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. QUYET DINII
V6 vifc ban hioh quy rritrh gi6i quy6r nin bin

tgi co quan 56'Gi:io dgc vir Eio tao

cL{MDoc sO cr,io lqc vAoAo rAo riNHHoA BiNH

Cdn cLi Quyi5t dinfi sii 04/20 j 2/eD.UpM ngity 30/03t2012 cta U1i ban
+T.dT.,iq ry:^Bj+.ve euy dinh vi tri, chr?c n#g, 

"hip- v,r, quyen nan, co
cau to chuc cua So Gido duc vd D?ro tao trnh Hod Bini;

. .96n cri !,61e vnn sti +zSlVttlrrN-NVTW ngdy 18l07/2005cia Cuc V6n
thu vd Luu trt Nhd nu6c hu6ng ddn qudn li ven bar di ;dn ban di5n.

C.an cri euy6t dinh s5 tS:O/qO-SCO&DT ngiy 10 th6ng l0 ndm 2012 cria

9tn9:: So Cirio duc va Ddo tao vd vi6c barr hdnh-cic tdi ticticri";|il;;;re,,lj chdr luong rheo ri6u chudn TCVN tSO q00l:2008;

X6t dd nghi cta Chrfuh Vdn phdng Sd Gi6o duc vd Ddo tao,

QUYfTDINH:
Didu l. Ban hdnh kdm theo euy6t dinh ndy euy trinh giai qoyr5t vAn ben tai

co quar Sd GD&ET.

Diiiu 2. euy6t dinh ndy c6 hi€u luc k6 ti ngiry I/1/2013.

^ , 
D^i:.o 3: Chrinh Vin phdng, Truong phong chuc ndng, chuydn m6n, nghi€p

vu Sd Gi6o duc vd Ddo teo, oin !9. c6ng chuc. vi6n chuc-co quan SO COAOf,
chiu tr6ch nhi€m thi hdnl euyiit dinh ndy.i. rr-
Noi nhA :
- Nhu diSu 3;
- CE, cic PGD So;
- Website ngiDh;
- Luu:VT,VP.Q.{TOl 0).

3'r-;-0" "9iiy6n Mioh Thhnh



UBND TiNH HOA BiNH
sdcr,(o DU. c vADAo r4o

cO. NG HoA XA HQI CITO NGHIA \AET NAM
EQc l4p - Tu do - Hanh phtic

QUY TRiNH
Giii quy6t ven,bi.n t?i cd quan S& GD&D-T

(Ban hinh kem theo Quyilt dinh s6ll^b /QD-SGDaDT ngaylf thdng 12 ndm 2012

c a Gidm diSc Sd Gitio dttc vd Edo tao)

r. erJY rRiNH xr] r-f vAx sAn olox
Vin ban d6n gdm t 6t cA clc lo4i: vdn bin quy ph4m ph6p luit, vin ban harth

chinh th6ng thudng vd c6c vdn bdn chuy€n ngdnh, k6 c6 bin Fax, don thu... dugc

chuy€n qua mgng hoac qua duong cOng vbn. d6n co quan Sd GD&DT duoc ggi

chung li r nn ban den ddu qurln lj tap trung th6ng nh6t tui UO phqtn van thu co quan.

Tit cd cdc rin bdn chuldn d€n co quan So,bang mqi hinh thuc ddu phii chuy6n

qua bQ ph{n vdn thu nh{p vdo sO c6ng vdn d€n theo Luat vAn thu luu trii.

COng v6n d6n duoc xri lj theo trinh qr sau:

- Bu6c 1: C6n bO vdn thu ti6p nhin vdn ban d6n, nh{p vdo s6 cdng vdn vd

ddng (i vdn bin d6n theo quy d!nh.

- Bubc 2: C6ll bQ vdn thu ghi ddy dri c6c nQi dung y€u ciu viro phi6u giiii
quy6t udn bin d6n vd eiol pni6ultlroc trang dAu tiOn cua timg ven bAn d6 trinh
Gi6m d6c So.

- Bu6c 3: Gi6m d6c Sd kj duydt giao Ph6 Gidm d6c phq trdch nginh hgc vir

cdc phdng chuc nang. chuydn mon. nghiQp r fi Sti thuc hi€n nQi dung r an bdn vdo

phi6u giriLi qulet vdLn ban ddn. D6i voi vdn ban den lien quan ddn nlrieu phong hodc

nhidu cd nhrin thi Giam tloc So cdn x6c tlinh 16 phdng ho4c c6 nh6n cht tri, nhfrng

phong ho4c cd nh6n tham gia vir thdi h?n hoan thhh. Girim d6c Sd giao vin ban

cdn gidi quy€t cho Bg phan van thu co quan.

