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Eidu 1. Ban hlnh kdm theo euyer dini niry b6n euy ch6 c6ng riic Vdn thu.luu I r& tar co. quan Van plong So Cieio duc 
"a 

Oe" i""
tlieu2.euSer dininb) co hjeu luciirngayly U_ t i,.,f,.
Dieu J. Chdnh Van ohonq. fruong ptong l'frJ.-rang..flry* mon. nghiep\u cdn bo. chu) en vier. nnin uijn * q"- sa ciao ar. ';5;;',;j. Thu rrLrorg cacdon rj. rruong hnc can . u euyi.r drnh llli hanh./.

Noi ntu1n:
- UBND dnn;

Truug lam lu'u t i tirh;
- GD, c6c PGD SA:
- LD CD ngeni;
- Nhu Di6u 3;

- Ldu: VI, VP (NTOanl60).

//,$9ryaiY so 1:

Md
0lAo DV

GIAN{ DE'C

guy6n X{inh Thinh



TIBND TiNIH HOA Bi\TT
so ctAo ltrc vi oAo rao

CONG HoA XA HoI CHd NGHIA vmT NAM
Doc lap _ Tr do - Ilanh phric

QUY CHf
CONG T.,iC \,AN THU- I,LrtJ TRCI(T4r 

.co 
quan ydn phdng s6 Giao auc va Dno iai tinh Hoa Binir, Ben lo.ntr k? t theoQuy?t dirh :oNL eD SOOini\:{',',u vuyet. qtnn sa 41.L /eD _ SGD &DT_\rpngd)/'tthtitxgl| ndn 20Id ,,:" Cia, a,i:, fr COifffroa'iirn t

Chudng 1

QUY EINH CHUI{G

Didu 1.. pham vi ve d6i tuorrg dp dung
l. Quy che nal qu\ dinh viec thqc hicn cong r6c Van thu, lux tr{l tai co.. quanvan phbng So GD&DT u;, o"q" ap.d,r.€;dilfi 

"""'fi0'iJ "rroc 
nans, chuvcnmon. nghiep r.r So CD&DT va cdn r.,a ;;; -;;;^':: jl:'15 'GD&DT. ) c6n b0, cdng chrlc thu6c cjquan Va" "pfrOre,i6

2. C6ng ti4c Van rhu. luu rrl qu) dinhqi euy che nay bao gdm:

r *' ilft:'ff ;;:|,Y;'iil 
nl"":'ir 

1' 
*.. e;;'1 ll' "#'oaT""; .,. ra i i i e u ki d c

,'ie" quinly 
',:a,"r,r'li';;'!"oj?h::" 

chr dao cdc hoat dons cria sa GD&Dr. trong

'.' 
,,e,,[1""llitui;Tr:##it;+:o quan' lru tn] vb ro chrjc krrai rhdc sri dung

Eiiu 2. Trdch nhi.rn quin Ij,, 
'ruc 

hi6n c6ng tic lr'n thu _ Luu trii.
t. Van phbng So.GD&Dlrhju rrdch nhicrr ro chLrc ra quan i; cong idc \ i6hu. lLru ua rai co quan So CDs Dl Lheo dLing .ugf,, aLni, ,o i ldl,rooAo_Cp nnnu08 ridng 4 nam 2004 ve cdno ric r * L,ru, ,l-gi,iiij:. ii )rib;Xbii-irrl-6i

1Tr^1"1*.2001 g") di.rrr chi Lier.,r,i h""h-;;i';;;.; ;#;;"0 reni LLru Lnlguoc gra va cdc van bAn khdc cria ph6p luAt vd cdrig ,a" Vr" ,fr", i* ,*.
], Can bo, iong chLic. rjen chLic co quan So CD&DT Lrong qua urnh theooor. gra qu) el cdnp r idc cci lien quan g:n go;s ,u. van ilI i,ri"rru pt.,ai rluc ni.nnghiem chrnh ciic euy dinl cua eul che niry.
Eidu 3. Td chirc, nhi6m vu Van thu _ Luu trir
1 BQ phfn Vdn rhu. luu ftt thuoc Van p.hdng 56 GD&DT c6 chuc nang,nhiem w giup Chdni van ohono rdng rr"rr.a" ,in-ai"l .J,!i# u"-' rhLI, j Lru ,,tIharn muu cho Cirim doc so rit5* o^i. pijo c"arn ao. ;';;;""'1; va ro ctrLjc LhLrchien c6ng r6c Van rhu, iuu fid cria. So cOaoT,'oJ. a#, i"?rJoa, chuydn monnphiep \ u \e c6ng r6c Van rhcr. 

