UBND TINH HOA BINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc lap - Tu do - Hanh phic

sé: 4944 /HD-SGD&PT Hoa Binh, ngiyd9 thang 9 nam 2015

HUONG DAN
Cong tic coi thi, chim thi cac ky thi chon hoc sinh gioi
cap THCS, THPT cép tinh nim hoc 2015-2016

Cian ctr Cong vin sé 4509/BGDDT-GDTrH ngay 03/9/2015 cta Bo
GDDT vé viéc hudng dan thuc hién nhiém vu Gidao duc Trung hoc nim hoc
2015-2016; Quyét dinh sb 1484/QD-UBND ngay 14/8/2015 cia UBND tinh
Hoa Binh Ban hanh Ké& hoach thoi gian nam hoc 2015-2016 cua gido duc mam
non, gido duc pho thong, giao duc thudng xuyén trén dia ban tinh Hoa Binh;
Cong van so 1618/SGD&DPT-TrH ngay 04/9/2015 cua S¢ GD&DT vé viée
hudng dan thuc hién nhiém vu Gido duc Trung hoc nam hoc 2015-2016;
Thong tu ban hanh Quy ché thi chon hoc sinh gioi cip qudc gia kém theo vén
ban hgp nhét sé 22/VBHN-BGDDT ngay 25 thang 8 nam 2014 cta B Gido
duc va Pao tao;

Thyc hién Cong vin sé 1670/SGD&DPT-TrH ngay 14/9/2015 caa S&
GD&DT vé viéc td chirc thi hoc sinh gi6i THPT nam hoc 2015-2016; Cong
vin s0 1770/SGD&DT-TrH ngay 24/9/2015 ctia S& GD&DT vé viée t6 chirc
thi hoc sinh gioi THCS ndm hoc 2015-2016,

S& GD&DPT hudng dan cong téc coi thi, chim thi cac ky thi chon hoc
sinh gidi cap tinh ndam hoc 2015-2016 nhu sau:

PHAN I
CONG TAC COI THI

1. Hoi dong coi thi

1. Thanh phan Héi dong coi thi

Giam doc S& GD&DT ra quyét dinh thanh 1ap cac Hoi dong coi thi can cir
vao cc quy dinh hién hanh va nhiém vu cuy thé cia cac Hoi déng coi thi.

2. Diéu kién, s6 lwong cdc thanh vién Hoi c?‘ci‘ng coi thi

Viéc ctr c4c thanh vién moi Hoi dong coi thi phai bao dam:

a) Chu tich Hoi déng coi thi va cac Phé Cha tich Hoi dfing coi thi (trir cac
Pho Chu tich Hoi dong coi thi phu trach co s vat chét), 1/2 sb thu ky tré 1én
va toan bo CBCT duoc diéu dong dén tur nhig co so giao duc khong cé hoc
sinh duy thi tai Hoi dong coi thi;

b) Céac thanh vién Hoi déng coi thi khong co vo, chéng, cha, me, con, anh,
chi, em rudt; cha, me, anh, chi, em vo hoac chéng; nguoi giam ho hoac do dﬁu;
nguoi duge giam ho hodc duge d dau (sau diy goi chung la ngudi than) du
thi tai Hoi dong;



¢) Trong méi phong thi phai di 2 CBCT; s6 CBCT ngoai phong thi duoc
b6 tri tuy theo yéu cu riéng clia timg Hoi dong coi thi;

d) S6 lugng thanh vién cua Hoi dong coi thi do Giam déc S& GD&DT
quy dinh.

3. Nhiém vu v quyén han ciia Hoi dong coi thi

a) Nhiém vu

- Kiém tra toan bo co s& vat chét, cac thi tuc can thiét, cac diéu kién an
ninh, trt tu, phong chdy, chira chay; ra soat dgi ngii lanh dao, thu ky va CBCT
(vé sO luong, chét lugng) cua Hoi déng coi thi, dam bao cho ky thi dugc tién
hanh an toan, nghiém tuc;

- Tiép nhan va bao quan an toan dé thi, té chirc coi thi va thuc hién cac
cong viéc dam bao cho cong tac coi thi;

- Thu va bao quan bai thi, khong dé thét lac, mat bai thi; lap cac bién ban,
hé so theo quy dinh; ban giao toan b bai thi, cac bién ban va ho so coi thi cho
Hoi dong chdm thi;

- Kiém tra, dén dbc viéc thuc hién cac quy dinh ctia cdc thanh vién trong
Hoi dong coi thi va thi sinh;

- Quén ly kinh phi theo ché d tai chinh hién hanh.

b) Quyén han:

- Tr chdi tiép nhan noi dit dia diém thi cta Hoi déng coi thi, trinh Giam
ddc SO GD&DT xem xét gidi quyét néu thay khong du cac diéu kién vé co s&
vt chit, cac diéu kién an toan cho cong tac coi thi;

- Tir chdi tiép nhan dé thi néu phat hién thiy ddu hiéu khong dim bao bi
mat ctia dé thi va bdo cdo Gidm ddc S6 GD&DPT, xin chu truong giai quyét;

- Tuy theo mirc d§ sai pham, 4p dung ky luét tir khién trach dén dinh chi
thi hodc dé nghi cam thi tir 01 dén 02 nam ddi véi thi sinh vi pham cac quy
dinh cuta ky thi;

- Tuy theo murc do vi pham céac quy dinh cua ky thi, thuc hién viéc nhic nhé
dén dinh chi nhi¢m vu déi voi CBCT va céc thanh vién hoi dong, D& nghi cac cip
c6 thim quyén c6 hinh thirc ky luat déi véi cac CBCT va thanh vién hoi dong vi
pham cac quy dinh cuta ky thi.

