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‘ ~ HUONG DAN
Diéu tra pho cap gido duc, x6a mu chir va sir dung
H¢ thong thong tin dién tir quan ly PCGD,XMC nam 2021

7 Thuc hién Nghi dinh s6 20/2014/ND-CP ngay 24/3/2014 cua Chinh phu vé
ph6 cép giao dyc, x6a mu chii; Thong tu s6 07/2016/TT-BGDDT ngay
22/3/2016 cua Bo GD&DT quy dinh vé di€u kién bao dam va ndi dung, quy
trinh, thu tuc kiém tra cong nhan dat chuan ph6 cép giao duc, x6a mu chi;
Quyet dinh s6 1387/QD-BGDDT ngay 29/4/2016 v€ viéc dinh chinh Thong tu
s0 07/2016/TT-BGDDT ngay 22/3/2016 cua B GD&DT quy dinh vé dicu kién
bao dam va noi dung, quy trinh, thu tuc kiém tra cong nhén dat chuan phé cap
gido duc, x6a mu chir; Thong tu s6 35/2017/TT-BGDDT ngay 28/12/2017 cua
B6 GD&DT quy dinh vé quan ly, van hanh va su dung h¢ thong thong tin quan
Iy pho cép gido duc, x6a mu chir; K€ hoach s6 187/KH-BCD ngay 26/01/2021
cua Ban chi dao xdy dung x& hoi hoc tap va pho cap gido duc tinh Hoa Binh vé
cong tac xay dung xa ho1 hoc tap va pho cap gido duc nam 2021,

S¢ Giao duc va Pao tao (GD&DT) hudng ’de:m diéu tra pho cap gido duc,
x0a mu chit (PCGD,XMC) va st dung Hé thong thong tin dién tir quan ly
PCGD,XMC nam 2021 nhu sau:

I. Muc dich, yéu ciu

1. Muc dich

- Trién khai H¢ thong thong tin dién tir quan ly PCGD, XMC nham dam
bdo tinh h¢ thong tir trung wong tdi dia phuong.

- Két qua diéu tra 12 co so dé cac cap theo doi, kiém tra cong nhén viée thuc
hién cong tac PCGD, XMC (bao gom PCGD: mam non, ti€u hoc, THCS, XMC)
cua don vi.

~ -S6ligu vé trinh d6 dan tri 1a co s dé Ban chi dao XD XHHT&PCGD céc
cap xay dung ké hoach PCGD,XMC nam 2021 va cac ké hoach phat trién
GD&DT.

2. Yéu ciu

- T6 chirc diéu tra, nhap thong tin chinh x4c vao Hé thong thong tin dién tir
quan ly PCGD, XMC.

- Cac dia phuong su dung H¢ théng thong tin dién tu quan ly PCGD, XMC
dé quan ly, khai thac sir dung co s¢ dir liéu PCGD méam non cho tré em 5 tudi,
PCGD tiéu hoc, PCGD trung hoc co sé va X6a mu chir.



II. To chirc thue hién
1. Cong tac tuyén truyén

Ban chi dao XD XHHT va PCGD,XMC cac cip to chiic tuyén truyén vé
cudc diéu tra trinh do dan tri nam 2021 néu rd muc dich cua cudc diéu tra va
trach nhi€ém ctia moi cé nhan trong vi¢c cung cap thong tin di€u tra.

2. Huéng din diéu tra
2.1. Dbi v6i S6 GD&DPT

~ S6 GD&DT hudng dan diéu tra PCGD,XMC, XD XHHT va st dung Hé
thong thong tin dién tir quan ly PCGD, XMC cho cac phong GD&DT va cac
treong hoc (mam non, tiéu hoc, THCS, truong TH&THCS, PTCS).

2.2. Péi v6i phong GD&PT va cac don vi truong hoc (Thoi gian hoan
thanh trudc ngay 08/9/2021).

- Phong GD&DPT huéng dan diéu tra PCGD,XMC va sir dung Hé thong
thong tin dién tor quan Iy PCGD, XMC cho can b thuong truc cac trung tam
hoc tip cong ddng, can bd quan ly, gido vién, nhan vién lam cong tac
PCGD,XMC ¢ cac truong hoc trén dia ban.

- Cac truong hoc huéng dan diéu tra PCGD, XMC va str dung H¢ théng
thong tin dién tir quan ly PCGD, XMC cho tat ca can bo quan 1y, gido vién, nhan
vién tham gia cong tdc PCGD, XMC cua don vi va cac thanh vién Ban chi dao
XD XHHT va PCGD,XMC cép xa.

3. Piéu tra s6 liéu (Thoi gian hoan thanh truée ngay 20/9/2021).

- Phiu diéu tra: Pon vi st dung phiéu déu tra PCGD, XMC va XHHT giai
doan nam 2019 — 2023 dé ghi thong tin diéu tra nam 2021.

- Piéu tra: Dé dam bao an toan trong phong chéng dich Covid-19, cac don
vi, trrong hoc tién hanh diéu tra so liéu PCGD, XMC theo céc cach sau:

+ Str dung céc loai s6 va hd so lién quan dé ghi s6 liéu diéu tra, gdm: Danh
sach hoc sinh cua cap xa dang hoc tai cac truong mam non, pho thong va cac co
s& gido duc khac; Danh sach hoc sinh t6t nghiép, Danh sach hoc sinh hoan thanh
chuong trinh, Danh sach hoc vién dugc cong nhan biét chit; Giéy khai sinh hoc
sinh dang hoc tai truong; S6 theo doi phd cap gido duc; Danh sach hoc vién
tham gia cac 16p chuyén dé tai TTHTCD nam 2021 ...

+ St dung cong ngh¢ thong tin (dién thoai, zalo, facebook ...) trao d6i voi
cac hd dan d¢ bo sung thong tin vao phicu diéu tra.

+ Piéu tra tai ho gia dinh.

4. Nhap so liéu, dang nhap 1én H¢ thong thong tin dlen tr PCGD,XMC
va in biéu miu (Thoi gian hoan thanh: Cdp xd nhdp s6 liéu, ding nhdp hé

thong va in biéu mau chgm nhdt ngay 271912021, cdp huyén ding nhdp hé thong
chdm va in biéu mau chdm nhat ngay 29/9/2021).

4.1. Cach nhap sb liéu va ding nhap l1én Hé théng
2



4.1.1 Cép xa

- Budc 1: Nhap chinh xac sb liéu tir phiéu diéu tra vao file Excel miu
PCGD, XMC cua Hé thong nam 2021 (moz thén/xém/té dan pho 01 file, khong
nhdp chung 01 file toan xd/phwong/thi tran, khéng nhdp truc tiép vao Hé thong).

- Budéce 2: Ra soat thong tin trong to phleu diéu tra voi thong tin da nhap
vao file Excel miu tai xudng tir Hé thdng. Néu thiéu thi bd sung, néu sai thi sira.

- Budc 3: Dang nhap Ién he thdng file Excel mau PCGD, XMC 2021 cia
tung xO6m/ban/to (so liu phai day du, chinh xac).

Cach lam: Truy cap vao Hé thdng pcgd.moet.gov.vn ciia cdp xa - Vo muc
phiéu diéu tra - Chon thén, xém - Chon nhép tr Excel - Chon thén, xém - Chon
file luu trong 6 cimg c6 chira thén, xom - ding nhdp (dang lan luot timg
thén/xom).

