UBND TINH HOA BINH CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Péc ldp - Tu do - Hanh phic
sé: 84 /Qb-sGD&DPT Hoa Binh, ngclq thang 01 nam 2018
QUYET DINH

Ve viéc ban hanh danh muc ho so
Co quan S¢ Giao duc va Pao tao tinh Hoa Binh nim 2018

GIAM POC SO GIAO DUC VA PAO TAO TiNH HOA BIiNH

Can cur Quyét dinh s6 29/2016/QD-UBND ngay 14/7/2016 cua UBND tinh
Hoa Binh vé viée ban hanh quy dinh vi tri, chtic ning, nhiém vu, quyén han va co
cdu té chire ctia S& Gido duc va Dao tao tinh Hoa Binh;

Cén cir Thong tu s6 07/2012/TT-BNV ngay 22 thang 11 ndm 2012 ctia B9
Noi vy hudng dan quan ly van ban, 1ap hd so va ndp luu hd so, tai liéu vao Luu trit
co quan;

Cén cir Cong van s6 1962/SNV-VTLT ngay 07 thang 12 nam 2012 cta S¢
NGi vu tinh Hoa Binh vé viéc hudng dan xay dung danh muc ho so co quan;

Xét dé nghi cia Chanh Vin phong S¢ Gido duc va Dao tao,
QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Ban Danh muc ho so nim 2018
cuia co quan So Giao duc va Dao tao tinh Hoa Binh,

(Co Bang danh muc ho so kém theo)
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Pi¢u 3. Chanh Vin phong, Truong phong chirc nang, chuyén mén, nghi¢p
vu S& chiu trach nhiém thi hanh Quyét dinh nay./ /4

Noi nhin: KT. GIAM POC
- Nhu Diéu 3; HO GIAM POC
- So Noi vu; ;

- Gb, cac PGD So;

- Website nganh;

- Luu: VT,VP.(VH-12).




UAN SO GD&PT HOA BINH NAM 2018
/OP-SGD&DT ngayy thangA nam 2018
cua So Giado duc va Pao tao tinh Hoa Binh)