4. Nhiém vy va quyén han ciia cdc thanh vién Héi dong coi thi

a) Chii tich Hoi dong coi thi

- Diéu hanh va chiju trach nhiém vé toan bg cong viée cia Hoi dong coi
thi;

- T6 chtre cho céc thanh vién cua Hoi dong coi thi va thi sinh hoc tap Quy
ché, ndm viing va thuc hién céc quy dinh cua ky thi;

- Phan cong CBCT dam bao khach quan, chat ché, thyc hién nguyén téc:
hai CBCT trong mot phong thi phai la gido vién day khac truong; CBCT
khéng coi thi qua mot mén dbi véi mdi phong thi; hai CBCT khéng cling coi
thi qua mot lan;



- Xem xét, quyét dinh hodc dé nghi 4p dung hinh thirc ky luat déi véi
nhing nguoi vi pham cac quy dinh cua ky thi;

- Truce tiép bao cdo Gidm déc S& GD&DT (qua bd phan truc thi) va td
chire thuc hién cac phuong an xtr ly khi xay ra nhiing su ¢6 bat thuong sau khi
tham khao y kién céc thanh vién trong Hoi ddng coi thi;

- Ban giao toan bd bai thi, hd so coi thi di niém phong cho Hoi dong
cham thi.

b) Phé Chii tich Hoi ddng coi thi

- Gitp Chii tich Hoi dong coi thi trong cong tac didu hanh va chiju tréch
nhiém truée Chi tich Hoi dong coi thi vé phan viée duge phan cong;

- Trong thoi gian thi, Phé Chu tich Hoi dong coi thi phu trach co s& vat
chat chi duge c6 mdt tai khu vuc phong thi khi can thiét, theo chi dao cuaa Chu
tich Hoi ddng coi thi.

¢) Thu ky Hoi dong coi thi: gitip Chi tich Hoi ddng coi thi soan thao cac
vin ban, 13p céc bang biéu can thiét, ghi bién ban cac cudc hop va bién ban
tuong thuat qua trinh lam viéc cua Hoi df’ing col thi; thuc hién cac nhiém vu
khic do Chu tich Hoi dong coi thi phan cong.

d) Can bo coi thi:

Phai c6 mat ding gio tai diém thi dé lam nhiém vu. Trong khi thuc hién
nhiém vu coi thi, khong dugc mang céc thiét bi thu phat thong tin; khong duoc
lam viéc riéng, khong dugc hut thude, khéng duoc sir dung céc loai do uéng co
con;

- CBCT trong phong thi:

+ Khi ¢6 hiéu 1énh, CBCT thir nhat goi tén thi sinh vao phong thi, CBCT
thtr hai dung Thé du thi va Danh sach thi sinh diang ky du thi dé déi chiéu,
nhan dién thi sinh; danh sé bao danh; huéng dan thi sinh ngdi ding chd quy
dinh va kiém tra céc vat dung thi sinh mang vao phong thi, tuyét dbi khong dé
thi sinh mang vao phong thi moi tai liéu va vat dung cam theo quy dinh; huéng
dan thi sinh ky vao bang ghi tén du thi;

+ Khi ¢6 hiéu 1énh, CBCT tht nhat di nhan dé thi, CBCT thir hai nhéc
nh¢ thi sinh nhitng diéu can thiét vé ky luat phong thi; ghi rd ho tén va ky tén
vdo cdc to gidy thi, gidy nhap du dé phét cho thi sinh (khéng ky thira); huéng
dan va kiém tra thi sinh gdp gidy thi ding quy céach, ghi s6 bao danh va dién du
vao cac muc can thiét cia gidy thi trude khi lam bai;

+ Khi ¢6 hiéu Iénh, CBCT thir nhét gio cao phong bi d& thi dé thi sinh
thdy rd ca mat trude va mat sau con nguyén nhan niém phong, yéu cau hai thi
sinh chimg kién va ky vao bién ban xac nhan bi dé thi con nguyén nhin niém
phong; m& bi dung dé thi, kiém tra sb luong dé thi, néu thira, thiéu hodc 1an dé
khéc, can bdo ngay cho Chu tich Hoi dong coi thi xur ly; phat dé thi cho timg
thi sinh;



i Khl thi smh bit dau lam bai, CBCT thit nhAt ghi 10 ho tén va ky vao
cac to gidy thi, gidy nhap cua thi sinh; CBCT th(r hai bao quat chung. Trong
gio lam bai, mot CBCT bao quat tir ddu phong dén cudi phong, CBCT con lai
bao quat tir cudi phong dén dau phong cho dén hét glcr thi; CBCT khong duoc
dimg gan thi sinh, gitip do thi sinh lam bai thi dudi bat ky hinh thire nao; chi
dugce tra 101 cong khai cac cau hoi cta thi sinh trong pham vi quy dinh.

