 14, kidu chfl dring;

- Sau tir "l:inh giri" c6 ddu hai chfm; niu cdng vln gii cho mOt co quar, td
chrlc ho:rc mdt c6 nhan thi tit'kinh giri" vir 1on cci quan, td chrlc hoac c6 nhAn
dudc tlinh bly ren cing mot ddng; trudng hdf cdng vin gt?i cho hai crr c1uan, td
chric ho4c c6 nhfn tltl lon thi ton m6i co quan, ttJ chirc, cd nhAn ho4c rnoi nh,rm
ctr quan, td chtlc, cd nhin dlroc trinh bdy tron mot ddng riong, dAu dbng c6 gach
ngang, cudi ddng c<i dAu chdm phz{y, cudi ddng cu(ii ciing c6 ddu chA'm.

Phdn noi nhAu tai 6 sij 9b (dp dung chung ddi v6i cOng van htrnh chinh vi
cdo lo4i v[n bln khdc) clrtgc trinh br'ry nhLr sau:

- Tir "ncri nhAn" duoc trinh bay trcn mOt ddng d6ng, sau cl6 c6 ddu hai
chdm, bing chiiin thudrg, cat chfi 12, kidu cht nghiong, dam;

- Phdn li0t kd cdc crr quan, td chr1c, don vi vl c6 nhdn nhfn van bAn dugc
tdnh biy birng chfi in thu<)ng, cd chir 11, kidu chir drlng; ten m6i cd quan, td
chL1o. don vi vl cd nhAn ho4c m5i nh6m ctr quan, td chfc, don vi nhdn vdn bin
dttoc tdnh bly tren mo[ dbng ridng, dAu dbng cir gach ngang, cu6i ddng c6 d{u
chiirn phdy; r'i0ng ding cudi cirng bao gdtr chii "luu" sau d6 c(r ddu Iiai chdm,
tiip thco lir chir vidl tit "VT" (van thu cd quan, td chrlc), chfi vidt t6t ton ddn vi
(hoic b0 phan) soan thiio virn l.rt'rn vir s6'lrrong hin Iuu (chi trong nhfng tnrln8
htrp cAn thidt) duoc dat uong ngotlc dctn, cu(ii cing ld ddu cht'm.

k) D{u chi mr1c dd khdn, ma{

tvlAu d{u 116 nr{t (tuyet mat, tOi mtt honc mat) vi dt'u thu hdi ddi v6i vau
blil c6 ndi dung bf mat nhd nudc duoc thrJc hion theo quy dinh cia phdp luat vd

bho ve bi mnt nhl nudc. Ddu dd mit {uoc d6ng vio 6 sd 10a, dt'rr thu hdi duoc
dring vio 0 s6 I 1.

Dt'u dd khtin duoc d6ng viro d sd l0b. Con d{u ciic dd k}rl{n c6 hinh chir
nhat, htn d6, c6c ti] "hoi tdc", "thrrctng khdn" hogc "khdn" drr<rc trinh bdy bing
chti in hoa, cd chit tir 13 ddll 14, kidu cht dring, dam ve dudc dit can ddi hong
khung hinh chti nhat vidr ddn, c6 kich thu(tc tuor.rg img ll 30mm x 8mrn, 40mm
x Smrn vd ll0mm x 8mm.

lL) Cdc thlnh phdn thd thr?c kh6c

,Cdc thlnh phzin thd thic khSc dudc trinh bly nhu sau;

. C6c chi dAn vC pham vi lrru hdnh duoc trinh biy tai 6 sd 11; cdc cum tit
"tni lai sau khi hop (hQi nghi)", "xcm xong trri lai", "luu hinh nOi b0" dudc tdnh
bly i:an doi uorg mot khung hinh chfr nhat vidn don, bdng chft in hoa, cd chii tir
ll d,''n I4. kiCu chri rJung. dnm:

- Chi c15n vd du theo v[n brin dLroc trinh biy tai 6\sd 12; tU "du theo" hoac

curn tt "du thA,r ldn ..." duoc trinh bey ficng mot khung hinh chir nhat vidn ddn,

bing chii in hoa, cd chii tir 13 ddn 14, kidu chii dfing, dam;
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- Ky' hi0u ngudi ddnh mriy vl s6 lrro1ng bin ph6t hanh dudc rrinh bay tai 6 sd

