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Cin cir Quyilt dinh s5 01/2007/QD-BGDDT ngdv 0210112007 vi viic ban

hanh quy chi! t5 chuc vi hoat dQng cira Trung tarn gido dr,rc thudng xuy€n;
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chfc vd ho4t d6ng cria Trung tAm Ngoai ngt, tin hgc cia B0 GD&DT;
can cri Thons tu s6 +8/zoot/tt-ecDDT ngdv 251812008 cria BQ GD&DT

ve vi6c ban hanh tiutrng din x6p hang vi thgc hiQn ctr6 dq phu c5p chuc vp ldnh

dao ctia 1 rung tam GDTX:
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nh6n dAn tinh Hda Binh vd viQc ban hanh Quy dinh vi tri, chirc ndng, nhi0m vu'

quydn hqn vd co c6u t6 chrlc cia Sd Gi6o dqc vd Edo tao Hda Binh;

Xdt dd nghi cia Ch6nh Vin phdng S0 vd Trudng phdng GDTX, Sd Gi6o

duc vd Edo t4o,
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ti0u chuAn thu vi€n Trung tam GDTX, Trung t6m Ngoqi ngir - Tin hgc

Didu 2. Cric Trung t6.m GDTX, Trung tam Ngo?i ngil - Tin hgc to chuc

thgc hi€n x6y dtrng thu viQn theo dfng Ti€u chu6n quy dinh.

Didu 3. Chanh Vdn phdng, Truong phdng chuyOn rr6n, nghiQp vr,r Sd
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Sd GD&DT HOA BiNH CONG HOA XA HQI CHtT NGHiA VIET NAM
D6c lip - TU do - HSnh Phric

QUYEINIITAMTHdI
Trtu cHUAN Tui'vrpu rrcilrx, TRUNG TAM NN-TH

(Ban hdnh kdm theo Quv6t dinh s6 36dQD-sGD&Dr ngdv ol02 /2012
cta Gidm d6c Gido dltc vd Ddo tqo)

I. QUY DINII CIIUNG
Didu 1. PhSm vi vir tl6i tugng 6p dung
l. Vin bin ndy quy dinh tqm thdi c6c ti€u chuAn, quy trinh c6ng nhin thu

viQn c6c Trurg tim GDTX, Trung tAm Ngo?i ngii ve tin hoc thu6c Sd GD&DT

Hda Binh. ( sau dAy gqi tdt ld Trung tAm).

2. Thu vi6n Trung tam dugc x6t cOng nhdn c6c danh hiQu phdi d4t nhfing

tieu chuin qul dinh rai cdc rnqc ll. lll. IV. V. Vl cda Quy dlnh^nd1 :'- 
ir. ritu bnuAn r, vi sAcH, BAo, rAP cHi, BAN Dd, rRAI'IH

,qNU CTAO UUC, BANC DiA GIAO KIIOA, TIJ LIEU DAY IIQC.
Diiu 2. S6ch, gdm 3 b6 Pbin
l. S6ch gi6o khoa:
Truoc ngav khai giang ndm hoc m6i Trung tdm ph6i c6 "t0 s6ch gi6o khoa,

sdch chuydn ie-aring.hung" dd dem b6o cho mdi hqc vi6n c6 01 bQ s6ch gi6o

khoa (bing c6c hinh thric mua, thu€ hoic muq n). D6m bio 100% hgc vi6n thudc

di€n chinh s6ch xd hdi, hqc vi€n nghdo, c{n nghdo c6 th€ thuO, muon s6ch gi6o

khoa. Trung t6m ngo4i ngtl, tin hqc srl dung gi6o trinh, tdi li6u giring dqy, hoc

tip theo quy dinh cia Bd Gi6o duc vd Ddo tqo, hoic c6c tdi liQu khric kh6ng tr6i

vOi c6c quy dinh cia ph6p lu{t c6 dri s6ch gi6o khoa cho dqy vd hgc tqi don vi'
2. S6ch nghiQP vu cua gi6o vi6n:
a) C6c vdn ben, Nghi q,.,yiit ciru Ding, vdn bin quy ph4m ph6p luit cta