Tén logi hd so, i ligu :;‘;’ 11‘:1:2 Ngwdi lap
1. H) so cong tic thi dua khen thutmg
01/VP | Ho so cong nhan Chién s§ thi dua cap co s& 10 ndm | Ting Ba Luong
02/VP | Ho so cong nhan Chién sy thi dua cap tinh 20 nam | Tdng Ba Luong
03/VP | Ho so cic danh hiéu khen cao Vinh vién | Ting B4 Luong
04/VP | Ho so khen thuong hoc sinh gioi 10 ndm | Téng B4 Luong
05/VP | Ho so khen thudng gido vién day gidi. 10 nam | Téng Ba Luong
06/VP Ho so khen thudng chuyén de, dot xuat 10 nam | Téng Béa Luong
07/VP | Ho so khen thuéng doi ngoai 10 nam | Téng Ba Luong
08/VP Hcf) so khen thuong céc Hoi thi 10 nam | Tang Ba Luong
Hd so xay dung, ban hanh quy ché, quy dinh, | Vinh vién | .. .
02V P hudng dﬁfl vé tl%i dua, khen ?hg(’mg e Tang Ba Luong
2. Ho so cong tic tong hop
10/VP | Ho so vé cong tac nghién ciru khoa hoc 20 nam | Nguyén Van Hung
11/VP | H so vé cong tic Dang trong truong hoc 20 nam | Ngo Thi Oanh
12/VP | Hd so vé cong tac cai cach hanh chinh 20 nam | Ngo Thi Oanh
13/VP | Ho so vé kiém sodt thi tuc hanh chinh 20 nam | Nguyén Vin Hung
14/VP | Ho so vé cong tac phéap ché Vinh vién | Nguyén Vin Hing
15/VP | Ho so ve Quy ché dan chii & co s¢ 20 nam | Ngd Thi Oanh
16/VP | Ho so ve cong tac van thu luu trir 20 ndm | Vi T Thanh Huong
17/VP Ho so vé l?ao E:ao tha'ng,, ba’o ca’o qu)?, bao cdo | 20 nim ST il Elirerng
6 thiang, bdo cdo 9 thiang, bdo cdo ndm
18/VP 115 so{vé bdo cdo so két nim hoc, bao cdo | Vinh vién Vii T Thanh Huong
tong két nam hoc
19/VP | Ho so vé gitip di xa dic biét khé khin 20 nam | Vii T Thanh Huong
20/VP Ho so Hoi nghi can bg, cong chure, vién chic 20 nidm Ngé Thi Oanh
21/VP | Ho so cong tac thu vién trudng hoc 20 nam | Nguyén Vin Hung
HO so vé& viée hoc tip va lam theo tim guong dao | Vinh vién
22/VP | dtrc H6 Chi Minh theo Chi thj s6 05 - CT/TW Ngd Thi Oanh
ngay 15/5/2016 ctia B Chinh tri
23/VP | Ho so Chi by Dang Vinh vién | Ngo Thi Oanh
24/VP | HO so Ban chi dao ISO Vinh vién | Nguyén Vian Hing
25/VP | Hd so Gmg dung ISO tai Viin phong S& Vinh vién | Nguyén Viin Hing
26/VP | H so vé cac bdo cdo tong hop vé GD&DT Vinh vién | Vi T Thanh Huong
HO so td chire thuc hién cac chu truong, | Vinh vién ——
LYk duong 16i clia Dang va phap lujt cia Nha nude Mga. Thi Qanh
28/VP | Ho so Vi su tién bd phy nir 10 ndm | Vi T Thanh Huong
29/VP HO so cong tac tuyén truyén Vinh vién | Nguyén Vin Hung
30/VP | Ho so bién tip Website nganh Vinh vién | Nguyén Van Hing
3. Cong tic hanh chinh quén tri
31/VP Hd so mua sam trang thiét bi co quan Vinh vién | Tang B4 Luong
32/VP | Ho so phong chay, chita chay 10 nam | Hoang Thi Quy
33/VP Ho so cong tac an ninh, trit tw, bao vé co quan 10 nam | Hoang Thi Quy
34/VP Hd so vé st dung, van hanh 6 t6, may moc, | Theo tudi Hoang Thi Quy




