UBND TINH HOA BINH CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO DPoc 14ap - Tw do - Hanh phiic
Sb:827 /QD-SGD&DT Hoa Binh, ngay 29 thang 3 nam 2022
QUYET PINH

Vé viéc ban hanh danh muc ho so
Co quan Sé& Gido duc va Pao tao tinh Hoa Binh nam 2022

GIAM POC SO GIAO DUC VA PAO TAO TiNH HOA BINH

Can cir Nghi dinh s6 30/NP-CP ngay 0513/ 2020 ciia Chinh phii vé Céng tdc
van thu;

Can cir Théng tw s6 09/2011/TT-BNV ngay 031612011 ciia Bé Noi vu vé viéc
quy dinh vé thoi han bdo qudn hé so, tai liéu hinh thanh phé bién trong hoat ddng
ciia cdc co quan, t6 chire;

Can cur Thong tw 27/2016/TT-BGDPT ngay 3011212016 cua B Gido duc va
Pao tao vé viéc Quy dinh thoi han bdo quan tai liéu chuyén mon nghiép vu nganh
Gido duc;

Can cit Cong vin sé 3514/SNVNTLT ngay 3111212019 ciia Sé Néi vu vé
viéc thuc hién xday dung Danh muc ho so hang nam doi véi co quan 16 chirc;

Theo dé nghi ciia Chdanh Vin phong So Gido duc va Pao tao,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Danh muc hé so nim 2022 cia
co quan S& Gido duc va Pao tao tinh Hoa Binh.

(C6 Danh muc hé so kém theo)
Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky ban hanh.

Picu 3. Chanh Vian phong, Chanh Thanh tra, Trudéng phong chuyén mén,
nghiép vu chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu Diéu 3;

- So Noi1 vu;

- GDb, cac PGD So;
- Website nganh;

- Luu: VT, (bHO02).

Nguyn Puc Luong



DANH MUC HO SO CUA CO QUAN SO GD&PT HOA BINH NAM 2022
(Ban hanh kém theo Quyét dinh sé6 827 /OD-SGD&DT ngay 2%hdng 3 niam 2022

cua So Giado duc va Dao tao tinh Hoa Binh)

50, Ky Tén loai hd so, tai li¢u Thot han Nguwoi 1ap
hi¢u bao quan
I. VAN PHONG SO
01/VP Hb so cong nhan Chién sy thi dua cip co sO 10 nam Tang Ba Luong
02/VP Hb so cong nhan Chién sy thi dua cap tinh 20 nam Tang Ba Luong
03/VP HO6 so cac danh hiéu khen cao Vinh vién Tang Ba Luong
04/VP HO6 so khen thudng hoc sinh giéi 10 ndm Tang Ba Luong
05/VP Hb so khen thudng gido vién day gioi 10 nam Tang Ba Luong
06/VP Hb so khen thuéng chuyén dé, dot xut 10 nam Tang Ba Luong
07/VP HO so khen thudong d6i ngoai 10 nam Tang Ba Luong
08/VP H6 so khen thudng cac Hoi thi 10 ndm Tang B4 Luong
09/VP Hb so cong tac Du lich 10 nam Tang Ba Luong
10/VP Hb so cong tac Dan van 10 ndm Tang Ba Luong
11/V/P H6 50 c()nvg té? toan dan doan két xay dung 10 nim Téng Bé Luong
dql song van hoa ’

HO so xay dung, ban hanh quy ché, quy dinh, N X < ,
12/VP huéng da%l ve t}%i dua, khen (tlhg:](”mg quy Vinh vién Tang Ba Luong
13/VP HO so vé cong téc nghién ctru khoa hoc 20 ndm Nguyén Vin Hung
14/VP Hb so vé cong tac Pang trong trudng hoc 20 nam Ngb Thi Oanh
15/VP Hb so vé cong tac cai cach hanh chinh 20 nam Ng6 Thi Oanh
16/VP Hb so vé kiém soat thu tuc hanh chinh 20 nam Nguyén Vian Hing
17/VP HO so vé cong tac phap ché Vinh vién | Nguyén Vin Hung
18/VP HO6 so quy ché dén chu & co 56 10 nam Nguyén Vin Hung

Hb so bao vé bi mat nha nudc; hd so cong tac
19/VP | vin thu luu trit va s6 ding ky van ban di cua | Vinh vién | Nguyén Ptc Hoang

co quan.

