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<t ,t35t tgo scD&DT-vp Hod. Binh, ngdy Jl thdng 07 ndm 2011

HU6NG DAN
Thuc hidn in dn vi phft hinh cfc loai hd sq sd s6ch

Ndm hoc 2014 - 2015

Tlruc hien Quy6t clinh s6 O+/ZO\ZIqO-UBND ngdy 30 th6ng 3 n nt 20j2
cira UBND tinh Hda Binh vd vi6c ban hdn-h quy dlnn vi tr-i, chuc ning, nhiOm vu,
quy6n har vd co c6u t6 chirc cia So Gi6o duc vii Ddo tao;

Thuc.hien Quy6t dinh sO 1++Z/qO-SGO&DT ngiiy 19 thdug 9 lldn 201.1
cira Giim tlOc So Gi6o dtrc vd Ddo tao tinh I-Ida Binh vd vi€c ban hirnh euy dinlr
cl.rirc ndng, nhi6n vr.r cua c6c phdng chuy€n m6n, nghidp vu, Thanh tra, Vdn phong
Sir Gi/ro ctrc vi Edo tao I{da Binh;

.Cdn ciL tinh l.rinh thuc t€, d6 th6ng r rdt todn bd c6ng t6c in 6n, phrir hdnh cic
loai h6 so, sd sich trong cdc dol vi,.trudng hoc v;i c6c c<r sd gi6o duc tr€n dia bdn
tilh. So Girio cluc vd Dio t4o y6u ciu c6c phdng chiLc n6ng, chuy€r nOn, nghidp
rr.r tlr-. I i..r tror .,r roi clurrgsarr:

I. N0i ttung, r'du ciu
I. Vi6c in dn vri phit l.rdnh tdt c6 c6c loai hd so, s6 s6ch ding hong c6ng tic

qudn 11i, chi dao, c6ng t6c day vd hoc vi c6c hoat clOng todn di€n kh6c fong cic
clon vi, trLlirng hoc phdi duo-c thOng nh6t qurin lyi, theo theo quy dinh, chirc n:ing,
nhidur vu cua So GD&DT.

. .2. Cic loai h6 so, s6 sdch cling trong todn ngdnl.r phai c6 su thi5ng r .r6t tuy€t
c16i r'6 m6u,.clrung loai theo dirng y6u cAu cua 86 GD&DT vd ngdnh GD&DT
tluoc l.lri i r irr. plriit lrirrlr s* dung.

3. Ttit ci cr:rc h6 so, sO s6ch do Sd GD&DT in 6n vd ph6t hdnh (l,i ch viec
ctiing ky r.nua c6c loai s0 tir c6c vu chirc r.rdng 86.GD&DT) ddu phii do m6t don vi
tliLr mOi li Vin phdng Sd GD&DT chu td phiii hop v6i cic phdng chirc ning,
chuy€r rn6r nghi0p vu thuc hi€n.

4. fiL nin.i hoc 2014 - 2015. So GD&DT yeu cau caic phong chirc r.rir.rg,
chuyen m6r1, nghi€p vu ban giao lpi todLn b6 cric phdn vi€c ti€n quan clen noi clung
in dn, phrlt hinh chc.loai hd so, s6 sich do phdng dang thuc hi6n v€ vdn phdng Sir
GD&DT theo yOu c.lu, tt6 tap.trung viLo m6t ddu m6i io in, ph6t harrh thong nhat
theo qLry dilh qurin ly h6 so, s6 s6ch chung cia Nhd mr'6c dd ban hdnh.

5. Ch.lm nh6t ngiy 15 th6ng 7 hing nanr, cic phong chuc,ning, chuy€n mOn,
nghi€p vu So, cin cri tinh hinh thr.Lc tC nghiCn ciru di€u chinh, bd sung, sua chfra,
chinh Ij' cic miLr hoirn thi6n, dAy clu, phi hqp v6i thuc t6 t6t c6 c6c hd sir, s6 shch

t9 ige,1 
(}D&DT Hda Binh phat hanh glri lai Vdn phdng Sd trinli.lfinb dao So-

GD&DT quy€t clinh ph€ duy€t miiu vd quy0t dinh-in An, ph6t hdnh h6 so, tdi li6u,
s6 sdch tlam brio diLng hhoa hoc, hop ly, dny clu, d6 sri dung vd diurg thdi gian quy
dinh.