- Bu6c 4: C6n bQ vdrr thu photocopy van bin vir tle vdn bin tai khu vlrc luu
vdn birr cria c6c phdng chuc n6ng, chuy6n m6n, nghiQp vq tai tri cdng vdn phdng

Hdnh chinh.

- Bu6c 5: Cin cir vdo nQi dung cu th6 v5n bin d6n, Truong phdng xem x6t
vi cho yi ki6n chi tlao gi6i quy6t udo phitiu giAiquy6t vdn bin d6n. Cdn cri vdo j
ki6n cna Truong phdng, van ban diin tluqc chuyiin cho chuy€n vi€n tnrc ti6p xu li
vdn ban.

- Bu6c 6: Chdnh Ven phdng Sd c6 nhiQm l'u theo ddi, tl0n d6c cdc phong

CN,CM,NV gi6i quy6t van batt di5n theo thdi han dd dugc quy dinh. -
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II. QUY TRiNII XOLf VAN BAN DI

Vdn ban di: Tdt c,6 cAc loai van birr. bao gdm dg thdo van bin Quy phem

Ph6p lu{t, du th6o vin ban hdnh chinh th6ng thudng (k6 c6 bin sao, vin b6n nQi bd

vd vdntrin m60 do co quan ph6t hdnh du-o. c ggi chung ld vdn bin tli.

Vdn b6n tli dugc xri lj theo trinh tg sau:

- Bu6c l: Crin bQ, chuy€n vi€n sau khi hodn thanh du thao vAn b6n, dinh
phi6u trinh duyQt vin b6n tli vdo tru6c trang ddu ti6n cua d1r th6o vdn ban vd trinh
Truong phdng.

- Bu6c 2: C6n b0, chuyOn vi6n trinh Trudng phdng xem x6t noi dung, n6u

du th6o vin ban tl6 dat y€u c6u, Trudng phdng ki vdo phi€u trinh vdn ban, d6ng

thdi kyi nh6y vdo b6n c4nh. chii 
"rr6i "i,t 

g cria phdn nQi dung dq thdo vdn ban.

Trudng hgp dq th6o vdn bin kh6ng dat y€u sE duqc chuy6n tra lai cho cdn b0,

chuy€n vi€n so4n th6o d€ hodn thiQn.

- Bu6c 3: C6n b6, chuydn vi€n trinh Chenh VAn phdng Sd kidm tra thii ttiuc,

hinh thirc va k! thu{t trinh bdy dr,r th6o vdn ban. N€u d1t th6o vin ban dat yCu cau,

Ch6nh VEn phSnC ky vdo phiOu trinh vdn ban, d6ng thoi k! nh6y vdo b6n cenh chir

"ni5i 
cirng cia phdn n6i dung dv thdo vdn ban. Trucrng hqp du th6o vdn ban khdng

dat ydu sE tlugc chuydn trd lai cho c6n bQ, chuy€n vi6n soAn thao de hodn thi6n.

- Bu6c 4: C6n bQ, chuy€n vi€n trinh lSnh dqo Sd dg thao vdn ban. Ldnh d4o

So xem x6t vd kj duyQt vdn bdLn. Trudng hqp dU th6o vdn bdn cdn bd sung, chinh

sira theo sU chi d4o cria ltuh d4o So, du th6o vin b6n sE tluoc chuy€n tri l4i cho

c6n b6, chuy6n vi€n sopn th6o d6 hodn-thi6n, b6 surg. Sau khi vdn bin dd dugc

16nh dao Sd kj duyQt, ldnh dao Sd chuy€n vin biin cho c6n bQ vdn thu.

- Buoc 5: Cdn bo vin lhu c6 trdch nhi€m vao so. nhdn bdn theo so lugng

duoc ghi tai r dn bin l muc noi nhdn ) r ir gui I biin vd Website ngdnh dd ctdng tai va

thuc hiQn gui vin bd,n bdng dutrng buu diQn tiy theo tinh chAt, ph4m vi, y€u c6u

cua vdn bin di.

Ghi chri: D6i voi nhimg van brin Mdt cua Phong To chuc can bQ, Thanh tra
Sd v?r c6c vin ban li€n quan d6n linh vyc xdy dtmg co bin, c5c Dg 6n li6n quan

dt5n xdy dgng khOng thuc hi6n bu6c 3 trong quy trinh vdn b6n tli.

Tr€n diy ld quy trinh gitii quy6t vin ban t4i co quan Sd GD&ET, y€u ciu
c6c phdng chuc ning, chuydn m6n nghiQp vu, c6n bQ, chuy6n vi€n, nh6n vi€n co
quan thuc hiQn theo ding quy trinh./.,.,^,

GIAO-DUC

iuy6n Minh Thirnh