+ CBCT phai bio vé dé thi trong gior thi, khong dé lot dé thi ra ngoai
phong thi. Sau khi tinh gio lam bai 15 phat, CBCT ndp céc dé thi thira da duoc
niém phong cho ngudi duge Chi tich Hoi dong coi thi phan cong;

+ Chi cho thi sinh ra khoi phong thi sém nhat sau 2 phan 3 thoi gian [am
bai, sau khi thi sinh da nop bai lam, dé thi va gidy nhap. Néu thi sinh nhét thiét
pha1 tam thoi ra khoi phong thi thi CBCT phai bdo cho CBCT ngoai phong thi
dé giai quyet

+ Néu c6 thi sinh vi pham ky lut thi CBCT phai lap bién ban xtr ly theo
ding quy dinh. Néu c6 tinh hudng bat thuong phai bao cdo ngay cho Chu tich
Hoi dong coi thi;

+ Trude khi hét gio lam bai 15 phat, CBCT thong bao thoi gian con lai
cho thi sinh biét;

+ Khi ¢6 hiéu lénh hét gior 1am bai, CBCT thir nhat phai yéu cau thi sinh
nglmg lam bai va tién hanh thu bai, ké ca bai thi cia thi sinh da bi lap bién ban.
CBCT thtr hai duy tri trat tu va ky ludt phong thi; CBCT thir nhét vira goi tén
ting thi sinh 1én ndp bai vira nhan bai thi cua thi sinh. Khi nhan bai, phai dém
du so o gidy thi ctia thi sinh da ndp, yéu cau thi sinh tir ghi ding s6 to va ky
tén vao cic Phiéu thu bai thi. Thu xong toan bo bai thi mdi cho phép céc thi
sinh ro1 phong thi;

+ Céec CBCT kiém tra sip xép bai thi thanh 01 tap, theo tht tu ting dan
ctia s6 bao danh. Cac bién ban xir ly ky ludt (néu c6) phai kém theo bai thi cua
thi sinh. CBCT thir nhat truc tiép mang tai bai thi, cting CBCT thtr hai dén ban
giao bai thi cho cho Chu tich Hoi dong coi thi hodc ngudi duge ty quyén ngay
sau moi budi thi. Mdi tui bai thi phai dugc kiém tra cong khai va déi chiéu sé
bai va s6 to clia timg bai kém theo, Phiéu thu bai thi va cac bién ban xu ly ky
lut cting tang vat (néu co);

+ Sau khi ban giao xong bai thi, tGi dung bai thi va phiéu thu bai cta
timg phong thi duoc thu ky ctia Hoi dong coi thi cung hai CBCT niém phong
tai chd. Thu ky ciia Hoi dong coi thi va hai CBCT ghi rd ho tén va ky vao bién
ban ban giao.

- CBCT ngoai phong thi:

+ Theo doi, gidm sat thi sinh va CBCT trong phong thi thuc hién Quy ché
thi tai khu vue duge Chu tich Hoi dong coi thi phan cong;

+ Thuc hién mét sb cong viéc can thiét phuc vu nhiém vu coi thi do Chu
tich Hoi dong coi thi phan cong.



e) Cong an, bao vé

- Nguoi duge phéan cong bao vé khu vue nao ¢6 trach nhiém giit gin trat
tir an ninh tai khu vye do, khong duoc sang cac khu vuc khac;

- Khong dé bt ky ngudi nao khong c¢o trach nhiém vao khu vuc minh
phu trach. Khong bo vi tri, khong lam viéc riéng trong khi lam nhiém vu.
Khong dugc vao phong thi; khc"mg dugc trao df)i voi thi sinh;

- Bao cdo Chu tich Hoi dong coi thi vé cac tinh hudng xay ra trong thoi
gian thi dé kip thoi xr 1y;

- Cong an dugc ctr dén hd tro cac Hoi dong thi con ¢6 nhiém vu ap tai,
bio vé an toan dé thi va bai thi.

g) Nhan vién y té

- C6 mat thudong xuyén trong sudt thoi gian thi tai dia diém do Hoi dong
thi quy dinh dé xir ly cac truong hop thi sinh dau 6m;

- Khi Chu tich Hoi dong coi thi théng bao c6 thi sinh dau ém bét thucmg
trong thoi gian thi, phai kip thoi diéu tri hodc cho di bénh vién cip ciru, néu
can thiét (c6 can bd giam sat va cong an di cung);

- Nghiém cém viéc loi dung kham chira bénh tai chd dé co nhirng hanh
vi vi pham quy dinh cta ky thi.

II. Trach nhiém cia thi sinh duy thi

Thi sinh phai ¢6 mat tai phong thi dung thoi gian quy dinh, chap hanh
hiéu 1énh cua Hoi d("‘)ng coi thi va hudng dan cla giam thi. Thi sinh dén cham
qué 15 phut sau khi c6 hiéu 1énh tinh gi¢ lam bai s& khong duoc du thi budi thi
do.