thict bi clia co quan

tho thiét b

4. Céng tic tai chinh, ké todn

Ho so dy toan thu, chi NSNN (Quan ly nha

Vinh vién

Hoang Thi Quy

35/VP e
nudce va chi chung).
36/VP HO so tong hop dur todn, chi chuong trinh muc | Vinh vién | Bui Thi Mai
tiéu va cdc nguon khéc.
37/VP__ | HO so tinh thue thu nhdp ca nhan. Vinh vién | Hoang Thi Quy
38/VP | HO so quan ly, tong hop tai san cong. 20 nidm | Hoang Thi Quy
HO so bdao hiém y t€, bao hiém x& hoi, bao | 20 nam | Hoang Thi Quy
39/VP L % s
hiém that nghiép.
Ching tr ngdn sach nha nuéc (Quan ly nha | 10 nam | Hoang Thi Quy
40/VP Sl
nudce va chi chung).
Chimg tr ngan sach nha nuée (Chuong trinh | 10 nam | Bui Thi Mai
41/VP o SN A :
) muc tiéu quoc gia) va nguodn khac.
11. TO CHUC CAN BO
1. Co ciu to chire
Cong tac to chirc bd may ctia S va cac don vi | Vinh vién | Doan Quoc Tuan
01/TCCB K e mein o
truc thude S& Gido duc va Dao tao
Xdy dung chic nang nhiém vu cac phong | Vinh vién | Poan Qudc Tuin
02/TCCB | chtrc nang, chuyén mon, nghi¢p vu truc thude
S¢ Gido duc va bao tao ]
03/TCCB | Cong tac dé bat, bo nhiém, dicu dong, luan chuyén | Vinh vién | Poan Quoc Tuin
04/TCCB | Cong tac bao vé chinh tri ndi b Vinh vién | Doan Quoc Tuan
gy A 2 P e X Tz . = % ~ Z X
05/TCCB "Ihanl'} lap, sap nhz_}p, giai the, chia tach cic | Vinh vién | Doan Quéc Tuan
don vi truc thude S¢&
06/TCCB | Cong tic quy hoach cin b 20 ndm | Boan Qudc Tudn
07/TCCB | Theo ddi, dé nghi cur czir} bd di nude ngoai ‘ Vinh vién | Doan Qu@c Tuz‘rm
08/TCCB Copg taf: xa;x dl"rng 'ke hoach dao tao, boi | Vinh vién | Poan Qudc Tuan
dudng can bd quan ly. ' ]
09/TCCB Cong laf: ky ludt can by quan ly cac don vi | 70 nam | Doan Quéc Tuan
true thudce.
’—'\ ¥ I L3 ~ * -~ ~ r A r { A V’v y
10/TCCB C{ong, tac ky luat cdn b, cong chire, vién chie | 70 nim | Bui Van phong
cac don vi truc thudc. ) i
11/TCCB | Tuyén dung vién chirc Vinh vién | Tran Thi Thu Ha
2. Ché dj chinh sich ,
12/TCCB NaRg béc 'Iu'(mg, nang ngach, chuyén ngach | 20 nam | Bui Vin Phong
khoi don vi truc thudc )
13/TCCB | Ché d¢ phu cép tham nién nha gido Vinh vién Bui Vin Phong
| COng tac dao tao, boi dudng doi ngl gido | Vinh vicn | Bui Vin Phong
14/TCCB | .. S S ; S -
vién, nhan vién cac don vi trye thudc S& ‘
Ché do chinh sach can bg, cong chire, vién 70 Tran Thi Thu Ha
15/TCCB | chirc nghi ché d¢ huu tri, mat stre, thoi viée
cac don vi truc thudc So. ) i
16/TCCR '[”'l’il‘rc hi?n 013é do hét thoi gian tip sw gido | Vinh vién | Tran Thi Thu Ha
vién, nhan vién
3. Cong tic ;héng ké bdo cdo )
; Cong tac thong ké, tong hop chét lugng can | Vinh vién | Luong Viét Hung
IHTCCB: | o A syt TR ¥ §
bd, cong chirc, vién chire toan nganh )
18/TCCB Téng hop bao cao danh gia xép loai cdn b | Vinh vicn | Bui Vin Phong

cong chire, vién chirc toan nganh




Quyét dinh giao bién ché cac don vi truc Vinh vién | Tran Thi Thu Ha
19/TCCB A n
thudc S hang ndm
III. THANH TRA SO GD&DT
1. CHUONG TRINH, KE HOACH CONG TAC THANH TRA NAM HQC
01/TTr Hudng dan nhiém vu cong tic thanh tra, | Vinh vién | Pham Trung Thanh
kiém tra nam hoc. i
02/TTr Ké& hoach cong tac thanh tra, kiém tra ndm hoc. | Vinh vién | Pham Trung Thanh
03/TTr Ké& hoach cong tic thanh tra, kiém tra viéc | Vinh vién | Nguyén Dic Hoang

thue hién Ludt phong, chong tham nhiing

nam hoc

2. CHUONG TRINH, KE HOACH BOI DUONG NGHIEP VU THANH TRA

04/TTr Hd so Hoi nghi Tong két cong tac thanh tra | Vinh vién | Pham Trung Thanh
va trién khai nhiém vu cOng téc thanh tra
nam hoc mai