* Bo GD&PT s& chuyén sb liéu PCGD,XMC niam 2020 trong Hé thong
thong tin dién tr sang nam 2021 cho cac x&, phuong, thi tran; hodc cac x4,
phuong, thi trin copy file Excel mau PCGD, XMC cta Hé thong nam 2020 (da
lvu & USB, hodc 6 cung) bd sung nhimg théng tin moi tr phiéu diéu tra
PCGD,XMC nam 2021 dé dang 1én Hé thong).

4.1.2. Cap huyén

- Budc It T6 thu ky PCGD,XMC cap huyén s dung tén dang nhép va mat
khau cua cac xa, phuong, thi tran dé truy cap vao h¢ thong PCGD,XMC cua don
vi cap xa.

- Budc 2: Cép nht s0 ligu timg loai PCGD, XMC ctia tt ca cap x4 1én hé
thong (Phong GD&DT giao cho t6 thu ky thuc hién), cach thyc hién:

+ Ddi v6i cac biéu c6 1énh “cip nhat hé thong Mo hé thong cap x3, vao
thong ke, tim loai pho cap (Mam non, hoic Tiéu hoc, THCS, THPT, XMC,
Théng ké khac), tim biéu mau phd cép, tim thon x6m, bAm chudt trai may tinh
vao xom dé mé thong tin pho cap, cap nhat thong tin xom (md timg xém va vao
1énh “cép nhat thong ké” cua timg x6m mot cho dén hét cac x6m - khong duoc
bo sot x6m), tim “khong chon”, vao Iénh “cap nhat thong ké” dé chuyén s6 lidu
1én cép huyén, tinh (néu khong tim “khong chon™ hodc vao Iénh “cap nhat thong
ké” thi s6 liéu chi nam & cap xa khong chuyén 1én cap huyén, tinh, TW).

+ Ddi véi cac biéu khong c6 1énh “cap nhat théng ké” (mau Thong ké hién
trang mu chit mirc 1, mic 2): Mé hé thong cap x4, vao thong ké, tim loai pho
cap Xo6a mu chir, tim biéu Thong ké hién trang mu chit mac 1, tim thon x6m,
bam bam chudt trai may tinh vao timg x6m mot dé cap nhat théng tin phd cap
(thay cho 1énh “cap nhat thong ké” — khong duoc bo s6t xom, ban, t6).

+ Pdi v6i cac biéu miu thong ké co so vat chat, doi ngii can bd quan ly,
gido vién, nhan vién: M& hé thong cap X4, vao thong ke, tim loai phd cap (Mam
non, hoic Tiéu hoc, THCS), tim biéu mau phd cap vé théng ké co so vat chat,
do1 ngii can bd quan ly, giao vién, nhan vién, nhép s liéu truc tiép vao hé thong,
tim 1énh “luu thong k& (g6p cudi bén phai).
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- Budce 3: So sanh sO liéu, ty 1¢ gitra cac biéu mffu} cua PCGD,XMC: mﬁm
non, tiéu hoc, THCS, XMC (néu s6 lié:,u chqa thong nhat thi, phai chi dao cap xa
ra soat lai viéc nlgélp thong tin tu phiéu dié,u tra vao }}é thong, hoéc Viég déng
nhap file Excel mau PCGQ, XMC Ién h¢ thong con thiéu xo6m/ban/té ... d€ co so
li¢u chinh sach trong h¢ thong).

- Budc 4: Chi dao cap x4 in day du cac bi?:u mau cta cac loai PCGD, XMC
nam 2021 phuc vu kiém tra cong nhan dat chuan.

4.2. Thanh phan tham gia, dia diém thuc hién

4.2.1. Cap xa:

- Thanh phﬁn: Céac truong hoc trén dia ban (Mﬁm non, Tiéu hoc, THCS,
TH&THCS, PTCS) ctr can bg, gido vién cé nghiép vu tin hpc va st dung H¢
thong thong tin dién tir quan 1y PCGD, XMC tham gia nhép so li¢u.

-qua diém phaip s6 liéu: Lya chon 01 don vi truong hoc trén dia ban dé dat
dia di€ém nhap so li¢u.

4.2.2. Cap huyén:

- Thanh phan: T6 thu ky PCGD,XMC cap huyén.

- bia diém: Phong GD&DT huyén/thanh phé.

5. Lap ho so cong nhan dat chuan

Thyc hién theo Hudng dan so 1798/HD-SGD&DT ngay 19/8/2020 cua So
GD&DT vé viéc huong dan thuc hién pho cap gido duc, xdéa mu chir.

Loeu p: Biéu thong keé kiém,tra cong nhan dat chuan PCGD mam non cho
tré em 5 tud1 duoc in ra tir HE th(:)ng théng tin dién tir PCGD,XMCOtai thoi di€ém
thang 5 ndm 2021 (sau khi da bo sung, day du thong tin: Tré S tu6i hoan thanh
chuong trinh GDMN nam hoc 2020 - 2021; tré hoc 2 budi trén ngay ... vao Hé

thong PCGD XMOC). S6 liéu diéu tra tai thoi diém thang 9 nam 2021 phuc vu
cho cong tac kiém tra cong nhan tai thoi diém thang 5 nim 2022.

6. Kiém tra, cong nhan dat chuan
- Cap x4: Lap ho so va To trinh dé nghi cip huyén kiém tra cong nhan dat
chuan PCGD,XMC trudc ngay 20/10/2021.
- Cap huyén: Kiém tra cong nhan ‘cép xa dat chuan PCGD,XMC truge ngay
05/11/2020. Lap ho so va To trinh dé nghi cap tinh kiém tra dat chuan trudc
ngay 16/11/2021.

Luu y: Cap tinh va cap huyén s& khong kiém tra cong nhan dat chuan
PCGD,XMC nam 2021 do1 voi cép xa khong hoan thanh viéc diéu tra, nhap s6
li¢u chinh xac va day du vao H¢ thong thong tin dién tor quan ly PCGD,XMC.

7. Huéng din ghi diéu tra PCGD, XMC, XHHT

Theo phu biéu 1 dinh kém.



8. Huéng din ghi Thong ké co s& vat chat doi ngii gido vién vao Hé
thong thong tin dién tir ddi véi truong lién cp tiéu hoc va THCS

Theo phu biéu 2 dinh kém.

9. Hudng dﬁn’ tao Ma xa/phwong/thi trdn, Ma trwong hoc; Ma
thon/x6m/td dan pho doi v6i nhirng dia phwong, don vi sap nhap trong H¢
thong quan ly PCGD,XMC

Theo phu biéu 3 dinh kém.

10. Huéng din kiém tra nhanh s6 liéu giira cac biéu miu
Theo phy biéu 4 dinh kém.

11. Hwong din nhap déi twong hoc trai tuyén:

Theo phy biéu 5 dinh kém.

12. Kinh phi Thyc hién theo quy dinh hién hanh.

Luu y: Cong tc diéu tra, thong ké s6 liéu PCGD,XMC phai dam béo viéc
phong, chong dich Covid-19 theo van ban chi dao cua céac cap, cadc nganh.

S¢ Giao duc va Pao tao yéu cau Phong Gido duc va Pao tao cac huyén,
thanh phé trién khai thuc hién cac noi dung trén. Trong qué trinh trién khai thuc
hién néu c6 vuéng mic can phan anh kip thoi vé S6 GD&DT (qua phong
GDTX&GDCN) dé xem xét, giai quyét...