1. Khi vao phong thi, phai tudn thu cdc quy dinh sau day:

a) Xuét trinh thé dy thi hodic gidy chimg minh nhan dan cho CBCT khi
goi dén tén va s6 béo danh ctia minh, CBCT cho phép moi duge vao phong thi;

b) Cac vat dung dugc mang vao phong thi: Bat viét, bt chi, compa, tay,
thude ké, thudce tinh, may tinh bo tai khong ¢ chirc ning soan thao van ban va
khong c6 thé nhé; Atlat dia li Viét Nam d6i véi mon dia li; bang tudn hoan cac
nguyén t6 hoa hoc va bang tinh tan dbi véi mén héa hoc;

¢) Khong duge mang vao phong thi vii khi, chat gay nd, giy chay, d6
udng c6 con, gidy than, but xo4, tai liéu, thiét bi truyén tin hodc chira thong tin
c6 thé loi dung dé gian 1an trong qua trinh 1am bai thi va qua trinh cham thi.

2. Trong phong thi, phai tuan thi cdac quy dinh sau day:
a) Ngdi dung vi tri c¢6 ghi s6 bao danh cua minh; ting budi thi, ky tén vao
bang ghi tén du thi.

b) Trudce khi lam bai thi, phai ghi day du sé bao danh vao dé thi, gidy
thi, gidy nhap;

¢) Khi nhan dé thi, phai kiém tra k¥ s6 trang va chét luong cac trang in.
Néu phat hién thdy dé thiéu trang hoic réch, hong, nhoe, mo phai bao cao ngay
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véi CBCT trong phong thi, cham nhat 15 phut sau khi phat dé;

d) Khéng dugc trao doi, quay cop hodc ¢6 nhitng ctr chi, hanh dong gian
14n va lam mat trat tw phong thi. Mudn phat bidu phai gio tay dé béo cdo CBCT.
Khi duge phép néi, thi sinh dimg trinh bay cong khai véi CBCT y kién ctia minh;

d) Phai viét bai thi rd rang, khong duge danh dau hodc lam ky hiéu riéng,
khong dugc viét bang bt chi (trir vé duong tron bang compa); chi dugce viét bing
mét thir muc (khéng duoe ding muc do); phin viét hong phai dung thude gach
chéo; khong dugc tay, xod bing bit ky cach gi.

e) Khi ¢6 hi¢u 1énh hét gior lam bai, phai ngimg viét ngay;

g) Bao quan bai thi nguyén ven, khong bi ngudi khic lgi dung. Néu phat
hién c¢6 nguoi khac xam hai dén bai thi ctia minh phai bao cdo ngay cho CBCT
dé xir ly;

h) Khi ndp bai thi, phai ghi rd s to gidy thi da nop va ky xac nhan vao
Phiéu thu bai thi. Khong lam duge bai cling phai ndp to gidy thi. Khong ndp
gidy nhép;

i) Khong duge rdi khoi phong thi trong sudt thoi gian lam bai thi tric
nghiém. Di v6i mén thi tu ludn, thi sinh ¢6 thé dugc ra khoi phong thi sau khi
hét 2/3 thoi gian [am bai cta mén thi; trude khi ra khoi phong thi phai ndp bai
thi kém theo dé thi, gidy nhap.

k) Trong truong hop dic biét, chi duoc ra khoi phong thi khi dugce phép
cua giam thi trong phong thi va phai chju su giam sat cia CBCT ngoai phong
thi hodic can bg ciia Hoi dong coi thi do Chu tich Hoi dong coi thi phan céng.

) Khi cé su viée bat thuong xay ra, phai tuyét ddi tudn theo su hudng
dan ctia CBCT.

III. Céng viée ciia Hyi dong coi thi

1. Chu tich Hoi déng coi thi, Pho Chu tich Hoi dong coi thi, Thu ky Hoi
dong coi thi co mit tai dia diém thi trude ngay thi (thoi gian cu thé do Giam
déc GD&DT quy dinh) va thyc hién cdc cong viée sau:

a) Kiém tra viéc chuén bi cho ky thi, tiép nhan dia diém thi, co s& vat chit
va cic phuong tién dé to chure ky thi;

b) Tiép nhan hd so thi, niém yét danh sach thi sinh du thi;

¢) Giai quyét nhing cong viéc can thiét cua ky thi, théng nhat nhing quy
dinh vé hiéu 1énh, phuong phép tién hanh ky thi, phan cong nhiém vu cu thé
cho timg thanh vién ctia Hoi dong coi thi; to chirc hoc tip quy ché va td chirc
thi theo lich.

2. Céc CBCT trong Hoi dong coi thi co mat tai dia diém thi trude ngay thi
(thoi gian cu thé do Giam déc GD&DPT quy dinh) dé hop Hoi dong coi thi,
nghién ctru Quy ché, cic van ban, cac quy dinh c6 lién quan dén ky thi, kiém
tra ho so thi, kiém tra diéu kién co s& vét chat phuc vu thi va lam mot s6 phz"in
viée ctia Hoi dong coi thi.