05/TTr Chuong trinh, ké hoach boi dudng nghiép | Vinh vién Nguyén Dirc Hoang

vy cong:, tac thanh tra

3. THU'C HIEN KE HOACH THANH TRA HANH CHINH VA CHUYEN NGANH
(Thuc hi¢n cac cuoc thanh tra theo ké hoach thanh tra da duwoc Giam dbc S& GD&DT phé
duydt, ddi voi mdi cude thanh tra s& ¢ cac myc hé so sau:

06/TTr Quyét dinh thanh tra 15 nam Pham Trung Thanh
07/TTr Ké hoach tién hanh cudc thanh tra 15 ndm Pham Trung Thanh
08/TTr P& cuong yéu cau doi tugng thanh tra bao | 15 nim Pham Trung Thanh
cao ndi dung thanh tra
09/TTr Bdo céo trude thanh tra 15 nam Pham Trung Thanh
10/TTr Cac bién ban lam vi¢c 15 ndm Pham Trung Thanh
11/TTr Béo cdo két qua thanh tra 15 ndm Pham Trung Thanh
12/TTr Két luan Thanh tra 15 ndm Pham Trung Thanh
13/TTr Nhét ky doan thanh tra 15 nam Pham Trung Thanh
14/TTr Bdo cdo giam sat (néu co) 15 nam Pham Trung Thanh
15/T1x Quyét dinh xur 1y sau thanh tra (néu c6) 15 nam Pham Trung Thanh
16/TTr Béo céo viéc thuc hién két luan thanh tra 15 ndm Pham Trung Thanh
17/TTr Quyét dinh thanh tra thi 15 nam Pham Trung Thanh
18/TTr Bién ban thanh tra thi 15 ndm Pham Trung Thanh
4. CONG TAC TIEP CONG DAN VA GIAI QUYET KHIEU NAIL TO CAO
19/TTr H so giai quyét don thu khiéu nai, to céo 15 ndm Nguyén Pirc Hoang
20/TTr HO so giai quyét don thu khiéu nai, to cdo | Vinh vién Nguyén DPirc Hoang
vu vi¢c nghiém trong _ %
21/TTr Ho so tiép cong dan Vinh vién | Nguycn Dic Hoang
5. CONG TAC THONG KE BAO CAO




2T Bao cao viéc thuc hién nhiém vu cong tac | 5 nam Pham Trung Thanh
thang

23/TTr Bao céo viéc thuc hién nhiém vu céng tic | 5 nam Pham Trung Thanh
quy

24/TTr Bao céq vig¢c thue hién nhiém vu cong tac 6 | 20 nam Pham Trung Thanh
thang dau nam

25/TTx Bao cziq viéc thuc hién nhiém vu cong tac 9 | 20 nam Pham Trung Thanh
thang dau nim

26/TTr Bdo cdo tong két cong tac thanh tra, kiém | Vinh vién | Pham Trung Thanh
tra nam hoc.

27/TTr Bao cao vif_’l:c thyc hi¢n chi tiéu cong tac | Vinh vien Pham Trung Thanh
thanh tra, kiém tra ndm hoc.

28/TTr Bao cdo viée thuc hién nhiém vu c¢ong tic | 5 ndm Nguyén Dac Hoang
phong chong tham nhiing hang quy

29/TTr Bao céo viéc thuc hi¢n nhiém vy cong tac | 5 nam Nguyén Dirc Hoang
phong chéng tham nhiing 6 thang ddu nim

30/TTr Béao cao yiéc thuc hién nhiém vu géng tac | 5 nam Nguyén Dic Hoang
phong chong tham nhiing 9 thang dau nam

31/TTx Bao cao két qua,viéc thuc hién nhiém vu | 5 nam Nguyeén DPuc Hoang
cong tac phong chong tham nhiing hang nam