Noi nhén: KT.GIAM POC
- Céc phong GD&DT; PHO GIAM DPOC
- Phong: GDMN, GDTH, GDTrH,

GDTX&GDCN;
- Giam dbc, cac Phé Giam doc Sa;
- Website nganh;
- Luu VT,GDTX&GDCN, (HK2b).




HUONG DAN Phy luc 1
Ghi phiéu diéu tra va nhap théng tin PCGD,XMC

(Kém theo Cong vin sé 1966 /SGD&DPT-GDTX&GDCN ngay06 18/2021
cua So GD&PT)

C4c can bo, gido vién khi di diéu tra tién hanh ghi Phiéu diéu tra nhu sau:
(1) Phuwong/Xa
Ghi thong tin x&/phudng/thi trin cua don vi
(2) KP/Thon/Ap/To
Ghi chinh x4c thong tin thon/xém/ to dan phd
(3) Dia chi
Ghi thong tin s6 nha, ngd
(4) Ho va tén chu h¢
Ghi day du thong tin Ho va Tén chii hd
(5) Doi twong hd
Panh diu (Y) néu 1a ho ngheo, hodc hd can ngheo (theo nam diéu tra)
(6) S6 phiéu

Ghi s6 phiéu: La s6 thir ty ho gia dinh trong 1 thén hodc 1 x6m, t6 dan
phd. SO phiéu quy udc mo1 Thon/Xom/Khu phd mot ma, gdom 3 con so.

(Lwu y: Sir dung lai S6 phiéu tir phiéu diéu tra nim trudc dé dé tim va sira
chira, nhap bd sung dir li€u).

(7) Dién cu tru

Panh dau (v) dién cu tri cua ho gia dinh. Ho khau thuong tra, HO khau
tam tru tir 6 thang tro 1én.

Ghi s6 dién thoai ctia chi hg (n€u ¢0)

Luwu y: Tir muc 8 tré di duoc ghi thong tin trén bang biéu, ddi véi ho tén va
cac thong tin vé dbi tuong duoc ghi Chii ho 13 nguoi thir nhat, ngudi tiép theo
duoc ghi theo thr tu cua S6 ho khau. Thong tin trén cac cot tu 9 dén 33, mbi
mot doi tuong diéu tra dugc chia thanh 5 dong, mdi dong tuong ng cho mot
nam diéu tra. Phiéu st dung 5 nim, nén mdi ddi tuong c6 5 dong, di diéu tra
nam nao thi dién thong tin vao dong tuong tng.

(8) Ho va tén doi twong
- Ghi thong tin Ho tén,
- Ngay, thang. nam sinh;
- Ghi quan hé v6i cha ho cta d6i tuong;

- Panh dau (v') vao 6 Nit néu gidi tinh 1a ni;



- Néu la dan toc Kinh thi dé tréng, ngoai ra ghi chinh xac dan tdc;
- Ghi ho tén B, Me hodc ngudi d& dau (chi ghi doi twong tir 0-6 tuéi)
- Ton gido: Ghi chir cai cua tén gido, cu thé:

+ Trinh d0 cu si Phat hoi Viét Nam: CS

+ Dao Buu Son Ky Huong: DBS
+ Ba-la-mon: BLM
+ Baha’i : BH
+ Cao Dai: Cb
+ Cong Giao: CG
+ Hoi Gido: HG
+ Minh Ly Dao: MLD
+ Minh Su Dao: MSDb
+ Phat Gido: PG
+ Phat Gido Hoa Hao: HH
+ Tin Lanh: TL
+ Pao Tt An Tin Nghia: TN

- Dién uu tién: Ghi chir cai cia dién wu tién:
+ Con liét s¥: CLS
+ Con thuong binh nang 1/4: CTB1/4
+ Con thuong binh 2/4: CTB2/4
+ Con thuong binh 3/4: CTB3/4
+ Con thuong binh 4/4: CTB4/4
+ M5 cbi cha me: MC
+ Bj chit doc da cam: CbDC
+ Con bénh binh 1/4: CBB1/4
+ Con bénh binh 2/4: CBB2/4
+ Con bénh binh 3/4: CBB3/4
+ Con bénh binh 4/4: CBB4/4
+ B0 doi xuat ngil: BBXN

- Khuyét tét,: Ghi chir cai cua dién khuyé’t, tét;, néu doi tuong cé gi?iy
ching nhan khuy@t tat thi ghi thém ky hi€u (#); néu doi tugng c6 kha nang hoc
tap thi ghi thém (*); néu doi tugng co kha nang hoc tap ma dugce tiép can gido
duc thi ghi thém (1). C6 8 loai khuyét tat sau day:

+ Khuyét tat vé nhin (ky hiéu: KTN)
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+ Khuyét tat nghe, noi (ky hiéu: KTN-N)
+ Khuyét tat tri tué (ky hiéu: KTTrT)
+ Khuyét tat than kinh, tam than (ky hiéu KTTK)
+ Khuyét tat van dong (ky hiéu: KTVD)
+ Khuyét tat hoc tap (ky hiéu: KTHT)
+ R&i loan pho tu ky (ky hiéu: KTRL)
+ Khuyét tat khac (ky hiéu KTK)
Vi du cach ghi d6i twong: Khuyét tat vé nhin
Khuyét tat vé nhin KTN
Khuyét tat vé nhin KTN# (c6 GCN khuyét tat)
Khuyét tat vé nhin KTN#* (c6 GCN KT va c6 kha ning hoc tap)
Khuyét tat vé nhin KTN#*1 (c6 GCN khuyét tat va c6 khd ning
hoc tap va duoc ti€p can gido duc)

Luu y: Khai niém duoc tiép can gido duc dugc hiéu 13 dugc dén truong
hoc tap hodc dugc hoc tap tai nha c6 huong dan thong qua dai, sach, bao, ti vi,
internet ...

- Ving cao: Néu ddi tugng diéu tra thuong tr, tam tri & ving cao, thi
danh dau (v).

(9) Tén nhom, 16p dang hoc

Ghi tén nhom, 16p dang hoc ctua doi tuong phé cap. Vi du: mam 1, hodc
1A, 7C, 10A1, ...

Luu y: Néu hoc sinh bi luu ban, bén canh 16p hoc ghi thém ky tur “1” ‘VI'
du: D61 tugng Iuu ban 16p 6al thi ghi 6al! Hoc sinh di hoc 9-10 budi/tudn
(Ti€u hoc), hoc sinh di hoc 2 budi/ngay (mém non) bén canh 16p hoc ghi thém
ky tu “*”, Vi du 16p Mam 1 hoc 2 budi trén ngay thi ghi Mam 1* . D61 voi hoc
vién hoc hé bo tac ghi thém ky tu “#” vi du 16p 7A hoc hé bo tic thi ghi 7A#,
néu hoc vién 16p 7 vira luu ban va hoc 2 budi trén ngay, vua la hoc vién h¢ bo
tuc ghi 7Al*#

(10) Khoi 16p

Ghi tén khdi hoc cua cac dbi tuong dang di hoc, gém cac khdi hoc sau:

- DOi v6i khoi hoc Mam non, gom: khoi hoc 3-12 théng, 13-24 théng, 25-
36 thang, 3-4 tuoi, 4-5 tuodi, 5-6 tudi.

- Déi VOl khéi hoc tiéu, hoc, THCS, THPT: Péi tuong diéu’tra hoc 16p nao
thi ghi khoi hoc day: VD D01 tugng dicu tra hoc 16p Sa, thi khoi hoc la 5; hoc
16p 11b thi ghi khoi hoc la 11...