, 
.t,ru Lra rrong'c-o i;; ";il"h";* So CD&DI;rre"r'r rra. don d6t ra huollg oin chulen ,r.".;;g;iq;;; ,u.ol*"o. Va.n rr. tuu

2



r",: oc.ic,lon \i. lrdbns h.,c lrq: $,uSC So.GD&Df: eiai gu;,6r khjeu naj. ru cio,.b\u l) \'i fhar- vc cong tdc Van fiLr. tut.l trll
2. Nhidm r.u cria Vdn gy f-* :T^.,1y. hiqn theo Dieu 29 Nghi dinh sd

,iil,il?ifr";ff nsav 8 rhdns a nan 2004.cii L";';*;:.*e ai van rhu

- llep nhan. dang k1 vl rr'rni van ban den,
-t- Lhuyen giao vtut bal ddn cac leni dao, c6c phdng chfc ndng, chu],Cn mon,nghiep r.u, cdc bo phan thuoc 

"o 
qu* so coa.bi! 

r:rvuE vuuu

+ Gif.p. Ch6ni Van phdng 
-rlreo 

doi, don doc i,iec giar quydt vdn ban ddn.

,, "rri,llf;l"f.f:' 
t' thd tLLic' h,on rhu-'a kJ- tr'"a? 

"iii'a:' "." uan; ghi sd

, 
"" o; 3-'n 

*' lam rhrir tuc ph6t tr}oh' chui'dn ph6t vi theo d6i vi6c chuydn ph6t

,*. 
* tdP xep, bio quin v) phuc n.r \iec ra crru rzLi lieu, r,an btitr. su dung ban

. + Qurin lj'sd s6ch vd co so dD lieu. dang k5, quan iy van b6n.
: ?1o gue", st dung con ddu cu" 

"o 
qr*-ta=ciid,ufo,irg quy 0rrrr,.3. l{hidm \/u cons r6c tuu rr.r rhuc hicn ri; kh;;;;;; 23 Ngtu dinh sd

,r 
lrl20644'1p.at ngay 8 rhdng.4 n n 2004.* Cn"i,-rll *r"qrv dinh ,hj liel rhihiyrjr n 6r so dieu cua phzip lenli tiru Lr",r quo. gia, 

" r'!rlr srru eu

+ B0 phan Van rhu, luu { S1"q g.fri"f, V- phbng hucng d6n c6n b6, cdngchrlc rrong cu^._quan iap hd so vi chia,rbi ho *, ,ar jiu'rff" 
"pf.i* ,* nran ninn.. Thu tlrel ho .o. lai Jieu den han nop va lu.LJ lrj'

+ Phan loai, chinh If, xic dinn gia r.l, tHong k",lap xep hti so, rdi lidu.
' Bao ve bao qui.n on L^an h , <c rat lieu. 

- -' elir ^vv rv

r- Viqc phqc 4r khar thau,,st.dung hd so-, rii liCu lu! u.fr hien hdnh: lua chonho ro, riii lieu rhuoc dieu n6o rtd giao npp vd luu trli tinh; lnrn c?c thir tuc riOu huftai h.u hc r lid tri sri d ung Oi.;ng quy d inn. '

Didu ,1. Cdn tr6 VAn thu _ L{iu trir
1. Crin bu, cong chLic lirrn cdng 16c 1,/in thu, 1uu tr6 tai co quan 56 GD&DTptai cd .it tieu chudn ngtriep vu 

".gai"l "orc "hLil 
Varr;":il;u, c5 ki ndng srl.,ung ni1 \; rinh drudi rhao. ccj iiir.,ir do co"ba. e r r,r hoc u;;;;""g. cd n-rng ILrctrep Lhu. ri:rg dL:.n.e kloa hoc con; nghe ve corg rdc vL i;", f* [:l .

*ruo. 
t tu i Lhfc td chrlc vd k]i luat, c6 tr6ch nhidm, tan tuy v6j cong tac cuoc

Di6u 5. Vd trang thidt bi cho hoat aldng y*n fhu ve luu trt
, Co quan S{i GD&DT Oam.l{9 fi1l.1frt, cdc phuotrg tiCn, rhier bi ung duns. or:g nghe ffran phur- r u cho hoai d.lrrp Var rtrr_r. r '1; lrj.-6,a;. 

- (lo tcr,r r,r? ,hcoti !- u chr.r iin Qur .ii,ri .