Nhd nu6c, nginh, li6n BQ h6n ngdnh, c5c tdi liQu hu6ng dAn cia ngdnh phir hqp

voi ngAnlr hoc va nghi{p v} qu.an li gido duc thuong xuy6n'

b) Cdc sdch boi ldudng ve nghidp vu su phqrm)

cj C6c s6ch ning cao trinh d6 chuydn m0n, ngo4i ngt, tin hoc, c6c tdi liQu

bdi duong thudng xulen theo tLrng chu k!.
ar fii lieu.ial vir hoc chuyln ai, iO it nt dt l0 t,ri lieu chuydn dA rhu6c 5

linh vuc gi6o dpc d6p ring y6u ciu ngudi hoc.

U6it€n s6ch nghiQp vu cia gi6o vi€n ph6i dri cho m6i gi6o vi6n c6 I bAn

vd t6i thi.iu I b6n luu t4i thu vi€n ( duoc tinh theo b6 mon md gi5o vicn tryc fiep

giing day).
3. S6ch tham khio
a) C5c s6ch cOng cu, tra ctu: tir tlitin, t6c ph6m kinh di6n m5i t€n s6ch c6 it

nh6t 0l ban trd lcn.
b) Sdch TK cua cric mon hoc m6i tOn s6ch c6 tdi thi6u tir 02 ban tro ldn'

c) Sdch mo r6ng kien thuc, nang cao trinh d6 cua c6c m6n hgc: phi hgp

vdi c6c chuong triott 
-CpfX .6i tett sAch c6 t6i thi6u til 2 ban trd l€n'



d) S6ch phuc vu c6c nhu ciu vd md r6ng, n6ng cao ki6n thric chung, tdi liQu

vd c6c chuy€n dd d6p rmg nhu cdu ngudi hqc (theo th6ng tu 26/TT/BGDDT
nealy 27l1oi2o\0 c"u b6 coaof) m6i t€n srich c6 tir 02 bin trd len. M6i don vi
cd it nh6t 0l bO dia tu lieu phuc vg viQc day vd hoc

d) Cdc Trung lajn GDTX cin cu vio chuc ning nhidm vu. danh mgc sdch

dung cho thu rien d6i roi CD&DT hang ndm co kd hoach bo sung sdch tham

khio cho thu viQn cira don vi. Thu vi€n b6 sung c6c s6ch tham kh6o tr€n theo

kh6 ndng kinh piii cia timg dtrn vi vd theo hu6ng din lua chgn c6c ddu s6ch cira

Sd GD&DT, han chi5 b6 sung c6c logi s6ch, b6o, tqp chi mang tinh giai tri, chua

phuc v9 s6t v6i chuong trinh giang day, hoc t6p trong trung t6m.

56 luo. ng c6c s6ch tham khdo trong thu vi6n phdi dat so.binh quin sau: tdi
thi6u I hgc vi6n c6 2 cu6n s6ch. Sd srich tham khdo phai co ddy du t6n s6ch theo

danh muc s6ch dirng cho thu viQn vd c6c chuong trinh GDTX^d6p ung nhu cdu

nsuoi hoc do Bo Ci6o duc vri Eiro t4o v?r So CD&DT huong ddn hirng ndm.

Di6u 3. Brio, t4p chi, bin tld vi tranh inh gi6o tlgc, bing gi6 gi6o khoa

1. 860, tap chi: b6o Gi6o duc vd Thdi tlai, tap chi Gi6o dqc, c6c loqri b6o,

tap chi, tap san cira ngdnh phii hgp v6i ngdnh hqc. Ngodi ra cdn c6 c6c loai b6o,

tap chi kJrdc phu hqp chuc ndng nhi6m vu cua don vi
2. Brin dd vd trani dnh gido dpc, b6ng gi6 girio khoa: Dim b6o <li c6c loai

ban dd, tranh 6nh gi6o duc, bdng, dia gido kioa do Nhir xu6t btur Gi5o duc xudt

bnn vd ph6t hdnh tI sau ndm t998. M6-i t€n brin dd, tranh dnh duoc tinh t5i thi6u

theo loo" cu 2 lop cune khoi co I ban.