Ho so vé bao cao thang, bao cao quy, bao cao < X o \
20VP | ¢ thang, bao cio 9 théngg, béo cdo ?15; 20nam | Nguyen Duc Hoang
21/VP t}é(r)lgsl(: é":]flélr)j(l)loiao so ket ndm hoc, bio céo Vinh vién Nguyén buc Hoang
22/\VP Ho so vé gitip d& xa dic biét khé khan 20 nim | Nguyén Ptc Hoang
23/VP Ho so Hoi nghi can bg, cong chure, vién chure 20 nam Ng6 Thi Oanh
24/\VP HO so cong téc thu vién truong hoc 20 nam Nguyén Vin Hung
25/VP Hcf) so cong tac Pang ‘ Vinh vién Ngd Thi Oanh
26/\VVP Hé 59 Ban‘ chi dqao 150, Ho so tmg dung ISO Vinh vién | Nguyén Vin Hung

tai Van phong S¢&
27/VP | Ho so vé cac bao cdo tong hop vé GD&PT Vinh vién | Nguyén Pic Hoang
og/vp | HO su t0 chic thye hién cdc chi truong, |y x| Ngo Thi Oanh

duong 161 ctia Pang va phap luat ctia Nha nudc
29/\/P H:é SO C(3~ng tac Gia dinh, cong tac Vi sy tién 10 nim Nguydn e Hoang
bd phu nir
30/VP | Ho so cong tac tuyén truyén Vinh vién | Nguyén Vin Hung
31/VP | H6 so bién tip Website nganh Vinh vién | Nguyén Vin Hung
32/VP Hb so mua sam trang thiét bi co quan Vinh vién Tang Ba Luong
33/VP HO6 so phong chay, chira chay 10 ndm Tang Ba Luong
34/VP Ho so cOng tac an ninh, trat ty, bdo v¢ co quan 10 nam Tang Ba Luong
35/VP Hb so vé st dung, van hanh 6 t6, may moéc, | Theo tudi Tang Ba Luong




