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HUdNG DAN
Thuc hi6n Quy ch6Yin ho6 trong cic tlon vi, trudng hoc

tinh Hoh Binh giai aloan 2011 - 2015

CONG HoA XA HOT CUU NCgiA VIET NAM
Ddc lAp - Tu do - Hanh Phtic

cin crl Quydt dinh s6 \z9l2o07 IQD-TTg ngiv 2 th6ng 8 nim 2007 cua Thir

tu6rg Chinh phu vd vi€c ban hinh Quy ch6 viin ho6 cong s6 tai c6c co quan hl'r r
chinh Nhl nu6c:

Can crl Quy6t tlinh sd r39/QD-SGD&DT ngiy 19lU2oI0 cira Gi6m d6c s&

GD&DT vd vi6c ban hdnh Quy chd Vin ho6 c6ng s6 trong nginh Gi5o duc vi Dio
tao tinh Hoa Binh:

Ctu cr1 tinh hinh thuc tq Sd GD&DT hucmg din thuc hien Quy chd Van hod

trong cd quan SA GD&DT, phdng GD&DT c6c huydn, thdnh phd, c6c don vi,

trudng hoCtren dia bdn tinh (sau ddy goi chung ld Quy chd Van ho6 cdng s6) giai

doan 2011 - 2015. Ndi dung nhrr sau:

I. Mrlc tlich - Y€u cAu
Vicc thuc hi6n Quy chd Vdn ho6 cdng s6 trong nganh GD&DT nhim cdc

muc dich sau day :

1. Bio dim tinh trang nghiem vi hi€u qui hoat ddng ciia co quan, don vi,

trrdng hoc trong ngdnh GD&DT.

2. XAy drrng phong c6ch ring xir chudn muc cira c6n b6, cdng chr1c, vi6n chfc
ngdnh GD&DT trong hoat dOng c6ng \u, hoat d0ng day vi hoc vd c6c hoat d6ng

kh6c. Muc ti€u nhim xAy drmg ddi ngfr c6n bo, cOng chr1c, vidn chfc ngdnh

GD&DT c6 phdm ch,lt dao drlc rdt, hoen thanh xudt sic nhi€m vu drroc giao.

3. Tridn khai thuc hidn th6ng nhdt, ddng b6 trong todn ngl'nh. C6c dcm vi,

u-uajng hoc can cf tinh iinh ihrrc tdiridn khai thrrc hi€n dim bio y€u cdu chung thd

hiOn 16 tinh s6ng tao.

IL Edi tudng

- C6c cldn vi, tnrdng hoc tren dia bdn tinh Hod Binh.

- Ciin bo, chuy€n vi0n co quan Sd GD&DT, phdng GD&DT c6c huy0n,

thdnh phd, c6n b6, gi6o vi€n, nhdn vi€n, hoc sinh, hoc vi€n, sinh vien c6c fiudrg
MAm non, trudng Tidu hoc, THCS, PTCS, THPT, PT DTNT tinh, huyOn, licn xA;

c6c Trung tdm GDTX, TT Ngoai ngfr -Tin hoc; TTKTTH-HN va cdc mrdng CD,

TCCN thuOc nginli GD&DT quin lf.
III. Nguyon tic thuc hicn Quy chd Van ho6 cdng sa

ViC" tfrqc hicn Quy chd Vin hod cong s6 phrii uan thir c6c nguyen tic sau

day:
l. Phn ho.p v6i truydn thdng, bri'n sic vin ho6 dan toc vd didu ki€n kinh td -

ri hoi cia tinh:
2. Phi hd.p vdi dinh hu6rrg xay dUng dQi ngi c6n b0, cdng chrlc' vidn chtlc

nginh GD&DT theo hrr6ng chuy€n nghi€p, hicn dai.
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3. Phn hqp v6i cdc quy tlinh cita Ph6p IuAt vi muc dich, yOu cdu cii c6ch

hdnh chinh, chit trrrong hiOn dai ho6 ndn hanh chinh Nhd nudc'-'- 
+. Filt hqp vdileu cdu, nhicm vu chung; phi ho.p vdi truydn thdng vi dac

lnfig cia nganh GD&DT

IV. C6c hhnh vi bi nghidm cdm trong nghnh GD&DT'
1. Su dung dd uOng cO cdn tai co quan, don vi, trudng-hgc-(trt ffudng hd.p

a.rop s,; Odng y liiu tattn Euo .o quan, trudng hoc vio c6c dip li€n hoan, 16 tdt' ridp

kh6ch...).-" 
Z. CXa sd dd, d6nh bdi, <l6nh bac drrdi moi hinh thrtc (kd ci choi vui) tai co

quan, don vi, trudlg hoc.' 
3. Quing c6o thudlg mai tai cd quan, dorr vi, trrrdng hoc'