O,:rn hao kjni oh chn ro 
!.h1c noal dong r.-t1jgp , Lr rheo 5eu clu ve c.,rrg

].;;J;i *" tLru rrr. pnl irol vo: dieu kirr,r' ;uc'-(;::raY.,'' o"r:n so r jr r:ei.rdr

Eidu 6. Bio al*rn hi mdf N}rii n(dc trurng 1i,1.rg 1;ic vas thu " I_au frt_r



Moi hoar dong tronq c6ng t4c Vdn thu Va luu trfi crla co quan So GD&DTrhuc trjen rheo dung euy dinh ,.c-udo ue bi mai N;;;r;;'"*'
Chuong z

CONG TAC yAN THLT
Muc 1

Soan thAo vi ban hinh vin bAn
Didu 7. Thd rhrlc vin ben

Thnnh phdn thd thrlc van biin 
--b:l.nu* phAi iheo ddng euy dinh tai Thdngtu Licn tich s6 55/2005rTILT_BNV vpcp ngay oolo!-lzoO:'.?jro Noi o, ua vinphdng Chinh phir htmg den ve rhe thf. . u f ,i.,ori,.iofr"Lruu-,ian Uan

Tr91e 
"do. 

s6 va l-v hieu van bdr duoc eLi nLu ;, -' -'
+ Sd cia vdn bAn:

Sd cira vdn bat le sd rhil tu_ trmg loai vdn ban ban hdnh trong mdr ndm; b6tda'u fii_ sd 0t vdo ngdy deu nam. ( b*""-"ap ,,f-,ai.,J i?,,;ft; ciia Vdn rhu ) vekdt thric vdo ngay 3I rh6ng 12 hdng nim.
- Cric loai vdn bln khric nhu: 

,g^ra),g,ioi 
thieu: giA).di duorg; gidy nghi ph6p;git'y chring nhan vngidy bicn nn4n, h'o * iuos gfri,o'-,frl, i,J o?'u*,ho.+ Ki hiCu crla vin bin

. . .Ki hicu euyer dioh (c6 bict) cfia Girim ci6c So GD&DT bao gdm chfr r,i€rlat cua loai van ban va chii viei rar ren co quan bun hu"h;;n1;.
, 
- K5 hieu cong van bao gom ch-u rj6i 12j1 t.n .o qu* U- nar r va chi r ier rdrcua phong chrrc nang soan Lhao r an ban.
- Kv hieu van ban cd phi len loai cu rhe bao gom chir viel tar ten loai van bancu Lhe r i chrl ri€i ra, t.n .o {uan ban hani van Uun]
Eidu 8. S'oan thio vdn bin
1. Cic vtu bin thudc cdc,phbng c!Li5 narg, chuyen mon,.nghidp rm 56cD&DT giAi quydr cu thd ihi sau ihj s,i"" ir.a", ,rrj=rg J# .roi'van pr,oog uao caoCidrn doc hoac Pho Gidm dot phu trdcir.

2. CiLc cLt6c hop, cu6c ll,n.r 
_yiec 

r.oi cac So, ban, nginh, UBND c6c huyen,thlnh phd...cria Gi6m ddc, phd Gidm d6c Sd .D&DT;hie;_'0,;", pirO Gi6m d6cgiao soan th6o vdn bin cho Vdn.phdng ho4c c6c phdng ;;;';;rg, chuyen mon,
:fP:fy :,"i1 te"."r" bdn i u! theo.-rintr'"rrt 

"d"e "ie"lte" iiran ddn nhiern w( ua p[ong cnuc nang).

Di6u 9. Sria ch8a, bd sung bin thAo ala duyet

." ,^ 1,, l::ir.llu*C,hSp lan 
ozm rld duo-c kl,duyer nhLrng phdr hien ctn phdi suacnna. Do sung Ihi can b6. chuyen vien bao cdo rd u. nguy.n nhAn sai 

"or khi soantlrro ra de xuar noi dung sLra cirra. uo,ung u,ri n!uoi ;;;:;;*';un ;;;d;. q;ilidinh.

. 2.Ydn bin soan thAo cu6i cing dudc lenlr dao 56 GD&DT ki duy0r la bang6c vin ban.

Eidu 10. Kidm tra vdn bin frudc khi trinh kf ban hinh



f . iihi rrinh Gi6m d6c vd Fh6 Gi6m ddc 56 GD&DT k.i cluyer vin b:in. c6cphong chiic nans soan :hao van brln prii rd so6t ;t il;r6i l,c noi cung, rriotrrhuc. rhe rhdc. kj rhuar rnfi biy van^ ban, r"r-ao;r" isl ,? ch6nh vdn phbngki6m rra rhd thrlc vdl ban ru6c kin ftinh d"i, ;;" i6.q.;, #y;i"* l,*.
2. T,it cl c6Lc vin bAr, do c6c phong chrlc ning soan thAo rru6c khi trhh Girimdoc. Pho Bidm doc So kr orjver derJ ptral gur Chaj; i.l" plr"r,g n"u. cnu5en rienb^ phan Pndf che ciia So ri.m la i.e rr,fir, ,r.,-i. ,r,e ,t*I' irii nrr, rrL+ biv vanb6n v) chiu t'ich nhi6m 

'd 
n6i_dung kidmtr;;;rrri'. 0G|", ;;;;, il;i#cii'ri rhona rhrr'ns. cdc or,"ia 

"h 
f;.n q;;;il;; ir:Tiln.rc c:i.r bo: eulcidinh phan bo Krnf: phi co qw Jini rieng;.