- Déi v6i khoi hoc cac truong Trung cap chuyén nghiép/day nghé: Péi
tugng di€u tra hoc trung cap chuyén nghiép/day ngheé nam thir 1 thi ghi khoi hoc
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TCCNI, hoc ndm thir 2 thi ghi khoi hoc TCCN2, hoc ndm thir 3 thi ghi khdi hoc
TCCN3, hoc nam thtr 3,5 thi ghi khoi hoc TCCN3.5.

- Pbi khéi hoc cac truong cao d:fmg, dai hoc: Dbi tuong diéu tra hoc cao
dang hodc dai hoc nam thir 1 thi ghi khdi hoc SV1, hoc nam thir 2 thi ghi khéi
hoc SV2, hoc nam thir 3 thi ghi khdi hoc SV3, hoc nim thir 4 thi ghi khdi hoc
SV4, hoc nam thir 5 thi ghi khdi hoc SV5, hoc nam thir 6 thi ghi khdi hoc SV6,
hoc nam thtr 7 thi ghi khéi hoc SV7.

(11) Tén trwong huyén dang hoc

- Vi tén trudng hoc dé& bj trung 13p ¢ nhiéu Quan/Huyén/Thanh phd (thudc
tinh) khac nhau, nén khi ghi tén truong vui long ghi chi thém
Quan/Huyén/Thanh pho, tuong trng vadi 16p hoc va nam hoc tai muc (9).

Vi du: THPT Hoang Van Thu - TP.Hoa Binh, hoac TH&THCS Thanh
Luong - H.Luong Son, hodc THCS V6 Thi Sau — H.Lac Son ...

(12) Cap hoc

Ghi chinh xé4c tén bac, cip tot nghiép (hoan thanh chuong trinh) cua dbi
tuong phod cap. Cé céc bac, cap hoc nhu sau:

- Mam non: ghi MN

- Tiéu hoc: ghi TH

- Trung hoc co so: ghi THCS

- Trung hoc pho thong: ghi THPT
(13) Bo tiic

Panh diu (x) vao néu d6i twong tot nghiép hé bd tuc. Néu ddi tuong tot
nghi¢p h¢ pho thong thi bo trong.

Luuy: Poi tuong tbt nghié¢p hé b thc thi cot 12 va cot 13 déu cd thong tin
(14) Nam hoc

Néu d6i tuong via t6t nghiép/hoan thanh chuong trinh gido duc TH,
THCS hoac THPT thi bat budc phai ghi nam t6t nghi€p vao ¢t nay (Luu y: Ghi
nam hoc).

Ngoai ra co thé dé trong néu khong nhé nam tbt nghiép.
(15) Bac

Ghi chinh xac bac tot nghiép nghé ciia dbi tugng pho cap (Khai niém nghé
duoc hiéu 1a tat ca cac nganh nghé dugc dao tao). Co cac bac tot nghi€p nghe
nhu sau:

+ Trung hoc day nghé: ghi DN

+ Trung hoc chuyén nghi¢p: Ghi THCN
+ Cao dang: ghi CH

+ Pai hoc: ghi BPH



+ Thac si: ghi ThS

+ Tién si: ghi TS

+ Hoc so cap nghé: ghi SC

Trinh d6 so cép ngh‘é, 12 nguoi hoc nghé duge thuc hién tu ba thang dén
dudi mét ndm va duge cap ching nhén hodc chung chi nghe. Thong tin nay
dugc thong ké vao bieu mau XHHT (Khong thong ké vao hé¢ thong QL
PCGD,CMC).

(16) Nam hoc

Néu d6i tuong vira tot nghiép bat budc phai ghi nam tdt nghiép cta dbi
tuong vao myc nay (Luu y: Ghi ndm hoc).

(17) Hoc xong

Hoc xong tire 1a: da hoc hét 1 16p nao d6 (da duoc 1én) roi nghi hoc. Lop
dugc tinh bat dau tir 16p nha tré 3 — 12 thang, 16p 13 - 24 thang, lop 25 — 36
thang, 16p 3 - 4 tuoi, 16p 4 — 5 tuoi, 16p 5 — 6 tudi, 16p 1, 16p 2 ... 16p 12.

VD: Déi twong di hoc xong 16p 8 (da dwoc len lop 9) ma nghi hoc thi cot
nay ghi 8. Truong hop treé rot tot nghiép 16p 9 thi nguoi diéu tra s€ ghi hoc xong
16p 9; hodc rdt tot nghiép 16p 12, thi nguoi diéu tra s€ ghi 16p hoc xong 16p 12.

Dbi v6i hoe vién hoc hé bd tic ghi thém ky tu “#” vi du hoc 16p 7 hé bo tic
thi ghi 7#
(18) Nam hoc
Tuong Gng véi muc (17) s& ghi ndm hoc xong ciia d6i twong vao muc nay.
(19) B6 hoc
Truong hop ddi tuong dang hoc d6 moét 16p (hodac bi dzig lo’p) sau do bo
hoc thi ghi chinh xac 16p bo hoc vao muc nay (Lop duoc tinh bat dau tir 16p nha
tré 3 — 12 thang, 16p 13 - 24 thang, 16p 25 — 36 thang, 16p 3 - 4 tudi, 16p 4 — 5
tuoi, 16p 5 — 6 tudi; 1op 1, 16p 2 ...dén 16p 12).
Vi du: - Pang hoc 16p 8 thi nghi hoc, s& ghi vao cot nay sb 8
- Bi dup 10p 8 sau d6 nghi hoc, s& ghi vao cot nay sd 8
Pbi véi hoc vién hoc hé bo tic ghi thém ky tu “#” vi du khdi 8 hoc hé bo
tuc thi ghi 8#
(20) Nam hoc

Tuong tng véi muc (19), néu d6i tuong vira boé hoc thi bat budc phai ghi
nam bo hoc cua doi tugng vao muc nay (Luu y: Ghi ndm hoc). Ngoai ra ¢o thé
de trong néu khong nhd nam bo hoc.

(21) Hoc XMC (Hoc x6a mu chir)
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, Déi tuong diéu tra (trong d6 tudi tir 15-60) dang hoc x6a mu chit thi danh
dau (x)

(22) CNBC (cong nhan biét chir)

B,(A’)i tugng diéu tra (trong do tudi tir 15-60) dugc cong nhan biét chit thi
danh dau (x) (hoan thanh hoan thanh 16p 3 dugc cong nhan biét chir).

(23) T4i mu chir

Nguoi duge diéu tra (trong do tudi tir 15-60) da dugce cong nhan biét chir
(hoan thanh hoan thanh 16p 3) nhung tai thoi di€ém di€u tra ty nhan thay bi mu
chit tr¢ lai (td1 mu) thi di€u tra vién danh dau (x) vao cot nay.

Luwu y: Néu ddi tuong diéu tra dang hoc x6a mu chir (cot 21) thi khong
duoc danh dau (x) vao cot 22 va 23. Néu dbi tuong diéu tra dugc cong nhan biét
chir (cot 22), thi khong duoc danh dau (x) vao cot 21 va cot 23. Néu dbi tuong
diéu tra da duoc cong nhan biét chit nhung tai thoi diém diéu tra tu nhan thay bi
mu chir trd lai (cot 23) thi khong danh dau (x) vao cot 21 va cot 22.

Ghi chu: Péi tuong mu chir hé théng s& tu xac dinh khi d6i tuong chua
hoan thanh chuwong trinh ti€éu hoc (chua hoc xong 16p 3), do vay khong co6 cot dé
xac dinh mu chir trén phiéu diéu tra.