3. Trude khi tién hanh budi thi dau tién, Hoi dong coi thi phai tap trung
toan bo thi sinh va toan thé Hoi dong coi thi dé t6 chirc khai mac ky thi. Trudge
mdi budi thi phai hop H01 dong coi thi dé rat kinh nghiém budi coi thi trudc,
phd bién nhing viéc can lam va phén cong trach nhiém cho ting thanh vién
trong budi thi do.

4. Bao quan dé thi

Sau khi nhan dé thi, Cha tich Hoi dong coi thi chiu trach nhi¢m v& viée
bio quan dé thi chua str dung.

5. Mdi phong thi b6 tri khong qué 24 thi sinh. Viéc bé tri chd ngdi cho
cac thi sinh trong phong thi phai dam bao khoang céach téi thiéu theo hang
ngang gitta hai (02) thi sinh la 1,2 mét.

6. Niém phong theo cac bubi thi

a) Sau budi thi, Hoi dong coi thi phai niém phong ngay bai thi va céc to
dé thi khong sir dung dén (dé thira) cta budi thi d6 trude tap thé Hoi dong coi
thi.

b) Tui bai thi va hd so coi thi duge niém phong dung trong cac hom, tu
phai dugc khod va niém phong, dé trong mot phong chéc chin, an toan. Tai
phong nay c¢6 mot thanh vién ctia Hoi dong coi thi va mét lanh dao Hoi dong
coi thi truc bao vé 24/24 gio;

¢) Can lap bién ban riéng vé timg viéc: md bi dé thi trude gior thi, niém
phong, mé niém phong, truc bao vé, ban giao ho so thi.

7. Sau khi thi xong mén cubi ctng, Hoi ddng coi thi hop dé:

a) Nhan xét danh gia viéc to chirc ky thi;

b) Dé nghi khen thuang, ky luat;

¢) Ching kién va ky xéac nhan viéc niém phong bai thi, cac hod so thi cta
ky thi, ky vao bién ban tong két Hoi dong coi thi.

8. Niém phong va guri bai thi

a) Thi s6 1: dung bai thi va 01 Phiéu thu bai thi theo phong thi clia mdi
budi thi. Giam thi trong phong thi thu bai, ndp bai thi cho Chu tich Hoi dong
coi thi hodc nguoi duge Chu tich Hoi dong coi thi iy quyén; sau khi thu nhan
va kiém tra s6 luogng bai thi cta phong thi, ngudi nhan bai thi truc tiép niém
phong tli s6 1 trude hai CBCT ndp bai thi, roi cling ky vao mép gidy niém
phong bén ngoai thi;

b) Tui s6 2: chira cac thi s 1 theo mén thi. Ngay sau khi viéc niém phong
cc thi s6 1 duge hoan tit, Chi tich Hoi ddng coi thi hodic ngudi duoc Chi tich
Hoi dong coi thi uy quyén truc tiép niém phong tui s6 2 trudc toan thé cac
thanh vién ctia Hoi dong coi thi. Bén ngoai tai s 2 ¢6 chir ky vao mép gidy
niém phong cuia 2 dai dién CBCT, 2 thu ky va Chu tich Héi dong coi thi;

¢) Tui s6 3: dung ho so coi thi, goém bang ghi tén, ghi diém da c¢6 chit ky
clia c4c thi sinh du thi, 01 phiéu thu bai thi theo phong thi ctia mdi budi thi, cac
loai bién ban lap tai phong thi va bién ban ctia Hoi dong coi thi: cac dé thira da
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niém phong. Bén ngoai tti s6 3 ¢6 chit ky vao mép gidy niém phong cua 01 dai
di¢n CBCT, 01 thu ky va Chii tich Hoi dng coi thi:

d) Chu tich Hgi dong coi thi chju trach nhi¢m vé viéc niém phong, dong
goi, bdo quan va ban glao truc tiép toan bd bai thi va hd so thi cua Hoi dong
coi thi cho Hoi dong cham thi.

PHAN 2
CONG TAC CHAM THI

1. Thanh phan

Giam doc S& GD&DT ra quyét dinh thanh 1ap cac Hoi ddng chim thi can
clr vao cac quy dinh hién hanh va nhiém vu cu thé cta cac Hoi dong coi thi.

2. Nhiém vu va quyén han cua Hoi déng cham thi

a) Nhiém vu:

- Kiém tra va tiép nhan dia diém, co s& vit chit va phuong tién lam viéc
ctia Hoi dong chim thi;

- Nhan toan b bai thi, ho so coi thi do cac Hoi dong coi thi ban giao;

- Chiu trach nhiém bao quan bai thi va hd so coi thi di nhan, trong sudt
thoi gian cham thi;

- Tlep nhén vin ban huong dan chim thi cua S& GD&DT va in sao dé phuc
vu viée cham thi ctia Hoi dong chém thi;

- T6 chirc chim thi theo vin ban hudng dan chém thi ctia S6 GD&DT;

- T6 chirc nhap diém bai thi dd chdm vao mdy tinh theo phan mém quan
ly thi;

- Banh gi4 tong quét vé chit lugng bai thi cta thi sinh. Gép ¥ kién vé dé
thi, hudng dan chdm thi cua So GD&DT:

- Giao ndp ddy du ho so cham thi va bai thi di chdm cho S& GD&DT.

b) Quyén han:

- Chi tién hanh cham thi khi dia diém lam viéc c6 du didu kién, phuong
tién dé dam bao su an toan cia Hoi dong cham thi va viée danh gia chinh xac,
cong bang két qua ky thi va khong cham thi nhun;:, bai thi vi pham Quy ché thi
da bi Hoi dong coi thi lap bién ban dé nghi huy két qua thi;

- Lap bién ban dé nghi Giam déc S6 GD&DT xir ly két qua ctia nhiing bai
thi ¢6 ddu hiéu vi pham do Hoi dong cham thi phat hién;

3. Nhiém vu va quyén han cia thanh vién Hoi dong chdm thi:

a) Chu tich Hoi dong cham thi:

- Biéu hanh va chiu trach nhiém vé toan bo cong viée cia Hoi dong chdm
thi;

- Xem xét, két luan va dé nghi cdc hinh thie ky luat dbi v6i nhing nguoi
vi pham céac quy dinh chdm thi;

- Dé nghi khen thudng cac thanh vién hoi dong ¢6 thanh tich:
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- Yéu cau CBChT chém lai nhurng bai thi cta thi sinh khi thiy giam khao
d6 cham khong dung huong dan chédm thi. Pinh chi viéc chim thi cia CBChT
khi CBChT d6 ¢6 tinh chim sai mic du di yéu cau chdm lai;

- Chi dao va phan cong thuc hién viéc 1én diém, hoi phach, xir ly két qua
cham thi.

b) Pho Chu tich Hoi dong chim thi: gitp Chu tich Hoi dong chim thi diéu
hanh mét s6 cong viée thude trach nhiém cua Chu tlch Hoi dong cham thi va chiu
trach nhiém truge Cha tich Hoi dong chdm thi vé nhiing phan viéc dugc phan
cong;

c) Thl.l‘ ky Hoi dong chém thi: chju trach nhiém trude Chu tich Hoi dong
chdm thi vé viéc soan thao cac vin ban, 1ap cic bang biéu theo quy dinh, ghi
bién ban cic cudc hop ctia Hoi dong chim thi;

d) Cac thanh vién khéc: thuc hién nhiém vu theo su diéu hanh va phan
cong cua Chu tich Hoi dong chdm thi.

4. Khu viee cham thi

a) Khu vuc cham thi bao gém noi chdm thi va noi bao quan bai thi duoc
bé tri gan nhau, co du phuong tién bao quan an toan va bao mat bai thi, duoc
to chirc bao vé 24/24 gio.

b) Cira phong bao quan bai thi duoc niém phong sau moi budi chim. Mdi
lan niém phong, m& niém phong pha1 ¢6 su chimg kién ctia Chu tich Hoi dong
chém thi (hogc Phé Chu tich Hi dong chém thi duge Chu tich Hoi dong chdm
thi uy quyén), thanh tra thi va thu ky Hoi dong cham thi.

c) Tuyét d01 khong dugc mang cac phuong tlen thu phat thong tin, sao
chep tai lidu, gidy to riéng va cac loai bat khong nim trong quy dinh ctia Hoi
dong cham thi vao va ra khoi khu vuc chém thi.

5. Cong viéc ciia Hpi dong cham thi

a) Chu tich Hoi dong cham thi, Phé Chu tich Hoi dong chdm thi va Thur
ky Hoi dong chdm thi phai c6 mat tai dia diém cham thi truée khi tién hanh
cham thi theo thoi gian cu thé do Gidm déc S6 GD&PT quy dinh dé thue hién
cac cong viéc sau:

- Tiép nhan dia diém chdm thi, kiém tra cong tac chuan bi, co s& vat chét
va cac phuong tién dé t6 chirc chdm thi:

- Nhan toan b bai thi, ho so coi thi do cac Hoi dong coi thi ban giao;

- Théng nhit nhimg quy dinh chung vé t6 chire chidm thi, phan cong
nhiém vu cu thé cho timg thanh vién ctia Hoi dong cham thi;

- T6 chirc cho CBCh T va nhitng nguoi lam cong tac phuc vu tai Hoi dong
chiam thi déu hoc tap, nim viing cdc quy dinh vé& cham thi, nghiém vu trong
cham thi; khong dugc mang theo phuong tién thu, phat théng tin ¢4 nhan khi
dang lam nhiém vu trong khu vuc chém thi;

9



b) Bo phan lam phach

Bo phan lam phéch phai giir bi mat toan bo cic nodi dung lién quan dén
phéch cua bai thi ty luan va thuc hién cac nhiém vu sau:

- Panh s phach, cit phach, niém phong dau phéch trude khi giao bai cho
Chui tich Hoi dong cham thi hoac Phé Chu tich Hoi dong chdm thi duge Cha
tich Hoi dong cham thi Gy quyén;

- Giao bai thi d cét phach cho Chu tich Hoi dong cham thi hodc Phé Chu
tich Hoi dong chdm thi duoc Chu tich Hoi dong chim thi Gy quyén;

- Bao quan dau phach; xir ly cac su ¢ k¥ thuét lién quan dén phach theo
yéu cau ctia Chu tich Hoi dong chim thi hoiic Pho Chu tich Hoi ddng cham thi
duge Chu tich Hoi dong cham thi Gy quyén;

- Giao dau phach (con nguyén niém phong) cho Chu tich Hoi dong chdm
thi hodc Phé Chu tich Hoi dong chdm thi dugc Chu tich Hoi dong chém thi uy
quyén sau khi Hoi dong cham thi hoan thanh viée 1én diém theo s6 phach;

- Thuc hién cac cong viéc khac do Chu tich Hoi dGng chém thi phan cong.