32/TTr Bdo cdo két qua xep loai cdng chirc hang thang | 5 ndm Nguyén Dirc Hoang

33/TTr Bao cdo két qua xép loai cong chirc hing quy | 5 nam Nguyén Dic Hoang

34/TTr Bio cho két qua xép loai cong chirc hang nam | 10 nim Nguyén Dic Hoang

35/TTr Bdo céo thye hién x1r 1y sau thanh tra hang quy | 5 ndm Nguyén Thi Quy

36/TTr Béo céo thuc hién xur ly sau thanh tra hang nam | 20 nam Nguyén Thi Quy

6. HO SO CONG TAC PANG

37/TTr Ho so Chi bd Déng Vinh vién | Nguyén Thi Quy

[V. PHONG KE HOACH - TAI CHINH

1. CONG TAC KE HOACH.
- Ké hoach tuyén sinh céc ndm - Vinh

01/TS- . o viEn - Trin Ngoc

KHTC - Ho so giao chi tiéu tuyén sinh vao 16p 10 cac | - Vinh Besaibe g0
truong THPT, céac truong DTNT vién
- HO so hudng dan, xay dung KH phat trién - Vinh
GD & DT cac nam. vién A AT,

; - Tran Ngoc
02/KHGD | - Ké hoach PT GD& DT ciia céc BV, Vinh | poanh
-KHTC vién
2. CONG TAC THONG KE. ,

- Cac van ban ve thong ké - Bén khi
VB hét
03/TK - hiéu lue e e
KHTC W B nh Pham vin Kién
- Cac s0 lig¢u tong hop thong ké - Vinh
vién

3. XAY DUNG CO BAN, CT KCH




04/XDCB
- KHTC

- Vin ban vé XD co ban

- Hd so c¢ong trinh XD co ban

- HO so mua sam thiét bi Dur 4n
- Ho so phé duyét sira chita nho cac cong trinh
- Cong vin trao doi vé cong tac XD co ban

- Ho so dé 4n chuong trinh KCH, trudng 16p
h¢c va nha cong vu GV

( dén nam 2020)

- Béo cdo quyét toan dé 4n

- Thanh quyét todn cac CT XD

- HO so thanh tra, kiém tra CTXD

- bén khi
VB hét
hiéu luc
thi hanh

- Theo
tudi tho
cong trinh
- Vinh
vién

- 15nam

- 10 nam
- 20 nam
- 20 nam

- 20 nam
- 20 nam

- Pham vian Kién

- Pham vin Kién

- Pham Vian Kién

- Hoang Tho
Xuong

- Hoang Tho
Xuong

- Pham Van Kién

- Pham Vian Kién
- Sa Thi Mai
- Sa Thi Mai

4. TAI CHINH, KE TOAN

05/TC-
KHTC

- Tap vén ban veé tai chinh, ké toan

- Ho so huérng din ché d9, quy dinh vé tai
chinh, ké toan.

- Bdo cdo cong tac tai chinh, ké todn

- HO so vé quyct todn ngan sach nha nude
hang ndm cac don vi truc thude

- Bdo cdo tai chinh va quyét toan
+ Hang nam

+ Hang Quy

- Ho so vé ché do/ quy dinh hudng dan vé gia
- Ho so, tai liéu huéng dan viée chuyén
nhuong, ban giao, thanh ly tai san c6 dinh.

+ Nha dat

+ Tai san khac

- S6 sich ké toan

+ S0 tong hop  (DA)
+Sbchitiét  (DA)

- Chimg tir k& toan(DA)