irr. rliucuuAN 2: vi co so vAT cHAr
Didu 4. Phdng thu viQn
l. Thu vi€n Trung tam phai duqc dat 6 noi thuAn tiQn trong don vi d€ phuc

vu viQc dec vd muqn s6ch, b6o cria gido vidn, hoc vidn, cdn bo qudn lli gi6o duc.

z. tr,'tdi thu vi6n cdn din.r b6o didn tich toi thieu ld 40 m2 tle lim phdng doc

"a 
nr" ral t"J tr-l6 ta t pnong;, co ai ciiu kiQn cho thu vifn hoat dQng.

Didu 5. Trang thi6t bi chuyAn drhng

1. C6 gi6, tt chuy€n dimg trong thu vi€n tlO tlimg s6ch, b6o, tap chi, ban d0,

tranh rinh girio dqc. bing dia gido khoa:

2. Co dn bam gh6, d{ r sang cho phdng dgc vd cho c6n bd ldm cOng t6c thu

viQn ldm vi€c.
3. C6 tri hoac hQp muc l1rc, s6 muc luc, bang d6 gi6i thiQu s6ch v6i bqn dqc'

4. C6 it nh6t 02 m6y vi tinh kilt niSi Intemet t6c dQ cao phuc I'u cho cdn bQ

quiln lf, gi6o vi€n, nh6n vi6n vd hgc vi6n truy cip tim ki€m tdi liQu vd c{p nhit
thdns tin.

i. Trung tdm c6 diAu kiCn vi kinh phi, ttmg buoc. trang cdc phuong tiQn

nghe nhin, m6y htt bui, m5y hrit dm, quat tlifn. mdy di6u hoa khdng khi nhdn.r

ta"o thuin.-lgi cho c6ng viQc quan lli tdi san, v5n s6ih b6o, tdi ligu vd didu kiQn

phuc vr,r b4n dgc.' b. Bd tri t6i thidu 20 ch6 ngdi dsc s6ch c6 ddy ttri bdn gh6, 6nh s5ng cho

cdn bd, gi6o vidn, hgc vi6n va noi lirm vipc cua can b0 ldm c6ng t6c thu viQn'

rNeu b6iri nhiAu ph8ng ldm phong dqc siich phei b5 tri phdng dgc ri6ng cho c6n

b6 gi6o vi6n vi hoc vi€n)



IV. TITU CHUAN 3: VI NGHI]g'P Vq
Didu 6. Nghi€p vu
Tdt cA cdc loai an pharn trong thu viQn phdi duoc ding kj, md td, ph6n loai,

t6 chirc muc lqc, sip xiip theo dirng nghiQp vu thu vi€n.

Diiiu 7. Hu6ng din sir dgng thu'viQn
C6 nQi quy thu viQn, bri'r.r hu6ng d6n gi6o vi€n, hqc sinh, c6n bQ quan lf

gido dqc sti'dqng tai lidu trong thu vi9n.- v. TTEutHUAN 4: va To cHuc vA HOAT DQNG
Eidu 8. T6 chrirc, quiin li
Cia* 45" Trung tim phAn c6ng mQt t6 trudng chuyCn m6n trqc tiiip phU

rrach cdng tdc lhu vie;. bo tri cd,n bQ tdm cong t6c thu vi€n..Giam diic trung lam

chi dao thgc hi€n vi b6o c6o l€n co quan QLGD -c6rp 
tr€n vd kha nang huy d6ng

c6c ngudn kinh phi trong vd ngodi trung tdm il6 bo sung sdch cho thu viQn'