V. Trang phuc cira cdn b0, gi6o viOn, nhAn vi€n

1. Trong thdi gian lirm vi6c, thuc hi€n nhidm vu'11 lt!,-"61 bd, cdng chtlc'

vien chilc, cai to, giao vicn, nhan vien tuong nginh GD&DT phri'i in mac gon

"i"". fi"n su. tin bai, tlep. 56 GD&DT khuydn khich c6n b6, cOng chtlc' viOn chrlc

!e.?* 
"i, 

ii"ttg hoc mac dong phuc, thdng nhdt, tlep, phi hop vdi dic mmg cira

ngirnh GD&DT vi phir hgp v6i tilng don vi, trudng hoc'

2. Khi lcn l6p vi lim vi6c hlng ngiy tai co quan, don vi, tuimg hoc:

- Khuydn khich nfr c6n bd, gi6o vicn, nhan vi€n mdc 6o dii truydn thdng

hoac b6 vdy 6o c6ng s6, bd Complit nit. Rieng bo-vdy ri9 99ne.-6 
cdn chti.!: B0

tli ar;org ta 
"an 

iilOng nit:tt trong tlon vi, truong hoc ve kiiu ddng, miu sic' chdt

fieu vni: (Ao: c6 ve 60, coc tay hoac dhi tay; Vdy: cci chieu dui ngang hoac dudi ddu

;oi). Tuver doi khong moc ao kh6ng co ve co. do co cd tre' quan do birng v6i quei

i]a"n. tirons kin ario-khi len top, tldn noi lim vi€c, hdi hop, tidp kh6ch hoic khi thi

hirnicong v-u.. . Ngoiri ra. co t he deo Calar at nrJ' nd hoiic khzin '

- Khuydn khich nam c6n bo, cong chuc, vien chric' nhat.la giing vi6n' gi6o

vicn, con! nian lrien trong cdc tlon n, iruong hoc mic bo qxan io th6ng nha't vd

k;a;'d6"g: miu sic, chdt li€u. Quiin du miiu sim; do so mi trang, thit Calavat hoac

bd Complet.
* Chf !: C6c tlon vi, tNdng hoc xay dqng Bidu trrrng,.ld gd ri€ng ciia don vi'

tr',rOng t.rqc riinl coi dAy nhu thJong hieu c'lu nha fiudng (Tham kh6o bidu mmg'

IJ*J"U ,,gann cltot tlon Blnhj. nidu tnmg, l6gd cira tlon vi, hddrg hoc phei

ihfi,ien.o"ner dac ftung rieng bi6t; kh6ng ding bidu tnmg, ld gd cua cdc don vi

kh6c.

VI. Deo Th6 cOng chfic
1. C6n b6, ing chr1c, viOn chfc nginh GD&DT phii deo th6 cdng chrlc khi

ldm vidc, khi giiing day va thuc thi nhiem vu "-- 
). Khi ."u ng"oii co quan, don vi, trudr]g hoc, khi khdng thi hdnh nhi6m vu c6n

bO, c6ng chfc, vicn chrlc kh6ng deo Th6 cOng chtlc'"=' - 
il f<fto"g cho ngudi khic mugt Th6 cong chrlc Khi mdt th6 cong chrlc cdn

bdo ngay voi bo Phan cd trdch nhiem.