thiét bi cta co quan tho thiét bi
36/yp | 110 50 du toan thu, chi NSNN (Quan Iy nha | v ix) Bii Thi Mai
nude va chi chung).
g7/vp | HOso tong hop dy todn, chi chuong trinh muc | vy ) oxy Buti Thi Mai
tiéu va cac nguon khac.
38/VP Ho so tinh thué thu nhdp ca nhan. Vinh vién Bui Thi Mai
39/VP Ho so quan 1y, tong hop tai san cong. 20 nam Bui Thi Mai
A0/\VP H? Ny lzao hlsm y t€, bao hi€ém xa hdi, bao 20 nim Biii Thi Mai
hiém that nghiép.
41/VP S?JI,%% tr NSNN (Quén ly nha nudc va chi 10 nim Biii Thi Mai
42/\/P Qhur{g tur I:ISNN (Chuong trinh muc ti€éu quoc 10 nim Bii Thi Mai
gia va nguon khéc).
II. PHONG TO CHUC CAN BOQ
01/TCCB C,O ng tac to chire b? mdy cia co quan S0 va Vinh vién Bui Van Phong
cac don vi truc thudc
02/TCCB Ky (}ung AChuC nang nhigm vu céc phong Vinh vién Bui Van Phong
chuyén mon, nghiép vu
03/Tcep | Cong tic dé bat, bo nhi¢m, dieu dong, ludn Vinh vidn |  Bui Van Phong
chuyén can bo
04/TCCB | Cong tac bao vé chinh tri ndi bd Vinh vién Bui Van Phong
Thanh 1ap, sap nhap, giai thé, chia tach cac N
05/TCCB | phong chuyén mon, nghiép vu va cac don vi Vinh vién Bui Van Phong
true thudc
06/TCCB | Cong tac quy hoach can b 20 ndm Bui Vén Phong
07/Tccp | Cone tdc dao tao, boi dudng can b quanly, | vy iy | rong Viet Hing
gido vién, nhan vién
og/Tcep | COne tac ky ludt cong chirc, vién chire co 70 ndm Bui Vin Phong
quan SO va cac don vi truc thude
09/TCCB | Tuyén dung vién chuc Vinh vién Tran Thi Thu Ha
10/TCCB Na?g bac 1}10’ng, nang ngach, chuyén ngach Vinh vién Luong Viét Hung
khoi don vi truc thudc
11/TCCB | Ché d6 phu cap thim nién nha giao Vinh vién Luong Viét Hung
Che do chinh’séch can bg, cf)ng chure, vién i
12/TCCB | chirc nghi ché d huu tri, mat strc, thoi viéc tai | 70 nam Tran Thi Thu Ha
co quan S¢ va cac don vi truc thude
13/TCeB | 1huce hién ché do hét thai gian thirviee doi |y Vx| Tan Thi Thu Ha
véi gido vién, nhan vién
14/Tccp | COng tic thong ke, tong hop chatluong can | 0 iy | By van Vinh
bo, cong chirc, vién chirc toan nganh
15/TCCB Tf) e h(_)’}:) baf’fao C,Ianh gla xep loai cén b Vinh vién Bui Van Vinh
cong chuc, vién chure toan nganh
16/Tccp | Quyet dinh giao bién ché cic don vi trye Vinh vidn |  Trdn Thj Thu Ha
thudc SO hang nam
17/TCCB | Ho so Cong tac Pang Vinh vién Bui Van Vinh
IIl. THANH TRA SO
Hudéng dan nhigm vu cong téc thanh tra, kiém
tra nam hoc; Ké hoach cong tac thanh tra, . . \
01/TTr kiém tra, vi¢c thuc hién Luét phong, chéng Vinhvién | Pham Trung Thanh
tham nhiing nam hoc.
02/TTr | H6 so Hoi nghi Tong két cong tac thanh tra, | Vinh vién | Pham Trung Thanh




kiém tra va trién khai nhiém vu nim hoc mai;
Chuong trinh, ké hoach boi dudng nghié€p vu
cong tac thanh tra

Hb so cong tac thanh tra hanh chinh, thanh tra
chuyén nganh (Quyét dinh; K& hoach; Pé
cuong yéu cau bao cido ndi dung thanh tra;
Bao cao trudc thanh tra; Cac bién ban lam