¢) T6 trudng, Pho t6 trudng td cham thi

- Phai ¢6 mat trude khi chidm thi mot ngay dé nghién ciru trude van ban
huéng dan cham thi va chuén bi cho viéc chdm thi cua td;

- Nghién ciru trude va to chire cho cde giam khao trong to nghién ctru vin
ban huéng dan cham thi; to chire cham chung theo quy dinh;

- Phin céng CBChT trong tirng budi cham; gitt bi méat Danh sach phan
cong CBChT chédm 2 vong doc lap;

- Nhén bai thi tir Chii tich Hoi dong cham thi hodic Phé Chu tich Hoi dong
chdm thi duoc Chu tich Hoi dong chdm thi uy quyén, giao bai thi cho cac
CBChT trong to chdm, quan 1y bai thi tai phong chdm va giao lai cho Chu tich
Hoi déng cham thi hodc Phé Chu tich Hoi dong cham thi duoc Chu tich Hoi
dong cham thi iy quyén khi két thic mdi budi cham;

- Piéu hanh, kiém tra, giam sat viéc cham thi ctia cdc CBChT trong to
chim thi; lam cong tic thong ké, bao cdo theo quy dinh cua Hoi dong cham
thi;

- Ctt CBChT tham gia lén diém, hoi phach theo yéu ciu cta Chu tich Hoi
dong cham thi;

- Diéu hanh va giam sat viéc kiém tra lai diém bai thi cta cic CBChT .

d) Cén bo cham thi:

- Cham thi, danh gid va cho diém cac bai thi theo ding van ban hudng
dan cham thi ciia S& GD&DT; ghi diém bai thi vao phiéu cham va bién ban
cham thi do Hoi dong cham thi cép;

- Quan ly sb bai thi duoc giao;

- Tham gia 1én diém, hoi phich bai thi theo yéu cau ctia Chi tich Hoi
déng cham thi;
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- D6i chiéu, kiém tra, xac nhan su thong nhat giira diém trén bai thi véi
diém ghi trong cac bién ban do b phan lam phach gii lai.

6. Quy trinh chim thi

a) Trudce khi CBChT cham bai thi tu luan, T trudng to cham thi td chire
cho céc thanh vién nghién ctru vin ban hudng dan cham thi ctia S& GD&DT va
tién hanh chdm chung it nhét 05 bai thi dé gitip cho moi CBChT cua td nhét
quén thuc hién vin ban huéng dan cham thi ctia S& GD&DT. Cac bai chim
chung phai duoc cho diém ngay sau khi thong nhét diém, phai ghi ro “bai chdm
chung” kém theo chit ky ctia T6 trudng td chdm thi va it nhdt 2 CBChT.

- Néu trong t6 cham thi c6 y kién thac mic khong tu giai quyét duge hodc
phat hién cé su nham lan trong vin ban hudng din chiam thi cia S& GD&DT
thi 1ap bién ban dé nghi Chu tich Hoi dong chim thi xin y kién chi dao cta cap
trén, tuyét doi khong dugc tu thay dbi van ban hudng dan chdm thi va biéu
diém.

b) Sau khi théng nhat huéng hudng dan chdm va chdm mau xong, T
trudng giao bai cho cac cap cham. Cac cip chim thuc hién Quy trinh chim bai
thi tu luan nhu sau:

Moi bai thi phai dugc 2 CBChT cham doc lap theo quy trinh sau day:

* Cdan bo cham thi thir 1 (CBChT thir 1)

- Dung bt do gach chéo trén cic phan gidy bo tréng trong bai lam cua
thi sinh.

- Cham that can than timg ¥, timg cdu trong bai lam cua thi sinh theo
ding huéng dan cham va dugc quyén ghi diém cua timg ¥, tung cau vao lé cta
bai thi ngay canh y dugc cham. Cac phan HS giai sai, can danh ddu dé CBChT
thir 2 cht y khi chdm lai bai.

- Cong tong diém cua bai thi, ghi tong diém ctia bai thi ¢ sat 1& trén dau ctia
bai thi va khoanh tron vao tong diém, dong thoi ghi diém vao phiéu chim ngang.

Sau khi Cén bo cham thi thir 1 cham xong. Té truéng giao bai cho Can bo
cham thi thtr 2 ( ¢6 bién ban giao bai)

* Cdn bo cham thi thir 2 (CBChT thir 2)

- Chém lai that cén than bai thi cua Can bo cham thi thir |

- Xem k¥ lai timg y, timg cdu ma Céan bd chdm thi thir 1 da cham va dong
thoi ghi lai diém vao phiéu cham ngang. Néu khong théng nhat thi danh dau do
vao y can trao doi.