- Dén khi
VB hét
hi¢u luc
thi hanh

- Vinh
<%
vién

- Vinh
vién
- Vinh
vién

- Vinh
vién
- 20 nam

- Vinh
vien

- Vinh
« X
vien
- 20 nam

- 20 nam
-10 nam

- 10 nam

- Mai, Vinh

- Mai, Vinh

- Vinh, Kién

- Sa Thi Mai

- Vinh, Mai, Kién
- Mai, Vinh, Kién

- Sa Thi Mai

- Nguyén Quang
Vinh
- Nguyén Quang
Vinh

- Mai, Vinh, Kién

- Mai, Kién, Vinh

5




5. TIN HOC CNTT, QUAN TRI MANG

06/TH- - Ho so vé cong tac tin hoc, CNTT - 20 ndm - Bui ngoc Lam
CNTT
V. PHONG MAM NON
Ho so vé Hudng dan thue hién nhiém vu
WA e ales Tor S . ;
01/GDMN | Mam hoe: K& hogeh; huéng dan; thong bio; | vy iy | Trn Thi Bée
bflo cdo so kE:l, tong l:cet, bao céo dot xuat,
tong hop, thong ké so li¢u,...
vk o o i . Pén khi | Nguyén Minh
02/GDMN Ho so vé Hudng dan thyc hién chuong trinh VB hét | Thiing, Quéch Thi
GDMN e %
hiéu luc | Mén
_ Dén khi )
03/GDMN | Hd so thue hién céc chuyén dé nam hoc. VB hét | Quach Thi Mén
hiéu luc
04/GDMN | Hb so trudng mam non dat chuin quéc gia 20 nam I}Ilgf;:gn b
05/GDMN Ho so thyuc hién cong tac boi dudng thuong 10nam | Quéch Thi Mén
xuyén.
) . Ng}lyén Minh
06/GDMN | Ho so thuce hién céc héi thi ndm hgc. Vinh vién | Thing, Quach Thi
Mén
HO so cac hoat dong phdi hop: Bao dam an .
toan va phong tranh tai nan thuong tich; an Ben ki :
EILG1110, 1l s o o i M VB hét | Quach Thi Mén
toan giao thong; gido duc bao vé moi i Te
truong; cong tac y té hoc duong; ... E
08/GDMN | Ho so quan 1y ISO Vinh vién T\?gélyen S
Thang
Trin Thi Bic,
09/GDMN | HO so cong tac Dang Vinh vien Ng}lyén Minh

Théng

V1. PHONG TIEU HQC

) 1. Ho so huéng dan thyc hién nhiém vu nam DPén khi
O/GDTH | hoe; huéng dén ndi dung chuong trinh, ké VB hét
hoach day hoc cap tiéu hoc. hié¢u luc Maiiyan Thi Hdng
02/GDTH | 2. Hd so chi dao cac hoat dong chuyén mén | Vinh vién DiZm
cﬁp Ticu hoc
03/GDTH . Ho so cong tac boi dudng thuomg xuyén, | 10 ndm
ldp huén chuyén mon cap tiéu hoc
4. Ho so td chirc Hoi thi gido vién day gioi, | .  x
04/GDTH | ~ Sk ke o " | Vinh vién
(JBQLT gioi cap tinh; Giao luu Olympic hoc Pham Thi Kim
sinh tiéu hoc,.. .
05/GDTH | 5 Ho so cong tdL thonb ké, bao cdo; Vinh vién Oanh
Phé cdp gido duc tiéu hoc 10 ndim
06/GDTH | 6. H so cong tac Chi b Dang GDTH Vinh vién
20 nam Bui Quang Hai
07/GDTH | 7. Ho so cong nhdn truong tiu hoc dat

chudn MCLTT,
quoc gia;