03/TTr viéc; Bao cdo; Két luan; Nhat ky; Béo cdo 20 nam Pham Trung Thanh
giam sat (néu c6); Quyét dinh xtr Iy sau thanh
tra (néu c6); Bao cao viéc thuc hién két luan
thanh tra)
04/TTr | Thanh tra thi (Quyét dmh Bién ban) 20 nam Kiéu Xuan DPinh
05/TTr Tiép cong dén, giai quyét khiéu nai, t6 cao (vu Vinh vidn
viéc nghi€ém trong)
06/TTr Tle’p cong dan, giai quyet khicu nai (vu viéc 15 nim o
khgc) _ Nguyén Van Hién
07/TTr TlepA cong dan, gidi quyét to cao (vu vigc Vinh vidn Pham Trung Thanh
nghiém trong)
08/TTr Tlerp cong dan, gidi quyét to cdo (vu viéc 15 nim
khac)
09/TTr | Ho so cong tac phong, chong tham nhiing 20 nam Vii T.Thanh Huong
Bao cdo thuong xuyén, bao cdo dinh ky, bao .
10/TTr | cdo nam; két qua xép loai cong chuc hang | 10 nim Kiéu Xuan DPinh
thang, quy, ndm; thi dua khen thudng
11/TTr | HO so cong tic Déng Vinh vién | Vil T.Thanh Huong
IV. PHONG KE HOACH - TAI CHINH
- Ho so, cac van ban huéng dan, biéu, bang i
01/KH,TS | giao chi ti€u tuyén sinh cac don vi tryc thuge. |- Vinh vien
-KHTC - Ho so cac van ban hudng dan, biéu bang xay | - 10 ndm Pham Van Kién
dung KH phat trien GD&DT va bao cdo. - Vinh vién
- HO so cong tac quy hoach
02/TK.CN |~ H0 so cong tac thong ké - Vlnh vien - )
TT-KHTC | - Tong hop s ligu thong ké - Vinh vién Bui Ngoc Lam
- Ho so vé cong tic CNTT - 15 ndm
03/XDCB; | - Cac van ban xay dung co ban, mua sam - 15 ndm
CSVC- trang thiét bi va so liéu vé co so vat chét. - Vinh vin Pham Van Kién
KHTC - H so céc cong trinh x4y dyung
04/TCKT- | - Van ban vé ché do chinh sach, 10 ndm . '
- Cong khai du toan, quyét toan. Nguyén Quang Vinh
KHTC <
- Vin ban vé giao du todn, quyét todn nganh 15 nam
05/KCH; | - Cac van ban va huéng dan quan ly, thanh ly o
QLCS- tai san cong ) 10 nam Duong Thé Hién
KHTC - Tong hgp bao cdo Chuong trinh kién co hoa
06/TC:DT | H9 s0°ve tfu chll}h dag tu L ) ] o
- Céc van ban huong dan vé dau tu, xay dung, 15 nam Bui Thi Kim Dung
- KHTC L. o ,
ké toan, thanh toan
07/KHTC | H6 so Cong tac Dang | Vinh vién Pham Van Kién
V. PHONG GIAO DUC MAM NON VA GIAO DUC TIEU HQC
01/GDMN H(g so vé thuc hién nhiém vy nam hoc bac hoc Vinh vidn Nguye,n M1nh T}}ang,
mam non Quach Thi Mén
02/GDMN | Ho6 so cac chuong trinh, d€ an, ké hoach phat Nguyén Minh Thang,




trién gido duc mam non

A “ n , ~ Ao X Dél’l khi
03/GDMN H9 sq’thuc hlﬁ?q cac chuyén dé nam hoc doi VB hét Quach Thi Mén
véi gido duc mam non. hidu luc
Ho so thuc hién cong tac boi dudng doi ngii . . .
04/GDMN CBOL. GV mam non. 10 ndm Quach Thi Mén
05/GDMN H9 sq’thuc hleq cac Hoi thi trong nam hoc doi Vinh vidn Nguye,n I\/Ilnh Tflang,
véi gido duc mam non. Quach Thi Mén
Hb so thuc hién Nghi dinh v& chinh séch phat Den khi . :
06/GDMN tridn GDMN T V}B hét | Nguyén Minh Thang
hiéu luc
06/GDTH | HO so to chirc qéc cq(}c thi CBQL giéi, Gido Vinh vidn
vién day gidi cap Tiéu hoc.
07/GDTH | Ho SO Kiém tra viéc thuc hién nhiém vu ndm | 20 nim
hoc tiéu hoc
08/GDTH | Ho so cac du an hd tro chuyén mon cap Tiéu | 05niam | Pham Thi Kim Oanh
hoc
09/GDTH | Ho so bién soan, thim dinh tai liéu gido duc | Vinh vién
dia phuong trong Chuong trinh GDPT moi
10/GDTH | 3 so Cong tac Bang Vinh vién
11/GDTH | Ho so cong tac b@)ir dudng, tap huén can bo | 10 nim
quan 1y, gido vién cap Tiéu hoc
12/GDTH | HO so lua chon sich gido khoa thuc hién 10 nim Nguyén Thé Hoc
Chuong trinh GDPT mdi. '
13/GDTH | Ho so cong tac bao cdo, s6 liéu chuyén mén | (. . .
cap Ti€u hoc. Vinh vien
VI. PHONG GIAO DUC TRUNG HQC
01/GDTrH | HO so hudng dan chi dao chuyén moén cap | 10 ndm Hoang Ngoc Anh
THPT
02/GDTrH | HO so hudng dan chi dao chuyén mon cap | 10 nam Nguyén Duy Tién
THCS
03/GDTrH | Ho so cong tac xdy dung truong chuian Qubc | 20 nim x iy
gia THCS, THPT Nguyen Duy Tien
04/GDTrH | HO so cong tac tép huén, boi dudng can bd | 10 nam Truone Trune Yén
quan ly, gido vién cap THCS, THPT & g
05/GDTrH | Ho so tuyén sinh cap THCS Hét khoa Truong Trung Yén,
HO so tuyén sinh cdp THPT Vinh vién | Nguyén The Giang
06/GDTrH | H{ so Iya chon sach gido khoa thyc hién < Pham Thi Thu Hudng
. - 10 nam
chuong trinh GDPT méi Ng. Thi Quynh Nga
07/GDTrH | Ho so cong tac Gido duc Nghé pho thong, 10 ndm : .
gido duc huéng nehiép cip THCS, THPT Pham Thi Thu Huong
08/GDTrH | Ho so t6 chirc cac cude thi Gido vién gidi cip Vinh vizg | Pham Thi Thu Huong,
THCS, THPT Ng. Thi Quynh Nga
09/GDTrH | Hb so cong tic xdy dung, tham dinh, hoan | Vinh vién | Ng. Thi Quynh Nga