D6c lip - Tu do - Hanh ohric



6. So GD&DT y€u c6.u c6c don vi, truong hoc, ciic co so girio duc tr.€n clia
bi| rlrr c l-i. r. rlreo dung cac lro so. so sich co So CD&Dl in an.-ph;r hanlr: llr)er
Joi khorrg trr ! in dn- plrdr lrinh cic tai lieu ngoli lrrong l.hong darn bao miu m:,
quy dir.rh vd nhiir.rg yOu ciu ct6c thir cua ngdnh GO&DT.-

. . 1. 
.C.4, 

phdng clu.ic ndng, chuy6n m6n nghi6p vu nghi€n ciru cu th6 sii luong
cac lori.lr.,.,r. \o s:lclr dung Irong lrlrong hoc. tlinh lluong hop cric clnn r,- truong
hoe phri .ri'rrg qtri nhicrr cac loai ho so. so siich rrirng Ilp. cholg cl-eo. gop phin
thLlc hien i6t c6ng trlc oAi cdch hdnh chirh trong c6c Oo.r., o,i, nJla t irul,g.

8. TiL ldm hoc 201,1 -2015.t6t ci ciic loai h6 so s6 s6ch do r.rgdnh GD&DT
Hoa Billr lrhir lrinlr drro-c quan Ij char chd. co dirh mil so r:r seri dorrg rlau rirng
lo.ri ho so. .o sdclr. Moi viec thay doi so sich. ho so phdi d Lroc ,,r dong j cua So
UD& D L lar cr cic ho so. so :jch in ngoai lrrong khong co nri so, seri in .on ari.
qudn 11, cua So GD&DT ld kh6ng ho. p 16 vd kh6rg c6 gi6 tr-i.

IL 'l-6 chric thr.r'c hiQn

l. Giao Vdn phong Sir Gi6o duc vd f)do tao chir tri, ph6i hoJr chit che v6i
c6c plrdng chirc ldng, chuyOn ntOn, nghi€p vq So-., c6c don vi, trudnghoc vd c6c co
so gido dLrc tr€r.r dia biin th6ng nhdt in 6n vd ph6t hanh toe; b6 cal loai hd so, s6
sich, tii 1i6Lr pliuc.vu qudn lyl, chi dao, c6ng t6c thi t6t nghi6p; c6ng t6c giring clay,
hoc tdp; crio loai hd scr, s6 sdch phqc cho cdi hoat aqng tian Aie,., L[ac cta c6c don
vi, tludng hoc cl6m brio cri.c yOu cdu chung cta 86 GD&DT vd nganh GD&DT tinl.i
lloa Bu r.

'' Chti y; Ri€ng cdc ktqi hi so thi tuydn c6ns cht?c, h6 so.thi ttryin .yinh tJ,ti
l,oc. c,,,,.,ng. hu so rhi rtrycn sinlt vio cac Up iit cdp. ho ,o fiyittrng.to ro,.
phctng clnic nciig, chtqtQl ry5,t ch d6ng in dn, phdt hdnh.

. , 2. Cic phdng chiLc nblrg, chuy6n m6n, nghi€p vu birn giao lai cic phcn viec
v€ hO so s6 s6ch dang thuc hi6n.tiL nhirng nim hoc tru6q vd Vin phdng So"
GD&DT d; khin truolg thong.nh6t, in 6n hoiic nhdn tir c6c Vu chirc ndn! 86
CD&Dlre1'hir lrirrlr l(ij,1lroi den cic don ri. rrrrorrg Iroc ngul rirtldrr nim lroc.

3. D0 vi€c thLLc hi€n.in dn vd ph6t hdnh tit ci cric loai h6 so s6 sdcl.r trong
toin nginh ch-Lo-c th6ng nh6t, y0u cAu cric phdng chirc ning, chuy0n m6n, nghi6p
vu, crlc clou vi, trudng hoc ttong tinh cht d6ng cling ky vd liOn h€ trr.rc tiep v<ri Van
phong So GD&DT dC clim b6o du, aring s6.tuong, chnng loai, dlip ,ing t6t y€u ciu
15r.rh dao, chi tlao, quAn li, cdng t6c thi, ki6m tra, cdng t6c giing day, hoc tip vi
chc o0r.rg tirc hoat d6ng toin di6n ldrric.

" Li0n hQ: D6ng chi Ting 86 Luong - ph6 Chanh Virn phdng Sd GD&DT.
Dien thoal : 3883 105. 0912048202. Email: p.tonghop@hoabinh.eclu.r,n.

Scr Gido duc vir Ddo tao yOu cdu cric phdng chirc niing, chuy6n m6n, nghidp
vu, c6c dor vi, trudlg hoc, c6c c<r sd gi6o duc nghi€m tric thtrc hi€n././
Noi rth r1n:
- 86 CD&DI r

( lt). cnc |Cll Sd;
- Phdng GD.tD'l'huyan, lP;

Crio rlrrn vi. Lr LLorg hoc;
Cic co so C[)&D I;

- Websitc ng:irh;
- l-uo: \1T, VP.
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