13; kj hieu bing cht in hoa, sd luo.,ng bin bing chd s6 A-rAp, cd chfr 11, kidu
cht diing;

- Dia chi io quan, td chrlc; clia chi E-Mail; dia chi her m+ng (Website); sd

di€n thoai, sd Telex, s6 Fax dugc trinh bdy tr0n trang ddu cria van bin, tgi 0 sd
14, bing chii i4 thrrdng, cd chfl tt 11 ddn 12, kidu chii dftrg, drdi mot dudrg k6
ndt lidn k6o diri hdt bd ngang cfra ving tr-inh bly van bin;

- Phu luc v6n bin: phu luc kbm theo vin bdn duoc tlinh bdy hon cdc hang
gidy riOng; tiJ "phu luc" vir s6 thri tu cira phu 1uc (trtdrg hqp c6 tt hai phu luc tlcJ

l€n) .lrrtrc trinh bhy tldn mdt ddng [i0ng, canh gida, bing chil in thLldng, cd chfi
14, kidu chil drlng, dam; ti6u dd (ten) cua phu luc drroc trinh biy canh gita, bing
chil in hoa, cd chr tt 13 ddn 14, kidu chfi drlng, dAm;

- Sd trang crla vrn bin dudc tdnh biy tai chinh gita, t:6n ddu uang git'y
(phdn header') hoac tai g6c phii, & cutii trang gify (phdn footer), bing chii sd A-
rap, cd cht bing cd chfi cia phdn lid vnn (13-14), kidu cht drfng;

It4du chii v) chi tidt tr)nh biy c6c thdnh phdn thd thrlc viin ban tlugc minh
hoa rai Phu luc IV - Mdu chii vd chi tidt tr)nh bly thd th(rc vrn bin vd thd thrlc

bin sao kdm thr:o Thdng trJ ndy (trong c16, sii dung Phdng chft .VnTime ddi vrli
chtr in thu0n,g vir .VnTimci{ ddi v6i chi in hoa).

h45u tlinh b)y rnQt sd loai vin bin quy pham ph6p luAt vl vdn bin htrnh

chinh duoc minh hoa tai Phu luc V - Nleu [irh biy vdn bin vi bln sar: van bln
kbm theo T.{r0ng tu niy (trong d6, st dung phOng chii .VnTime ddi vdi chfr in
thudn{l vA .\hTimeH ddi vdi chit in hoa).

3, Ki thudt trinh biy cric thinh phdn thd thrlc bin sflo

Cdc thenh phdn thc! thrlc bin sao dugc trinh bhy ren cirng mOt trang gidy,

ngay sau phlin cudi cinlJ cria vln bfut duoc sao, du6i mot dudng k6 n6t lidn, k6o

dli hdt chidu ngang cia ving tlinh bdy vin bln.

\/i rfi r,'inh biy cdc thdnh lhdn thd thfc btin sao b'en trang gidy khd A4 duoc
thrrc hi€.n theo S;d dd bo'r( cdc thlnh phdn thC thrlc biu sao kdm theo Thdng tu
n)y (Fhu luc III r.

Cdc thinh phdn thd thrlc bin sao dutvc trinh biry nhrt sau:

a) Hinh thiic sao: cum tD "sao y bAn chinh", c6c tir '.tl ich sao" vA "sao luc"
dudc trinh b?iy tai 6 sd I (Phu lLrc III) bing chil in hoa, cd chii til 13 ddn 14, kidu
chfr diing, dam;

b) C{c thdnh phdn thd thfc kh6c cia bin sao gdm: t€n co quan,. td chrlc sao

vin biin (tai 6 sd 2); sd, kf hieu bAn sao (tai o sd 3); dia danh vd ng)y, th6ng,

nam sao (tai 6 s,j 4); chric v9, hg tdn'v|.chf k! cta ugrrdi c6 thdm quydn (tai 6 sd