3. Van bin hoin chinh vd ngiduig, thi thuc va kj rhuar tlrj,h bay \rAn ban daduoc G:idm d6c, ptr6 Gidm ddc so ti aoio iu Ou" 
"frr# urJi*ltean .frini., 

"O 
,frglim thdnh nhidu b6n c6 gid rri nhu nhaui 

-- -'''!! i*r vqr' \

4. Chuy€n vi6n soal t}:io van bdn. l-ruong phbng chrrc nang 56 duoc l6nhUp. ry ttoo chir tri soan ihAo van ban ph6i chiu Faif.r "fii_ ,a'roi dung \ian balurnh.duyqi va phdi ky nird;, vao'an lan truoi t<tri;ei^a;;"V; phdng kidm rra]-lie Lhrk van ban.

Didu 11. Kf duy€f r,-an b,en

Gi6m ddc, phd Girim d6c Sf ft;i r,In b6n chiu lr6ch nhi6m v6 roin bo nojdung, h)nh thL1c, rhd thft vdn ban minfi ty auy4 
---r- {ev' ru{Ylr

- Kh6ng tiuoc kf bing lirt chi, brlt muc ri6, loai muc d6 phai.

,U OU*Bf OuU.n kt .JLyar vdr ben thuc hicn rieo euy chd ldrr r.iec ciia co quan

Eieu 12. Ban sao r atr b:iu

1. Cdc hinh rhric sao vdn blur.
- Sao 1' biri chinh
- Trich sao
- Sao luc
2. Vidc x6c clinh hinh thfc ban sao duoe thuc hien rheo euy dinh tai cdckJ.oar 4.5.6 Dicu 2 \ghi dinh so r I0r2004ftO_Cp ;gri' i in)i**r,,.," _tu.j c;jdChrrh phri ve cong r6c \ an rllu.
3. Sd. kf hicu bAn sao

. _ , - Sd, kf, hiQu ducc drinh m6)- cliung rho edc loai bdn sao; ky hieu ld chlr vidttat dLing qur dinh: :6 rhrj. rLr oar ,Jiu ,u i Of .f.1. i;ii,"i o.i,i'.i;tn .,iu 
"a",,, 

n l,.irhuc ';o ngr/ 3l rhang iJ ir,rr9 6;..11.
- C6c rhdnh phdn, r-h,: thr1c L,h6c thuc hien niu l,an bAn hien hanh.

Mtrc ?

Quin lf vin bin
[']idu 13. Trinh t$ quin 11, vdn bAn ddn
Tdr cA vdn ben, dcrrr thu do c6 nhan grri ddn S& CD&D? phii drroc qu.{n 1j,theo trlnh lLl sau i
- Tidp nhan, diurg kf vrin ban cie-rr



- Trinh, chuydn giao v5n b6n ddn
- Theo ddi, don d6c r.i6c giii quydt vdn bln ddn
Didr,r 14. Tid'p nhan, ilrng kj.vin bin ildn
1. Tidp nhan vAn ban ddn
a. VAn thu la ddu m6i,hm,thu rqc dep nh4n, dang k1 d6i voi tdt ea c6c loaic6ng van, rhi lidu, bAn FAX. ddn rhu... ba, k,i,* "g;";;;' 

j.ri can ,a ooaof.b. Nhang vdn ban cria ciic co quan, g.io .,1 6h ad, S-a-c;&DT rhong qua cacphdng chilc nang, Chuycn vien truc riep nlran fr"-J g* q*iirOi thudng ffuc beo. vcncd quan Van phdng ddu phAi gi_ r"i vr-trro"ffiJto Boaof uao,d 
"ongc. Van ban gui dich dani,Cizim doc. pho Cidm doc. sau kl xern rong. Cidmddc. Pho,Gam rJoi So.giao van barr cho Van Ltrui, z,"* i"* t, van ban deh.

] ,Van 
tfrut bric bi cong v;ut dcn de p6- ioui. 