Diiru 9. D6i vdi c6n bQ lirm c6ng t6c thu vifn
l. M6i trung tam ddu phiiLi bii tri 01 c6n bq hoic gi6o vi6n ldm c6ng t6c thu

vi€n. N6u ld gi6o vi6n ki6m nhi€m liim c6ng t5c thu viQn thi phii duoc b6i

du'ong chuy€rimOn nghi€p w v6 thu vi€n, ttuJc hudng luong vd c6c ti€u chuAn

kh6c nhu girio vi€n dring lop. Can b6 thu vi6n trturg tdm kh6ng phii ld gi6o vi€n,

nhung dugc ddo tao nghi€p vp thu viQn thi dugc hudng lunng vir c6c ch6 dQ phq

c6p nhu ngdnh vin h6a - thdng tin quy dinh.

2. Tlng hoc kj'vd cu6i tlem hqc, c6n bd hoic gi6o vi€n lim cdng t6c thu

vi€n phii b6o c6o cho Girim di5c vd t6 chric vd hoqt d6ng cira thu viQn vd chiu

tr6ch nhi6m tru6c Gi6m d6c vA toan b0 cdng t6c thu viQn trong trung tam'

DiAiu 10. Ph6i hqp trong c6ng tfc thuviQn.
Thu vi€n phii c6 cQng t6c vi€n trong gi6o vi€n, hgc"vi€nvd hQi cha mq hgc

vi€n d6 girip cdn bQ thu viQn hogt dQng khai th6c, phet tdCn phong trdo dgc s6ch,

b6o, t?ri li€u cua trung t6m.
Didu 11. K6 hoqch, kinh phi ho4t {lQng

t. Hdng ndm, thu vien phdi l6p chuorg trinh hoat tlQng, k€ hopch d6u tu,

cring co va ftrat tridn. thuc hidn k6 hoach dit mua s6ch v6i c6c co quan, don vi

"ung 
i-g 6n phdm trong ngdnh ho[c ngodi ngdnh theo dfng thdi gian quy dinh

va duoc ldnh dao Lrung tdm xdt duy€t.

2. Hdng ndm, thu viQn ph6i dam bAo chi tieu ph6Ln trdm (%) theo ti lC gi6o

vi6n vd hoc vi6n thuong xuy€n st dgng s6ch, b6o cua thu viQn (100% gi6o vi6n

vd 50% hgc vi6n trd 16n). Pl6n d6u nim sau dqLtllj'16 cao-hon nam trudc'

3. Huy dQng c6c ngu6n qu! ngodi ng6n s6ch c6p d6 bd sung s6ch, b6o v?r

gdy dqng thu viQn.- ' 
+. {"a" f1t t,it dung ngdn s6ch, qu! thu viQn theo tling nguy€n t6c quy dinh'

Didu 12. IIoSt tlQng cria thu viQn

1. Thu vi€n Trung tAm GDTX ph6i c6 n6i durg hoat dQng phir hqp v6i gi6o

duc toan diQn, v6i cdng vi6c cua gi6o vi6n vi hgc t{p cria.hgc vi€n Thu vi6n cAn

phgc vu ti5t c6c hoet d0ng ngoai kh6a cira trung tim vi t6 chfc nhirng hinh thuc

irost dEng phit hqp v6i didu kiQn cria timg don vi nhu: gi6i thiQu s6ch, di6m

sach, ttrOng Uao sdch m6i nh{p..., vdn d6ng hqc vi€n ldm theo s6ch du6i su chi

dao cin Girim dr5c trung tam vd Sd GD&DT.



2. Cho thu6, mu<v. n s6ch gi6o khoa theo dring ch6 dQ chinh s6ch hi€n hanh

cira Nhd nu6c, cria ngdnh, cria dia phuong vd phir hq? v6i kha ndng vd nhu c6u

cira hqc vi€n. Ph6i hqp v6i c6c don vi kh6c ngodi trung tim dO n6ng cao trinh dQ

chuyCn m6n nghiQp vu, ning cao hiQu qui ho4t dQng thu vi€n du6i sg chi d4o

cria Giim ddc truns tem.
vr. Tlii,u c"HuAN s' vE QUAN Li'THU vlEN

Diiu 13. Bio quin
S6ch, b6o, tqp chi, b6n tl6, tranh 6nh gi6o dgc, bdng dia gi6o khoa trong thu

vi6n phii tlugc qudn lj ch4t ch6, d6ng thdnh tap, bqc vir tu sua thudng xuy6n d€

dam bdo mj thudt r d su d+ng rhudn tidn. l6u diri.