5a, 5b vd 5c)r diiu cua cu quan: td chrlc sao vln bin (tai o sd 6); nol nhan (tai 6 sd

7) duoc t|inh b?iy theo "hrrdng dAn t|inh bdy c6c thinh phdn thd thfc trrohg fng
cLia vi.n bdn tai l<huin 2.Muc niy.
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Mlu cht vi chi ti{l hlnh biry cdc thinh phdn thd thtc bAn sao cluoc minh
hoa Lai Phu lgc IV, mau tljnh biy bain sao d dc minh hoa tai Phu luc V kdm theo

Th6n.g tu niLy.

rv. T{l cH(Jc rnuc HroN

l. Thdng tu niy c6 hieu ltrc thi hinh sau 15 ngey, kd tt ngey dnng Cong

bho. Cdc quy dinh vi hr<1ng din tl.lJdc day tlii vdi quy dinh v)L hudng din tni

ftnrrg trt nay dcu bi bii b6.

2. Tlong cluz'r trinh thuc hi6n, ndu c6 vdn tld phdt sinh hoac kh6 khan, vudng

rn c, ciic c{t qrlan, t0 chrrc phin inh vi B0 Ndi vu (Cuc Vin lhtt vi LtLrr {rii nhiL

nrr(il) vl Viin phong Chirlh phu df kip thdi girri qrryit./

KT.BEI TTIUONG, CHt] NHIfM
VAI{ PIIdNG CtIiNH PHI]

Kr. 00 rRti)NG
R6 NOI VU

HrJ NHI0M RUdNG

,b/
Nguy6n Van LArn

Not hiln:
- 'Inri ludng, cdc PI'1'Ctith phir;

- Ci( B(r, cdqunn rg )g 96. coquanlhuoc Chinh phi:
- I ll){D, LmND cr.a rirrh. rldrrrli f'hl1 rruc lluo( tU':
- Van, phbog (lu6c hqi;
- Vrn phing (hi rich nudc;
- Vie,n Kidm s{( nhnn dan tdi cao;

' lbtr {fl nhAn dtn ldi c.ro;

' Vrrr plrong'l rung ud'rg Dingr
, Cd,Ju n Trung ftmg cfia cdc (loan dl€:

Cnc;Io'ng cong t] nhl ntioc;
- C!( Van thr vl Luu trfi niii I udc ( 10b);

- Cg( Kidm tn v,n ban Q?PL (BQ Tu phtip);

- Cor:A hnol
IINV: Ij 1. c. c l l. c,k ,l(Jlr vr rhuo. vl Iru,i rhu0c lllr

. VICI': BT( N. IBNC, ca, PCN H\C tsJn Diru
hnnh ll2, NguiJi phit $gon cfu Tht tudng Chlnh

Ddng Qudc Ticn

I'hir. .ric Vu. ( trc. crlc don v lrucIhrr0c:

l,m,: V l, Cl, t (IJNV); ll( (Vl'Cl'5) c r2rr'

Y$)

I]Y EAN NIIAN DAN
TINH ,IIOA BI.NH

Sri: 144-IIRIST.
Artti nhdtn:

- (hii tich, cec Ph6 chir lich
ItrtsND tiNb.

Sao y ban chinh
Hod Binh, ngdy 17 thd.ng 5 niim 2005

- Cdc s6, ban, nsanh.
- TJBND c6c hulcn, thi xa.
'Chdnh,Ph6VPB.

C%c Phdng + TvvPUB.

DAN TiNH HoA BiNH
N PHONG

Nguy6n Van Toin- r,uii vTi eVrvi'rrB.



Phu luc I
HO vrlj'l' 'l'.{T f ilN t,clAt vAN l}AN \/A BAN sAo
a s ftt littt tid sd.5.5.... 12005ff|'LI-IJNV'V PCP ngiiy .A.6...