- ue .,"r 16 Nr

a. Loat \an ban vao so cong Van:
Tiit cA c6c b"i :*€:*arj{r mdi hop vi c6c toai van ban kh5c crlac5c cdp, cdc nghnh grli ddn 56 cqeoi?'* pqai;; ;A:,;;";, den. Khi b6c bicong van, ben rrong liL don. rhu cua ciic,+p ,i!, .a 

"r.ri *iiuoj so cn*of v..thu ph6i gif lar bl rhu kCm rheo Con va vao Jriln
b. Loai vdn ban 116 lai noi gti:

_ Vdn ban sai vd rbir tuc hanh cllnh, sar ve hlllh rhdc vin btin, rhd thfcvan ban. kj thual rr'r,'.ri ba\ van^ bdn.: ,.* U- 
"frai "a,, 

frrO"Jr. van ban kiongrhusc rham 
_quven 

giai quy6i cua Sd CD&D|. v;; ;;;; i)o ,cn Cirainl Vanphong de tri lai; khi siu tra iai noi gui ta" U,a" pn,ailOiil fyi" la f* Vdn bAn trAlaj ccj so Lheoddj raliophanvanrhu SocOa'Di 
rier 'v '|J uvr

Didu 15. Tr)nh, chuydn giao vrn bin ddn
1, Trinh vdn bdn d€h
a. Hang ngby, van rhu quAn lf" vin b6n ddn b6c bi thu, d6ng ddu ,,van 

bandeh" gru ngiv, rh:ine, nam nhan var ut" iooi "oi"#in" .,i?l,ilio, pirai d6ng ddudor rhuddn ), sau d6 cap nhdt v)" n'6y 
"; 

;i"h ;;;;"j" ,Ai"* "'- Nh'ng bi cong 
'an 

tnuEg toa-mar ua nr,Ja oi"i grri dich danh tcn, chfcvu nsuoi nhan. Van rhu khono duoc bo. bL .;;;.;":'.;;;;;) \ao so rheo diachr ra sotong ran gh; o bi Lhu.l'eu co , ui cnujJn ;;;;;;i,ii;.- van oan co nor duns veu cdu giaj quiet cong uilc khan.ca.p. V;rn rhuphai
EillSLt,Ij;,on'"t ngli 'u' ur uo''u, ;;;;; 'la 

"* ranr oao so
- Ndu c6 vdn b6n khdn cap ph6i gidi quyet vao ngby nghi, hoic gid nghi rhi

tfft}a,n ehdne b6o c6o v6i Gizim dui i;rrJZia_ a-"".ciJxii'i uon giai quyot ua

b. Cric phbng chrlc ndne. chuyen. mon, ,.glilgp ull sau khi nhQn duoc vdn b6nden phal,nghien crru ly noi d-ung oe glar quyet cons viec.
- J\eu van ban \LJ l\i cri lien guan den cdc phbng cbLic nang kidc, linrr lrrckhJc r phbng ch ri.c nane-duoc ai.ao.chu rri ,,oun ri.,uo il;;; ;; rrdch nfricm uaoooj. rhanr Lhio r kien cri-c nhonq khd. gjui q";; a;; ;;. il;; vien dLroc h6i Ikien phai cd rrach nfricm tri toi.'.rrg ca:p day du ,o rilu. Jorni,;o,L,loi gian ri chiulrach nhiern ve so lieu vb y li6h dzirri gia cui nlnh.



c. Khong du.Jc r,$lh lanh .T+J l) duJ,, nirung van bdn ctud 
_-.o 

chLr i,i. nhal;i.::f;:iJ Jtr',fJ;Ji 'n*.t"tg ,u .i,a i'i;r',il #',,nu" u", rra Srrrcer

_.i;ia) iLI'tvuE bno4c 
BQ ph4r1 phrip chd co quan sd cD&Dr.

"n,',h#ifi ;-" L ;:ili["Y'\ 
en de \ an ba'r vis 6L:j1c cac \ i Lr Jc cons \ i]n faj

corr8 \an rar rai bo phan v* ff nnons chtic rrang deh nhan c"ng ..- 
". 

'tlli ;
' - ou;Yxu**l',lii,;[";:': *lrn dia chi xu r1 r neu ccir. nsuoi rihalr chuyen )ai

' chLrJen ti"euoi ,;iqr;;;'/an lhd bdn cao ch:inJr van phbig d";;i;: kil;g
3. Vdn bdn, h.6 so tdi tieu

Loaj ho .c-. tai licu rnjt ph_i d Lroc quan l\ chdl clte thco ;he d6 Dao mal , u1Nha ndoc,chu yeu la ci. de r.l i ror nghiep,.

.,. *o,iu.ili"l;; ff;l]""::,"n:T ii#:,15,1r,: :'r oo c,ru)en rje r

JT, I J.T # t $,.#13fu I 5l f ;;";# H' ; ilii',?:', i1,' :: ffi ;il :il'il;
tinh char, n1fc do cur,our* *"#rllone 

tin sd bi kjr iudt rheo quv diah (nr!'rheJ

Didu 16. Theo d6i. dOn ddc vidc giii guydt van bliln rtdn
[. Sad krri , r r, kier cr.ir Gdm d6c. pho Gzim d jc So CD&D l. cdc phdng

:[T "r"* 
chrren mon. ngtuqp ulchr oro cr.,u,, J,,j."";*l;: tan b:in iheo qul

2 Thbj gjarr rr-r iy,t OI 0.,-l cJuor rrrh rir:gar, \.in:hu chu;crr giac r:rrDan \d lI crt.o cJc phcr I ciii. najrg o-en nga.r bar flur_ ,.un fr"r, 
-

- rhoi gr-r ru, Jr ran bar \iong q;: l;;;; ;il'i[] 't 

", rhe. r.,rh ch.rr: drc die,n cu..itg joai ,axr de,co rhe r,i, ng", fr,LJ 1"" "rl'te- Lhbi g:arr.