VII. Giao tiep va ring xu
- Gin bg, conglhLlc, vi0n chrlc ngnnh GD&DT khi tdLm vi6c' 1Cn ldp vi thi

hdnh nhiem w'phiiihqc hi€n c6c quy Ainl vd nhifng vi€c cdn phii 1im vi nhilng

vi6c khdng tlrroc liLm theo quy dinh cira Ph6p luat'
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- Trong giao tidp vd rlng xt, cr4n b0, c6ng chrlc, vi€n chfc phii c6 th6i d0lich
su, ton trong cdng dAn, ddng nghi€p, hgc sinh. Ng0n ngrl giao tidp phrii vdn minh,
lich su, khdng n6i to gay 6n io ...

- Giao tidp vd. ntg xtL voi nhtin ddn

- Trong giao tidp vi rlng xrl vdi nhan dan, c6n bd, cdng chtlc, vi€n chfc phrii

nhd nh[n, ling nghe f kidn, gini ftich, huohg din 16 ring, cu thd vd c6c quy rlinh
liin quan deh gidi quyet cong viec.

- C6n bo, cong chfc, vi6n chrlc tuyct ddi khong duoc c6 th6i d6 hdch dich,
nhing nhi6u, gay kh6 khdn, phidn hi khi thuc hiOn nhi€m vu.

- Giao tidp vd {ng xrh vrti il6ng nghiAp.

Trong giao tidp vi rlng xit v6i ddng nghi€p, c6n bd, c6ng chrlc, viOn chrlc
phei c6 th6i do trung thuc, than thien, ho.p tric, giLip dd lSn nhau hoitr thdnh nhiem
vll.

- Giao tiip rtng xrt vdi hoc sinh, sinh viAn

Trong giao tidp thd hicn 16 yeu cAu mdu mq.c cira Nhi gi6o ddi vd hoc sinh
qua thdi do, cir chi rrcn tinh thdn ton trong vA ycu thuong hoc sinh...

'Giao tidp qua diAn thoai
Khi giao tidp qua dicn thoai, c6n bo, c6ng chrlc, vicn chtlc phii xrmg tcn, cd

quan, don vi, tudng hoc ndi cong t6c; trao ddi -ng6n 
gon, tip trung vdo ndi dung

cong viec; khong dirng dien thoai co quan trao ddi vi€c riOng... Trong khi lim viOc,

hoi hop dien thoai di dong de che do rung.

\{III. B}ri tri noi cdng si}

1. Treo Qu6c kj
- Queic k! dudc treo fang trong tru6c co quan, don vi, trudng hoc. Qu6c ki

phii dring ti€u chudn vd kich thudc, miu sic dd duoc Hidn phr4p quy dinh.- 
- Vic" treo Qudc kj' trong c6c budi L6, d6n tidp kh6ch tuan theo quy dinh vd

Nghi 16 Nhd nu6c.
- C6c trudng hoc treo Qudc kj' theo dung hu6ng din. S6ng thrl hai hing tudn

td chrlc Chdo cd vi thuc hi€n ti6t Chdo cd theo quy dinh ciia 56 GD&DT.
2, Treo bidn t€n co quan, don vi, trudng hoc.
Cd quan, don vi, trudng hoc phei c6 bidn ghi tcn don vi, trudng dudc ddt tai

cdng chinh tren bidn ghi 16 tOn goi ddy dii bing tidng Vi€t vi dia chi cua co quan,

don vi, fiudng hoc theo dring Didu 10 mrdng hoc BQ GD&DT dd quy dinh.
Chri !: Hi€n nay, mot sd trudng hoc chua c6 tcn ricng ( nam hoc 2011 - 2012

cdn kidm tra lai vir trinh c6c cdp c6 thdm quydn quydt dinh ddt tCn fitijllg. C6ch ghi
bidn tdn trudng theo hudng dAn ciia B0 GD&DT.

IX, Phdng lim vi€c, phdng chfc nang, phdng bd mdn

- Phdng 1im viOc, phdng chfc nang, phdng bd rndn phii c6 bidn t€n ghi 16

€n dcm vi, ho tdn, chilc danh cira nhtng ci4n bo, cong chrlc, vicn chilc lim viec

trong phdng vd duoc treo phia ngoii crra phdng dd cdng dAn, hoc sinh, sinh vidn

ti€n li€n hd. Trong phbng, trcn biur tdm vi€c cila ting c6n bd, cOng chr1c, vi€n chrlc

c6 bidn ghi tcn, chfc danh firng ngudi vd dat dfng vi tri liLlTr viec.