(24) PT Tam tri (Pdi twong tam tri)

Panh diu (x) néu ddi tuong diéu tra tam tra. Pbi twong tam tra 14 cac ddi
tuong c6 dang ky tam tra trong thoi gian tir 6 thang trg 1€n.

(25) PT Tam vang (Poi twong tam ving)

Panh dau (x) néu ddi twong diéu tra tam vang. Poi tuong tam vang 1a doi
tuong c6 khai bdo tam vang tur 6 thang tr¢ 1én.

(26) C.Pi, dén, chét (Chuyén di, chuyén dén, chét)
Ghi thong tin : + Chuyén dén: PE
+ Chuyén di: BI
+ Chét: CH
(27), (28), (29), (30), (31), (32) khdng ghi thong tin
(33) Ghi chu:
Trong cot nay Can bo diéu tra dién giai cac thong tin nhu:
- Néu d6i twong Chuyén di (cot 26): Phai ghi ro di dau, ngay thang nam
- Néu d6i twong Chuyén dén (cot 26): Phai ghi tir dau dén, ngay, thang, nim
- Néu d6i twong Chét (cot 26): Ghi nim mat cua dbi tuong;
Va cac ghi chu khac néu can thiét.

Ghi chd: Méi ho gia dinh dung 1 phiéu diéu tra: Néu trong 1 dia chi nha co
6 ho gia dinh & cung thi dung 6 phi€u dé ghi thong tin.
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, ~ HUONG DAN ’ Phy lyc 2
Thong ké co sé vat chat, doi ngii giao vién vao Hé thong thong tin dién tir
PCGD,XMC doi véi cac treong pho thong co sé, trwong Tieu hoc va THCS

(Kém theo Cong van s6 1966GD&PT-GDTX&GDCN ngay06/8/2021
cua S0 GD&DT)

Dbi v6i cac truong pho thong lién cap, truong tiéu hoc va THCS cac biéu
mau thong ké co so vat chat va thong ké d6i ngil giao vién PCGD cua cp hoc
nao thi van thong ké sd liéu theo cip hoc d6. Tuy nhién, dé phuc vu cong tac
kiém tra cong nhan ting loai PCGD,XMC, céc don vi nhap $6 liéu thong ké co
s& vat chat va thong ké doi ngii gido vién theo hudng dan sau day:

1. Thong ké co sé vat chat (Mau 3 TH, Miu 7 THCS)

- Thong ké CSVC chung vao 2 Mdu PCGDTH va PCGD THCS: S6 liéu
ciac Phong hoc chirc nang dugc théng ké chung vao Mau PCGDTH va
PCGDTHCS. Truong PTDTBC xa Thai Thinh, thanh phd Hoa Binh ciing théng
ké cac phong hoc chirc nang chung ca truong vao mau CSVC PCGD mam non
cho tré em 5 tudi (Mau: MN-01-CSVC).

Vi du: Truong lién cdp TH&THCS x4 A: C6 01 phong hiéu trudng, 02
phong hiéu pho, 01 phong thu vién, 01 phong thi nghiém, thi can bd pho cap sé
théng ké s6 liéu CSVC phong hoc chirc nang nay vao ca Mau PCGDTH va Mau
PCGDTHCS.

- Théng ké CSVC riéng theo tirng Mdu PCGDTH va PCGD THCS: S6
lidu cac Piém truwong, S6 16p hoc, Cong trinh vé sinh, San choi, Bdi tdp phuc vu
cho viéc day va hoc cua cap hoc nao thi duoc thong keé riéng theo timg loai ctia
PCGDTH va PCGDTHCS cua cap hoc day Truong PTCS xa Thai Thinh, thanh
phé Hoa Binh ciing thong ké sb liéu Piém truwong, So I6p hoc, Cong trinh vé
sinh, San choi, Bdi tdp riéng cua tung loai PCGD MN, PCGD TH, PCGD
THCS.

Vi du:

+ Truong lién cAp TH&THCS xa A ¢6 2 diém truong, 9 16p hoc, 2 cong
trir}h v€ sinh, 1 san choi, 1 b?}i tap phl;lc vu cho hoat dong dayNVél hoc cua ce}p
Tiéu hoc thi can by PC s€ thong ké s6 licu CSVC nay vao Mau 3 PCGD ti€u
hoc.

+ Pong thoi, Truong lién cdp TH&THCS x4 A ciing ¢6 1 diém trudng, 6
16p hoc, 1 péng trinh v€ sinh, 1 san choi, 1 bai t§1p phuc vu cho hoat dong da~y va
hoc ctuia cap THCS thi can by PC sé& thong ké so licu CSVC nay vao Mau 7
PCGD THCS.

2. Thong ké ddi ngii gido vien (Mau THO1-GV va Miu 5 THCS)

- Thong ké s6 ligu Truong, dpi ngi Cin b quén Iy, Nhin vién chung
vao 2 Mau PCGDTH va PCGD THCS: So6 li¢u Truong, Can bo quan Iy, Nhan
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vién dugc thong ké chung vao Miu PCGDTH va PCGDTHCS. Truong
PTDTBT xi Thai Thinh, thanh phd Hoa Binh ciing thong ké sb liéu Truong,
Can bé quan 1y, Nhdn vién duoc thong ké chung vao Mau PCGD MN, PCGD
TH, PCGD THCS.

Vi du: Truong lién cég TH&THC,S Xa A (;é 01 hi¢u truéng, 02 hiéu phd,
02 nhan vién, thi can by pho cap s€ thong ke s6 liéu Truong, Can bo quan ly,
Nhan vién nay vao ca Mau THO1-GV PCGDTH va Mau 5 PCGDTHCS.

- Théng ké di ngii Gido vién riéng timg mdu PCGDTH va PCGD
THCS: S6 liéu doi ngiit Gido vién caa cap hoc nao thi dugce thong ké riéng theo
timg loai Mau PCGDTH va Mau PCGDTHCS cuia cap hoc day. Tru:ong PTCS
xa Thai Thinh, thanh pho Hoa Binh cling thong ké s6 liéu Gido vién cia cap hoc
nao thi dugc théng ké riéng theo ting loai Mdu PCGDMN, PCGDTH va Mau
PCGDTHCS cua cip hoc dy.

Vi du:

+ Trudng lién oép TH&THCS xd A c6 10 Giao vién day Tiéu hoc thi can
bo PC sé& thong ké so liéu Gido vién tiéu hoc nay vao Mau THO1-GV PCGD
tiéu hoc.

+ Pong thoi, Truong lién’cép TH&THCS xa A ciing ¢6 12 Gido vién day
THCS thi can bo PC sé& thong ké s6 liéu Gido vién THCS nay vao Mau 5 PCGD
THCS.

*Luuy:

+ Khi thong ké sd luong gido vién phai cin ca vao Thong tu sO
16/2017/TT-BGDDT ngay 12/7/2017 cua BO GD&DT huéng dan khung danh
muyc vi tri viéc lam va dinh mirc s6 lugng nguoi lam viée trong cac co so gido
duc pho thong cong lap;

+ Péi véi 1 Gido vién duoc dao tao 2 chuyén nganh tré 1én (vi du Toan,
Ly) thi thong ké nhu sau: Pon vi thong ké 1a 1 gido vién va lga chon 1 chuyén
nganh ma gido vién d6 dugc dao tao dé thong keé.