","* o,,liiff,if'ffXt^jn!.g".' baio'hoigiar';;l' '- i,an..;. pr',o,,g.r.,,r.
r,fn"," u-. L'i"".#J;?fi liiL 

ot *'' ian hoa' di6u clirrh rboi tr";;;;
.\. vrcc thco dji. don doc giai quyel van ban Jen_ llrri.sdr., lians lu;n. Von ,nu tao cao Cninl \, an pnong .o \jn ban di

:::J:" i;:: cho r1.rn-s ppong chuc nang , b nhu:.g r a,. b; r .rI iu cOAOf. fn*u'rn ndr girr ve ,.uoi ne ,i ch,r.r J,ip..ro qr_, rroi. .t u. *an jjL *. phdng chLic
Itr".il'?i,i??,'fr,Tf',T,:11 "E F.'.* i;; ffi;;ilfi!'og,, 

"r',yen,non.nh.mg ..2p de,.hLrr giai our.,'*on!i 
\e so udng varr bdn di, rtr t1. ba r,en tant, 

'.a

,r.,oi gilnTchffi 
viin phdng b6o crio 16nh dao sd nlfi:ng van ban chua x& iy clLing

Bidu 17. Trinh tu quin If vdn bin di
ll'dr r,1 r'in bin ban hanh y3 co 

9ryn .So GD&DT do {idn d6c, pl6 Gi6nidor L; dr,rer dc('.iLr',J. r5rc hi"-n rhen cd.c b,ld,.sau:



hanh, i;.?;#Ul::*JX"..g"u"9.. 91"1 9o'' Phc' cirm doc kr' duyer dd ban
hanh. ru),en van bzh den bo phan Van,n_ aB J#i ty pi?

2. Vah thu c6 hach nhiqm xem xdr lal hhh thdc, rhei thrlc van ban, ( chLi f:ffl ;:; ,:? H:;il lln:i 
o- pr'^ i."iil' ,"",.';;r;;'1"., cd, vi k5; rhuir

vicc rriei rraJ"JaH:i#f'".95"1"ii lh1"-q."1:l tv "* u.iii ir*""q"v ^;ilira'
t* o- ulin err, rirrii 

'v*/1 oe dang k\ so kr hieu' nga1. tnang, 
"a. ; giti iio

,, 
".';"IH,tllfl;f,lT",X1_.ygt 

rruoc.khi phiir hani van b6n phrir hien rhdy van

fJxfll'flir*|ffi ttrJt#ii..fi;1i::rHr'"il"#n:'",;:rfl,i:;
.', 

" u",i pr., i,' r, i" r, ;i;#; dl i: 1 
;r',", :H, 

tl. 
:;T t.' l,;ti ll :"# |l:nghren rLic , iqc quan ly cd \d di ti* ua" rjr" t".' 1'#.- '". " "

. Didu trS. Chuydn ph6t vdn ben di
L Ciic \an ban hoan rhanh rhu ruc phdi hanh. cejc ohono r

ffi '.T::8g*TL;'J#*D{rRA+r;;,h;;'til;hii;:s6H'"1Ifi f,117
- Ngodi c6c v6n ban hdnl

cnLic cdn bo. K infr ptu Tiri .nr"'.tl*' 
cdc r an ban, khdc Jien quan den cong tdc Tci

r.y .,u ra* juo? #dilHil"X'Hlil;lfllt Jil;g,i .[: nghi ph;i co ch j
- VAn ban chi gui dfng noi nhan gh1 trong cOng van.
- Doi vrri cdc van bdn h?:*,q* lheo dubhg Bdu djen ma gui trLrc tieb dencac co quan. ban nginh nhai rhier.f,h-ai .o y r."r' iril] ai"'oo...pr,,o cia,', oo. snflrong lrr,rolrg hop rhoi gian gap: cong ,.rn tt,un...,.
2. Ddi vdi vdn bin cdh th