5 ncim 2005 olia IJA N Ai vLt vd Viin phing Chinh phti )

\K Jig//o'aivlnbin Chir vio't 1ht

Vrn bin quv pham DhliD luit
1 Luat LI
2. Phdn l0nh Pl,
l. I-Cnh L
4 Nghi quyct NQ
5 Nghi quydt lien tich NOI-T
6. Nehi dinh ND
1. Ouvdt diirh QD
It. Chi thi CT
9. Thort trr TT
l0 Thdng tu lion tich T'IIJ

Vin brin hinh chinh
Quydt clinh (cir hiet) ol)

2 Chi thi (.ri tri0t, (]l'
3. Th6ng cJur TC
4. Thdng bziir TB
,5. Chu{ lnrj lr'lnh CTr'

6. Kd hoach KH
7. l'huong lin PA
8 Di 6n DA
9 R/io cdo BC

l0 Bion biin BB
'fr) t|inh T]i.

t2 lldn dilne FI+)

13. LLJnI drcn CD
14. Cit'y chllng nhlin CN

1.5 Gi{y u'i nhi0m UN

16 Gii{v mdi CM
t7 Gidy gi(ri lhieu GT
Itt Giiiv nlhi ph6n NP

i9. Gitly di tluJng DD
2.O Ciiiv bien nhnn hd sd BN
zt PhiCu Airi PG

22 f'hiiu chuyCn PC

Bin sao van bin
Biin sao y biin chilh SY

2 Bhn llfoh sao TS

3 Bhn :itro luc SI,



Phu luc II
rRi cAc rHANn I'nAN rsf l'nfc vAN ttAN

m6t tr?ng 8i,iy khd A4: 210 lrlm x 297 mm)

uitit,, nTiti ,s-r :2005tl! L:l-tJNv'vPCP rtsdv 0.6

20t)5 criu 116 NditttttiiVdn phdng Chi hph )

2()-2-5 rnin

,-,'J"

t1

E
€30--1.'i mm

4

5a

9a

3

7b



Ghi chlt:

0sd
I

7

3

4

5a

5b

6

7 a,7h,'lc

IJ

9a,9b

I0a

l0b

ll
l2

t3

14

Thnnh phAn thd th(tc viin biin

Qudc hieu

Tilr L( r quun. t(i ehfc han hanh van b n

S). ky hic-u cua van han

Diu,lanlr va ngay. Llrdng. nim hrn hlnh virn hin

'1'0n loari vi tlfch yiu nOi dung vin biin

Trich yiu ndi dung cdng vnn hlnh chinh

N0i tlrrng varr blirr

Ch(rc vu, ho tOn vi chft k! ctia ngLrdi c6 thdm cl.rydn

Dt'u cria co quar.r, td chrlc

Ndi nhiur

Drru ehi ntLic d,i mal

D{u chi mrlc d0 khdn

Diiu thu hdi vi chi ddn vd pham vi lLru hdnh

Ctri din vi du thho vrin biin

llf hiou ngudi <linh mdy vl s6luong brin phdt hirnh

Dia chl co qu'an, td chrfc; dia chi E-Mail; clia chi Wcbsite; sd

tliCn thoiri, sii'ltlcx. sii ljlx

2



nlrll

Ghi chit:

Osd
1

2

3

4

)r, )h, :u
6

7

Phu luc III
'['r{i cAc 'l'rriNH pilAN 'r'r{r,j 'l'r'ruc BiN sAO vAN rrAN

(TIen m6t lrang gidy klti ,A4: 210 mm x 297 mm)
'l'hiug rrt lilrt tictt :i'.,5f'. /2005'/. 1t,:l -BNI/-\;PCP ttgcil, ..Q4.

g, 5 rttln. 2005 qi( l Ni)i t,r.r vti \Idn plbttt Clinh phti)

2l)-25 ntrn

1

3 4

5b

20-25 mm

'l'hr)rh phtir thd thirc biin s:ro

Hinh thLlc sao: "sao y bin chinh", "tlioh sao" hoac "sao luc"
'l(lr r1t(lllJIr. t'i eltU,. :iru varl hin

Srti, k! hie u br'rn sao

Dia danh r,) lgiry, th6ng, nim sao

Chirc vu, ho ten vir cht lc! cria ngr.tdi c6 thdrn quydn

Dt'u crla co quan, td chfc

No-i nhiin

E
E
o)

5a