+ Ddi véi gido vién dugc giao nhiém vu day ¢ 2 don vi truong hoc tro 1én
(vi du gido vién Nhac, Tiéng Anh dugc giao nhiém vu day ca ¢ truong A va
Truong B) thi thong ké nhu sau: Gido vién dugc bién ché ¢ truong nao thi duoc
théng ké & don vi do.

- Thong ké chuin nghe nghiép glao vién: Theo mau trong HE thong
PCGD,XMC quy dinh chuin nghé nghi¢p gido vién gdém 4 muc: xuat sac, kha,
trung binh, kém. Nhung theo Thong tu s6 26//2018/TT- BGDDT ngay
08/10/2018 cua B truong B Giao duc va Dao tao ban hanh quy dinh vé Chuan
nghé nghlep gido vién mam non; Thong tu s6 20/2018/TT- BGDDT ngay
22/8/2018 cua Bo tru:ong Bo Gido duc va Dao tao ban hanh quy dinh Ve Chuén
nghe nghlep giao vién co s¢ giao duc phé thong quy dinh chuan nghe nghiép
g140 vién gom 4 muc: tot, kha, dat, chua dat. Nhu vay, khi thong ké chuan nghé
nghiép gido vién vao Hé théng cac don vi quy d6i thanh: xuat sac = tot, kha =
kha, trung binh = dat, kém = chua dat.

13



HUON G DAN TAO Phu luc 3
Ma truong hoc, Ma xa/phu’O’ng/thl tran, Ma thon/xom/to dan pho Trong hé
thong thong tin quan ly PCGD,XMC (phan mem) d6i voi nhirng
dia phwong, trwomg hoc dwgc sap nhap

(Kém theo Cong van s6  /SGD&PT-GDTX&GDCN ngay /812021 ciia S¢
GD&DPT)

Pbi voi nhung xd/phuong/thi tran, nhitng x6m/t6 dan phd, nhiing truong
hoc da dugc sap nhép, khi tao Danh séch xd/phuong/thi tran, Danh sach
thén/xém/td dan phd, Danh sach trudng hoc trong Hé thong thong tin quan ly
PCGD,XMC (phin mém), cac don vi, truong hoc théng nhit ghi M3
xa/phu’o*ng/thl tran, M4 thon/xém/td dan pho Ma trudng hoc, nhu sau:

1. Ma xa/phwong/thi tran: Phong GD&DT lap mé xa/phuong /thi tran,
cho céc cac xa, phudng, thi trin trén dia ban duoc sap nhap, cach ghi: Ma tinh-
Ma huyén-Ma xi/phwong/thi trin

Ma tinh: Pugc B6 GD&PT ky hiéu bang chir s6: 17

Ma huyén: Dugc Bo GD&DT ky hi¢u bang 3 chit s6 nhu sau: Cao Phong
(154), ba Bac (150), Kim B61 (153), Ky Son (151), Luong Son (152), Lac Son
(157), Lac Thuy (159), Mai Chau (156), Tan Lac (155), Thanh Phé (148), Yén
Thuy (158).

Ma xa/phwong/thi tran: Phong GD&DT lay mot mi cua mot trong nhiing
xa/phuong/thi tran da dugc sap nhdp dé quy dinh ma cho xa/phwong/thi tran
maoi1 via duge sap nhap (khong nén tao ra ma xa/phwong/thi tran mon).

Vi du: Huyén Lac Son c6 3 x4 sap nhap lai voi nhau (Xa A, xa B, xa C)

thanh x& D. Xa D duogc Phong GD&DT huyén Lac Son ldy ma x4 A (sb 12) lam
ma x&a, nhu vay xa D c¢6 ma la: 17-155-12.

* Luu y : Trudce khi tao ma ma xa/phwong/thi lran cho cac xa/phu’ong/thz
trdn vira sap nhap, Phong GD&DT phai sao luu tat ca sé lidu diéu tra ndm 2019
cua xa/phwong/thi tran vua sap nhap sau do mo1 sua hoac x6a ma xa/phwong/thi
tran cil.

* Quy trinh thuc hién tao ma xa/phwong/thi trén :

Bugc 1: Truy cap vao Hé théng pcgd.moet. gov.vn; tién hanh ding nhap
vao hé théng cta cip huyén (huyén minh duoc giao quan ly)

Budc 2: Vao Danh muc (goc trai trong hé théng); nhay chudt trai vao
Danh sach phuong xa (cot thor 3 tir trén xuong); chon xa/phwong/thi tran can
stra/x0a (nhay chudt trai vao action goc bén phai chon sira hodc x6a).

Budc 3: Tlen hanh stra tén mot xa/phwong/thi tran vua sap nhap thanh tén
xd/phwong/thi tran méi; sau d6 xoa xa/phu’ong/thl trdn cil.

2. Ma thon/x6m/té6 dan pho Tru:ong TH&THCS 1ap ma thon/xom/to
dan phé cho don vi thon/xom/to dan phd vira sap nhap, cach ghi: Ma tinh-Ma
huyén-Ma xd/phwong/thi tran-Ma thon/xém.

Ma tinh: Pugc ky hi¢u theo quy dinh nhu trén;

Ma huyén: Pugc ky hiéu theo quy dinh nhu trén,;

Ma xd/phwong/thi tran: Theo quy dinh ciia Phong GD&DT;
14



Ma thénlxém/té dén pho (doi véi nhu’ng thénlxém/té dan phéd vitq sap
nhap): Tru’O’ng TH&THCS lay mot md cua mot trong nhiing thon/xom/to dan
pho da dugc sap nhap lai vé1 nhau dé quy dinh ma cho thon/xom/to ddn phé vira
dugc sap nhap (khong nén tao ra ma thén/xém/té dan pho méi).

Vi du: Xa Nhuan Trach (ma xa 12) cua huyen Luong Son c6 3 x6m sap
nhdp lai vé1 nhau (xom A, x6m B, x6m C) thanh xém D. X6m D duoc tru’ong

TH&THCS xi Nhuén Trach ldy ma xém A 13 s6 16 1am ma x6m, nhu vay XxOm
D c6 ma la: 17-152-12-16.

* Luu y: Trudce khi tao ma ma thén/xém/té dan pho cho cac thon/xom/to
ddn phé vira sap nhap, tryong TH&THCS phai sao luu tat ca so ligu diéu tra
ndm 2019 cua thon/xom/to ddn phé vira sap nhap sau d6 moi sta hodc x6a ma
thén/xém/té din pho ci.

* Quy trinh thuwce hién tao ma thén/xém/té din pho:

Bugce 1: Truy cap vao H¢ théng pcgd.moet.gov.vn; tién hanh dang nhap
vao hé thong cia cap x4 (xa minh duoc giao quan 1Y) ;

Buéc 2: Vao Danh muc (goc trai trong hé théng); nhay chudt trai vao
Danh sach thdn xém (c6t thir 3 tir trén xudng); chon thon/xém/té dan phéd can
stra/x0a (nhay chudt trai vao action goc bén phai chon stra hodc x6a).

Budc 3: Tlen hanh stra tén mot thén/xém/té ddn pho vua sap nhap thanh
tén thén/xém/té dan phé méi; sau d6 xo6a thén/xém/té dan phé ci.

3. Ma truwong: Pé théng nhat lap ma truong chung trén toan huyén/TP,
Phong GD&DT lap ma truong cho cac truong hoc truc thuoc Phong GD&DT
quan 1y vira sap nhdp, cach ghi: Ma huyén-Tén cdp hoc viét tit, S6 thir tw ciia
truong.