thién tai li¢u gido duc dia phuong

10/GDTrH | Hb so viéc kiém tra thuc hién nhiém vu gido - Nguyén Tudn Khiém
20 ndm

duc Trung hoc
11/GDTrH H,é s0 cong tac bao cao sb lieu chuyén mon 10 nim Nguyén Thé Giang

cap THCS, THPT
12/GDTrH | Hb so t chirc, tham du cudc thi Khoahoc K§ | (.. , .x_ | Nguyén Thé Giang

A 1x . Vinh vién

thudt danh cho hoc sinh trung hoc
13/GDTrH | Hb so hop tac qudc té 5nim | Nguyén Tuan Khiém
14/GDTrH | Hb so Cong tac Pang Vinh vién | Ng. Thi Quynh Nga
VII. PHONG CHINH TRI TU TUONG VA GDTX,CN
OUCTTT: | 7 (& hogch, chuomg trinh cong tie, bdo | "X | Nguyén Manh Han
GDTX.CN | . act, cOUong & tac, VB hét guyen Vanh Bung

cdo, ho so chuyén moén). A

hiéu luc

02/CTTT- | Van bér} chi dao, ké hoach, hudéng dan t6 chuc 5 ndm Nauvén Manh Hin
GDTX,CN | ky thi tdt nghiép THPT déi véi GDTX guyen M &

Van Qén chi daoz ké hoach, hué’ng dan, thong

bado to chirc tuyén sinh hé cao dang, dai hoc

hé vira 1am vira hoc; hé cao dang, dai hoc h¢
03/CTTT- . \ . RN < . "

chinh quy dao tao theo dia chi va dao tao 5 nam Hoang Kiéu
GDTX,CN X ~ A \ 2.

nguén nhén lyc; cong tac tuyén sinh DH,

tuyén sinh CD nhom nganh dao tao gido vién

mam non; Lién két dao tao; ho so ISO;

Ho so cong tac xay dung xa hdi hoc tap; cong
Q4/CTTT- | = .., . s <o A £ X . A
GDTX.CN tac Gl"étO duc ChO’m(_)l nguoi”, hoc tap suot | Vinh vién Hoang Kiéu

' doi”’; ho so cung co va phat trien TTHTCD

05/CTTT- A VA A A 9 \ A
GDTX.CN Ho so cong tac xay dung nong thon mai. 10 nam Hoang Kiéu
06/CTTT- | HO so cong tac bdi dudng thuong xuyén d6i < x \
GDTX,CN | véi can bo quan 1, gido vién khéi GDTX 10ndm | Nguyen Manh Hung
07/CTTT- | Ho so cong tac day hoc, kiém tra, cip ching . "
GDTX,CN | nhin nghé 10 ndm Hodng Kicu