),#t#itr1ftT;Til*'til",HH#,;HT:"':i jr,H*ilij3;
Dieu 19 . Luu r an bAn ili
I. Cdc phdng ch Lic nanp. chuyen mon. nghiqp vr So GD&DT chr duoc I u.ura, phong mot van ban dane han hanl r rlam,"-Oan".lri,.#ic6c van ban lienquan...de J{p ho so cong viei. Lheo ddi qra,.".h,n".;i;;. '-,"z v an r.'u phal luu ban ki duyct tryc tidp- (ban chinh) d6i v6i tdt c6 cric loaivin bAn ban hdnh vi c6c vdn M'. sljlimoi van ba" ,,i, ,iii'i*'"l phii s6p xdp sd

*T',$11:Hiil:l?1.;il.3;" o, ph:ir hanl 
"" b; ;;; ;;1':;'.,. van ban llru

iuc vdn bAn... rhem sd thuc hien tbeo ddng quy ,.i"f, m,l tu" 
"uo

Muc 3
euin lj vi srl dung 

"on 
jau rr.ong cong tic r.rn thu

Eieu 20. euin lj vd sri dung con ddu
I . J\Eruol cirJoc piao cuin f f il ;u 

a.rye .* diu cri.L co quan phdi quan h. s1rdung rhco dung guy d btr rai Nghi djnh .o 58/200111rJ O_i'p'."1 iirrr, phu ngb5 24



thdrp E J-.am 20(,r \c quar l. \;,.s,Id!,ng-con,dau ra \ghj d;n. so j l0 j004AD_Cpngal 05 rhdng e. ,,arn 2A04 ie cong irc van rhu.2, Van rhu git ddu vd d6n! ddu tairrJfnan van thu crja 56 GD&DT:
ur*. 

u. 
^ttt 

ddi th6ng duoc mang 
"on 

aau ,ra lrf, j rla"_J, ra khoi ncd eu1,

i. ff;X*,:;::ji;ilTyp khacthi chua ducc ph6p cua Gidm ddc so.
CD&D'. *.._ _ua S,o CD&DT rao cric van 6jn..g;21 ,o.ru_So

d. Chi drro^ dung d6u i,br, nnr-m. \,.- L;_ ^::.....
Cia.m doc. pjro C jarr ,Lo. So CO#pt 

van bdn. gidy ro sau khj dd co chLr k) cua

e. Kl6ng duoc d6ng ddu khdne chi.
Eidu ?1 E6ng ddu
l. Dlu dorg nhj, rd ranl.duh. -. nga)'ngan, diing chidu vd clfng loai muc ddu qu.,

j friixhi:l iff:.t::t'l'm.ier khoing r/r chu k, re ptua be,, rili
ilxn qu)er dinh va dau a,rv. oonin!-'tl 

kem. theo \an ban chrnn clo ngr_r,ri \i ran
noac lcn cdapl:u tri. 

- '"t' -!'LF len L'lng dtu' i'irn len r1s; pl'tiut icn co qlran
+. vlci oonp dalr sran Iri il,:o 19 9jd iai knodn 4 DieL,2o Nghf dtni.oi I0/200a,rNTD_Cp n;,. 0d ih;ne e nrrn )oO+iu" chr.J*ri L" Ii; ric Van inu.

Chdong 3
vA crAo N6p rAr. Lmrr
sd GD&DT v,4 Lw TriLr-Tii{H

Eidiu 22. IVdi dung li€c t*p hd sc,- hi6n hinh
, a. Tren cd. ,o ngJo.l taj lieu. r..ac r an han crra So CD&DT r."u.nlni,ln-:1,fo',"8t,opou;ngo,u,rrrurhapra,,hr.ntoai,ri 

It.,?rli,l 
c;cphJne

, D. Lac phong chr_ic niing So tuu ho so ssng ,i.r' it 
"o 

ti,L., *,". cung rdc druc
lffl;,"1f;;lh",,li#,;J;,f":.:* l'" u*. * lle,'iiiiel;'su.in char chi ,'i

vie" lap t"", fa #;;:"'i:::.h:i" tr'rdr-tu giai quvet msrcong viqc.
.ung .,'ie"'id ?j ;;I|'ilr"".ff:"lf ffit_ T#".;:".ff till:...|? Fr*r ;filiX:

2. 86 phdn Virn ihL.r. l,,rrrr.tf,,y CD{DT co rra.ch nhjem luu lrii roil oo ci.
),T l::-:ti Trrlne *ong 86 GD&DT. van ban cud ,,,,t,- ng#, .'i. uan bun 

"rn u
Dl'n chlnh. sao iuc, triah sao: luu," f.une rn, r,nl r;;i;il";;"T;J.:ilff .0. io uD6Dr d,i b";",;,;;;

Didu 23. Giao ntp t)i liiu v.io luu trii li;irl hilnfi
i. Cjao r,6p hci ,o 1;i r;6u. conp vdn hang nem lheo qul rJi:rlr . ua lr.lr:r nrdtra ndch qi.riem cua r-3g slin b.r vi, -,ong ..hdL rror-t ,o iua 5|i, " "
a cr.r rro. .rrurrn r.:,. ,1. ptrong ir,u",,i * ja"d""u;,, 