- Vi6c s6p xdp, b)i tri phdng lim vi€c, phdng hoc, phdng chitc ndng khdc

trong cd quan dox vi, tr-ubng hoc phii bAo dim gqn gang, ngan nip, khoa hoc, ho.p

l!, dcp.

- Khong lap ben thd, th5p huong; khdng dun, ndu dn tong phdng lim vi€c vir

trong l@ hoc.
X. Khu vuc dd phuong ti6n di lai cfia CB,GY'NV

- Co quan, aldn vi, rrudng hoc c6 trdch nhi€m bd tri khu wc dd phuong tidn
giao thOng ciia c6n bd, cong chfc, vi€n chrlc viL ciia hoc sinh, sinh vi€n, cia cdng

d6n, hgc sinh vi nhAn dAn ddn giao dich.
- Kh6ng thu phi gui phuong ti€n giao th6ng ciia c6n b6, c6ng chtlc, vien

chfc trong co quan, don vi, firrbng hoc cfrng nhu ngudi ddn giao dich, ]irn vi6c tai
don vi, co quan.
XI. Td chirc thuc hi€n

- Gi6m ddc 56 giao Vdn phdng Sb GD&DT chir tri, pheii hqp v6i c6c phbng

CN,CM,NV Sd hrrcmg ddn phdng GD&DT c6c huyen, thdnh phd, cdc don vi truc

thudc tridn khai thuc hi€n quy dinh trcn day. Chi dao, kidm tra, d6nh gi6 vi0c thuc

hien mdc ddng phuc tldi v6i cic trudng hoc tr€n dia bin. Hdng ndm, Van phdng 56

GD&DT xay drmg Kd hoach vd td chrlc d6nh gi6, xdp loai c6c tltrr.r vi, trudng hoc

trong vicc thuc hicn Quy chd Vin ho6 cong s6.- 
- ThUc hicn Quy chd Van ho6 cdng sd la mot trong nhilng ti€u chi dd xern

xet d6nh gi6, xdp loai cdng t6c thi dua cua don vi, trudng hoc trong nim.hoc. C6c

don vi, tnrong hoc duoc ngdnh GD&DT dd nghi UBND tinh t4ng Cd vi Bdng.khen,

ci4c tlon vi, trrrdng hoc phAn tldu dd nghi cdng nhdn 1A mp thd lao dong xudt s6c, mp

thd lao dong ticnii6n, c;c fudng dat chudn Qu6c gia, ngoi,i c6c tiOu chudn, y€u cdu

chung vd c6c linh wc thi dua dat duoc trong ndm hoc, phii 1d don vi' mldxg hoc

thuc hicn tdt Quy ch6 Van hod cdng sd vi Thdng tu 26[T-BGD&DT ngiy
30192009 cila Bd GD&DT vd vi€c Quy dinh viOc m4c ddng phuc vi 16 phuc cira

hoc sinh, sinh vi€n.
- Td chrlc vidc so kdt, tdng kdt b6o c6o Vg COng tdc hoc sinh, sinh vi€n Bd

GD&DT vn UBND tinh theo quy dinh.

Tren day ld hucing din c6c tlon vi, trudng hoc thuc hien Quy chd Vin ho6

c6ng sd giai dtan 2011 - 2015, 56 GD&DT ycu cdu c6c dcm vi, trudrg hoc tddn

khai thuc hien c6 kdt qui ndi dung ten g6p phdn vio viec lhuc hicn phong hlo thi
tlua: "Xdy dung rrrdng hoc than thien, hoc sinh tich cuc", tao thcm nhing n6t dep

nlrir gi6o, tao moi trudhg vA cenh quan srt pham ldnh manh, dep, khoa hoc, hiOn dai,

g5p phdn vdo vidc nang cao chdt lrrong gi6o duc trong c6c nh) tflidlg./ -.r.,t/'

GIAMDOC
Noi nhdn:
Vu c6ng tdc HS,SV BQ GD&DT;

- UBND tinh;
- SA VHTT vd DL;
- GD, c6c PCD 56;

Cdc phbng CN,CM,NV Sd;

- Cdc don vi, trudng hoc;
- Website nginh;

- Luu VT.VP ( NTOanh 20).
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