fruong ticu hoc dal Chlldn




HO so quan ly ISO ciia phong GDTH Vinh vién
08/GDTH | 8. Hd so chi dao cac hoat dong gido duc khac | Dén khi
VB hét
hic¢u luc
VIL. PHONG GIAO DUC TRUNG HQC
01/ - Ho so cong tac Giao duc Nghé pho thong, 10 nim Pham Thi Thu
GDTrH gido duc hudng nghiép cip THCS, THPT. Huong
02/ - Ho so td chtre thi can bd quan ly gioi, gido | Vinh vién | Truong Trung Yén
GDTrH vién gioi cﬁp THCS, THPT
03/GDTrH | - Ho so thi hoc sinh gioi THCS, THPT cAp | Vinh vién | Truong Trung Yén
tinh, cip qubc gia.
04/GDTrH | - Hd so tuyén sinh vao 16p 6 THCS, tuyén Vinh vién | Nguyén Anh Tuan
sinh 16p 10 THPT
05/ - Ho so cong tac boi dudng, tip hudn can by | 10 nim Tran Vin An
GDTrH quan ly, gido vién cép THCS, THPT
06/ - Ho so kiém tra viée thuc hién nhiém vu 20 nam Nguyén Thi Quynh
GDTrH giao duc trung hoc Nga
07/ - Hd so hudng dan, chi dao chuyén mon cip | Dén khi Phing Van Thu
GDTrH THCS, THPT vin ban
hét hiéu
lyc thi
hanh
08/ - Hd so cong tac xdy dung trudong chuan 20 nam Nguyén Duy Tién
GDTrH qube gia THCS, THPT
09/ - Hd so cong téc bao cao sb liéu chuyén mon | Vinh vién Nguyén Anh Tuin
GDTrH cip THCS, THPT
VIIL. PHONG GDTX & GDCN
01/GDTX& | Ké hoach, chuong trinh c¢ong tac thang, quy, | Theo hi¢u | Hoang Ngoc Anh
GDCN-KH | nim vé GDTX&GDCN lue
02/GDTX& | Vin ban chi dao, k& hoach, hudng dan, to 5 nam Hoang Ngoc Anh
GDCN-TS | chire ky thi THPT Qudc gia va tuyén sinh
PH, tuyén sinh CD nhém nganh dao tao gido
vién
03/GDTX& | Vin ban chi dao, ké hoach, huéng dan, thong | 5 nam Hoang Ngoc Anh
GDCN- béo, td chire luyén sinh hé cao dz’ing, dai hoc
TSVLVH hé vira lam vira hoc
04/GDTX& | Van ban chi dao, ké hoach, hudng dan, thong | 10 ndm Hoang Ngoc Anh
GDCN- bdo, td chire tuyén sinh hé cao ding, dai hoc
TSDPTNL hé chinh quy dao tao theo dia chi va dao tao
ngudn nhan luc
05/GDTX& | Ho so cac van ban chuyén mon, c¢ong van Theo hi¢u | Nguyén Thi Huong
GDCN-VB | giao nhi¢ém vu lue Giang
06/GDTX& | Béo cdo so két, tong két vé GDTX&GDCN | 5 nam Hoang Ngoc Anh
GDCN- cac hoc ky, ndm hoc.




BCTK

07/GDTX& | Van ban tuyén thing, wu tién xét tuyén, xét 5 ndm Hoang Ngoc Anh
GDCN- tuyén théng, cao ding, dai hoc Nguyén Thi Huong
VBTT Giang

08/GDTX& | Ho so tuyén sinh hé THPT dén tdc ndi tr 5 nam Hoang Ngoc Anh
GDCN- truong Dai hoc Lam nghiép Nguyén Thi Huong
HSDTNT Giang

09/GDTX& | Ho so chuyén mon chuong trinh GDTX cap | 10 nam Hoang Ngoc Anh
GDCN- THPT

HSCM

10/GDTX& | Ho so cong tac xay dung xa hdi hoc tap; Hoang Ngoc Anh
GDCN- cong tac "gido duc cho moi ngudi”. ™ hoc tip | Vinh vién

XHHT sudt doi”.

11/GDTX& | Ho co cong tic xdy dung nong thon mai. 10 ndm Hoang Kiéu
GDCN-

NTM

12/GDTX& | Ho so cong tac boi dudng thuong xuyén 10 ndm Hoang Ngoc Anh
GDCN-

BDTX

13/GDTXG | Ho so cong tac day hoc, kiém tra, cap chimg Nguyén Thi Huong
DCN- nhéin nghé : 10 nam Giang

CTDN

14/GDTX& | Hd so cong tac day hoc, kiém tra, cip chimg Nguyén Thi Huong
GDCN- chi Ngoai ngir, Tin hoc 10 nam Giang