Ma huyén: Theo quy dinh nhu trén
Tén cdp hoc viét tdt: Truong tiéu hoc va Trung hoc co s = TH&THCS.

Ma truong: Phong GD&DT lay mot ma ctia mot trong nhitng truong da
duoc sap nhap dé quy dinh ma cho fruong mai vira duge sap nhap (khong nén
tao ra ma truong moi).

Vi du: Truong tiéu hoc xa Truong Son, huyén Luong Son dugc Phong
GD&DT quy dinh ma truong tur trude 1a 02; Truong THCS xa Truong Son,
huyen Luong Son dugc Phong GD&DT quy dinh ma truong tu trude 1a 10. Khi
sap nhdp truong thanh truong TH&THCS, Phong GD&DT lay ma truong cua
truong tiéu hoc 1a 02 dé quy dinh cho mi trudong TH&THCS Truong Son la:
152-TH&THCS02.

* Quy trinh thuc hién tao truong hoc:

Bugc 1: Truy cap vao He thong pcgd.moet.gov.vn; tién hanh dang nhap
vao hé thong cua cap X4;

Budc 2: Vao Danh muc (goc tréi trong hé thong) nhay chuét trai vao
Danh s&ch truong (cot thr 5 tir trén xubng); chon fruong can sta/x6a (nhay
chudt trai vao Hoat dong goc bén phai chon stra hodc x6a).

Budc 3: Tién hanh stra tén mot trwong vira sap nhap thanh tén truong
moi; sau do xda truong cll.
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” HUONG DAN ~ Phuluc4
KIEM TRA NHANH SO LIEU GIUA CAC BIEU MAU
PO TUOL: TU 0 BEN 18 TUOI

(Kém theo Céng vin so /ISGD&DT-GDTX&GDCN ngay  /8/2021
cua So GD&DT)

Bude 1: Cap nhat thong ké tat ca cac biéu mAu tir cAp x6m -> x4 -> huyén

Buwéc 2: Tai tat ca cac biéu mau théng ké (MN, TH, THCS, XMC) tai
cing mot thoi diém, néu khi chinh stra lién quan dén s liéu cua biéu mau nao
thi s€ cap nhat lai cac biéu mau do6 va thong ké tai lai biéu mau.

Buérc 3: Tién hanh kiém tra nhanh s6 liéu d6 tudi tir 0 dén 18.

- Tai file nén co tén “Data” vé may tinh -> giai nén

- Tai cac biéu mau thong ké gdm: Mau 1 MN, Mau 1 TH, Mau 1 THCS,
Mau trinh d0 vin hoa.

- Tién hanh stra tén 4 file biéu miu mdi tai & trén nhu sau:

+ MAu 1 mam non: stra tén thanh “MN”

+ Mau 1 Tiéu hoc: stra tén thanh “TH”

+ Mau 1 THCS: stra tén thanh “THCS”

+ Mau trinh do van héa: stra tén thanh “TDVH”

- Copy 4 file da stra tén & trén vao thu muc “Data” vira tai vé mdy tinh
(luu ¥ copy dé 1én céc file c6 san trong thu myc “Data”).

- M¢ file excel c6 tén “Bang so sanh so lieu” nhu hinh dudi:

Sbse

File Edit Wiew Favorites Taools  Help

G Back - () ? /.- ) Search Elv

Address | Cr\Documents and Settings\AdminiMy Documents\Data

Folders X @ Bang so sanh so liey @ Hunng dan kiem tra nhanh so @ G
[} Desktop [ Microsoft arkshest lieu Microsoft Excel worksheet

= () My Documents Microsoft Word Documertt il | z5 kB

I Data @ TOWH l_—l THCS
|Z) Dowrloads Microsaft Excel Workshe Microsoft: Excel Worksheet
! 28 KB

[ Font-Full l | 40kB
|2 My 15O Files 2 \
d My Music MO ﬁle nay
.ﬁ My Pictures
(=] My Videos

{7 Folders

TH
Microsoft: Excel Workshest

- Khi m¢ file “Bang so sanh so lieu” s€ xuat hién bang thong bao, cac

dong chi tiép tuc nhan vao “Update”, nhu hinh dudi:

m = <y @

- S

oy E o4 u) E F ] H I I E L L H ] P Q
1 BANG S§0 SANH SO LIEU TONG HQP THONG KE GIIA CAC BIEU MAU
2 Tie 0 dén 18 tué:
o Sé lidu déi trong tai cae bidu miu Kidm tra

STT Pa
tubi LA TDVHva | TDVHvd THwva THCS vi
TEVH T THES MN TH THCS TDVEL

4

N B z Kich vao da

ving

: ich vao day
& 2 1 o o 7
R o o Iu_
.| 3 5 5 This workbook contains links to other data sources.

S B B + IF yau update the links, Excel will atbsmpt bo retrisve the latest d
E] 4 L } « IF you dor't update the links, Excel will use the previous inFarm,
1w, 8 5 o o Mote that data links can be used to access and share confid fan without your permission and possibly

3 P o perform other harmful actions. Do not update the links iF 4 st the source of this workbook.
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Buoc 4: Kiém tra so liéu
- Quan sat vung “kiém tra” néu thay cac 6 xuat hién “DPung” va khong co
0 nao ndi mau lén thi s6 li¢u cac bi€u mau da khdp. nhu hinh bén dudi

E_'] File Edit Vew Insert Format Tools Data  Window Help Vietkey Tools

EHRSSRIYH ARA-S 8 = -4l &l el -@f
Times Mew Roman -2 - B I UIEEE=EE S % oy 5N EE - & - é N H4 ‘El %j
[o}] - 13
4 E C e} i F e H 1 I E i, M
5TT Do
tudi TD¥Hvi | TDVHvE THva THCS va
TDVH ity TH THCE MN H THCS TDVH
4
5 1 1] 0 1) Ding
6| 2 1 0 0 Diing
2| 3 2 i i Diing
g 4 3 i 0 Diing
al| S 4 i i Diing
ol ® 5 0 0 Diing
ul 7 6 0 0 ] Diing Diing Pring
12| ® 7 i i Diing
=l 9 8 i i Diing
14 10 9 0 0 Diing
s 1| 10 0 0 Diing
16 12 11 0 o 1) Piing ing Ening
17 13| 12 0 0 ] Diing Diing Pring
18 14 13 0 o 1) Piing iing ning
1w 15| 14 0 0 ] Diing Diing Pring
o | 16 15 0 ] Ening
2l 17| 16 0 ] Pring
o | 18 17 0 1} ing
1 4 » MyKim Boi/

Draw~ i [duteshapess N “ DO Al B @ d-Z-A-==
Ready

s
[
7

A

- Néu vung “Kiém tra” c¢6 xuat hién 6 mau hi¢n Ién va c6 chir “Sai” thi so
ligu tai dO tudi do gitra cac biéu chua khop nhau, can kiém tra lai & do tu6i do &
cac biéu lién quan, nhu hinh minh hoa dudi day:

£ vhtrosoft Excel = Bang sorsanh sorlietr = O] (&)
E‘_‘] File Edit Vew Insert Format Toadls Data  Window Help Vigtkey Tools - - & X
DBEHRS SRIVE|%BE- 2 = -3l k@@ -@f
TmesMewRoman - 12 - | B I U EE=EE|$ % » W% EE S-h-A-0 T a4l @i o2 -2
[l - i3
4 E c i} E F [e] H i T E L M W =] r =} E =
s | D8
tudi TDVHva | TDVHva | THva | THCSva
TIVE il TH THCE i TH mes | ove
4
s 1 ] i i Dring
2 1 i i Dhing
6 A 1°A 5 A A \
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HUONG DAN NHANH Phy luc 5
NHAP POI TUQNG HQC TRAI TUYEN
(Kém theo Céng vin so /ISGD&DT-GDTX&GDCN ngay  /8/2021
ciia S¢ GD&PT)

A. Muc dich: Thém tryc tiép cac ddi tuong tai cac dia phuong khac ma
hoc tai cac truong thude dia ban Xa/Phuong/Thi tran minh d€ cac bdo cdo thong
ké s€ nhén s0 li€u hoc sinh trai tuyén theo danh sach nay.