H6 so cong tac day hoc, kiém tra, cap chung
08/CTTT- | chi Ngoai ngit, Ung dung cong ngh¢ Thong Hodne Kidu
GDTX,CN | tin; Gido duc k¥ nang song va hoat dong | 10 ndm g

ngoai gio chinh khoa
09/CTTT- | Ho so cong tac day hoc, kiém tra, cip ching o ey "
GDTX,CN | chi tiéng dan toc 10ndm | Bui Thi Thu Hién
10/CTTT- | Cong tac pho cap gido duc, x6a mu chit va Bo < \ "
GDTX.CN | tac THCS 10 nam Hoang Kiéu
LUCTTT- | 145 so thi Gido vién gioi GDTX chp THPT Vinh vién | Nguyén Manh Hun
GDTX,CN vien g P v guyen Vianh Hung
12/CTTT- A NV ST SR X . A
GDTX.CN Ho6 so cong tac cir tuyén, lién két dao tao Vinh vién Hoang Kiéu
13/CTTT- | HO so v€ t0 chuc va tham gia cac hoat dong
GDTX,CN TI?TT,cép tinh, toan quoc, Mon hoc Gido duc 2 nam binh Ngoc Hung

thé chat.
L4/CTTT- | 13 oo cong tac Gido duc dan toc 5 nim Bui Thi Thu Hién

GDTX,CN




15/CTTT-

Ho so Cong tac Qudc phong-An ninh dia

GDTX,CN | phuong, mén hoc Gido duc Qudc phong - An 10 ndm Dinh Ngoc Hung
ninh
16/CTTT- CoPg tag quan ly l}QcAsml} sinh vién, phong. ) Baii Thi Thu Hién
GDTX,CN | chong tai t€ nan xa hoi; cac hoat dong ngoai 5 nam Neuvin Manh Hin
khoa; cac hoat dong van hda van nghé guy i &
17/CTTT- A N O g g A
GDTX.CN Ho so cong tac Y t€ truong hoc 5 ndm Bui Thi Thu Hién
18/CTTT- A A s . A < x \
GDTX.CN Ho6 so cong tdc An ninh trét tu 5 nam Nguyén Manh Hung
19/CTTT- A NV X x .
GDTX.CN Ho so Cong tac Bang Vinh vién | Nguyén Manh Hung
VIII. PHONG QUAN Li CHAT LUQNG GIAO DUC
01/QLCL Ho SO"'[qh'l CAhQI} hoc sinh gioi quoc gia, hoc Vinh vidn Vil Viin Tam
GD sinh gioi cap tinh.
Hb so thi tot nghiép THPT (Danh séach thi
02/QLCL snih dugc cong nhan ‘Eot I}ghle;p.;ABangv ghi Vinh vidn Vii Van Tam
GD thong tin xét cong nhan tot nghiép, Bang
ghi diem thi, Cac loai thong ké so liéu)
03/QLCL | Ho so cong tac quan 1y va cap phat bang tot % s A
GD nehiép THCS, THPT Vinh vién Vii Van Tam
04/QLCL H‘o S0 cong Eac klem dinh chat lugng gido duc 20 naAm Bi Quang Hai
GD va chuadn quoc gia
OS/g[ISCL HO6 so cong tac ISO 05 ndm Bui Quang Hai
06/QLCL | {3 5o cong tac quan 1y va cap phat ching chi | Vinh vién Nguyen Thl Huong
GD Giang
07/QLCL | 13 so cong tac Dang Vinh vign | NNguyen Thi Huong
GD Giang
08/QLCL | Hd so to chire thi cAp chimg chi tiéng dan toc, | Vinh vién Nguyén Thi Huong
GD tin hoc, ngoai ng. Giang

Danh muc ho so cong viéc gom c6 131 ho so./.
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