NNTH

15/GDTX& | Ho so cong tac day hoc, kiém tra, cap ching 10 naim | Nguyén Thi Huong
GDCN- chi tiéng dén toc Giang

DT

16/GDTX& | Ho so cung cb va phat trién TTHTCD. 10 nam | Nguyén Thi Huong
GDCN- Giang

TTHTCD

17/GDTX& | Cong téc pho cap gido duc, x6a mu chit va Hoang Kiéu
GDCN- B6 tuc THCS 10 ndm

PCXMCBT

18/GDTX& | Ho so cong tac thi gido vién gioi GDTX cap | Vinh vién | Hoang Kiéu
GDCN- THPT

GVG

19/GDTX& | Ho so cong tac thi Hoc vién gioi giai toan Vinh vién | Hoang Kiéu
GDCN- trén may tinh cam tay; hoc vién giéi cdc mon

HVG viin héa chuong trinh GDTX cip THPT

IX. PHONG KHAO THI VA QUAN Li CHAT LUQNG GIAO DUC

01/KT&QL | 1. Tai li¢u tong hop Vinh vién | Nguyén Quang
CLGD - Hd so vé& Khao thi va Kiém dinh chét luong Vinh

gido duc: K& hoach; huéng dan; thong bao;

biao cao so két, tong két; bao cdo dot xuat,

téng hop, théng ké s6 li¢u,... . ‘

- HO so rng dung I1SO Vinh vién | Di¢p Thi Hong Lién
02/KT&QL | 2. Hd so cong tac thi THPT Qudc gia Vinh vién | Nguyén Khic Tudn
CLGD
03/KT&QL | 3. Ho so Cong tic thi HSG quéc gia Vinh vién | Nguyén Khic Tuin
CLGD




04/KT&QL | 4. Cong tac thi HSG cap tinh THPT, THCS | Vinh vién | Nguyén Khic Tuan
CLGD
05/KT&QL | 5. Ho so xét cong nhan Tot nghiép Vinh vién | Nguyén Tan Hung
CLGD
6. Ki¢m dinh chat lugng gido duc
06/KT&QL | Ho so cong tac kiém dinh chat lugng gido 20 ndm Nguyén Khic Tuén
CLGD duc mam non
07/KT&QL | Ho so cong tac kiém dinh chét lugng gido 20 ndm | Nguyén Tan Hung
CLGD duc phd thong
X. PHONG CHINH TRI TU TUONG
01/CTTT HO so vé to chire va tham gia cac hoat dong | 10 nam Dinh Ngoc Hung
ngoai khoa; cac hoat dong viin hoa vin ngh¢
TDTT cip tinh, toan qudc.
02/CTTT | H so vé xay dung k& hoach chi dao, huéng | 20 nam | Bai Thi Thu Hién
dAn trién khai cong tac gido duc dan toc, ché
d6 chinh sach dan tde
03/CTTT HO so Béao cao, tong hop so liéu cong tac 10 nam Bui Thi Thu Hién
gidao duc din toc
04/CTTT Ho so Cong tac Chinh trj tu tudng, cong tic | S ndm Bui Thi Thu Hién
Doan, Boi, Hoi
05/CTTT HO so vé xdy dung ké hoach chi dao, huéng | Vinh vién Nguyén Vinh
dan trién khai viéc day va hoc mon Thé duc, Quang
mon Gido duc quoc phong — An ninh
06/CTTT | HO so Cong tac Qudc phong — Anninhdia | 10nim | Nguyén Vinh
phuong Quang
07/CTTT HO so vé xdy dung ké hoach chi dao, huéng | 10 ndm Nguyén Vinh
dan, tdng hop bao céo cong tic Y té truong Quang
hoc
08/CTTT Cong tac quan ly hoc sinh sinh vién, phong | 10 nam Nguyén Vinh
chéng tai t& nan xa hoi Quang
09/CTTT | Ho so Cong tac Dang Vinh vién | Nguyén Vin Hién

Ban Danh muc ho so céng viéc gom c6 164 ho so./.