1rhe, gi' nop ho' '. ai lieu Lhco ihoi har. quv rtirn. l.ij ,u. ra; r,a, .1,, lg;;l.l;unlf, l,ro. c.,r. b.,r,

LAp Eei sd
v.,io LL,tr TRLi c[iA



H:51 
*t her rhoi han su dung cdn phei rieu hui phii cluoc su ddng yi cria ldnh

"^.. ^"L-.gi" ^bO. 99nc. !h,i:,.ulc: chrlc co quan Su- GD&DT kni nghi huu, thdi vidcha) chu) en cong rdc deu ohai ban^giao l" r,ro ,o. ,rl f;Li.i o"ng,roi te nhiern hoaclru trf coquan i cci bien ban cu Lncr
2. Thoi han xiao noo rai lieu riro lLru lrd co guan So heo ddng cu; dinl,cra

il#iX"';,!:: ''' 
rieu xdlrdLmg rhanr ", r" .r'"?. iii iliill""Er,.iup cci quy Ljini,

,* 
"_U;il"tf;Ii6ch 

nhidm doi rcii cong rdc tap ho so va giao ndp rii li€u vio

1. Vtu phdng c6 rr6cir niiem don doc.cong ric tap ho so, tdi liCu Vio lu! rll1hielr hanh cua So GD&Dl rheo dun;l qur Ainh cua ph:ioiuii
2. Vin phdng kidn rra. huon! ;a; G. f+p frj,i ujgiuo nop t O srr, tii ljdutao l1ru trridLjng qu1 dinh. "P rrv ru vd ::t-ru

3. To chLic giao noD ho.so,-tai fiCu vAo iuo trn mi 56 GD&DT vi gui vdTrung lam tuu rnf rinh rlung tho, gran.

"'r. r";;iil;?;:"J:;:-i;$ "r1c 
trong qu6 tinh rheo d6i, siai quvdr cdns

Eidu 25. EiLo quin tii ti€u luu trfl
Tii 1i6u, hd so. cdng vin ph6i:
- Thu drZtp vi.b6o qu6n thJo dfng quy dinh hidn l.rinh.- Thong ke hd so, tii teu luu trdla;g ;; --' '*'*

I(ho biio quan hd sd. lai lieu.pnji an roan: rhubrg xu)en j.jern rra. c\ong
il:iil:llffi"tJ:,':1,il.1?r'l;11 "" 

t'ru L'u pt'ui'o"fJi Jn"'1r ii." pr,o"g ihon!

Didu 26. Ndp lu$ hd so; tii Ueu vio luu trii Sd GD&ET Yd luu trii tinh.
Co quan 56 GD&DT bdtri phbng doc, ro chuc viec lchai thdc, su dung hd so-.tai rcu tuu ffn hien hanh: uo t.i rio tL; ru ,;t t;il;;.r1i,lL; quy dinn thdi

Siii ,X1t^i?i':#'.1:'dh|il* ll1 !y L',i,,"r. o,"l-ia"',i". hien cdc eul

",]' 
d'i..;i'ii;;;l';#;"'i# :'l: rr r2004'4"rD cP ngbv 08 Lhdng 'i nnm 2d0 L. oreu cua phap lqnh I_lru Lni euoc gia,

Eidu 27. Khen thu6ng vd x{r l! vi pham
1. C:in bo. cong chuc Co cuan S6_GD&DT c6 tl.iinh rich trong cong riic Vdnrhu. luu Lftl_dudc kicn thu.rng theo qul djnh cua plan tuoi.- 

"'",
z \ an b6 cons ch"rc ri nh,el Qy) che cong rac Van ihr_r. Juu td lhr rujLheo rinh chai. n dc do r i pham ie bi ''u l ty ,re,"irr.""';;.' ;'# :;,, phjn rLraL.

Di6U KHCJTffi*, *A*"
Eidu 28

- Ch6nh Vin phbng chiu trdch nhiem ddn diic rlluc hidn euy che ni_v.

10



- 'fruong phbug cl]r-ic ntur!
.on€ nni,n ","n.rqr?. i"'cii*1-,ih"l 

* mor nghiep,u. cdr J)o. chu)er vicrr.

:t,',T *.*;;' :mm: hl ::a ::f .l,ii''r, Hj, il,**:;;i;
QLrvche Van,,r;. 

'", '"^r.5i,lljr"iJ[?t f.' 
van 'hu' rt'J iri cua Nfi3 n,166 l1

^^ ^ _Ej"u ?9. Trorrg qui trirl,\ rl
uDditr l se rem xet. sua d.!i 

",r" iili flllra-u 
chd c6 r'an dd gi cdn bd sung. Sd

uydn Minh Thinh

i1