B. Cach thuc hién

1. Buéc 1: Pang nhap bang tai khoan quan tri ciia Xa/phuong/Thi trin
sau d6 vao muc Tién ich — 5. Hoc sinh trai tuyeén dé thuc hién chirc nang.

)
/8 hn_btl_xu

THONGKEPHO CAP GIAODUC-CHONG MU CHIF- Cap Phwerng/Xa )
NAMHOC 2016-2017

Danh muc vy  Phiudidutra Kiémtra Tim kiém Théngkéy Tiénichy  Trogiip «

1.Lén 1ép

Tra ciru phiéu diéu tra .
Vao Tién ich - Hoe sinh trai tuyén
dé thuee hién

2.%4a dif liéu bdo cdo
. x
N&m hoc: [ 2016 - 2017[~ | Tinn thanh ;| Ha nailv| Quan huyén ;| Quan Béc Tir Liem 3-Danh sach HS Mamnon | g;y

4 ¥da diF liéurac

Phiéu digu tra @ Thém phid
HO VA TEN
Os6 71 | 56 phigu - D@ chi
Ho va tén dém Tén
1 ADDO3 D6 Trung Kién 58 33/355/46-TDP lac- XB- BTL- HN
O 2 A0004  |Nguyén Birc Hién Xu&n Léc 1- Xu&n Dinh- BTL_HN
O 3 ADDD5  Nguyén VEn Ky SN 48 duéng ¥udn Binh- TDP lgc- XB- BTL- HN
O] + ADDO6  Nguyén Minh Thai TOP nhang2-XD_BTL_HN
Ol s AD007 |20 Birc Sinh TOP nhang- Xuan Binh-BTL- HN
& Trang [1 12587 = »i[5[v

2. Bwéc 2: Man hinh hién thi danh sach cac hoc sinh hoc trai tuyén tai
dia phuong.

Danh sich d6i tugng trii tuyén 2- Nnép chudt vao day 6 B&rudt Excel
thém méi doi trong trai
— e P PRSP P . - 1 - Danh séch, thang tin cac fuyén
Tinh thanh :|H& N&ijv | Quan huyén ;| Quén Bac T Liém|~|Phuwing xa: | Phudng Xudn Binh v . ' ,g i i
d0i fueng hoc tréi tuyén
Béi twong trai tuyén © Thém Bdi tvong ~ Siva & n dn f X6a
; . . o o L 2016\ (2017 Théing tin t6t nghiép Bd hoc )
O 67T Hovatén Ngdy sinh* | Gidi tih | Dan tic | Ton gido N - . i " . Ghi chi
Twdng hoc Bac TH | Ném TN | B tuc Ldp Ham . o
S - 3 - Nhép chudt vao day d¢
] 1 Trén Vén Phuong 01/01/2000 Nam Kinh 9G  |THCS Xuan Binh TH 2010-2011 L N H
sta 40i twong tréi tuyén
O 2 Truang Mai Binh Minh 08/09/2002 Nir Kinh g THCS Xuan Dinh ™
O 3 Phing Duy Long 12{12/2002 Nam Kinh 9 ITHCS Xuan Binh ™ 2011-2012
O 4 |Nouyén Thi Thiy Nga /12/2002 Nir Kinh 8 [THCS Yuin Bith TH 20122013 -Huyén Hoai | 4 - Nhap chugtvao day d&
O 5 Nguyén Duy Higu 17f04/2003 Nam Kinh 8 'THCS Xuan Dinh ™ 2013-2014 Ha N§i - Quan Bac Tir L| X6 doitigng réi tuyén
O &  [riThithuHa 01/01/2004 Nir Kinh 7 [THCS Xudn Binh TH 20142015 Ha NGi - Quén C3u Gidy - PhL
O 7 L& Nguyén Phuong Linh 2[03/2004 Nir Kinh 7 THCS Xuan Dinh ™ 2014-2015 Ha Ngi - Huyén Pha Xuyén -1
O 8 Pham Hai Nam 12/08/2004 Nam Kinh 7A6  [THCS Xudn Dinh TH 2014-2015 Ha NGi - Quan Bac Tir Liém -F
O 9 Vi Nhat Minh 12f03/2008 Nam Kinh 5 Tiéu hoc Xuan Binh MN 20112012 Ha N§i - Huyén Bang Anh -H
O 10 Nguyén Thanh Thur 10f07/2008 Nir Kinh 5 Tiéu hoc Xuan Binh MN 2011-2012 Ha N&i - Quén Hoang Mai - Tn
& Trang[r [/ 4 » » 1 -10 trong 37

3. Budc 3: Nhap chudt vao @ Thém Béitwens dé thém mai mot ddi tuong
hoc sinh tir dia phuong khac dang hoc tai truong thudc dia ban Phuong/xa/thi

18



trdn ctia minh. Khi d6 man hinh hién thi giao dién dé ching ta nhap cac thong
tin ciia do1 tuwong hoc trai tuyén.

THEM MG DAI TPQNG TRAI TUYEN
PCGD

Théng tin ddi teeng

1 - Nhap @y dd thong tin

Tinh [ Ha Noi . cta ddi teong (thudc dia
N ) - ban khac) tal cac 0 trong
Quan huyén  Quan Bac Tir Liém y (g

Phirrng x& | Phudng Lién Mac
Ho Tén |pham Tudn Minh
Ngay sinh 02/10/2004 GifFi tinh | Nam
Dén téc | Kinh .| Téngiao --Chon--
Khuyét tat bénh [ Khuyéttat vén déng
[ Khuyét tit nghe, néi
[ Khuyéttat nhin
[ Khuyttat thin kinh, tim thin
[ Khuyttat tri tug
O Khuyéttat hoc tap
O Tuky
[ Khuyéttat khac
[ 6 chirng nhén khuyét tat
[ Kha nang hoc tép

Thong tin hoc tap

N 2 - Chon chinh xac tén
2016-2017 Wam nd triramg hoc sinh dang hoc

Lép hoc |74 Luuban[]
Khdi | Kndi 7
Tredng | THCS Xuan Binh
[ Hoc 9 -= 10 budi / tuan

[0 Hochébé tic

Bac tot ngiép | Tidu hoc Nam tot nghiép 2014-2015

Bohoclép — Nam bo hoc

3- Nhip chudt vao day dé

hoan tét thém adi twong tréi
tuyén

LUU LAI| |THOAT

Luu y: Chi nhdp cdac em hoc sinh tw cdc dia phwong khac dang hoc tai
cdc trwong thudc dia ban Phwong/xi/thi tran ciia minh, khong nhdp cdc déi

twong khac o day.

4. Budc 4: Stra/X6a doi tugng hoc trai tuyén —Sau khi thyc hién thém
moi cac doi tugng, muon stra hodc x6a 1 do1 tuong nao thi can chon chinh xac

d6i twong do, sau d6 nhap chudt chon
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