Thu vi6n Trung tAm phii c6 du cdc loai ho so, so sdch dd theo d6i mgi hoat

d6ng cia thu vi6n nhu: cic lo4i s6 tttug kli, s5 mugn s6ch cia gi6o vi6n, hqc

sinh, s6 cho thu€ s6ch....

Eidu 14. Kiilm k€, thanh lf
Hang ndm, Trung tam phai kiiim k6 tai sin cia thu viQn, ldm thri tuc thanh

lf c6c 6n-phAm r6cn nat, nOl dung thay ddi hoqc de h6t han su dung theo dirng

nghiep lru thu ridn: Nhirng thu r.ifn c6 rr€n 1..000 cudn sdch thi kiem ke s6ch 2

ni- i l*. tru rruong hq? ddr xu6r do Gidm d<ic quy6t dinh. 
^

VII. DANH HII.iU TIII' VI]4N VA QUY TRINH CONG NHAN
Didu 15. Cic danh hiQu thu viQn.

1. Thu vi€n Trung tdm dat chu6n: ld nhtng thu viQn dat dAy du 5 ti6u chudn

n6u trdn. Sd Gi6o duc vd Ddo t4o c6p Gi6y chllng nhan thu vien tlqt chudn cho

cic thu vi6n Truns tdm.
2. Thu vien iien ri6n: ki nhring thu vi6n d4t chudn va co nhrlng mat vuol

tr6i so v6i it ni6t tu 3 ti6u chuin-tro l€n. 36 Gi6o dqc vd Ddo t4o cdp Gidy

chung nhan thu ri€n Trung tdrn tidn ti€n.

l. ft'ru vien xuat sac: la niing Lhu viQn dat ri€n tidn va co niting hoat dong

ddc bi0t xu6t s6c c6 hiQu qu6 cao, i6 sSng tao. SdGi6o duc vir Diro tao, ki6m tra

vi c6p Gi6y chirng nhfn thu vi€n trung tam xuet sdc..

Diiu 16. Quy trinh c6ng nh{n danh.hiQu thu vifn
1. Trung tirn- cdn cu vd;6c iieu chuin quy dinh ad trr Aiinh gia vi ed nghf

cdng nhin danh hi6u thu viQn cria tlnn vi cho Sd GD&DT'2. 
Sd ci6o dr,rc vd Ddo tao can cf hd so dd nghi cua Trung tam dd thim

''*l"r:;Hili'#l:i191[T'r mot trons nhr'ng tiou chuin tr6 x6t c6ng

nh{n cic clanh hifu thi tlua tirng nim hgc cho m6i Trung tAm GDTX'
Di6u 17. T6 chric thqc hi(n
l. VEn phdng Sd GD&DT chu tri ph6i hqp voi cic phong chuc' ndng,

chuydn m6n giip Gi6m d6c Sd huong din cdc Trung tim to chuc thgc hiQn'
' 

2. Cdng-ty S6ch - Thi6t bi truOng ho" phi5i hqp v6i c6c dor.r vi t6 chuc thuc

hi0n c6c ho4t dQng vA c6ng tdc thu viQn Tnurg t6m theo quy ttinh ndy.

3. Gi6m d6c TTGDTX, tnurg tem Ngoqi ngft va Tin horc chiu tr6ch nhi6m

tru6c Gi6m di5c Sd GD&DT vd xdy dung. td chuc vir cung cd thu viOn theo ti6u

chuAn do Sd GD&DT quY tlinh.