* Sau khi cdc bai thi ciia moi tii bai da duoe hai Cdn bo cham thi cham
xong, To trucng t6 cham thi giao lai cho hai Can bg cham thi thong nhat diém:
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- Cén b chim thi thir 2 ghi diém thanh phan cta timg cdu vao goc trii
phia trén bén 1& bai thi ( duoc tin sin trong t&r gidy thi). Phai ghi r& phan nguyén,
phan thap phan va cng diém toan bai that chinh xac ddng thdi ghi diém cta toan
bai thi vira bang chi, vira bang s6 vao 6 qui dinh trong to gidy thi.

- Ca hai CBChT phai ky vao bai thi va ghi lai diém cta bai thi, diém da
thong nhat vao phiéu cham doc va cing ky tén.

¢) Chii y:

- Piém cua bai thi duoc ghi bfing muc do; néu co su thay doi diém thi
gach chéo diém da cho va ghi diém méi bang ca s va chir rdi hai CBChT
cung ky tén dé xac nhan viéc stra diém.

- Piém cua bai thi chAm theo thang diém 10, diém 1é dén 0.25d.

d) Xtr ly két qua chdm doc lap:

- Xir ly két qua 2 lan chdm doc lap nhu sau:

+ Diém toan bai bang nhau hodc léch dudi 1,0 diém: hai CBChT thao
ludn thong nhét diém, rdi ghi diém (bing s6 va bang chir), ghi rd ho tén va ky
vao bai thi cua thi sinh;

+ Piém toan bai l&ch nhau tir 1,0 diém dén dudi 2,0 diém: hai CBChT déi
thoai va bdo cdo To truong to cham thi dé théng nhit didm, sau do ghi diém
(bang s6 va bing chit), ghi 15 ho tén va ky vao bai thi cta thi sinh. Néu dbi
thoai khong thong nhat duoc diém thi To truong td chim thi quyét dinh diém;
T4 trudng to chim thi va hai giam khao ghi diém (bang sb va bang chi), ghi ro
ho tén va ky vao bai thi cua thi sinh;

+ Diém toan bai léch nhau tir 2,0 diém tr& 1én: TH trudng td chim thi td
chirc cham lan tht ba, phan ¢ong mot CBChT khéc chédm truc tiép vao bai thi
ctia thi sinh bang mau muc khéc.

- Xt ly két qua 3 1an chdm nhu sau:

+ Néu két qua 2 trong 3 lan chdm giéng nhau: TH trudng to chdm thi lay
diém giong nhau lam diém chinh thuc, rdi cung cac giam khao chdm bai thi ghi
diém (bing sb va bing chit), ghi rd ho tén va ky vao bai thi cua thi sinh;

+ Néu két qua 3 lan chiam léch nhau dén dudi 3,0 diém: Té truong to
cham thi lay diém trung binh cong cia 3 lan chim lam diém chinh thirc, roi
cung cac CBChT cham bai thi ghi diém (bing s va bing chit), ghi 1o ho tén va
ky vao bai thi cua thi sinh;

+ Néu két qua 3 lan cham léch nhau tir 3,0 diém tro 1én: TS truong to
chdm thi t6 chirc chim tap thé, dai dién CBChT va T trudng t6 chdm thi ghi
rd ho tén va ky vao bai thi ctia thi sinh. Diém chdm 1an nay 1a diém chinh thirc
cia bai thi.

- Viéc ghi diém bai thi vao bang ghi diém thi ctia mdi phong thi do b
phan hoi phach thuc hién theo phuong thirc: mét nguoi doc, mot nguoi kiém
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tra doc, mot ngudi ghi, mot nguoi kiém tra ghi. Néu c6 nham 1an thi nguoi ghi
diém gach chéo diém ghi sai, ghi diém méi bén canh, ghi r6 1y do sira diém &
phén cht thich va ky tén nguoi ghi diém, nguoi kiém tra. Cuéi mdi bang ghi
diém thi phai ghi ro: ho tén ngudi doc, ngudi kiém tra doc, ngudi ghi, nguoi
kiém tra ghi, téng sb diém stra ddi, rdica 4 nguoi cung ky;

Trudng hop nhép diém thi bing may vi tinh: bao dam mot nguoi doc, mot
nguoi nhap diém, mot nguoi kiém tra doc, mot nguoi kiém tra nhap diém va
cudi bang ghi diém thi phai ghi 5 ho, tén ctia c¢a 4 ngudi va 4 nguoi ciing ky.

Trén day la huéng din vé cong tac coi thi, chim thi cac ky thi chon hoc
sinh gioi cap tinh nam hoc 2015-2016, Chu tich Hoi dong coi thi, Chu tich Hoi
dong cham thi nghiém tac thuc hién. Trong qua trinh thuc hién néu ¢ vudng
mac cén bdo cao S& GD&DT (qua phong GDTrH) dé dugc hudng dan, giai
quyét./. /A/
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